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INTRODUCTION. 


On tftlving over clifli’gc of (lio tlulics ol Iiispccfor^Gonciftl of 
Police, Jaipur State, over a year ago, I fonml that much confnsiou exist- 
ed, particularly in Police Stations, on account of there being no dofinitclj’ 
laid-down regulations or rehahle book of instructions in existence 
to servo as a guide to procedure and investigation for Station House 
Officers and their literate slalV. The Police Pules of the Punjab Pro- 
vince were more or less taken as binding upon the .Jaipur State Police, 
but oven those were not followcil in their entirety, 'nor could they in 
an3' wa^’ be said to bo gencralU' applicable in view of local conditions. 
Olltcers trained in other Provinces, c.y.. the United Provinces and the 
Central Piovinces wore naturallj* inclined to follow the procedure in 
force there, wherever it ditlered from that followed in the Punjab. 
'When Rai Bahadur Uewan Chand took over the duties of the 3 )oputy- 
Inspector General of Police, .laipur State, two months after m3' arrival, 
he agreed with me on the ncccssit3' for regulating and standardizing 
procedure and for laving down definite lines to be followed b3' Investi- 
gating Officers. The first step in this direction w'as the holding of a 
conference in September, 1931 , which was carried on for several dnj's and 
from a consideration of the ilifficnltics demonstrated b3' the Officers attend- 
ing this conference and from facts ascertained 1)3' bolli of us after a 3'ear’.s 
experience of police work in Jaipur, it has been thought advisable to 
produce this Book as a porniaucnt record and a trnslworth3’ guide to 
all officers concerned. This has involved a great deal of labour and 
devotion to duty by Rai Bahadur Dowv\n Chaud ami I am certain that 
all the officers, for whom this book is intended, will join mo in consider- 
ing that the result of iiis labours is mo.st satisfactory and one w’hicli all 
the officers of the Jaipur State Police are bound to appreciate most full3’’ 
for man3' 3'ears to come. 


Dated Jaipur, 

ilic Sfh May, 79 ^2. 


P. S. YOUNG 




PREFACE. 


As everywhere else, the training of Snb-Inspeotors in Police 
niethoils requiivs, besides practice and experience, a study of theory which 
would give them an insight into Law, Procedure and Practical Police 
Work. The one great need of the Jaipur Police at present is a book 
of thcor 3 * which would provide iustrnction on tho aforesaid lines. The 
Punjab Police Rules, supposed to be followed here, howsoever exhaustive 
for purposes of tho Punjab, do not suit tho local conditions of Jaipur 
Stale by reason of: — 

1. A diftcrent dialect : 

2. A diilcrent inodo of life: ’ 

3. The abundance of Criminal Tribes, one large section whereof 
is employed in doing the watch and word in villages: 

4. Tho peculiar geographical features, espeoiallj' the low hills 
which disturb tho plains at every tenth mile on an average and 
ali'ord protection and shelter to criminals *, 

0 . The extradition difficulties which owing to the State being 
surrounded on all sides bj* other Indian State's, are far heavier 
and more serious than in tho Punjab : 

6. Tho extraordinar}- privileges and legal protection enjoyed hy 
certain Tazirai Sardars : 

7. Tho “ Tenanc}* ” as opposed to the ‘‘Proprietary System’' of the 
Punjab ; 

5. The much more restricted powers of District Magistrates of 
tho State as compared with District Magistrates of the 
Punjab : 

9. The fuiulaincutal diversity in many respects of the codified 
law of the State from that in force in the Punjab. 

Thus the necessity for the introduction and regularisation of a 
sj'stem to suit the local conditions of Jaipur and to proyide instruction 
to officers and men of the Jaipur Police is clearl 3 ' ap])oreiit, as has been 
recognized b}' the I. G-. in his foregoing introductory note. 

Tho first attempt that I made in this direction was circulation 
of a length}’ standing order issued in October last on methods of 
maintaining Books Nos. IX, X and XII and this was followed by 
dissemination of instructions piocemeal on matters connected with Police 
records and Police cases, which were issued from time to time as 
flaws came to mj' notice during inspections. Veiy few officers were 
able to grasp these instructions, because the staff had no book of reference 
to fall back upon for general procedure, not even for the elementary 
principles of Thana working. 




INDEX. 

P.\or. 

C[r.\PTEH [.-Or.N-i;i!.\L. 

PaMio i'i>ntiiloiice — — i 

ThmiL'ihir — — - 

Jlnhiirrir — 3 

ClIAPTEl? JI. -Ui’KKKi’ or TiiAX.v Reoistkhs. 

First Iiifonnntion Koiiorts — — o 

Spi’L'iiil Ri'iuirls — — 

Cii'-o Diarios — 10 

Iiioonipleto (.'linrjio Sheets — 10 

Final Keiiorts _ 11 

Cliarpo Sheets — 1^ 

Potty tllleiu'es Rofiistor — 1- 

Daily Diary — 1^ 

Standiii" Onlers — 1^ 

Ahscoinlers Register — — 15 

Proclaiinoii DtVeiulers Register ami List — 15 

Corrospomlenco Rt'gister — — 1^ 

Miscellanootts lists — -- 18 

State Property Register - — 18 

Criminal Tribes l^egister — — 10 

Village Partieiilars — — 19 

Tillage Crime Note-book — — 19 

Cases traceil to the village — 20 

Contiilential Note-book — — 21 

Convietion Register — — 21 

Surveillance Regi-ster — 22 

Stirveillees itmler Seetioii -l.ri .I.C.P.C. (otV) C-P-C ) — 23 

History Sheets — 20 

Personal Files — — 27 

Bad Character Rolls — — 2S 

Inde.v to Personal Files — — 28 

Intimation Sheets despatched — 29 

Intimation Sheets received — 30 

Thana Minute Book — 30 

Inspection Reports _ 31 

Lists of Licensees — 32 

Cash Register — 32 

Case Pi'operty Register — 33 

Road Certificates _ 33 



Roceipl Book 

Thana Lists ™. 

Age of Thana Registers __ 

Inspection of Books by S.H.O’s 
Record of Reporting Posts — 

CHAPTER III.— Investigation. 

Initiation of Investigations — 

Scone of occurrence — 

Case Diaries — 

Method of recording •witnesses’ statement 
Method of recording accused statement 
Method of recording arrests — 

Method of recording seai’clies — 

Parwanas — 

Processes issued by Police 

House searches 

Seizure of property 

Medical Examination of injured persons 

Dying Declarations 

Confessions 

King's Pardons 

Police Notices 

Hue & Cry Notices — 

Photos & Finger Impressions — 

Casts and Models — 

Track Parades — 

Identification Parades — 

Proof of Pai’ades — 

Proof of Handwritings — 

Proof of Previous Convictions — 

Disputed Jurisdictions — 

Abstaining from Investigations — 

Incomplete Charge Sheets — 

•Pinal Reports — 

Charge Sheets — 

Police Briefs — 

Non-cognizable cases — 

C.I.D. Investigations — 

General — 

OHA.PTER IV.— Sudden and Unnatuhal Deaths 
Inspection of body — 

Death Statements A. B. 0. — . 

Post-mortem examination 

Torture cases 


Page 

33 

34 

34 

35 

36 


38 

38 

_ 40 

.... 40 

_ • 41 
41 

.... 42 

..... 43 

... 43 

44 

..... 60 

52 

63 

_ 64 

64 
66 
67 

67 

68 
61 

.... 62 

_. 63 

„ 63 

.„ 65 

66 
67 

... 70 

71 

72 
74 
74 
76 


79 

79 

80 
81 



Page 

Hanging cases SI 

Drowiung cases 81 . 

Poisoning cases — 81 

Ss'mptonis of Poisons __ 81 

Clieniical Analysis — 82 

Disinterments — S3 

Inquest Eeports — — 84 

CHAPTER Y.— Pbetextive Measures. 

Patrols — — 86 

Preventive Povrere — — 86 

Offences against persons — 87 

General breaches of peace — — 87 

Immovable property disputes — — 88 

Extra powers of aivests — — 83 

Yagrancy cases — — 89 

Bad lirelihood cases — 89 

Method of proving bad reputations — 90 

Method of proving suspicions — 90 

Method of proving convictions — 91 

Method of proving absences — 91 

Method of proving oral suspicions — 92 

Method of trials — 92 

Harbourer’s trials — — 93 

Preparation of Badmashi cases — 93 

CHAPTER YL — ^Arrest, Custody axd Challax of Accused Persons. 
Arrest in Cognizable cases — — 95 

Arrest in Xon-cognizable cases — 96 

Method of making arrests — — 96 

Search of persons on arrests — 97 

Intimation of arrests — — 98 

Bails — — 98 

Special bail powei-s — — 98 

Eearrests — — 99 

Use of handcuffs — — 99 

Accused in transit — — 100 

Approvers and sick persons — — 100 

Thana Sentry duty — — 101 

Accomodation of Lock-ups — — 101 

Search of pereons on admission to Lock-ups — 101 

Extra precautions for lock-ups — 101 

Introduction of articles in the Lock-ups — 102 

Interviews with accused persons — — 102 

Remands and Adjournments — — 102 

Diet of accused persons — — 103 



Paok 

Pnriiisliinpf of pscorls 103 

Additional procanlions in transit „ 10-1 

donrncy by Hail 101 

donriipy by Hoad 105 

Challnn ornoensod persons 105 

Dniios of Hrospcnlinp: Ollicers lOfi 

Ifui’ords of Prosoonlins OlTiccs — 109 


CHAPTER VII.-llKAT PoiXT ANM. «OAl) DoTV. 

Boat Duty 

Boat Jfap 

Boat Book 

Niprlit Patrols 

Duties of Beat Constables 

Appointment of Town Watchmen 
Duties of Town Watchmen — 

Rural Tlinna Beats — 

Visitliifr Rounds — 

Zimmawar Cbowkidars 

Point Duly — 

Sifrnala from tho Traffic Constables 
Hints for the Traffic Constables 
Signals from Drivers and Cyclists 
Hints for Drivers and Cyclists — 

Road Lining duty — 

Police Cordons — 

CHAPTER VIII. -Treasury and Jaie Guard-s. 


General — — 126 

Guard Registers — — 125 

Senti'y Duty — — 125 

Guard Parades — 126 

Visiting and Grand rounds — 126 

Treasurj' Guards — 12/ 

Admission to Treasiu'y Rooms — 127 

Jail Guards — 127 

Search of inmates of Jails — 127 

Handcuffs inside the Jails .... 128 

Count of Prisoners — 128 

Intciwiews with Prisoners — 128 

Introduction of articles in Jails — 128 

CHAPTER IX.— Bupervisioh and Inspection. 

Duties of Circle Inspectors — 129 

Records of Circle Inspector’s Office — 161 

Duties of Superintendents of Police — 132 


111 

111 

111 

112 

112 

112 

112 

114 

116 

116 

116 

116 

117 

119 

120 
121 
122 



Records of S. P’s. Office 


Page 

134 

S. P’s Personal records 


139 

Returns due from S. Ps. 


142 

Gazetted Officers’ Quarterly Inspections 


146 

Checking of Cash and Property 


147 

Checking of Case records — 

.... 

14S 

Checking of Conviction Register 


149 

Checking of Proclaimed Offenders’ Register 



149 

Checking of Surveillance 

..... 

laO 

Checking of Histoiy Sheets 

— 

150 

CHAPTER X. — Phivileges & Liabilities. 

Privileges 

..... 

154 

Protections 

..... 

156 

Rewards — 



157 

Good Conduct Stripes 

...... 

157 

Commendation Certificates 


157 

Special Commendation Certificates 

__ 

153 

Special Promotion 


15S 

Cash Rewards 



15S 

Reward Rolls — 

.MM. 

15S 

Principle Regarding Rewards 

..MM 

159 

Leaves 

M..M 

160 

Privilege Leave 

M. .. 

160 

Sick Leave 

- 

161 

Leave without allowances — 

M-M 

161 

Casual Leave 


161 

Leave Application — 

■ , ,, 

162 

Leave Certificate 

_ 

162 

Recall from Leave 


162 

Principle regarding Leaves 


162 

Liabilities 


164 

Disabilities 


165 

Penalties 


16S 

Prosecution 


169 

Dismissal 


171 

Reduction 


171 

Stoppage of Promotion 


172 

Forfeiture of Good Conduct Stripe 


172 

Black jffark 


172 

Censure 


173 

Fine _ 


173 

Forfeiture of "Pay 


173 

Confinement to Quarter Guard 


174 

Punishment Drill 

__ 

174 




APPENDICES. 


Index to sections of Criminal Procedure Code 

Index to sections of Evidence Act 

Index to sections of Penal Code 

Index to sections of Local Special Laws 

Form of Firet Information Keporfc Eegister 

Form of Petty Offences Begister 

Form of Special Eeports 

Form of Case Diary 

Form of index of Police files 

Form of order for appearance 

Form of order for arrest 

Form of order for search 

Form of arrest intimation card 

Form of unidentified corpse notice 

Form of unidentified property notice 

Form of unA stdien property notice 

Form of missing: persons notice 

Form of Hue & Cry notice 

Form of Injury Statement 

Form of Death Statement — A 

Form of Death Statement— B 

Form of Death Statement— C 

Form of Inquest Report 

Form of Bail Bond 

Form of Personal Bond 

Form of Snpardgi-Xama 

Form of Xafcslia Tasdiq Saknnat 

Fom of Parclia Slip Saza 

Form of Remand 

Form of Final Report 

Form of complete & incomplete Chargre Sheer 

Form of Police Brief 

Form of Daily Diary 

Form' of Index to Standing: Ordera 

Form of Absconders' Regrister 

Form of Deserters" Recister - ■ 

Form of Descriptive Roll of Absconders 
Form of Proclaimed Offenders* Resis^^- 
Fonn of Correspondence Register 
Fom of Character Yerification Regr? ^--_ 

Form of Register of persons under se-- ^ 


Pagk 

193 

197 

198 
208 
209 
211 
211 
•211 
•212 
•213 

213 

214 

214 
21.5 

215 

216 
216 

217 

218 
219 
221 
223 
225 
225 
2£6 

227 

225 

225 

22? 

22l? 

2£7f 





Form of Village Watchmen Beg^ster .. 

Form of Police Officers’ Begister 

Form of State Property Begister 

Form ot Criminal Tribes Adult iMembers’ Bepisler 

Form of Criminal Tribes Childrens’ Bepister 

Form of jjarticulars of village 

I'Wia of \illage crime note-book 

Form of cas-'s irai-ed to tli • village ... 

Form of village Conviction Begister ... 

Form of Surveillance Begister 

Form of change of re.siflcncc of Snrveillees 

Form of Bad Character Bolls 

Form of History Sheets 

Form of Monthly Index 

Form of Index to History Sheets and Personal Files 

Form of Aljthabatical Index to History Sheets and Personal Files. 

Form of Index to Personal Files without number 

Form of Bad Livelihood Reports 

Form of Intimation Sltcel.s received ... 

Fonn of copy of Intimation Sheets despatched 

Form of In.spcction Report 

Form of Liocnsec.s for sale of arms ... 

Form of Register of persons posses.sing Arms 
Fonn of liceusce.s of Excise & Opium 
Form of licensees of Explosives 
Form of licensees of Pctrolenm ••• 

Form of licensees of Poisons 

Form <if Licensees of Sarais 

Form of Cash Begister 

Form of Permanent Advance Register 

Form of Dejiartmental it -Indicial Bills 

Form of Storo-Rtmm Register 

Form of Roail Certificate 

Form of C.isli Receipts 

Form of T..of>k-np Register 

Fortn of Ih'gi-ttjr of t’liallans received in Prosecniing Office 
Foriii of Register of Warr.mts it Sninmons 

Form i*f T)e>ji;geli Ri-oi.;ti.r of ('harge Sl»c<'t Slip.s attd Conviction Slip 

Form of (‘rime l»igi'>.t Regi-ier 

I'ert.'i of (’a..h Bool; of Snpdt. Pidicc’s Oflice 

I'orm of Po-!itig Register 

F-tci of I..-.5Ve Re;:i't.-r 

Fertii of 1 Regi-ter 

;:i of t nd''r B 

5 * “‘t S > ACs, l» ‘ ‘t* ••• 


PA(tE 

231) 

239 
2.39 

240 

241 

241 

242 

242 

243 

243 
214 

244 

245 

246 
216 

246 

247 
247 
243 
24S 
249 
249 
2o0 
2.50 

2.50 
251 

2.51 

2.52 
2.52 

2.52 

2.53 
2.53 
2.51 
2.51 

2."i 

2.V> 

2.5.5 

s 2.v; 


2.7* 

259 

2‘'/l 

•I'o't 



ABREVIATIONS, 


1. 

B. 

Bailable 

2 . 

0.1. 

Oircle Inspector 

3 . 

OLD. 

Oriminal Investigation Department 

4. 

Oog. 

Oognizable 

6. 

O.P.O. 

Oentral Police Office 

6. 

O.S. 

Oamel Sawar 

7. 

D.D. 

Dailj' Diarj- 

8. 

D.I.G. 

Deputy Inspector-General of Police 

9. 

F.O. 

Oonstable 

10. 

■ F.I.R. 

First Information Report 

11. 

F.P.B. 

Finger Print Bureau 

12. 

H.O. 

Head Oonstable 

13. 

H.S. 

History Sheet 

14. 

H.S. 

Horse Sawar 

16. 

I.G.P. 

Inspector-General of Police 

16. 

J.O.P.O. 

Jaipur Oriminal Procedure Oode 

17. 

J.E.A. 

Jaipur Evidence Act 

18. 

J.P.A. 

Jaipur Police Act 

19. 

J.P.O. 

Jaipur Penal Oode 

20. 

N.B. 

Non-bailable 

21. 

N.O. 

N on-cognizable 

22. 

P.A. 

Personal Assistant to the LG. Police 

23. 

P.F. 

Personal File 

24. 

P.I. 

Prosecuting Inspector 

25. 

P.P. 

Public Prosecutor 

26. 

P.S. 

Police Station 

27. 

P.S.I. 

Prosecuting Sub-Inspector 

28. 

E..I. 

Reserve Inspector 

29. 

S.H.O. 

Station House Officer 

30. 

S.I. 

Sub-Inspector 

31. 

S.P. 

Supei'intendent of Police 




iNTHlfPHKTATlOXS. 


‘I'lu’ Sttithiii Ilou'if fiffuvr s]inll iiicliiili* luiy llciul ('uiistal)lc 

ivlio iiiiiy Im- !i|MHiiiif<-<{ to curry on tfic ilntfcs of a Station ilonsc Utlioor, 
or who. ill ill.' all. (•Ill’’ of the Station 1 Ioiim* ( Mliccr, in.iy lip jilnceil 

tciii)' irarily in charoc of the Station Mouse. 

h'or til” jinrjios.-s of jiciTormancc of Police iltily at Police Stations, 
Pejioriine Pti-iti, Patrolliii}' l\»sts. Knt-Sintioii tiiiards. Ont-Station 
Prosecution Dliices. Ollices of the Sn|icrintetnlciits of Police, OlHco of 
the (’riniinal Intclljp’iicc Dcpartiiicnl, t’riiiic J^rniicli. ami .supervision 
of Mich duty Ity Circle fnsjiectors and Stijiorintondpiits of Police, 

the instructions contained in the jiaeos next followiiif^ shall, except 
for phrases and portion.s which have hecn coiistrnctod in the form 
of hari* coninicntarics, he decnicil to ho llic ordcr.s framed under section 
') of the Jaipur Police .Act ( ]‘i Police Act), and as such shall bo binding 

on all Police Oflicers of whatevor rank, until such time, as all or 

anv of these iiistritclions have been cancelled oi’ superseded by lawful 
orders fraiiicil hereafter under the .same legal authority. 




g^uflior. 



CHAPTER I. 


General. 


PtihUc Cotijhlcuci . — In every reii;n atid rule, Police is the most 
imiiurtant public Deprirlment, entrusted as it is with the maintenante 
of imhlic order aiid >eenrily of life atid property of the people cn 
the one hand and with the establishment and maintenance of law and 
anthorhy on the other. To the rider this Department is the jiivot 
of his tide and t<» the ruled it is their protectin' in time of trouble and 
need. In fact all hninan activities — •rovermncntal or private — hinije for 
their smooth progress on Pidice. 

I'rom public service imint of view, it excels every other service 
in that it atfords much i^reater opportunit'es of servini^ fellow human 
bein.es than any other Department. Policeman can at every minute 
<M* his duly render '•ervice of one U nd or the other to somebody and 
it is his rare jirivi'ej^e to do simnltancously his ollicial duty as well as 
service to his fellow human beinjjs. Unfortunately, however, no 
class of public servants suffers so much from lack of public conlideiice 
;i^d support as the Police. The inibl’c di» not fully appreciate the 
diflicultie‘> the Police experience in the d’scliarije of their onerous and 
multifarious duties, rendered st'Il harder by their non-co-operation. 
The public expect the Police ( 'flicer to spend the last ounce of his 
eneriiy in the invesliijation of a case in which they are inlcre.sted ; 
they expect him even to risk his life for cai-'lnrini*' a desperate dacoit; 
they c-cpect him to imderi>:o all hardships in order to unearth a case 
of theft in wh ch their pn.pcriy is involved: they expect him to 
round up a p:ans; of Budnwslics when their honour is at stake at their 
hands and yet they will not jd''e him the information in their posses- 
sion. will not only non-co-operate w th him in the work of detection 
and iireventi’on of crime but will also deliberately place obstacles in 
his way; they will not only refuse to come forward themselves for 
evidence but will silso dissuade others from soing inio the witness-box. 
They have yet to realise that a Policeman is as much of a human 
being as they arc ; and that his success and utility as a Policeman vary 
in proportion to the co-operation he receives from them. 



The Sub-Inspector cs the most important factor in Police ad- 
ministration; as it is he who comes most in direct contact with the 
pitblic and on whose conduct, sense of duty, hiteccrity of character 
and elhciency mainly depends the good name of ;• Police Force. The 
Thanedar both in h;s private and official life should so conduct himself 
as to inspire confidence and earn the regard, affection and good-will 
of the inhabitants of his jurisdiction. His duties arc: — 

Thanedar . — The Officer-in-cha‘rge of a Police Station is invaria- 
bh' a Sub-Inspector. Within the limits of a Police Station jurisdic- 
tion, the Sub-Inspector is primarily responsible for the effective work- 
ing, management, good conduct and discipline of the local Police, for 
the prc.servation of peace and the prevention and detection of crime 

The due performance of all Pol cc duties, prompt service of 
processes •issued by courts, the correctness of all registers, record' and 
reports and the direct'ion, instruction and efficiency of all Police sub- 
ordinates in the station jurisdiction are matters the Station House 
Officer is essentially answerable for. 

It is his duty to acquire detailed and accurate local knowledge, 
to secure the whole-hearted co-operation of :7oinindars, leading men and 
chozekidars, encouraging them to give him information, to assist hitn 
in his work and to range themselves lovallv on the side of law and 
order. Through them and his own subordinates he should keep a 
strict watch over all known bad characters, and he should communicate 
all intelligence of moment to his superiors and to other Pol'cc Stat:ous 
without delay. 

Within the limits of his charge, he is the duel investi- 
gating officer, and as such he should conduct all investigations 
in person, so far as circumstances permit. His responsibility in tins 
matter must he carefully maintained. Should it he ncccs.sary. owing 
to the absence of the Station House Officer or any other cause, f(»r a 
subordinate to undertake an investigation, the Station lIou.se t)ilicer 
must satisfy himself by perusing the case diaries and questioning the 
investigating officer that the investigation has been fully anti properly 
conducted; must remedy what is defective, and must take over the in- 
ve.stigation as scon as he is free to d(» so. In any case final action 
shall not be t.aken until invest 'gati « mi has been verified by the .Station 
< )fuccr. 



3 


^'Vlicn present at tlie Police Station he w;!l personall}' supervise 
tl\e routine work of the station house, and will be careful to see that 
there are no arrears of correspondence and that the accounts are 
correct and up-to-date. 

Moharrir . — ^The station clerk is a literate head-constable who, 
under the control and supervision of the Station House Officer, acts as 
clerk, accountant, record-keeper and custodian of State and other 
property at a Police Station. He is invariably assisted bj’ an assistant 

clerk, known as Madad Moharrir. 

As clerk of the Police Station, the Station Clerk shall — 

(a) Receive and open the dak. and hand to the Officer-in-charge 
of rhe Police Station all papers intended for him. He will maintain 
register of correspondence No. 5 and write all reports and returns 
called for by the Superintendent's office. He is responsible to see 
that all pending papers are pi-omptly disposed of. 

(P) Everv morning he will bring to the notice of the Officer- 
in-charge of the station (^if the latter is present) all orders and pending 
papers awaiting execution and reply. At or after the morning parade, 
he will record the S. H. O.’s orders as to the distribution of duties 
for the day. 

(c) He will write up the Daily Diary and other station house 
registers ,n the manner prescribed in Chapter II. 

{(/) .A.s Accountant, he is responsible for the correctness of the 
cash book and of the cash balance in hand, as also for rendering accounts 
of receipts and expenditures to his superiors. He must without fail 
bring every item of receipt or expenditure promptly and fully to account. 
If any appropriation of public money to purposes for which it was not 
intended occurs, or if money shown as expended is not expended, or 
is expended in a different way from that shown, he is bound to report 
the matter at once to the Superintendent tlirough his S.H.O. He will 
write out invoices and cheques and will file receipts and other vouchers 
for payments made. He will prepare the monthly acquittance rolls and 
accounts of deductions from and stoppages of pay of all officers and 
men of the .station concerned, and will see that acquittance rolls are 
dulv siorned and forwarded. 

(c) As record-keeper, he is responsible that all registers and 
otlier records are safely kept and that they do not suffer injury from 
damp, vermin oi' other cause. In .September every year, he unll eliminate 
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under the guidance of the S.H.O. and send to headquarters the records 
which are liable to be destro3-ed. 

('/) As custodian he is responsible for all State propert}' in- 
cluding arms, ammunition, articles of clothing and equipment and all 
unclaimed property or property connected with cases. He is in direct 
charge (.>t the store-room and shall keep its keys in his personal custody 
and ‘^hail personally superintend all receipts and issues therefrjom. He 
shall also be responsible for the safe custody and dieting of persons in 
the lock up and shall likewise personally keep the keys of the lock-up. 

The Mohorrir’s duties necessitate hi.s continuoiKs presence at 
the Police Station. Accordingly he shall not be employed on investiga- 
tion work or any other duty involving his absence from the Police 
Station for more than a few hours at a time. If he leaves the station 
house temporarily he shall formally make over charge to the assistant 
clerk after making an entrv in the Dailv Diarv. Similarly on return 
to duly he shall again enter the fact in the Daily Diary and both entries 
shall be .signed by the assistant clerk as evidence of his responsibility 
during tl'.e absence of the station clerk. 

Under no circumstances .shall the station clerk and the assistant 
dork be bi)th ab.scnt from the Police Station at one and the same time. 



CIIAITKK n. 


Upkeep of Thana Registers. 

lii'-OK 1.- 

hirsi !ii}«niiiition I\t'hirl<. — ^'Phi'; hook is reejuired lo he main- 
ta no(5 tiU'Ur Seetimi MS J. ( . 1*. ( 154 C. P. C. ). and is issued in 

10(1 h-avis. each divided nlT hv c«»h»nns. It sha'l conta’n one foil wliich 
w.ll la -i I < nnanent reenni in the Police Station and three counterfoils, 
two of whk'h shall he stthiniltcd rcspectivel\ to the Nazim and the 
Superintendent oi Police and the third c»ipy made i>vor to the infor- 
mant. riu-.e vonntei t<ids, though ostcusihly copes, have heen classed 
as ••ngir..al documents an*! therefi»re each mn.st he signed and sealed 
with the 'Phana se.al hy the olticer fr.aming the Report. 

'Pile counterloil despatched to the Magistrate empowered lo lake 
cogniz.ance of the offence sh.all i*e deemed to he the report required hy 
Section i.'l |. (*. P ( 157 C’. !’. C\). and the one despatched to the 
.'^upcrintend'-ni <if Police, the re]K»rt required hy Section l.aS C'. P. C. 

X'illage numher .‘■hall he quoted in red at the top of the leaf 
and the name of the Ikilice Station. District, numher of IM.R. and 
the date .ami time of occurrence rec«»rded in the places meant for them. 

'Pile jjarticukirs of the case shall he recorded in the ajijirojiriate 
lolumns as follows; — 

(\tlumn No. 1 — .shall slmw the exact time, when the h'.I.R. was 
started. 

('.linmn .N«). 2 — the name and jiarticulars of the informant and. 
it he is not the complainant him.self, a'so the name of the 
complainant, which could he ascertained from the infor- 
mant. 

Column No. 3 — the sectitm of law offended agftiinst and the 
e.stimaled value of the property stolen. 

Column No. -1 — the exact locality in which the offence has occur- 
red and not only the name of the village or town ; also the 
distance and direction from the Police Station, which 
.should he accurate enough lo give guidance to the officer 

5 
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receiving ihe report, in case he cares to i)roccccl to the scene 
of occurrence. 

Cohiinn No. 5 — which is primarily meant for the names of 
snsj)ccts mentionctl hv the informant or the conij)lainani 
ns the ca.se ma}- he. shall he left blank till the clo.se of in- 
vestigation, unles.s an accused person has been actually 
brought t<» the Police Station with the report. 

Column N<>. C — .shall mention whether the investigatitaj has been 
started forthwith or if it has not been immediately taken 
ip). the reasoiis of delay in detail. It may be noted 
that the word 'Tamtkuf' (delay), as used in the heading 
of this column does not meait the delay caused in making 
the report. 'I'hat part of the information would he in- 
corporated in the body of the I'M.R. This ccdnmn is only 
meant to deal with delays in taking up itjve.stigations hy 


the J’olice, after regi.stration of the ca.se.s. 

Column No. 7 — shall .show the date and the hour of de.sjaiicb of 
the h'.I.R., which invariably is the ne.vt dak time, unless 
it is a .special report, in which ca.se it .should he insiantaiie- 
ously despatched liy the mo.st e.\j)e(litioiis means and the 
lime *)f thi.s special despatch imted in thi.s coitimn, 

'i'he open .space below these colunuis is intended tor recording 
the «letai!ed infoi niation hronght by the infi>r:i)ani or the complainant, 



/ 


ivjiort onitain lK'y(»n(l a baiv ami unlin.vfcd slatoniciu of tlic 

ir.tonnanl it tlu- O'niplaiiiani. as tiu* case tiiay l;e. aiul as much as 
|)i»sihle in ur very near his actual words. 

The cojuulainaiu's statement should lu; as concise and brief as 
jmssihle. hut must necessar ly show de-^criptiou of injuries, and identi- 
I'caiion marks of the sttdeu property, as al.so of the accu.sed to the 
e.MfUt to which ihc'e particular*- are available at the time of writing 
the jepon. 

The word " lu" (c.'c-). slunild never occur in a I'.I.R.. 

otherwi.>.e there is a eonstaut danger of the credibility of this important 
documentar\ evidence beitig challenged in court. 

( hnissions of handy and a\ailab.le information in the I'.I.R.. 
though ni'Mi'i. iiK-d in the I'irst Case Diary, haw invariably be'cn treated 
by ctturts as after-tin lights and a number of »iur gi»i'd cases have 
falk-n throinjh. merely <lue to thi*. daw. .'-^o far as available, therefore, 
the iin; i.naiit details sjiall t\(ti he left for the Case Diaries, otherwise 
recoveries, if an> made before registration, may fall short of proofs, 
since the Case Diaries c.-inmit be referred to. in courts. 

'i'hese statements should furthermore make a clear di.stinction 
between the ” l‘',\e W'itmsv " and the ” 1 le.irsay ” portions, because if 
the writing is amb'guous. ilie whole of it may be treated as “ 1 learsay ” 
ae.d coii>.ei|iientIv reiecte<l from .athnission in evidence. 

ri'ie source from which the hiformation was obtained and the 
eirtumstauces under wh'ch the hiformant ascertained the names of the 
offenders aufl witnesses, if ;iny are named, must necessarily be men- 
tioned in the first report. 

.\ mention shall also be ma«:e of any delay which has occurred 
on the jiart <if the informant in bringing the report to the Police 
Station, with convincing eNplanatic'us which could be argued in court. 
.'\flc-r co;nj)lefing the report, .signatures iir thumb imprcss'ions of the 
informant sh.all be obtained underneath h\s statement and the officer 
recoriling the report shall affix Ivs own s'.guatures below those of the 
infonnam by way of attestation. 

ilelow this report an endorsement shall be made under head 
‘ Ktirmwai Police ’ which slmuld necessarily mention ; — 

( 1 ) The names of persons accompanying the informant or 
the complainant as the case may be ; 

(2) Steps taken by the Police to initiate investigation or the 
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reasons for nol taking it up, if Section 151 (a) or (b) 
J. C. P. C. 1 157 (a) or (b) C. P. C] is being brought 
into play; 

(3) Name of the investigating officer and' in case he is a sub- 
ordinate officer, the reasons for the Station House 
Officer not taking up the investigation jx-rsonally; 

(4') Tlie fact of reading over the report to the informant or 
the comjjiainant as the case may be; 

(5) Thf- fact of supplying a ccrtifii'd cojjy to the informant 
or the complainant as the case may be; 

((]) In case of special rcptmls, the name of the constable vdth 
whom the report is being sent to the hcadquartcr„s nr 
the fact of its being , transmitted b}' means of a 
telcgrai)hic or lelejffionic message. 

Uelow !b*s endorsement the comjjlainant’s signatures .shall be 
ol;taincd again in token of his having received a copy of the report 
and of the contents of the report havhg been admitted correct by him. 

On reverse of this leaf, record of the Case Diar’ics shall be 
inde.'X'd in the appropriate columns, below which particulars of the 
Final Report shall be detailed as follows: — 

Column No. 1 — shfjwing the date of submission of the Final 
Report or the challait as the case may be, as also section 
of the law applied. 

Gilumn Xo, 2 — showing the names of prosecution witnesses 
cited in the cballan. 

Column No. 3 — showin.g the names and residences of the accused 
persons. 


Note. — In the event of there being no accused, the name of suspect if any shall be 
recorded in red ink in this column and reproduced in the accused's column. on the top pagfc 
If any intinusiion sheet of Book No. XII las been issued in rcsjrcct of a suspect the number 
and date of such sheet shall also be quoted, Iwlow the suspect’s name in this column. 


Column No. A — showing details of the property and the 
weapons, if any, sent with the chaUan. 

Below this statement, the result of the case shall be recorded 
in 3 columns as .soon as received from the Prosecution Office: — 

Column No, 1 — showing the date of receipt of chaUan papers in 
the Court. 



9 


f.’nhipm Nt\ 2 — slinwitij* the sirtitm of law and the punishment 
awarded. 

G'.'umn No. o — .‘^Imwini; the name of the Court and the date 
of the order; the onler ui the appellate Court heinij shown, 
in red. 

Sjcriii! I'l'Nirls . — ICvery OlVieer-in-charije of a Police Station 
.di.all. as soon as possihle. after he receives inhirmation of the commi.s- 
.‘•ion w-thin his jurisdiction of an «»nVnce menli(»ne<l below, sulanit 
in ih.e hirm jirescrihed the appendix, a special repr.rt to his Circle 
Itispector atid Superintendent as also an addition;'! copy to the In.spcc- 
tor-t ienenil of Police; provided that if a h'irst Information Report 
coiitainine' the <an'e informatii-n has been framed and sent with 
e<iu:d (iespatch. no separate report need he sent to the .‘'uperinlendcnt. 
thoitith eop’es for the Cire'e Inspector and the In.spcctor-General of 
Police .sh.'dl he sent in either case; — 

1. Communal troubles; 

2. Political cases; 

.^. Serious compl.'ibits ajjtiinst the Police; 

4. Ctj-se*; involvinir disputes between ne't^hluniring .State.s or 

Thikanas ; 

Cases of escaj'e frtnn Police custody; 

• ti. Murder c.ases; 

7. All. except purely technic;il. tl.’icoity cases; 

5. Cases of robbery under arms; 

9. Reports rejjanliiv; the arriv.'ds of jlacoit _”an.i;>: 

10. Ca.ses invoKinij eomphiints ajiainst 'I'azimi .'sanl.ir*.; 

11. The loss and recovery of arms :md ammunition of foreign 

manitf.'ieture. includin.u’ a full description of the .'irin.s 
to enable a notiric;ition heiny published in the !^i;ite 
Ci:izelte. special care heini; taken in the ca>e of 
revolvers ; 

12. Counter feitinit: cases: 

l.i. tJccnrrences of collisions between lCuro|K‘.in''. Americ.ii> 
and Indians; 

14- Ca.ses of obstruction and resi.'.tance to .-lud .-issasilt;. ,,n public 
servants. 

.Speci.'il Reports or First Informatiou Rep .rts M.ni in lieu there- 
of sh.all he enclosed in rod eiivelnjjcs. 
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Officers-in-charge of Police Stations shall be held responsible 
for commnnicat'ing- Special Reports with the greatest possible despatch 
Ic the Circle Inspectors, Superintendents and the Inspector-General of 
Police and in serious cases ma)' make a free use of a telegraph office 
if one is handy or of a telephone if the offence has occurred in Jaipur 
or its suburbs. 

Case Diaries . — The proceedings connected with a case' under 
Police investigation shall be recorded day to day in a Case Diary main- 
tained under Section 165 J. C. P. C. (172 C. P. C). 

Each such diary shall bear the name and rank of the officer 
framing it at the top, with the number and date of the last case diary 
mentioned in para .1. In case of First Diary it shall be written in 
continujilion of the F.I.R. without, however, repeating what has already 
been stated in that report. 

Each para of Case Diary shall be written at the time when 
the work mentioned therein is done and the Diary closed at the scene 
of investigation from where the original shall be directed to the Police 
Station for being submitted to the office of the Superintendent of 
Police. The copy obtained by carbon process shall be retained at 
the Police Station and the file made thereof sent to the Prosecutor 
with the Police report framed under .Sections 160 J. C. P. C. (167 
C, P. C), 163 J. C. P. C. (170 C. P. C.), or 166 J. C. P, C. (173 . 
C. P. C ), as the case may be. 

It during the same day more than one d mines have been compil- 
ed, i.c., one by the officer on the spot and others by ofheers carrying on 
investigation in different directions and places, the sinuiy prepared by 
the officer on spot shall bear the next .serial number and others, letters 
of alphabet suffixed to the said number. 

The record of Case Diaries shall be arranged in separate files 
by cases in their serial order. Each file shall bear an index showing 
number of leaves, dates of compilation, and names of compiling officers, 
which will exactly correspond with the index of Case Diaries drawn 
up oh the back of the F.I.Rs. 

Jiicowpicic Charge Sheets - — ^Incomplete Charge Sheets are sent 
in important cases in which the investigations have not been completed 
within the prescribed period of three days allowed under Section SO 
J. C. P. C. (61 C. P. C.) or within the period of a remand granted 
under Section 160 J. C. P. C. (167 C. P.|‘C,), as the case may be. In 
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ytlhcr cast*, ihc accusi'd if in Police custody shall be sent to 
Court and tin* eviclcnce thus far available recorded hv the Magistrate 
hel\)re the case is reiuanded <tr adjourned further. 

The same form as prescribed f«ir C'harjje Sheets shall he em- 
jiloyed for wriiing' up the incomplete Cliar^je Sheets with the onb' 
dilTercnce that in the case of the latter, a note .shall he given in the 
concluding para of column 7 saying that the inve.stigation still con- 
tinues ami that ftu'lher evidence wdl follow in due course. 

J-'nui! lu'I'orts . — In cases in which the ol'fences have also been 
registered in other Police Stat.<»ns hy reason of the jurisdiction qiie.stioiij 
as also in tho.se which have been fomul on enquiry to be false, non- 
ciignizable or of a civil nature, a b'inal Keport knowU'as ‘ Aiimmuahiia ’ 
shall be sent under .Section l(>(i J. C. P. C. (17d C. P. C.) for can- 
cellation of the case. In the f« inner ca.se the .Superintendent of Police 
of the Division concerneil '.hall jiass the linal orders, while in circum- 
stance.s enumerated in the latter case. Magistrate’s orders shall be 
.sought through the .Superintendent of Police concerned. 

If an iinestigJition. after admission of the offence fails to bring 
the ciiargc lu>me uiion any person and no prosecution is under con- 
templation. the investigation shall be suspended and a l’'.nal Report 
known as ‘ .■Iditittf'aht ' drawn up ami submitted to the Magistrate 
having jurisd.ction over the case, thrtnigh the .Superintendent of Police 
concernetl. 

t « 

The fo m wh.ch has been pi escribed in the appendix shall be 
common f-ir both the untraced and cancellation oases. The headings 
of this form are siirficiently clear and can easily be Idled fn from the 
tiase Files In column X. detailed rea.sons shall be recorded for 
(dropping the investig^ition in case of a cancellation and of suspending 
it. in case of an untraced report. In the latter ca.se the name of 
FU.spect if any shall also be mentioned in the body of the report with a 
precis of facts which form the gTounds of the su.spicion. 

Llitinji- SluJs. — t’li;irge Sheets are prepared in challaiii cases 
tinder Section 16.^ J. C. P. C \ l70 C. P. C.j or 166 J. C, P. C. (^173 
C. P. C.j. The name of the complainant shall be shown in the first 
column, names of the accused who have not been sent up for trial and 
those who are still absconding, in the 2nd column, the latter being 
shown in rod ink; names of accused sent under custody in column 3 
and those on bail or recognizance in column -1; details of • property in 
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cctlumn 5 anti names of witnesses in column 6 with single-worded 
references to the material points on which they are required to be 
examined, e.g., “ Fact,” “ Corroboration,” “ Circumstantial,” or “ Con- 
nected fact.” In the last column which is intended for a report on 
the whole case, the Police should always be content with writing a 
precis of the i'.I.R. followed by the words ” From the investigation 
made, the accused mentioned in columns 2, 3 and 4, have been found 
responsible for this crime and as such are being sent up herewith for 
trial in Court ” add'ng. in the case of absconding accused “ Accused 
so and so is evading arrest against whom action may be taken under 
Section 398 J. C. P. C. (512 C. P. C.).” On the reverse of this sheet 
the fact of submission of finger-print slips, if any are sent, as well as 
the fact of existence of previous convictions, if any, should be clearly 
meniioned and attention of the prosecuting officer invited to the pro- 
visions of Section 63 J. P. C. (75 I. P. C.), otherwise a case wbfch by 
reason of previous convictions provides for an enhanced punishment 
may go to a Mag'istrate whose powers are limited and inadequate for 
awarding enhanced punishments. 

Petty Offences Register . — In cities and towns where any of the 
Local and Special Laws, Municipal Bye-laws or Section 29 of the 
Jaipur Police Act (34 L P. A.) have been extended, a Register 
of Petty CDffences shall be maintained in two parts, one for Road 
Offences and the other for non-cognizable cases investigated by the 
Police. 

In rural Thanas only one part shall be maintained for record of 
particulars of the non-cognizable, gambling, vagrancy and bad liveli- 
hood cases. Each part shall be divided off in the following 
columns : — 

Column No, 1. Showing section of law offended against. 

Column No, 2, Place and time of occurrence and substance 
of information. 

Column No. 3. Name of complainant. 

Column No. 4. Name of accused. 

Column No. 5. Date and time of report. 

Column No. 6. Names of witnesses and details of property, 
if any. 

Column No. 7. Whether the accused has been sent under 
custody or on bail or personal bond. 

Column No, 8. Order of Court. 
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(flf) Brief reports of cognizable offences as required by the 
provisions of Section 148 J. C. P. C (154 C R C.).* 
giving only a substance of the information and a re- 
ference to the number of the F.LR. 

(/i) Reports of non-cognizable offences, which shall be written 
in full in the first person and signed by the informant 
on both the foil and the counterfoil of this diary as 
required by Section 149 (1) J. C. P. C [155 (1) 
C P. C]. 

(;') In Monday’s Diary, a list shall also be g^ven in red ink of 
all the papers pending for over a week. 

(k) In Saturday’s Diary the result of Store-Room inspection 
held by the Station House Officer shall be recorded in 
red in this Diary. 

(/) On the last day in each month a statement giving the 
following information shall be entered in red in this 
Diarj' : — 

(a) The number of warrants remaining unexecuted at 
the end of the previous month, received and ex- 
ecuted during the current month and remaining 
unexecuted at the end of it, 

(&) Similar information regarding summonses in cogniza- 
ble and non-cognizable cases. 

(c) Similar information regarding other processes. 

(;;/) In the first week of every month a note shall be given 
in red un the inspection of Books made by the Station 
House Officer, in the Diary of the day on which such 
inspection is held. 

The I^iary shall be maintained in duplicate, the original being 
forwarded to the Superintendent of Police day to da}', and the copy 
obtained by carbon process retained in the Register as the 7 liana 
record. 

Book No. 3, — 

Standing Orders . — This book is a permanent record of Stand- 
ing Orders. Those issued by the Inspector-General shall be kept in 
one file and others in a separate bundle. The orders received during 
the year shall be divided off in an index in which each order shall be 
entered as it is received. The .Superintendents of Police, shall look up 
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Iheir office Hies every September and revise or cancel obsolete orders 
personally. ,«:endins intiinat'on to the Tlhtiws under their control. 

Such of the Standing Orders as arc of daily use and are 
not very lengthy in context should be copied out on separate pieces of 
paper and exhibited at the Police Station on boards. 

Book Ko. 4. — 

Absconders' Registers - — The term * Absconder ’ shall be. held to 
mean a person accused of a cogpiizable offence against whom there is 
sufficient evidence to just^.fy h"s arrest., but whose whereabouts are 
unknown. 

The absconders’ register shall be maintained in three separate 

parts. 

Part I. .Showing names of absconders in home cases. 

Part II. .Showing names of absconders in outside cases. 

Part III. Showing names of deserters from the Army and 
Police. 

In all the three parts, entries regarding residents of Home 
Police Station shall be made in red ink. 

Names shall be registered in Book No. 4 at the time of sub- 
mission of the Charge Sheets concerned. No entries need be made 
during the course of investigations. 

.As scon as an absconder or a deserter has been arrested, or in 
the case of an absconder if a case sent up under Section 398 J. C. P. C. 
.(512 C. P. C.) has failed in Court, his name shall be struck off 
this register and date of arrest or of the decision of the Court, as the 
case may be, entered in the remarks column by the Station PIcuse 
Officer personally. 

Proclaimed Offenders . — As soon as a case in which an accused 
person is absconding conies up before a Court, it shall be the duty 
of the Prosecuting Officer before proceed ng with the evidence of the 
case under Section 398 J. C. P. C. (512 C. P. C.). to produce the 
Police (Officer who has conducted the search of such person, in order 
to pirove in open court that there is no immediate prospect of the 
absconder's arrest which he is purposely evading. 

Directly some evidence has been recorded, the Magistrate shall 
be requested to issue a court warrant, for tlie arrest of the offender. 
This warrant shall be made over to the said Police Officer who had 
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conducted the preliminary search of the accused and is present in 
Court after making his deposition. 

The said Pofice Officer shall forthwith take the warrant to his 
Police Station and after obtaining the Station House Officer’s endorse- 
ment thereon shall without losing any time, proceed to the residence 
of the accused for its execution. 

If the accused still remains untraced, the said Police Officer 
shall collect the necessary particulars regarding any property belonging 
to the absconder and shall prepare a memorandum thereof under the 
signatures of one or more of village officers, which he shall come and 
deliver in the hands of the Prosecuting Officer without any delay. 

The Prosecuting Officer while returning the unexecuted warrant 
shall mo\'e the Court for issue of a Proclamation crder under Section 
77 J. C. P. C. (fi7 C. P. C) and shall produce the memorandum regard- 
ing absconder’s property for issue of an attachment order under 
Section 78 J. C P. C (88 C. P. C). 

The attachment order shall be served in the manner prescribed 
in Section -78 J. C. P. C. (88 C. P. C.), and in case of immovable pro- 
pert}' shall he forwarded to the local Tchsildar who may call for Police 
assistance, if necessary. 

To obtain best results, these operations should be expedited 
and completed as far as possible within a period of one week fi'om the 
date of chaV.an under Section 398 J. C. P. C. (512 C. P. C.). The 
words, ‘ thirty days,’ occurring in Section 77 J. C. P. C. (87 C. P. C.) 
need not mislead the Police to believe that thirty days must elapse 
before an order of attachment can be passed. The wording of 
Section 78 J. C. P. C. (88 C. P. C.) clearly show that the order 
for attachment of property may be made any tlime after issuing the 
proclamation order under Section 77 J. C. P. C. (87 C. P. C). It 
follows, therefore, that proclamation and attachment may lawfully be 
simultaneous. See “ 29 Calcutta 417.” As soon as proceedings under 
Section 398 J. C. P. C. (512 C. P. C.) have been instituted and those 
under Section 77-78 J. C. P. C. (87-88 C. P. C.) started which must 
follow, although there may be no propert}' available for attachment, 
a note to this effect shall be made ag^ainst the name concerned in 
Book No. 4 and if he is a re.sident of the home jurisdiction, a History 
.Sheet .shall be started after registration of the name in Book No. 10, 
Part (I) and Book No. XI. Part (I). The name shall then be brought 
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on the Proclaimed Offenders’ Regfisler and the List of Proclaimed 
Offenders both in the Tliaiui and the Superintendents’ offices. In case he 
is resident of a foreigpii jurisdiction, a notice shal.1 be forwarded to 
the Station House Officer of the Thana concerned. If in the same 
district, this intimation shall be sent straight and a copy to the office 
of the Superintendent of Police: if in other districts, the intimation 
shall pass through both the Superhitendents. 

On receipt of this notice, the Station House Officer of the Home 
Police Station shall make the necessary entries in h'is Book No. 4, 
Proclaimed Offender’s Register. Proclaimed Offender’s List. Register 
No. X. Register No. XI. and shall also start a History Sheet if one 
does not already exist, while the Superintendent of Police will register 
the name in the District Proclaimed Offender’s Register and list. 

Ha case sent up under Section 398 J. C. P. C. (512 C. P. C.) 
fails in Court, the name of the offender shall forthwith be struck 
off* this and other registers and lists both of the home and the reporting 
Police Offices and all measures and efforts in operation for his appre- 
hension ?t once dropped and ceased, unless it is desirable for other 
reasons to trace and watch him. 

Whenever a Proclaimed Oifender is arrested or his name has 
been struck off* the Register, Intimation shall be sent direct to the 
District and the Police Station of which he is a resident. On receipt of 
such intimation a note shall be made in the Absconder and Surveillance 
Registers of the date and place of arrest, and the name struck off 
the Absconders, Proclaimed Offenders and Surveillance Registers and 
Proclaimed Offender’s Lists; and History Sheet and Personal File 
destroyed unless otherwise ordered. 

A detailed list of all Proclaimed Offenders dul)* written up-to- 
date, shall be hung up lin the office of the Police Station of whicli the 
offender is a resident. A similar list shall be posted up in a conspicuous 
place on the entrance gate of tlie Police Station concerned. 

The Superintendents shall also maintain, in their district offices. 
Proclaimed Offenders’ Registers and Lists of Proclaimed Offenders 
who are residents of their districts. 

Every Superintendent shall, as soon after the 1st September 
as possible, carefully revise his district list of Proclaimed Offenders 
and omit therefrom after consultation with the Superintendent of the 
District in which sucli presons were proclaimed, tlie names of persons 



18 


accused of trivial offences or concerned in cases in which from lapse of 
time or other cause no sufficient evidence is on record or is pro- 
curable. 

Due intimation of such omission shall be sent to the Officer-in- 
charge of the Police Station concerned through the Superintendent of 
Police of his District. 

After revision of the District Proclaimed Offenders’ List, a 
statement .‘^hall be submitted b}' the Superintendents early in September 
every year, showing the names and particulars of offenders wanted to 
date and the result of action taken for their apprehension during the 
preceding year. 


PjooIc No. 5. — 

Corrcspu^iiciicc Register. — ^This book is the Receipt and Des- 
patch Register of the Thana and is kept I'kc all offices correspondence 
registers; the only special feature being that the entries regarding 
.summons and warrants shall always be made in red hik; also that 
when an entry is made ui the receipt columns, the correspond'ing de- 
spatch columns .shall be left blank for the reply and vice versa. The 
column of serial number in the middle of the c.xisting form is obvio'isly 
supcriluou.s and may not l;c used in future. I'his column has therefore 
l)ecn deleted from the form prescribed in the apiXMidix. 

Hook No. 6. — 

M i.H'cUimeous Lists. — This book shall show: — 

( /") Names of candidates for employniejit, whose characters 
have been verified through the Police. 

(ii) Coj)ies of rejjorts on investigations conducted under 
.Section ]{)/ J. C. P. C. (174 C. P. C.) in cases of 
.sudden and unnatural deaths. 

(Hi) Names of persons on securitv under .Sections lO.S. 107 and 
lOS J. r. P. C. f.Section.s’ 107. 109 and HOC. I’. C). 

H»yik No. 7. — 

.'itdtr Prapnty ami llmployces Register- — This register shall 
show : — 

(i) Natiies of village.*: with names of their Patels and Chozef-'i- 
dars. 
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(//) Names of Police Officers attached to the Police Station. 
(nV) List of arms, State property and furniture supplied to 
the Police Station. 


Book No. 8. — 

Criminal Tribes Register. — ^This book is maintained 'in two parts 
and will show names and particulars of male members of Criminal 
Tribes residing in the Illaqa. Part I deals with adult members and 
Part 11 with boys below the age of 12. The headings are sufficiently 
instructive and no explanations seem to be necessary. Detailed in- 
structions with regard to gjant of exemption and leave passes and 
other matters connected with criminal tribes will be issued shortly, 
after a report has been received from the Committee recently appointed 
to go into the question of Minas. For the present, Superintendents 
of Police shall during their periodical inspections carefully go through 
(this Register, name by name, and prepare a list showing names of 
such of the members as have, in their opinion, reformed their 
character. This list shall be forwarded to the Inspector-General of 
Police for grant of Exemption Passes after quarterly inspections held 
by the Superintendents of the Police Stations under their charge. 

Book No. 9. — This book is maintained by villages as a perma- 
nent record of crime and criminals and is made up of five separate 
parts as follows: — 

Part I. — Notes on village community, population, area, number 
of houses, revenue, principal castes and tribes, market days, fairs and 
festivals, and names of Patels and leading men of the village. 

Part II. — ^'Fhe village crime note book. 

]\\RT III. — Record of cases traced to the village. 

I'VtRT R'. — Confidential Note Book. 

P.\RT V. — Conviction Register. 

Village Particulars. — The entries in Part I are made after 
every census and are not altered till figures of the next census are 
available. 

Village Crime Note-Book. — All cases registered in Book No. 1 
of the Home Police Station shall be entered in the Village Crime Note- 
Book in order of the dates of occurrences. No serial number is 
given to these entries excepting the number of F.I.R. shown in column 



i\M. !• Ill i<-Ujtnn> 2, 3. -t ihk! 5 '•Mrill 1'.* cr.ti-rvil itK' <>{ o^cr.r'CVi'f.', 

stTtil>n^ <>i !-i\v li>tN “i jiri'j’fi'il' N :i!vl li'-t': •>{ jir-.-vr* 

rccnvi-n-tl ic>]>ecUv».’ly. (> ;% ‘'.nrTvIc.’i *<» 'h-w thr y.ritnt:-. o: 

ptTSnns O'iivictnl nr su-i>iviv(l in tiu' c;nr, thi* liitur t v'ni; 

0(1 l>y rod ini: ontrio>. Cnhinin 7 i*. nio.'nt* nc nrnt;'.> nt (■■•tnjilain* 
and roMilt> nf oa^r.-v aiul .vhall. In-fnro tlu- {OiL'o i' >tartod. l-o 
divided ir.'.n two jnrss hy draw'nij a lin<- aoro" die tin- fir.-i tor 

n.inio" nS ci-ir.jdaintintv and the Mxa.nd for rotilt^ <-! r;nv'. Koul’.' 
^ilall l>o ri-eordod nn roa-ip: nf ordor.- nt the Mair.vtratf and (‘h:‘.r; 4 c 
Shoot Slijo isi jK-noil ami ink rc-j.octivoly and >l;ali ho in wordy 

“ .Vd.rd.” “ /v’/Aan” ‘"Bitn." " AdainB>‘‘i " or " .•IdiVi: 

i'lTSiS /'r.n-i'(l In llu- I'uLuh'. — ^I’art III iy .'-.n indo>. of criminaiy 
and is intondod to yhow the cast-^ trarni ih-- vikai'c. Tho torin 
‘ casoy iracod to w.llairo ’ as itsod ah-*vi- nioans only co-^niaa?!!!.' cayos 
imdor Chajitor Nil and C'lnipu-r N\’ll. jaijutr IVnal (.'o-lcor Sohodnlod 
Sociions o\ ntlior I-iw? ‘n which ytrnno yiiypicion has rotoii on any 
nainod roMdont «<; iho vilhn^o whether th.c ease ocenrrod in the vsllatic 


itself or not. When a case of tins class remains untracod or fails in 
Court, the tiocc.ssary entry in this Kopi'tor should never f>e omitted. 
Information Shoots coiuod in Itook No. XIl-.X. w'lll also prondo valua- 
ble iiiaton:.,! for inakin.ii this imiK»rtani Kopyior complete. In Couihina- 
lion with tho Conviction Kcgistcr. it shoulil serve the imriviye of a 
complete index to the criminal> <»f the village concerned. Tins register 
should, therefore, show all the yiispicions made against reyideiits (»f the 
village whether m Home Police Station cases or in cases from ontstde. 
In cases of Home P(*lice Station, if a resident of the same vilkige has 
been suspected, his name .shall api)ear both in Bi>ok No. IX, Part II 
and Book No. IX, Part III, of the village of ticcurrcncc and if he is a 
resident ol another xdllage in the same jurisdiction, his name will appear 
in Book X'o. IX, Part III of the village of which he is a resident, l>esides 
appearing in Book No. IX, Part II of the village of occurrence. If, 
however, he is a resident of a village, which is outside the jurisdiction 
of the rejiorting Thana, no such entry need be made in Part HI of 
this village. In such circumstances the case alter being registered in 
Book No, IX, Part 11 will be reported to the Home Police Station by 
means of an Intimation Sheet issued from Book No. XII. 

Similarly when an offence has been committed outside the juris- 
diction in which the investigating Police have suspected a man resident 
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of CM'iC of our villages, they \Yill'Send us an Intimation Sheet and on 
this, we would be required to mention the case in our Book No. IX, 
Part III of the village concerned after copying the sheet r!n Book 
No. XII-A. Such of the Intimation Sheets as do not pertain to cogpii- 
zable cases and are known by the name of “ A jnabi M iishlaba " will 
not, however, find any place in this book. 

Confiilcnlial Note Book . — Part IV of Book No. IX. — Confidential 
Note Book of the village is an important document supposed to contain 
useful local information on party feelings, political activities, communal 
feelings, system of Patrols, Police arrangements required to be made 
periodically on occasions of important fairs and festivals and notes 
on activities of dangerous gangs emanating from or operating in tlie 
viik’.gc. It is a pity that this book has been entirely neglected in the 
State so far and no intelligent notes are recorded by any of our .Station 
I-Iousc Officers. Every Station House Officer shall henceforth record 
detailed notes on all these important matters, as they occur or come to 
his notice, with a view that his successor in the office of the Station 
House Officer may find sufficient guidance therefrom. 

Conviction Register . — Part Y of Book No. IX shall be main- 
tained as a sejiarate book commonly known as the “ Connetion Re- 
gister ” and the f ollotving rules shall be observed in its maintenance : — 

(1) On the first page of this I'Scgister shall be entered, in 
alphabetical order, a list of the towns and villages within the jurisdic- 
tion of the Police Station. 

The serial number of each town or Hllage, known as “ Deiii 
Number " shall be entered on the left and reference to the pages 
allotted to it on the right. 

(2) As many pages as may be necessary shall be allotted to 
each town and village in their alphabetical order. 

(3) At the end of this register a sufficient number of pages 
shall be allotted for the names of ofi'enders whose residence cannot be 
traced, or who though residents of a foreigit territory, commonl)' 
frequent the local jurisdiction. 

(4) Every conviction shall be entered in the pages allotted to 
the town or village in which the person convicted commonly resides. 

(5) When two or more offenders are convicted of jointly 
committing one and the same offence or of separate offences committed 
about the same time and in the neighbourhood, and there is reason 
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to believe that the offenders acted 'in concert, cross-references sliall iiC 
jiriven in this register drawing attention to this fact. 

(6) In cases of subsequent convictions, the serial nunilier of 
the entr}’ will ride over the number of convictions. 

(7) The remarks column of the Register .shall .show: — 

(</) the place of occurrence, if the offence occured else- 
where and not in the convict’s own village, and 
(h) the number of the convict’s history .sheet, if any. 

(S) ^^*hcn in any town or village the number of convicls 
exceeds 100. an alphabetical index shall be maintained on the first page 
allotted to such town or village. 

(0 ) luitries .shall be made b}-. or under the immediate super- 
vision of. the Officer-in-charge of the Police Station. If an entry has 
been made by a subordinate officer, it shall be signed by the S.It.f). 
and the conviction .slip returned to the office of the Superintendent, in 
acconlauce with the rules. 

Hook Xo. 10. — 

Stinrilhiitcc Kcfiistcr . — Hook Xo. X is u Confidential record 
ami .'liould l>e kept iiy the (Jliirer-in-charge of the Police .Station in his 
piTsonal (ustody. It falls within the category of iinpulilished-onicial 
rri'Mfd.s rebating to affair.s of the Slate and no person can be jKTinitted 
ti» give evidence derived therefrom nor can any cfiiirt compel its pro- 
duction without the .‘.auction of the lnspecl»»r-f leneral tvVA’ .'Sections 119 
.Mill l.:il of the Jaipur l'‘vi<lence .Xct ( 12.1 and 12.a 1. 1C. 

it diall .show a list of surveillees «»f various cba.s.ses f»f Itad 
ch.ar.'ii n r.. and is niaintaineil in tv\o ji.arts. known as Part I and 
Part 11. 

P.-rt I i' >ui:di\ iriiil ini't the following three stil) he.ifN:. -• 
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receivers of stolen property, irrespective of previous 
convictions : — 

(2) Showing- names and particulars of persons having no 

ostensible means of livelihood and of persons under 
security for good behaviour ; 

(3) Showing names and particulars of persons convicted twice 

or more for offences defined in Chapter XII and 
Chapter X^’II and scheduled sections of tlie Local and 
Special Laws. 

No entry in this register shall be altered cancelled or made 
excepting under the written orders of a Gazetted Police Officer. When 
it is no longer required to retain a name in this register, it shall be 
cancelled and signed by the Superintendent of Police who wilj record 
reasons for striking off the name in the appropriate column. If a bad 
character entered in one part of the register is required to be taken 
to another part, c.g., a surveillee under Section 452 J. C. P. C. (565 
C. I’. C.) whose term of surveillance has expired but who has. by reason 
of complaints received during the period of his surveiillance. deserved 
to continue in No. 10, the name, after the .Superintendent’s approval 
has been obtained, shall be struck off Part I (Hi) and taken to 
Pari n (/) by the Station House Officer and put up before the gazetted 
officer on his next visit, for liis signatures. In every case the entries 
both for registering names and for striking them off shall be signed 
by g-azetted officers during their periodical inspections. In the case of 
a proclaimed offender, if his name has been struck off the Proclaimed 
Offenders’ Register following his arrest, the name shall be automatically 
struck off Book No. X and History Sheet filed with the Personal File. 
If, however, during his flight there have been complaints against his 
character, it would be the option of the gazetted officer to retain him 
on No. X. If he uses this option against the bad character, the name 
after being struck off Part I (/) shall be entered in Part II (f) and 
his movements shall thenceforth be placed under surveillance. 

Note. — Police Surveillance.’ as used in this and the pages next following shall comprise 
of such close watch over the movements of the peVsons imder surveillance by Police Officers, 
Patch and Muthias. as may be practirable without any illegal interference. 


Sur'pcillees Under Section 452 /. C. P. C. (565 C- P. C.). — ( 1) 
When at the time of passing sentence of imprisonment on any person. 
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the Court also tlirocts that his residfucc after release he uotlfied for 
the term speoi/ied in such or<!ej\ such person shall occupy with anti he 
subject to the R'nles next followinjj. 

(2) Rvcrv convict in reerard to whom an order has been made 
under Section 452 J. C. P. C. (565 C P. C.) shall, not le.ss than 14 
days before the date oit which he is entitled to he released, notify to 
the Oflirer-in-charjjc of the Jail, or other plac^' in which he m.ay for 
the time heinpf he contined, of the place at which he intends to rc.=;ide 
after his release. 

1 3 ) Whenever any released convict intends to chanjje his place 
of residence from the place in which he intended to reside, to any other 
place, he .shall notify the fact of such intention anrl the nl.icc at which 
he hereafter intends to reside, not less th;m 24 hours before he so 
ehanue.s his re.sidence, to the Officer-in-char«»c of the Police Station 
within the juri.sdiction of which he resides at the time when he notit'ic.s 
hi.s intention to chanjje the residence. 

(4) The Otlicer receivine; a notification to this cficct .shall 
app('.int such period as may he reasonahly necessary to enable the 
convict to take up his re.sidence in the place notified- If the convict 
does not take up his residence in such place within the period so appoint- 
ed, he shall, not later than the day follow’int;: the expiry of such period, 
notify hi.s actual place of resident e to the Oniccr-in-charfre of the Police 
Station within tjie limits of which he is residing'. 

(5'( Kvery released convict shall, within 24 hours of his 
arrival at the place of residence, notify the fact of such arrival to the 
Officer-in-charge of the Police Station within the limits of which such 
place of residence is situated. 

(6) In notifying place of residence under these rules released 
convicts .shall : — 

(a) if the place of residence is in a rural tract — specify 
the name of the village, hamlet or locality of such 
place, and the name of Thaiia and district within the 
limits of which such place is situated; 

(h) if the place of residence is in a town or city — specify 
the name of the town or city and the .street, quarter 
and sub-division of the town or city within the limits 
of which such place is situated ; 

(7) Every notification shall be made by the convict personally 
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at the Police Station. 

Provided that, if from illness or other unavoidable caitse any 
released convict is prevented from making an}’’ notification required 
by tliese rules personally at the proper Police Station, he may do so 
Ly ;'’riiten. communication addressed to the Officer-in-charge of the 
Police Station. This communication shall state the cause of his in- 
ability to attend in person at the Police Station, and shall, before it is 
transmitted to the Police Officer, be attested by a Patel, Muldiia or 
other village officer, c-g., a Patwari dr a Taluqdar. 

(S) An absence of one night or more will be considered to 
constitute a change of residence, except when the absence is due to a 
summons issued by a Civil, Criminal or Revenue Court, or due to an 
order issued bv Police or other competent authority. 

(9) In cases in which at the time of notifying “ change of 
residence ” a released com-ict reports his intention to return to the 
existing residence within a period of one month, such change shall be 
called ‘‘ Temporarv change of residence.” 

(lO'l ^^^^en the Superintendent of Police receives an intima- 
tion irom the Offi.cer-in-charge of the Jail of an intended p’ace of 
residence, he shall at once forward a copy thereof to the Officer-in- 
charge of the Police Station within the jurisdiction of which such place 
is situated. 

This officer will, immediately on the arrival of the released 
convict, rcijort the date thereof to the Superintendent of Police. 

(11) When a released convict not’fies a change of residence or 
a temporary change of residence to the Officer-in-charge of a Police 
Station, the particulars of change shall be reduced to writing in the 
form given in appendix and sent to the Station House Officer to' whose 
jurisdiction the change is intended to be made, a copy of the same' 
being delivered to the convict. The latter officer, on arrival of the 
released convict, will fill in column 6. and in the case of the residence 
being of a permanent character, will at once return the form to the 
Police Station from which he had received it. In case the residence 
is of a temporary character, the S.H.O. w 11 retain the form until 
the convict reports his departure, when column 7 will be filled in and’ 
the form returned to the Police Station of issue. 

(12) On arrival at the Police Station within the jurisdiction' 
of which his new residence is situated, the released convict shall forth- 
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with produce his copy of the Iwui and get the date of his arrwal 
entered in column 6. fn case of a permanent change of residence, his 
copy will be returned to h‘m at once. In the case of a temporary change 
of residence it will be kept until the date of departure is reported, when 
column 7 w'ill be filled in and the copy returned to the released convict 
for being made over to the officer from whom he had originally re- 
ceived it. 

It may bo noted that breaches of these rules on the part of the 
stti veillocs have been made punishable under Section 165 J. P. C. 
(176 I. P. C). 

History Sheets . — A History Sheet shall he opened for every 
person whose name is entered in the .Surveillance Register. 

A History Sheet may be opened by, or under the written orders 
of a Superintendent of Police for any person not entered in the Sur- 
veillance Register who is reasonably believed to be habitually addicted 
to crime or to be an a’ider or abetter of such persons. 

The PTistory Sheets shall be kept in two separate bundles, as 
follows : — 

Bundle A . — Containing History Sheets of persons \vhose names 
are entered in the Surveillance Register. 

Bundle B . — Containing History Sheets of persons whose names 
) are not entered in the Surveillance Register and 

w’hich have not been removed to Personal Files. 

In each bundle, the History Sheets of each village shall be kept 
in a separate cover on the inside of which a list of the History Sheets 
pertaining to the village with their index and serial numbers shall be 
maintained. 

Gazetted Officers and Circle Inspectors shall personally check 
the entries in History Shcet.s by local enquiries during their inspections 
and village tourings. 

The History Sheet of a person who is no longer addicted to 
crime may be transferred to his Personal File under the orders of a 
Gazetted Officer. 

The History Sheet and Personal File of a person who takes 
up his residence permanently in another Police Station jurisdiction 
shall .be transferred to such Police Station under the orders of a 
Gazetted Officer. 

The History Sheet and Personal File of a person w'ho dies shall 
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1;<: (lcslro\rfl afitT the Superintendent of Poliec has i)ersonally vcrificcl 
tlie tleatii. 


Pcrsnui! Files . — A Personal 


h'ile shall he maintained for each 


perron for whom a lHst«'ry Slieet has been (’pened and also for such 
tuher Mjspicions persons rejjarditij; whom it is desirable that a record 
shall he hept. Personal h'iles shall consist of Had Character Roils, 
papers connected with information sheets aiid other incidental papers. 
.•\11 Pt.rs<inal h'iles shall he pajicti and inde.xed. 

The Personal h'iles of persons for whom History Sheets have 
been opened sh.all he i^iven the same serial nnmhers as the History 
.Sheets and hep! .separately in three hnndles as follows:—- 

Fuiullc .7. — C«mtaininp: Pers<*nal h'iles of iiersons 'vhose names 
ait entered in Rei;ister Xo. X. 

Finidlc 13. — Containini; Personal h'iles of persons who though 
not entered in the Surveillance Register have History .Sheets running 
in Hnndlc H. 


JJuihIIc C . — Containing Personal h'iles of persons whose lIi.story 
Slieets arc no lonner in running and have since been filed in their 
Personal h'iles. as a- result «if impmvement iu>ticed in their characters, 
or in the ease <tf Proclaimed Offenders, as a result of their arrests. 

The I’ersonal h'iles of persons for whom no History Sheets 
exist shall he kept in a separate bundle known as llumilc H- These 
files shall not be numbereil. but a li<t of them shall be kept in the bundle 
and they shall be arranged according to Pchi numbers. 

I'o prevent undue accumulation of useless Per.sonal h'iic.s, (he 
Superintendent of I’olice may order destruction of the Personal h'ile 
of any person who has been <if gfiod behaviour eomiimously for seven 
years and the upkeep of his personal lile ajipears unnecessary. 

'Hie reconl of History .'Sheets and Personal l''iles is strictly 
coniidemial and has been protected by law from being perused by 
Courts or by parties. In ea.ses of bad livelihood, however, it is our 
own interest to exhibit this record in Courts, without which suspi- 
cions and ab.sences are ordinarily difliciilt to prove. In such cases, 
therefore, History Sheets and Personal h'iles may be exhibited if it 
is in the interest of the case, but the Inspector-General’s sanction shall 
first be <ibtained in each ease, wliich is a legal obligation. 
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Book No. 10-A.— 

Bad Character Rolls . — Ufjoji receipt of information that a 
person who is imcler surveillance is absent from his home or residence, 
the Ofticer-in-charge of the Police Station shall send a bad character 
roll frijin this book to the Officcr-in-charge of the Police Station to 
whose jurisdiction .such person is believed to have gone. 

Tlie officer, receiving the bad character roll, shall acknowledge 
its receipt and shall take stej)s to ascertain whether the bad character 
has arrived within his jurisdiction, and if .so, shall arrange to have his 
movements watched. 

A note of his movements and doings shall be made in the roll 
and if he moves on to another Police -Station, the roll shall be for- 
warded to such Police Station and the .same procedure followed. 

When the roll is received back in the Police Station, a note of 
any useful information recorded therein shall be made, in tlie History 
Sheet and the roll filed w^'th the Personal File, the acknowledgment 
referred to above being attached to the foil of the Bad Character 
Roll. 

Book No. II. — 

Index to Personal files . — This book is a permanent inde.\ of 
History .Sheets and Personal Files maintained at a Police Station. It 
is divided into two parts, known as Part I and Part II. Part I shows 
entries in order of the dates on which the History Sheets are started 
and- Part TI, their names according to alphabetical order. Column I 
of Part I is intended for the permanent number allotted to the History 
■Sheet and Personal File and column 2 for the name and particulars of 
the bad or suspicious character, as the case may be. Column 3 will 
■show the residence of the bad character and column 4 the date of 
starting his History Sheet, column 5 wll mention whether his History 
Sheet is in Bundle A, B or C and column 6 the date of destruction or 
transfer of the History .Sheet, with initials of the Gazetted Officer 
■'who has ordered the destruction or transfer as the case may be, affixed 
' in column 7. 

' A number once allotted to a History .Sheet shall not be altered 

when the I-listory Sheet is transferred from one bundle to another and 
shall not be re-allotted until the History Sheet is destroyed or trans- 
ferred to another Police Station. In the event of transfer, the number 
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nlli)ttccl will fall vacajit and the I’nlia; Station to which it lias been' 
transu'nvd wiU ^ive it one <n‘ their own vacant nninbers. The same 
c».ui>e is adopted in cases of destruction of History Sheets, which, 
have I'ccn ordered hv the Ciazelted (hVicers in case.s of deaths or in 
cases of continuous ijoiid Inhavionr for seven years or more. In both 
the cases, the number which has fallen vacant followin.e: the destruction 
or trails ter. as the case may be. will be allotted to the next name 
cotr.in.o up for entry in this Kettisier. for whom a new History Sheet 
lias been ordered. Thus «itie numiK'r may be operated upon several 
times ami therefore it is ilesirable that a sunicient space should be left 
under each name to all»>w «if subsequent chaiisres if and when ordered. 
This index is iiUeiitled only for such of the I’ersonal h'iles as bear 
History Sheets cither in Ihindle .\. 1*. or I’.undle C. h'or other Personal 
I'iles to which no Hist«iry Sheets have been attached, a .separate index 
is mair-tained in the or<ler of villaites accordini; to ‘ Dclit Numbers. 
No separ.ale numbers are allotted to the Personal h'iles which have no 
History .Sheets lunnini' in any «)f the three bundles. 

Part H of this Uesfister is only an alphabetical index of the 
names ciUere<l in Part 1 and calls for no remarks or explanations. 


IJooK No. 12. — 

InforwiJlmn SliCt'Is Peshthhed . — 'Phis Ue.iiisler is a record of 
lntimati«)ti Sheets sent to other Police J^tatioiis ai^tiinst re.sideiits of 
their vilkij^es. 'I’wo cltis.ses of huiniation Sheets are required to be 
submitted, one for persons suspected in s])ecilied co.sjnizable cases and 
the other for sitsiiicioiis siranjjers. 

If a i.er.s(»n beloiijjfinif to a forei.ijn jurisdiction has been rea.son- 
ably suspected in a case made nj) of Schediiletl olTences and has not 
been challaned tor want of proper jiroofs or bavins^ been challancd 
lias V.ecn di.-char}^ed or acipiitted in Court and the case ag;:iinst him 
has not been cancelled by the Maijistrate. an Intimation Sheet shall be 
sent out to the Police Stsition concerned from this Reg'ister. Similarly 
if the Police come across a suspicious stranger, who is a resident of a 
foreign jurisdiction, an Intimation Sheet .shall be .sent out to the Tliana 
concerned under hetul * .-] jiiahi.’ In both the cases separate forms 
shall be employed for every person although more than one person 
may have been suspected together in one case or found together under 
suspicious circumstances at one place. The necessity for separate forms 
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is apparent, Iiecausc cvcnluall)-, in majority of cases they form ])art of 
the Personal Files at their I lome Police Stations which are maintained 
individually for every suspicious character. 

The correct procedure is, that an Intimation Sheet should be 
issued as soon as the case concerned is closetl and not at any inter- 
mediary sla}?e of the investigation. The reply when received shall be 
co]>ied on the back of the foil and sent back to the I lome Police Sl.'ition 
for record in the Personal J^'ile of the person concerned or for starling 
a new Personal Jole if none exists already. If the person regarding 
whom an Intimation Sheet has been issued is found on enquiry, to l)e 
of gt)od character and the opening of a l\‘rsonal b'ile is considered 
unnecessary, the papers shall be retained at the Police Station which 
issued the Information Sheet and shall be destroyed after the Jiccessary 
note has been made in licgister No. 12, 

If the residence of a susjk’cI cannot be traced, the papers shall 
be filed at the Police Station from which the Intimation Sheet was 
issued. 

liooK No. 12-A. — 

Information Sheets Received . — ^This book is a record of the 
Iniimaiion Sheets received from other Police Stations. As soon as 
a Sheet is received against a resident of the JIaqa, it shall after refpstra- 
tion of the case in Hook No. IX, Part III, be copied in Jiaok No. 
12-,'\, and a rej)!}- sent as to his antecedents. After copying the ivjjly 
on the back of the foil, the Police Station concerned will .send back the 
original ferm for such action as may be deemed necessary. If the 
.suspicion has been reasonably made, a Personal File must be started 
straightw.'iy, irrespective of his previous antecedents. If over and 
above this case, his antecedents also arc reported to be bad, a Mistory 
Sheet .shall invariably be starter! and hi still ^vorsc case.s, the name 
may be entered in Hook No. 10 and surveillance started forthwith if 
the Superintendent of Police so decides. 1'he general principle with 
regard to suspects and criminals is that men with one rea.sonable suspi- 
cion or conviction .should have a Personal File, with two, a Mistory 
Sheet in llundle 13, and more, a History Sheet in Hundle A. - • 

Book No. 13. — 

7'luma Minute Booh. — ^I'his book ‘is the Minute Book of the 
Police Station for remarks by Gazetted Officers of Police, The 
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-1. Xu, 

f'lnV lioulc iX ;i (»t*rui;itU“iit tvcurcl of the 
jji'.j.i'j un*. liy niVuvr?', of 1‘oliiv .Smiions 

ihi'ij' cli:irj;c, 'i'lu'-r ;iiv juvparnl (|iiaricrly and if lor any 
I'fa'-":;. a (la/cUrd ( iffavr-in cl’ar),:r of tin* District is not able to \isit 
a Matioii it! ;i j.articniar «inaricr he tnnst <Ii> mi durijii^ (he* ensu- 

ini: oiiartcr and shall not on any .account allow more than six months 
to elaj HI' I'ctwivn hi-H tw<i insivctions. In the latter case, the .‘su|)erin- 
lendcrn .-Hhal! prejiare two tables of statistics 'nstead of one. while his 
notes an-l jcm.-irhs with re;,'ard to stale of crime and other matters may 
be e..:ninon for both the <|narlers. 

r.elow the lijinns of theft 'ind bnrol.'iry which are the staple 
crimes (if the Stale atnl are the principal fiffences on which inspcct- 
inir ofiicvrs shotdil base their opinions about the workinq- of their 
1’ol‘ce .‘'taiions. fuinres *if the cor respond inyf periods of the last year 


may also iu* shown in red. 

I'.xery Insj)eclion Report prepare<l by a Superintendent of 
Tolice shall be forw;irde<l to the Inspector-Cleneral .'lUuy^ with a con- 
('■denti.'d note on the honesty and character of the Station Hou.se Ofiiccr 
and his stafif. ’I'he latter shall be enclo.sed in a separate .scaled cover 
and appended to the report. 

The InsjjC'Ctor-fiener.al after noting the contents of the report 
uill forward the same to his T. A. for being; noted in the check list; 



|]i<.* latter will return it to the Superintendent of Police with 1. Ci/.s and 
i). I. (i.V reUKirks. for record at the Police Station. The note referred 
to above shall he retained by the 1. G. in his personal custody. The 
Superintendent of Police before forwardinj^ the report to the Police 
Station shall rec<jrd iu.structious for the Station 1 louse Oflicer. for coin- 
plinnce with the I. (i.’s and D. I. G.’s marginal uote.s. 


WvuK :\o. 15.— 

Rcfiistcr of fJccusrcs. — Th's book is maintained to show uamc.s 
aufl particulars of various licensees, to whom licen.ses have been gratited 
under the Local Special Laws of lL\cise. l*lxj)losives. Petroleum. 
P«ti>( iis. -Arms and Svrois. The li.^ls of I’censees are .supplied to Police 
.'^tatiiius by the Xachii: of Districts concerned In the l eginn'ng n{ every 
year and are requirc<l to be copied into this Uegister within 7 d;iy.s of 
ihei)' receipt. The ofllce of the Xazim often takes a long tijue to draw 
ur Copies for the Police and it is alw.nys better if the I^uperinteudents 
depute one of their own clerks to gi> and hritig copies from the Xisamal 
b'egi.ster.' which can be divided off by Thatias in their own oflices and 
sent out to Police Station.s concerned without any unnece.ss:iry delay. 


rtooi; >‘o. l(i. — 

Citsti liimf :. — This Ixwik fleals with the State money and is maiti- 
in two parts for p.ermanent advance and other cash. 
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At the end of each month, monthly balances shall be struck 
under tlie signahire of the Station House Officer both in this and the 
Daily Diary Registers. 

Book No. 17. — 

Case Property Register . — This book is maintained to show 
admissions in and removals from the Store-Room of properties con- 
nected with cases. The prescribed form does not contain any column 
for the number of F.I.Rs. which may. therefore, be quoted in the 
remarks’ column in cases in which the property is connected with 
cognizable offences. Entries in this register should be punctually 
made at the time of despatch or receipt of the property, as the case 
may be. after mentioning the necessary details in the Daih* Diar}' 
under an independent report, number of which should be quoted in 
column 2 in cases of receipts and in column 8 in cases of despatch. 

Book No. IS. — 

Road Certificates . — A bound file of road certificates in foil and 
counterfoil containing st\fficient certificates to last for three months, 
shall be issued to each Police Station. 

Each certificate shall be given an annual serial number for each 
Police Station and, when, returned receipted, the counterfoil or the 
receipt in lien thereof or the counterfoil of Prosecutor’s or other Police 
Station's Road Certificate issued by them by ^VaY of acknowledgment, 
shall be pasted on to the foil. It should be remembered that a Road 
Certificate is only an acknowledgment and not a receipt. 

Book No. 19. — 

Receipt Book . — Receipt Books, in foil and counterfoil, each 
containing 100 receipt forms, shall be issued to all Police Stations. 

The pages of such books shall have printed serial numbers and 
only one such book shall be in use at a time. 

It shall be the duty of the Station Clerk to count and stamp with 
the Station seal the receipts in the book before bringing them into use. 
.\ny receipt missing or bearing a wrong printed page number shall, 
before the book is brought 'into use, be brought to the notice of the 
Station House Officer who shall record the fact in the Daily Diary, 
before starting tlie book. 
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T'or ail sums «»f niunuy received iu a 


I’olict! St at a 111 . vvliellier 


in cash in* otherwise <»n any account whatever, a receipt from tin’s hiKsK 
must he Issued to the remittitip; party under the signature of the Station 
House Ol'tker or the Statani Hierk. 'I'he otliccr sij^m'mj the receipt 
.shall satisfy himself that necessary entry has been made iu the cash 
book at the lime of clovjnjr tin; tlay's account. 

The road ceriilicate. if any. received \yith the money shall be 
pa.sted to the foil of the receipt hook in the receivintr I’olice Station 
and the receipt issued in lieu thereof shall be pasted in the remitting 
ollice in place of the counterfoil of road ceriilicate. 


TIkiiki — The followinjr lists shall be hung up at each 

Police Station and each Oulpo-t : — 

(H List of Proclaimed OlTendcrs. 

(2) IJsl of Married Police Ofiicers. 

f.H Important Standing Orders. 

(d’l List of Pairs and b'eslivnls hold in the jurisdiction, 
t.'i) l.ists of Licensees of Soniis, Lxplosives. Poi.sons, 
Petroleum and b'xcise- 

(()) List of Newsjjapers and Periodicals, if any, issued 
from the jurisdictiim.s. 

(7) List of Press-lumses, if any, situated in the jurisdiction. 

(8) l.isl of Drinking-houses. 

(9) List of Proihels. 

( lO) List of Helurns and Statements due from rtilice 
Stations, with dales on which each falls due. 

(’ll ' Li.sl of Tazimi Surdars living within the juri.sdiction. 
(12) List of Court Ihilidays. 


Book No. 1 
Book No. 2 

Book No. 3 

Book No. 4 
Book No. S 


Age of T liana Rcgislcrs. 

First Infornmtion Re- 
port . . Permnnent. 

Daily Diary .. May lie de.stroycd tw^o 

years after tlie date 
of the last entry. 

Standing Orders .. Sliall tie revised every 

Scptcinlier iiy the 
Snperin'tcndcnt of 
Police. 

. . Absconders Register .. Permanent. 

I • Corrcspondonce Re- May be destroyed seven 

•• yc.ars after tbe-date 

of the fast entry. 
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Book No.. 6 

•• 

Copies ot Inquest re- 
ports, etc. 

' May be destroyed seven 
years after the date 



of the last entry. 

Book No. 7 

•• 

State Property Re- 
. gister 

Permanent. 

Book No. S 

Book No. 9 

■ • 

Criminal Triljes Re- 
gister 

Village Crime Note 

Permanent. 

Permanent. 


. Book 

Book No. 10 


Stir\'cillance Register.. 

Permanettt. 

Book No. 10-A 


Bad Character Rolls . . 

Permanent. 

Book No. 11 


Index to Persotial Files 

Permanent. 

Book No. 12 

•• 

Intimation Sheets Des- 
patched 

May be destroyed seven 
years after the date 




of the last entry. 

Book No. 12-.\ 

-• 

Intimation Sheets Re- 
ceived 

May be destroyed seven 
years after .the date 



of the last entry. 

Book No. 13 


Minute Book 

Permanent. 

Book No. 14 


Inspection Reports 

. Permanent. 

Book No. 15 


List of Licensees 

May be destroj-cd one 



year after the mc- 




piration of the period 
for which the licen- 
ses were granted. 

Book No. 16 

. . 

Cash Book 

Permanent. 

Book No. 17 

• • 

Case Properly Register 

Permanent. 

Book No. IS 

. . 

Road Certificates 

Pernianent. 

Book No. 19 

. . 

Cash Receipts 

Permanent. 



Historj’ Sheits 

Permanent. 



Personal Files 

Permanent subject to 




proviso mentioned 

under head “ Personal 
Files.” 


Inspection of Books by Station House Officer . — Botli the Station 
House Officer and the Moharnr have been field responsible for the 
jiroper upkeep of Thana Regrlsters, but because the Station House 
Officer cannot make all the entries personally by reason of his outdoor 
duties, he must inspect all tliesc books on an available day witliin the 
first week of every month and affix his signatures below the last entry 
of each Register, to show that this has been done. He shall record 
the fact of having made this inspection in the Daily Diary in red ink, 
and shail state therein, the present condition of books and the capacity 
and capability of the moharnr to maintain them, also ^ving a detail 
of mistakes which have been corrected by him during the inspection 
and of those which still require to be put right by the moharrir; within 
one week of the inspection, the latter shall record a report in red in 
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the Daily Diary stating whether he has rectified the errors pointed out 
b}’ the Station House Officer. 

Record of Reporting Posts. — At each reporting Police Post the 
following records shall be maintained by the Officer-in-charge who shall 
in\ariably be a literate Head Constable: — 

1. Register No. II. — ^Daily Diary. 

2. Register No. III. — File of Standing Orders. 

3. Register No. IV. — ^Absconders’ Register, 

4. Register No. Nil. — Proclaimed Offenders’ Register. 

5. Register No. V. — Correspondence Register. 

6. Register No. VII, — State property and Emplo^^ees’ Register. 

7. Register No. VIII. — Criminal Tribes Register in both the 

parts. 

8. Register No. XIII, — Minute Book. 

9. Register No. XVI. — Cash Register. 

10. Register No,. XVTI. — Case Propert 3 ' Register. 

11. Register No. X\TII. — Road Certificate, 

12. Register No, XIX. — ^Receipt Book. 

These registers shall be maintained in the manner prescribed for 
Police Station Registers and shall be checked at least once in a month 
by the Station House Officer concerned, who shall place bis signature 
below the last entry of each register at the time of checking. 

Reports of non-cognizable cases made at the Post shall be re- 
corded in the Daily Diary in the same manner as prescribed for such 
reports made at Police Stations. 

Reports of cognizable cases shall be recorded in full in the Daily 
Diarj’, i.e., a word to word copy of the statement of the complainant or 
the informant as the case may be. 

The original statement shall be reduced to writing on a separate 
piece of paper and shall bear the endorsement of Karrawai Police 
and signatures of the complainant and the Head Constable in charge 
just as is done in the case of F.I.Rs. registered at Police Stations. 

For evidential purposes this piece of jjaper shall be deemed to 
be the First Information Rejjort as required b}' the provisions of Section 
148 J. C. P. C. (134 C. P. C.j, and shall be treated as an original 
<(ocumcnl as defined in Section 61, Jaipur Evidence Act (62 I. E. A.) 

In Court, this document shall be proved by the Head Con- 
stable in charge of the Post who framed it without being confirmed 



by the Staiiori House Officer, or any other officer attached to the Police 
Station. No attempts need be made to produce both the S.H.O. and 
the Head Constable in charge for proving the same F.I.R., as such a 
repetition besides involving waste of time is likely to create discre- 
pancies in the statements and may do more harm than good. 

After the statement has been recorded in the manner prescribed 
above and after it has been duly incorporated in the Daily Diary, it 
shall be forwarded with the Dak of the day to the Police Station con- 
cerned, where it shall be transcribed into th.e F.I.R. Register in the 
usual way and dealt with according to law. 

In cases of Special Reports, the Officcr-in-charge shall observe 
the rules laid down for despatch of such reports 'from Police Stations 
and shall make out separate copies of the report for the I. G., the 
Superintendent of Police and the Circle Inspector which shall be 
despatched by him straight, the original being sent to the Police Station 
as in all other cases. 



CHAPTER III.: 


Investigation. 

Investigations cntrnsted to the Police are of three kinds, 

namely 

(1) Investigations into cases of cognizalilc offences under 

Section 150 J. C. P. C. (156 C. P- C). 

(2) Investigations into cases of non-cognizable offences under 

Section 194 J. C. P. C. (202 C. P. C.) or 149 (2) 
J. C. P. C. [155 (2) C. P. C.] as the case may be. 

\3) Investigations into cases of unnatural deaths under 
Section 167 J. C. P. C. (174 C. P- C). 

luitiafion of lurcstigafioiis . — Powers to investigate cognizable, 
cases have been vested with the Police bv the provisions of Sections 
150 and 151 of J. C P. C. ( 156 and 157 C. P. C). 

As soon as a report is received of the commission of a cogjii- 
zable offence within the jurisdidtion of a Police Station, a case sliall 
be registered in the manner prescribed in Chapter II and investiga- 
tion started h}' the Senior Officer present at the Police Station, without 
any delay. 

Scenes of Occurrences . — Arriving at/’the spot, the Police Officer 
siiall carelully and minutely examine all the objects on and around the 
scene of occurrence and shall pick up and collect all the available 
evidence es]')ecially with regard to: — 

(rt) Foot prints, if any, which should be carefullj' preserved 
or casts made out in the manner hereinafter mentioned. 

(/}) Impressions of lingers, if any, visible on glass and wood 
works, which should be photographed after being decipher- 
ed by application of white or grey powder, as the case 
may be. 

(c) Stains of blood or semen, if any, visible on the ground or 
on any object; which should be carefully secured, packed, 
scaled and despatched in the manner mentioned in Chapter 
TV. If the stains are on the ground, a reasonable portion 
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of earth bearing such marks shall also be packed and sent 
lo the Chemical Examiner. 

(d) Liquids, vomits, excrements, poisons, and stupefying drugs, 
if any. which shall be likewise packed and sealed. 

Ce) Weapons of offence, if any. which appear to have been 
used in the commission of the offence. These shall be 
weighed and sketched and thereafter made into parcels in 
the manner prescribed in Chapter IV. 

(/) Marks of struggle, if am', which should help in locating scenes 
of incidents connected with the case. 

(p) In case of burglaries, the dimensions and shape of the hole 
which should help the investigation to locate the offenders 
by means of comparison with the wodus operandi of the 
Icnown criminals. 

(/;) In case of burglaries, also the features of cuts or chisel marks 
appearing on the bricks or stones of the broken wall or 
roof, as the case may be : which should help the investiga- 
tion ‘n forming an opinion as to the Idnd of house-breaking 
implement used. If one has been found on the spot, or in 
case of arrests, on the person of the accused such maidcs 
and cuts shall be compared with those made by the re- 
covered implement and a memo of comparison drawn up, 
for evidential purposes. 

From the circumstances and the dimensions and shape of the 
hole and cuts, as also from the evidence of finger and foot impressions, 
if available, the investigating officer should, if he is a well-informed 
officer and is acquainted with the modus operandi of the local and 
neighbouring criminals, be able to chalk out a line of suspicion at this 
stage, which may be followed thenceforth. If tracks are present, a 
hot pursuit shall be led personally by the investigating officer with all 
possible haste. A tracker, if available, shall invariably be employed 
in such rases to follow the tracks with the Officer-in-charge and a sub- 
ordinate left at the spot for attending to preliminaries and formalities 
of the investigation. 

If the crime is a heinous one and appears from modus operandi 
and other pieces of evidence to have been committed by- professionals 
or habitual offenders, the Officer-in-charge of the investigation shall, 
besides ’.iking other active action, immediately issue Hue and Cry 
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notices for the apprehension of such offenders, to all the Police Stations 
in the jurisdiction of which they are likely to be found. 

After drawing up a sketch of the scene, the investigating officer 
shall carefully note in the Case Diary, all the features of the spot and 
thereafter set on to collect other evidence. 

Case Diaries. — ^The Case Diaries shall be as brief as possible 
and shad not be encumbered with lengthy explanations and theories. 
These shall be written day to day and only such of the incidents of 
investigations should be mentioned as have a direct bearing on the case 
because the object in making an investigation is onl^' to discover the 
actual facts of the case and not to render explanations of the manner 
in which the day has been spent. Nor should the investigating ofucer 
jump to conclusions prematurely. He .shall proceed with caution in 
forming opinions and must abstain from committing himself to any 
view of the facts for or against am- person until and unless both the 
sides have been fully heard and' all the evidence has been carefully and 
methodically sifted out. 

He shall record statements of all persons who appear to be 
acquainted with the circunistances of the case and shall concisely and 
clearly record in the Case Diary, the steps taken by him for ascertain- 
ing the circumstances and facts connected with the offence and other 
information required by Section 165 J. C. P. C. (172 C. P. C.). 

Method of Recording Witnesses’ Statements- Zininics arc our 
privileged records, protected under Section 165 J. C. P. C. (172 
C. P. C.) against exhibition in open Courts and may safely contain 
cc)nfidential information with regard to the mode of our investigations. 
The only precaution needed ‘is that statements of witnesses, including 
the complainants, shall lie recorded in the first person on separate 
pieces of paper under Section 154 J. C. P. C. (161 C. P. C.). and 
apjjcnded to the zininics as independent documents, with only their 
briefs incorporated in the body of the Case Diary concerned. 

W'e are legally bound to produce in Court, the written state- 
ment.s of per.>:ons examined by us. for contradictory purposes under 
Section 141 of the Jaipur Evidence -'\ct (145 I, E. A.), and the de- 
fence counsels have a legal right to confront the witnesses with such 
statements during the course of their cross-examinations. It is. there- 
fore. abs jlutcly necessary that we should have them handy and detach- 
able during trials, so as to avoid the remotest chance of the ziinnies 
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or copies thereof, heinj; referred to. hy the tryinj;' Court or the witnesses 
eoncerneii in the event of a reijiiisition 'from the defence side. 

If i. r any reason eomplele lists of stolen ’’voperty and desci'ip- 
titMis of the stolen articles have not been incorporated in the h'.l.K,, 
Complainant's '^nhsejjmnt st.aiement sluniltl he recorded on this point 
on a sep.arate piece (tf ] ai)er and appended to the I'irst Ca.se Diary, 
which could he detachetl and prodncetl in Ctmrl without having’ 
h:»ve to refer to the Ca>e Diary. Similarly all pt'ints which we care 
to pni\e in t'ourts should he inc«»rporated in independent statements 
recorded under Section 1.^4 ]. C. 1*. C. (.101 C. P. C.) with only briefs 
noted in the Case Diaries. 


Mcliu'il (if lu'coidiihj .-Iccuscd's Slalcmciils . — .■\tiolher import- 
ant ])oint worthy of mention is the method of recording statements of 
accused p.evsi>ns in the Case Diaries. It is no longer a secret that 
Police have im powers whatsoever, under any law iti force for the 
time being, to stnnmon accused perstms ti> their presence, t)ur legal 
(unvers are conlined to making their arrests without iincstioning or 
interrogating them in advance, .\lthongh the ziiniiics are onr privileg- 
ed recatrds and cannot he seen by the parties concerned, the trying 
Magi.strates have every right to pern.'«e ihetn under Section lb5 J.C.P.C. 

( 172 C. P. C. ). Creat care .should, therefore, be taken nut to make 
any c.iinmitment in diis respect in the coiirse of writing zimiiics- The 
only way out of the dilVicnhy is to summon the accused a.s a i)erson 
appealing t(. be acipiainted with the facts of the case which is onr 
right under Section 152 J. C. P. C.. (IbO C. P. C.). and after his 
siatement has been recorded and he has been interrogjued and e.xamin- 
ed on the relevant points, he may be shown and treated as an accused 
l-.tr.'on. if arres'ed. or as a witness, if released. The word ‘ Mushfaba ’ 
li^nspect) usually einjiloyed in zimnics shall be carefully avoided in 
future. 


Mcliioil of liiroidiiiy .-Irrcsls. — Pe.sides quoting the section of 
law under the authority of which, an arrest is being effected and the 
jiroofs which justify it, the following points shall necessarily be nien- 
lioni'd in the Case Diary, at the time of making an arrest: — 

(o) Name, particulars and full description of the accused, 
including any boil mark, deformity or any other distinctive 
feature of his body. 
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(b) Details of articles recovered from the search of his person 

conducted under Section 40 J. C P, C. (51 C. P- C). 

(c) Compilation of memo of ‘\lavia Talashi-’ 

id) Submission of intimation card to the NacUn under Section 
51 J. C P. C. (62 C. P. C), and another card to the 
Personal Assistant to the Inspector-General of Police. 
Despatch of Naqslia Tasdiq Sakiinat to the Home Police 
Station, if his residence is outside the jurisdiction, 

(■f) Submission or reasons for non-submission of Search Slips. 

[g) .Specification of injuries, if any, found on his person at 

the time of arrest. 

Ui } State of his health at the time of arrest. 

(j) Name and address of the woman employed to search under 
Section 41 J C. P. C (52 C P. C.) in case of female 
accused. 

(A’j Specification of blood or semen stains, if any, visible 
on the clothes worn by the accused person at the time of 
arrest. 

(/) Dimensions, description, weight and sketch of the weapons 
or house-breaking implements, if any, found on h'is person 
at the time of arrest, and seized under Section 42 J.C.P.C. 
(53 C. P. C). 

( VI ) Names of witnesses before whom the search of the accus- 
ed is conducted and who have signed the memo of search 
and other documents, if any, recovered from his pockets 
during the course of the search. 

Method of Recording Searches.' — The most essentfel points 
which must be recorded in cimuies in connection with house-searches 
are: — 

(a) Method of Durbandi and description or device of seal 
employed to secure the locks. 

(h) Names of sentries deputed to guard the entrances, exits, 

windows, ventilators and tops of the houses. 

(cj Preparation of Durbandi memo bearing signatures of the 
sentries and the in-charge, 

(4) Name<? of search witnesses summoned under Section 101 
J. C. P. C. (103 C. P. C). 

(e) The fact of the inmates having been searched before com- 
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n’cnccniont of the search under Section 100 (3) J. C. P, C. 
1102 (3) C. P. C.j, and name and address of the woman 
employed to search female inmates under Section 41 
J. C i\ C. (52 C. P. C). 

i] ) Ts'ame of the Police Otiicer who actually conducted the 
search and the fact of his own person havin'; been searched 
by the witnesses both on enterins; and leavini; the house. 

((/) List of articles recovered with exact detail of places from 
which reco\eries liave been made and compilation of memos 
of house and ]iers(m searches prepared under Sections 
101 (2) and 101 (4) J. C. P. C. |103 (2) and 103 (4; 
C.'. P. C. ]. resiiectively. 

(/;) The fact of search witnesses bavins; signed the documents, 
if any. recovered from the house, 

(/) Dimension-;, description, wei|;ht :ind sketch of the wcajjons 
or house-hreakiiu; imjilements. if any, recovered from the 
house-search. 

(k) Descr'pt'on and wei 5 ;ht «tf pieces of jewellerv recovered 
from the house-search. 

I,/) Taste, form, colour and weij;lu of any substance recovered 
from the lumse. which is suspected to be a poi.son or a 
stupefyiu'j: dru; 4 ;. 

{Ill} Method of disposal of the recovered articles, whether 
'ealed and jiacked or taken without beinj; secured and in 
the first case, the device of the seal used. 

Ptinytwas. — Ptiiwtiuax connected with investiyations received 
from .snpervisin.n' officers. ;is :ds«> replies sent thereto, shall be in- 
corjiorated in the body of siiiniics concerned and attached as accom- 
IKinyinj; documents. From secrecy jioint of view these Parwamis 
shall he treated with the same care and consideration as the Case 
Diaries and shall not on any account be mentioned in Rook No. 2, 
Book No. 5 or any other ojien record. 

Processes- Issued by Pt'Ucc. — Hnkamnama Talbi. If a person 
who appears to be ac(|uainted with the circumstances of a criminal 
case, may he be on the prosecution side or interested in the defence 
or the suspect himself, is required to be examined by the investigating 
officer, he should be regularly summoned to his presence by means of 
a writ known as ‘ Hukatniiania Talbi ’ issued in duplicate under Section 
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153 J. C. P. C. (160 C. P. C.). This will be served by a constable 
who will leave one copy with the person summoned or in his absence 
with an adult male relation as prescribed for court processes in 
Sections 58 and 59 J. C. P. C (69 and 70 C. P. C.). H 
service cannot by the exercise of due diligence be effected in the afore- 
said maimer, the constable shall affix a copy to some conspicuous part 
of the man's house as prescribed for Court's summr.ns in Section 60 
J. C. P. C. (71 C. P. C.). The duplicate shall be brought back to the 
issuing authority with the signatures of the man concerned in the 
former case or those of a Paid’s or of a M iikhia’s in the latter. 

“ Hnkamuama GirifiariP — Similarly when a person is required 
to be arrested outside the x'iew of the investigating officer, a constable 
sh.all be deputed with a writ known as “ Hukammma Girifiari ” under 
Section 45 J. C. F. C. ( 56 C. P. C.) which will be served in the manner 
prescribed in Chapter VI. 

“ Hukamnawa TalashiP — In case a search is required to be 
made in a village different from the one in which the offence has 
occurred and the investigating officer is not free to go and conduct it 
in jierson, he shall depute a subordinate Police Officer with a writ 
known as Hukauuiama Talashi” issued under Section 158 (3) 
•J. C.‘P. C. [165 (3) C. P. C.j which nnll be served in the manner 
prescribed below under sub-head “ House-Searches.” ■ 

Such officer shall carry with him a complete list of- stolen 
property with detailed descriptions of each article as required 
by the provisions of Section 1,58 J. C. P. C. [165 (3) C. P. C.j. 

= 3f the jurisdiction is foreign, he will also bear a requisition from his 
Station House Officer issued under Section 159 (1) J. C. P. C. [166 
(1) C. P. C.] which he will deliver in the hands of the Station House 
'Officer concerned and the latter thereupon will be bound to go and 
■conduct the search in the manner prescribed in Section 159 J. C. P. C. 
(166 C. P. C.) which is his leg^l obligation under Section 159 (2) 

J. C. P. C. [166 (2) C. P. C.]. 

Pjnusc-Seardics. — The power of making house-searches as vest- 
ed in us by the provisions of Section 158 J. C. P. C. (165 C. P. C.) is 
permis.sive and not obligatory and remains so even though a com- 
•-plainant or a witness has made definite suspicions against a named 
•individual. 

The spirit of law in-, this behalf is that' this authority 'shall be 
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exercised only in cases in which no other alternative exists and after 
a full and an exchusive responsihility has been undertaken by the Pf)Hre 
Section 158 J. C. P. C. (165 C. P. C.) distinctly lays down that the 
Police may on reasonable grounds effect a search but shall, before 
doing so. render an explanation to the b^' means of a note 

drawn up under Section 158 fl) J. C. P. C. fl 65 Cl) Q P. C] 
detailing reasons for the search, a copy of which can also be demanded 
on payment by the person whose house i.s being searched, z’/f/c Clause 
(5) of Section 158 J. C. P. C. [16a fa) C. P. C.]. The words “ may " 
and “ shall occurring in this flection bear w:de meaniners. accordhr>- 
to which the responsibility of the action and the liability of the con- 
sequences is borne entirely by Police unsharcfl by tin. coniijlainants 
or the witnesses. The Police, thcrcicre. .'.hall jrrt ceer? witn 
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and ill that case shall deliver to such subordinate officer an order in 
writing- as required by Clause (3) of the said section, specifying- the 
place to be searched and as far as possible, the thing for which search 
is to be made. The subordinate officer so directed ma}' thereupon 
search for such things in such place in the manner prescribed in 
Section 158 (1) J. C. P- C. [165 Clause (1) C. P. C.] under the 
authority vested in him under Clause 3 of this Section. 

If the place is outside the jurisdiction of the investigating 
Thana, the investigator shall also send a written requisition to the 
Station I-Iouse Officer concerned as prescribed in Section 159 (1) 
J. C. P. C. [166 Clause (1) C. P. C.], unless the dela}-^ resultant 
from this lengthy procedure is likety to damage the evidence, in which 
case he can go and conduct the search in person or cause it to be search- 
ed by a subordinate under Clause 3 of this section anywhere within 
'the Jaipur territory after sending an additional cop}^ of the record of 
rea.sons prepared by him under Section 158 (1) J. C. P. C. [165 (1) 
C. P. C.], and a notice of the search as required by the provisions of 
Section 159 (4) J. C. P. C. [166 (4) C. P. C.], respectively to the 
Magistrate and the Station House Officer of the Ilaqa concerned. Alter 
concluding the search conducted in a foreign jurisdiction the Station 
I-Iouse Officer shall, besides supphdng copies of the memos of recoveries 
]jrepared under Section 101 (21 T. C. P. C. [103 (2) C. P. C.] and 
.Section 101 (4) J. C. P. C. [103 (4) C. P. C.j to the owner or the 
occupler of the building, also send additional copies of the memo 
to the Station House Officer of the Thana concerned, as required by 
the provisions of .Section 1.S9 (4) J. C. P. C. [166 (4) C. P. C.]. 

The following points among others shall invariably be observed 
at the time of making searches: — 

(1) Two or more respectable inhabitants of the locality shall 
be called in to witness the search ; they are bound by the provisions of 
Section 101 (1) J. C. P. C. [103 (1) C. P. C.] to respond to this call, 
in default whereof nenaltv has been provided in Section 176 J. P. C. 
(1871. P.C.). 

(2) On arrival at the house which requires to be searched 
the Oflicer-in-charge shall make adequate arrangements for guarding 
the exits and entrances of the house and shall take every possible care 
and caution to keep the fact of the Police approach concealed from the 
inmates of the house till these arrangements have been sat’sfactorily 
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made. 

(v^) If any unavoidaldc delay is foreseen in starting; the search 
a rei^nlar " l'’Ui httiuii " shall he made after clearinj>; the house of its 
inmates who shall before leavinj; he searched under the provision of 
'section 100 (o) 1. C. 1’. C. 1102 (3) C. 1^. C. |. In order to guard 
against atiy pos'^ihle atteiniit at escape of incriminating articles from 
the house through doors, windows or ventilators as well as against any 
malicious attempts at introducing and importing any such articles into 
the house, the doors, windows atul ventilators shall he carefully fasten- 
eil and guarded and the lock of the entrance door carefully .secured 
and sealed from outside. 

t !•) I’efore starting the search the Police Olliccr in charge 
shall notify his intention of .searching the house to its occupier and 
shall make it known to him as i)re.scrihed in .'Section 84 ( 1 ) J. C. P. C. 
I'.'-l (1 I C. P. C. I that if the articles which form the basis of the 
.search aie voluntarily produced, no search will be made and that the 
vciluntary i)roductit)n of such articles would create an exculpating 
circumstance in his favour so far as the Police investigation is 
concerned. 

; 3) If there is no response to the above demand, the occupier 
of the house shall be called upon to remove tbe pania ladies, if any 
ill the house. ’I'lie outgoing ladies shall of course be .searched under 
Section 41 J. (.' P. C. (52 C. P. C.) read with Section 100 (3) 
J. C. P. C. [102 (3) C\ P. C. 1, by a iwii-purdii woman before leaving 
the house. 11. however, a woman or a man prefers to stay on. he or 
she as ihc case may be. shall be allowed to remain present in the house 
during the course of search, which is their legal right as owners 
or occupiers of the building under Section 101 (3) J. C. P. C. [103 (3) 
C. P. C.j. ICven in sucii cases, their persons must be searched under 
.Section 100 (3) J. C. P. C. [102 (3) C. P. C.J and copies of Fard 
Jama Talaslii supplied to them as required b\' the provisions of Section 
101 [4) J. C. P. C. 1 103 (4) C. P. C.J. If ingress is refu.sed or re- 
sistance ofl'ered. entry shall be made by force as authorised under 
Section 100 (2) J. C. P. C. [102 (^2) C. P. C.J read with Section 37 
J. C. P. C. (48 C. P. C). 

(0) (Only one or two Police Olheers shall be employed to 
actually search the house and all other officers including the witnesses 
.should wait and watch at the entrance. If, however, any of the wit- 
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nesses cares to go in, either of his own wish or at the re(|uest of the 
occupier of the house and voluntarily offers to he subjected to a search 
of his person, he may be allowed in along with the Police Officer 
deputed to conduct the search. 

( 7) The Police Officer and others who actually' enter the house 
for conducting the search shall first be subjected to a search of their 
own irersons taken by the search witnesses and shall as far as possible 
be 'Stripped of all surplus pieces of dress and contents of their pockets. 

(8) The conductor of the search shall place each article 
(bearing points of resemblance with those wanted) which he has 
recovered from the house, before the officer iii charge and the search 
witnesses, directly each article is found, with a .statement showing 
exactly the place in the house from which the recovery has been made. 
lie shall resume his work after each such article has been exhibited in 
this manner and explanation rendered as to the jilace and positirjn' from 
and in which it is found. 

(9) Jf the complainant or other persons. who are capable of 
identifying the required articles and whom it is proposed to use. as 
prosecution witnesses in the event of recoveries, happen to be present 
at the rime of search, they shall be placed well away from the house 
in a position which is definitely outside the view of the scene of search. 
On termination of the search such witnessc.s may be called in indivi- 
dually and given an opportunity to identify the articles connected with 
their case. 

To ensure a correct identification the recovered articles should 
be mixed up with so many of similarly shaped others, as can be con- 
veniently arranged, before each witness is called in to identify. The 
articles which have remained unidentified at the end of the identifica- 
tion and the investigating officer does not need them for evidential 
purposes in this or any other case, may be returned to the owner with- 
out being brought on the memo of recoveries, though a mention of 
the.se shall in every case be made in the Case Diary concerned. 

(10) Such of the articles as have been duly identified or any 
others which though not identified, are suspected of being, connected 
with the case in one or the other form, shall be taken possession of 
under Section 101 (2) J. C. P. C. [103 (2) C. P. C.]. If the re- 
coveries also consist of a weapon, a poison or any other article, 
possession whereof has been prohibited by law, a separate memo shall 
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lic prepared under Section 412 1. C. P. C. (523 C. P. C.), «'iud steps 
taken to ol’.tain Maifistrate's orders lor disposal of the same unless 
tlie recovery involves coiumissiou of a cogfiiizable oft’ence in which case 
a Riiijqit shall he sent to the P<ilice Station for rej^istration of a case 
and invesii^tion started sei)arately with regard lo the incriminating 
article thus rec('vored. 

fll) On termination of a search the .actual conductors of the 
search shall before leaving the house be searched .again by the search 
witnesses who shall satisfv themselves that thev bear nothing more 
or. their persons than what they had at the time of entering the house. 

tl2) l£ach article recovered from a house-search and taken 
possession of by the Police .shall be signed on the scene of search by the 
search witnesses and the (^flicer-in-charge unless spcciiication of 
the article in (iuestion is incapable of bearing such signatures or thumb 
i'mpressior.s. 

(13) When total recoveries have been made, the Oflicer-in- 
charge shall draw up an inventory kmmai as memo of search as re- 
(juired by the provisions of Section 101 (2) J. C. P. C. [103 (2) 
C. P. C.j 

\a) mentioning therein p.articnlars. description, .spcciiication 
and speci.al features of the recovered and seized 
articles. 

(b) detailing reasons for believing such articles to be connected 

with the case under investigation. 

li) giving names of search witnesses and of the conductors 
of search. 

(«/) noting the colour, form, weight and if poi^slble also the 
taste, if any of the recovered articles is a drug, a 
lifluid or is susjxrctcd to be a poison, and. 

(c) noting particulars. de.scription and dimensions and also a 

sketch, in case of weapons of offence or house-breaking 
implements, if any. recovered from the house. 

The memo of search shall be signed by search witnesses 
which IS their legal obligation under Section 101 (2) J. C. P. C. [103 
(2) C. P. C.]. 

Siich of the articles as require a chemical analysis shall be 
packed and .sealed in the manner prescribed in Chapter R'. 

As directed under Sections 101 (3) and 101 (4) J. C. P. C. 
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[103 (3) and 103 (4) C, P. C. |, the officer conducting a scarch shall 
siipjily copies of search memos signed hv the witnesses, if demanded 
and paid for, to the occupier of the house, by way of a receipt of the 
I'rticles taken. 

The original memo of search shall he retained by the investi- 
gating officer and filed with the chailan ])apcrs or the Final Report, as 
the case may be, after its contents have been duly incorporated in the 
Case IDiary concerned. 

Sci.':urc of Prohcrly . — The Police .shall seize weapons, articles 
and property in connection with criminal eases and take charge of 
projierty : - • 

In) under the implied authority of Section 163 J. G. P. C. 
(170 C. P. C.'t. nr 

(b) in the course of searches made in Police investigations 
under Sect!ons 40, 158 and 159 J. C. P. C. (51, 165 
and 166 C. P. C.). or 

(f'l under .Section 147 J C. P. C. (153 C. P. C.), as regards 
weights, measures, or instruments for weighing that 
arc false, or 

(r/) under Section 439 J. C. P. C. (550 C. P. C.), as regards 
property alleged or suspected to have been stolen. 

(e) under Section 439 J. C. P. C. (550 C. P. C.), as regards 

property found under circumstances which create . 
suspicion of the commission of an offence, 

(f) under .Section 19 of the Jaipur Police Act (S. 25 L P, A.), 

as regards unclaimed property. 

Ordinat^ily the Police shall not take ’possession of movable pro- 
perty as unclaimed when it is the possession of an innocent finder, 
but in the city, the Police may, in compliance with an order issued by 
a Court under Section 20 or 21 of the Jaipur Police Act (26 and 27 
of the Indian Police Act) take possession and dispose of unclaimed 
properly made over to them by innocent finders. Such property shall 
be entered in th<’ store-room register. 

(g) under the provisions of local and special laws. 

Each weapon, article, or other property not being cattle, seized 
under the above circumstances, shall be marked or labelled on the spot 
of recovery with the name of the person from whom, and the place 
from where it was seized also giving a reference of the mimber of 
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F.l.R. or of the report of Daily Diary, as tlie case may be], on the label. 

In case the property seized is cattle, immediate steps shall be 
taken to obtain Magistrate’s orders for their disposal. If for any 
reaspn such a course is believed to be detrimental to the interests of 
investigation, the seized animal may be made over to a reliable person 
on his executing a ‘‘ Sapurdgi Nama ” for production of the animal 
on demand. Only in very exceptional circumstances in which the 
passing of such animals out of Police custody is attended with a grave 
danger of tlie evidence being damaged or destroyed cr is likely to 
derange Ihe investigation they maj- be impounded in cattle pounds or 
kept at Police Stations where no cattle pounds have been provided. The 
expenditure incurred in feeding such cattle shall be recovered from 
the (Vct.s/J« concerned by means of a judicial bill. On no account shall 
an owner of the animal or a complainant of the case be made to pay 
such expenses. 

If any of the seized articles require an expert opinion of a 
medical officer, a veterinar)' surgeon, a mint-master, a chemical exami- 
ner, a serologist, a handwriting expert, a finger-pr.nt proficient, a 
type proficient, a chartered accountant, a firearm expert, a mechanical, 
electrical, or automobile engineer or a superintendent of press- 
houses, it shall be made up into a parcel which will be secured with 
sealing wax bearing the seal impression of a responsible officer and 
shall be similarly marked or labelled. Such articles or parcels shall be 
despatched to the Expert concerned under a forwarding Docket issued 
by the C. P. iO. 

The Police sliall send to Court : — 

(a) all weapons, articles and property connected with cases sent 
for trial; and 

{b) suspicious, unclaimed and other property: 

as soon as p(<ssible after the recovery, but if retained in 
Police custody for investigation purposes, tlie}* shall if 
capable of being so treated be ke[)t in the store-room 
and entered in the store-room register adding the number 
of this register entry on the label. 

In case of unclaimed property copies of entries of the store- 
room register shall be sent to the Superintendent who shall take the 
orders of the Nacint concerned as to its disposal. Other properties 
shall be dealt with as the circumstances of the case concerned require. 
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Medical Examinaiion of Injured Persons . — In cases of injuries, 
a statement known as “ Nagsha Maantbi” shall be filled in and 
sent to the Medical Officer along with the injured person, in charge 
of a Police Officer for treatment and expression of opinion as to the 
nal lire and duration of the injury. 

In case of serious injuries if the injured person, cannot be 
removed to a Hospital without risk or detriment to his health, the 
investigating officer shall report the facts by the most expeditious 
means available, to h5s Superintendent of Police with a request that 
a qualified medical officer may be sent to the spot. If the Superin- 
tendent of Police endorses the opinion of the investigating officer he 
shall request the Naaim to issue orders for the services of a competent 
medical officer and the latter will go and attend the injured person on 
the spot. 

in case of a woman, if a medical examination is necessary by 
reason of injuries on her person or by reason of her having been sub- 
jected to rape, she shall be first taken before a Ma^strate fon record of 
her consent, without which no living woman can be subjected to a 
medical e.xamination under the law in force. The same procedure shall 
be ft»llowed in abduction cases, when medical examination is suggested 
for determination of age. This restriction, however, would not apply 
to examination of those parts, exposure of which cannot be said to 
have violated a woman’s modesty. 

If an accused person stands injured he shall be sent under a 
proper escort and may not be handcuffed unless the injury is obviously 
slight and danger of escape or rescue actually exists. 

in cases of deaths, the statement of injurie.s shall be forwarded 
as an enclosure to Nagsha A, B or C as the case may be. It shall not 
on any account be dispensed with merely because the death statements 
arc being forwarded which contain a similar information. 

Police Officers shall not compel injured persons to submit to 
medical examination. Such persons have a right to be examined 
privately at their own expense by^ medical practitioners. “ Injurjf 
.statements ’’ arc intended solely for the use of State Surgeons on whom 
ihf Police may call for a report. Such forms shall not be given to 
injured persons for purposes of examinations at their private choice, 
nor should they be sent with injured persons to State Surgeons of 
ether districts. 
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The original document shall be preserved for production in 
Court and a copy retained in the case diary. 

Confc.moiis . — The procedure of having confessions and state- 
ments recorded under Section 157 J. C. P. C. (164 C. P. C.) should 
not be resorted to, unless such a course has been rendered absolutely 
necessary by reason of relationship or influence working against the 
prosecution. Such statements and confessions often reflect adversely 
on a case and do more harm than good to the prosecution. If due 
to any special reasons, it is decided to resort to this procedure, the 
confessing prisoner shall be kept apart from other members of his 
gang an<l when taken before a Magistrate, a formal reciuest shall be 
made that he may be kept segregated until his confession has been 
recorded and verified. 

1 1' two or more persons confess, they should not be allowed to 
iTiCct one another and their confessions should, if possible, be recorded 
by different Magistrates. 

No attempt should be made to put up accused persons or wit- 
nesses at the houses of Magistrates nor on a holiday, for this is a 
faulty procedure which a Police Officer is often apt to adopt in his 
anxiety over the case, little realising at the moment that the entire 
conlc.ssirm nr statement, as the case may be, is likely to be invalidated 
from .'idinission in Courts owing to these irregularities. 

It may be noted that a confession recorded under Section 157 
J. C. P. C. (164 C. P. C.) can only be used against the person 
making it or his accomplices under Section 30 E. A., if it bears a 
magisterial certificate showing that the ■ accused person was duly 
informed of his freedcjjn in the matter of making such a confession 
which if so required would be used in evidence against him and that 
the confession is voluntary, taken in the direct presence and within 
the personal hearing of the Magistrate and contains a true and full 
account of his stfitemcnt which has been read out to and admitted 
correct by hitn. It is only this certificate which will secure its validity 
in the event of the accused’s retracting his confession in the course 
of his trial which generally happens in such cases. 

King's Pardons . — If in a case triable exclusively by a Court 
of Sessions or punishable with imprisonment of 10 j'cars or more or 
a case falling under one of the Sections of Penal Law mentioned in 
Section 257 J- C. P. C. f-W C. P. C.) it appears desirable or 
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necessary io the successful prosecution of the olTenclers that one or 
more jicrsons accused of the offence should he admitted as crown 
witnesses, the Superintendent of Police .shall apply to the Nu.ziut for the 
g'rant of a pardon. 

If in a case of this nature an accused iJcrson voluntarily informs 
a N. G. Officer that he is acquainted with, and is de.sirous of making' 
a full statement of facts in the hope of obtaining a pardon, such 
Police •Officer shall inform him that he is unable to make any promise 
whatever, but is prepared to hoar what he has to say and, if after an 
encpu.ry the facts related by him appear to be true and of sufficient 
importance to iu.stify such a course, to recommend his case to his 
senior officers with a xfiew to a pardon being granted by a competent 
Magistrate. 

Subordinate Police Officers shall take no steps towards grant of 
pardons without the previous sanction in writing of a Gazetted Police 
Officer. ‘The selection of an approver from amongst the lot of accused 
shall be the personal prerogative of the Superintendents of Police and 
will not be left to any enrolled Police Officer. The selection of an 
approver will be made with clue regard to : — 
his previous antecedents. 

;■/. his share in the crime. 

Hi. his direct knowledge of the facts constituting the crime. 

Superintendents of Police shall exercise clue care in making 
selection of the approx’cr*;. On no account should a hardened criminal 
whose remaining at large is believed to be detrimental to society 
be granted this privilege, although his testimony may be of the fullest 
value to the case. Again a principal offender should not be given any 
encouragement of this kind and the selection should be strictly confined 
to such, of the offenders only, as are not the arch-perpetrators of the 
crime and yet are in possession of facts, which give the prospect of 
connecting all the links of the prosecution story, from the stage of 
,prei)aration to that of commission and completion of the offence, and 
corroborative evidence whereof is available at least on the essential 
points, if not on the complete .story. 

It mav be noted that although there is nothing in law to prevent 
an approver from making a long and detailed statement and the whole, 
barring of course the irrelevant portions, is eligible for admission in 
Court as a statement made by a witness, the uncorroborated portions, 
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if any, cannot be used or considered against the co-accused, because 
the spirit of law in this connection is that (hough technically a wit- 
ness’s statement, no more importance shall be attached to such an 
evidence than to that of an accused person unless ample corroboration 
has been made of the facts contained in the statement. 

Police Notices. — 1. When it is considered necessary to record 
or communicate to other Police Stations information regarding un- 
identified corpses, missing persons, unclaimed, lost or stolen cattle or 
other property, notices in the forms given in the appendix shall be 
prejKired and despatched to such Police Stations as the Station House 
Officer thinks fit, care being taken that only property ea.sy of identifi- 
cat'on is included. 

2. If the matter is urgent the necessaiy copies shall be made 
at and despatched direct from the Police Station, otherwise notices 
shall be submitted to the office of the Superintendent where the required 
number cd copies shall be made by means of duplicating process and 
dcsixitched without delay to such Police Stations and Posts as the sub- 
mitting officer may recommend and also if necessary to the office of 
the Tnspector-Gcncral for publication in (he State Gazette. In addi- 
tion. in all importaiil cases, information should be coininunicatcd 
tc' the clioTckitlars visiting the Police Station with a view to its circula- 
tion throughout (he jurisdiction of (he Police Station. 

.3. Choice copies of the notices referred to shall be kept and 
these, as well as (he notices received from other Police Stations, .shall, 
respectively, be given an annual serial number under each class separate- 
ly and filed for seven years in two bundles, one containing’ notices of 
(he Home Police .Station and the other those received from other Police 
.‘Stations. 

4. Notices shall be compared with a view to (racing missing 
Ijer.sons. owners of miclaimed property, establishing identity of im- 
idenlitied corpses, etc., and results noted in the column of remarks. 

In (he case of similar notices received from other districts 
or Provinces. Sui)erintendents .sh.nll cxerci.se their discrclifui as to the 
Police .’^Jatiiins to which they should be circulated and the necessary 
jutmber (»f copies shall be made in their own offices if diijdicate cf)pics 
are not received from the forwarding district. 

'I'lie object of ibis rule is to reduce clerical labour at Police 
.^tatioiw as far as possible. 
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Xi'lircs «tt novel or i>rofi‘SMon:iI olTnices .•ind tnciiioranda 
cinl!odyin;i‘ slu* sliifts and arijljce.s of criminal-; and ihcir wmliis 
^hall l»i‘ .'•vnt for pnlilicalion in tlic State (iazette for fjeneral 
information. 

//».'(• iitui Cry an imjiortant duty of an ( fl’flcer-in- 

eh;;rt;e ot a I'olic;- Station to arrani^e Wir the I etna tic and prompt 
^!i'>^eminat;o!l of line and cry n.ttice*; aiul iniellioence tlironi^liout the 
area in wliich the oj'fenders or the property or Ivih are likely to lu 
foinid. 

In a<ldition t<< the a.uency of the Post ( ffiice and villaj^e choivki- 
ihus. .•'pecial meaMtres for the communication of intellijrence .‘;hall he 
adopted in tiriient ca-e*; and ihc of telefrrams. teleidione.s, taxi.s and 
special nK'-'M-nsjer*: freely made acconliujir as circnm.stance.s re(|nlrc. 

In <-very case of dacoitv. specially dacoity ttr robbery 
w’th mnrcler. drnti^int; with intent to rob, other serious robbery, or 
other serious offence endani:erint;' the peace of communities the 
« tfiicer-in-charye of the I’olice Station coticerned .shall, ntiless the 
offenders are forthwith arrc'.ted. send information as rapidly as 
p.i's.sible to the villavres within hiv jtirisdiction atid shall send written 
vernacular notices hnown as “ hhtiluir Slinr-o-Gmiti " in the form 
;:i’’en in the appemlix. to all iieiiihbouriniLr Police Stations, and to such 
ether Police Stations, whether in the same district *»r not. as may be 
deemed niressary. iiivinij all particulars likely to alTord a clue to the 
<dTenders. 

When a written hue and cry notice is sent for publication in 
another <lir.trict. only <»ne copy shall be sent and the Suiicrintendent 
receiving: it .shall have a sufficient number of cojiies made for rajiid 
circulation in those Police Stati«ins only where publicatioti of the notice 
ir.ay .serve some useful purpose. Such notices .shall ordinarily be in 
vernacular. 

In cases of im])ortance in which a reward is oiTered. atid in 
cases where a clear de.scriiition of the accused or of the stolen iiroperty 
is avaMable. the Superintendent sludl also send a hue and cry notice in 
the prescribed form (in vernacular and, if necessary, also in Eiifjli.sh) 
to the Ofiice of tbe Tnsiiector-Gcneral fif Police for publication in the 
Stale Gazette. 

Photos and Fitn/cr Iinprcssinus. — Photographs, Search -Slips 
and Casts of finger impressions arc three of the necessary ingredients 
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of Police investigations and should he freely made use of, f(jr evidential 
purposes and for leading imrsuits and tracing criminals. 

Photogra])hy and iinger-]irinling are arts which can only be 
acquired by a regular training. Accordingly a ])rovis'ion is being made 
in the Reserve Lines .School for -the training of our recruits and 
students of our Law Class and Rcfrc.shers Course in these branches of 
the Police work. 

Finger prints of each person convicted by a local court of an 
otfence under Chapter XU and ChaiHer XVII of the I. P. C. or under 
any of the scheduled sc'ctions shall be prepared by the Prosecutor on 
each such conviction and forwarded to the Finger Print Bureau, Mount 
Abu, for record. 

f.)n an arrest if there is any doubt as to the identity of the 
arrested iierson or regarditig his previous convictions, a search slip 
shall be ])repared by the Thana concerned and forwarded to the said 
Bureau with a view to ascertaining his ])ariiculars, antecedents and 
previous convictions and a note made in the charge sheet, for guidance 
of the Prosecutor, requesting the court to await the 13urcau’s reply 
before a judgement is I'asscd. In case the accused person is a resident 
of a foreign territory, a search slip shall also be sent to the Bureau 
of his Province and in case he appears to be a professional or an 
habitual offender, an additional slip to the Central Bureau, Simla, for 
ascertaining his all-India criminal activities. 

At the time of registration of a criminal tribe's male member, 
his finger prints .shall be taken under the supervision of the Superin- 
tendent of Police concerned and sent to the Prosecuting Inspector, 
Jaipur, lor being forwarded to the Finger Print Bureau, Mount Abu, 
where a regular record of finger-prints of all such members is main- 
tained. In the event of subsequent arrests of members of criminal tribes 
search slips shall be sent in the manner prescriLed above and particulars 
of previous convictions obtained for proceedings under .Section 21 
J. C. T. A. (23 C. T. A.). Another obvious advantage of this procedure 
is that a I'egistered member who is found anywhere be)'ond the 
boundaries of his village and is attempting- to conceal his identity will 
be easily spotted through a search slip and proceeded against under 
Section 20 Criminal Tribes Act, on the strength of the information 
supjilied by the Finger Print Bureau. 

- and Models . — The models of impressions of footprints 
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in their finest details are easily and accurately obtained by the use of 
a coinijosition, which consists of resin mixed with wax or paraffin in 
suitable proportions, whereby is obtained at a small cost a compound 
which becomes quite fluid at a temperature below the boiling point of 
water, and which becomes hard and tough on cooling, and may, with- 
out injury to the impression, be washed clean with water. A suitable 
projiortion is “ resin two parts, wax or paraffin one part,” but experi- 
ment ^^*ill show the precise proportions of the ingi'edients procurable 
v.'hich gi\e the best results in different classes of impressions and in 
different climates and varying seasons. 

I'lie following liints wi 1 be found useful by those using the 
composition: but practice is necessary before proficiency can be 
secured. 

Use a copper-bottomed kettle (a tin pot with a spout is appar- 
ently as effective and is very much cheaper) holding about two quarts. 
I’reak into small jiieces a sufficient quantity of the composition to fill 
the kettle three-quarters full, and put it on a slow fire until the com- 
position is melted, stirring it gently with a stick. The composition 
should never be allowed to boil and should not be used too hot. 

To take a cast of a track, it is only necessary to pour into the 
track as much melted composition as it will hold. The spout of the 
kettle should be placed as near the track as possible, in order that the 
imiiressicHi may not be spoiled while pouring in the composition. Either 
a band of hoop iron or a ridge of kneaded clay should be placed round 
the track to prevent the overilow of the composition. The composi- 
tion should then be allowed to cool, after which the cast can be taken 
up and washed. A cast shou’d, as a rule, be from three-quarters to 
one inch in thickness. 

The nature and condition of the soil in which a footstep or 
other track is found, is of much importance in the matter of taking 
casts. It may sometimes be necessary to take casts of tracks under 
water. In order to do this, the water must be carefully removed, either 
by forming a channel to allow it to run off' or by means of a syphon. 
A small tube of rubber makes a simple and effective syphon. A syringe 
is iiseful if water has to be removed from the impression made by 
nails, etc., in footprints. 

Taking up a cast needs much care. It must be carefully dug 
around and underneath, so that when it is lifted it may remain iiuin- 
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juiecl. The clay adhering to it can be removed afterwards, and it 
can be washed under running water, or a soft brush can be used for 
this pui-jyjse. Casts of footprints are sometimes found to be weak 
at the instep; this can be remedied by adding a little composition to 
that part during the process of cooling. 

It may in some cases be useful to take copies of casts. For 
example if the track of a criminal be followed to a certain distance, 
even though he should at the time elude arre.st, the line of direction 
in which the track leads may indicate the locality in which he will be 
found. C.‘opies of casts might then be made with a view to forwarding 
them to the Police of the locality to aid them in their searches. 

For taking a copy an impression of the cast should be made 
in a lump of well-kneaded cla}' and a mould taken of the impression. 
The original cast should be put aside and carefully preserved, as addi- 
tional copies of it can be obtained if necessary from the iirst copy. 

TIjc taking of casts need not be confined to footprints, but may 
be utofully extended, as occasion suggests to knee and elbow, even 
finger and thumb tracks. 

When a cast is setting, it should be marked with the date and 
with the initials of the operator, for evidential purposes and future 
identifications. 

Care and practice are required in taking a cast of a track 
found on inclined groimd. A ridge of clay should be made round it 
as before described, and as much of the composition poured into the 
lowest part of the track as it will hold without overflowing. As it 
cools, more composition should be added until the ent.re track has been 
filled. When the cast has hardened it can be taken up and washed as 
before stated. 

If the house raided by criminals is fitted with glass-work, high- 
seasoned and polished wood work, which happen to be dusted and there 
are symptoms of the oiiender having touched these, grey or white 
powder, as the case may be, i.e., grey for whitish objects and white for 
grej'ish ones, should be gently spread over tlie surface of the objects 
su.spccted of having licen so touched. After a while the powder should 
);c removed by a gentle blow of breath. By this process, the ridges, etc., 
will become decipherable if there exist any. Photographs should then 
be taken of the portions bearing such marks which could in the event 
of a i)rosecution be used with a very great advantage for evidential 
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'J'ltjch Poiadcs. — 'I'rackinj; is aiiDthcr useful science which is 
iuvariahly very helpful in eases in which tracks have been left behind 
by (ilTenders. animals used by them- fur conveyance juirposes, or 
those renuued by them, which form the subject of offence. Method 
of takin;.:' casts iif impressions has been detailed above and may 
be cNiH-rimented and employed with a <rreat advatUap^e. 

A tracker where available shall invariably be employed in such 
cases to helj) the investig'ation and to lead the tracks as far 
as possible. In case the tracks cannot be led right up to the destination, 
the tracker .Miall, after he has carefully and minutely seen the original 
Tracks and has noted the size and special features thereof, be employed 
at this or any subseiiuent stage of the investigation to compare sucii 
tracks with those of the persons su.spected in the ca.se. This shall be 
done by holding ” 'I'rack Parades " in front of two or more reliable 
and independent witnesses and if possilde also in the presence of a 
Magistrate. A ^oft or sandy ground about .^0 paces in length and 
25 paces in width should be .selected for taking the foot impressions 
of susiiecis. The suspected persons should be made to walk in line 
with a number of unconnected persi*ns ol about the same size who 
have been assigned positions in the row in accordance with the wishes 
of the suspects, the order of falling in being noted on a separate piece 
of jiaper by ihe investigating otticer and the parade witnesses. 

’Ihe suspects shall he kept caretuhy concealed from the view 
of the tracker when the jiarade is being arranged. After the foot 
marks of the suspected persons have been obtained in the manner 
stated above, the tracker will lie invited to the parade ground and given 
an opportunity of jiicking up .such of the tracks as in his opmion 
compare with those noted by him on the scene of occurrence. I'he note 
suggesied above shall then he referred to and resulis recorded therein. 

If any tracks have been compared by the tracker, a memo of 
“Track Parade” shall be prepared by the investigating oflicer and 
signed by the tracker, the witnesses and the Magistrate if one is 
present. 'I'he note prescribed above shall be appended in original to 
the memo and a copy of the entire document made in the case diary 
concerned. 

If the suspected individual is in judicial custody or is serving 
a sentence in a Jail, the parade shall be held inside the Jail premises 
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in accordance with the Jail Rules. 

“ hkntificaiion Parades ” — Great care should be exercised and 
full precautions taken against a wrong person being identified by wit- 
nesses. Among others, the following are absolutely essential points 
which should be un-erringly observed at the time of identification 
parades : — 

( ] ) The witnesses shall be stationed well away from the scene 
of parade and ]Dlaced in a position which utterly eclipses 
the view of the parade ground. 

(2) Means of communications between the two places shall 
be totally disconnected till the parade is finally over and 
no one, nor even a Police Officer, shall be allowed to walk 
from one place to another. 

(d) The persons whose identification is in question shall be 
kept concealed from the view of the witnesses and will, 
if they so desire, be allowed to muffle up their faces till 
the parade is actually held, 

(4) They shall be made to stand in a row with as many of 
unconnected persons as can be conveniently found, but 
care shall be taken that the men joining the parade are, 
as far as possible, similar in size, age and appearance to 
those of the accused persons. 

(^5) As soon as the row has been formed and every one has 
fallen in, an opportunity shall be given to the accused 
persons to change their Pagris or any other piece of 
their dress with their neighbours in the row if they so 
desire. 

(6) As the last piece of precaution, the accused persons shall, 
before a witness is called in, be allowed to change places 
with others in the row if they so desire and, if desired 
further, this course ma}' be repeated before each witness 
is called to the parade ground. 

The parade shall be arranged by a Gazetted Officer if possible 
or the seniormost Police Officer present on the spot. It shall be wit- 
nessed by two or more respectable inhabitants of the locality and 
supervised b}' a Magistrate if one is available. 

If the accused person is in Judicial Custody or is serving a 
sentence in a Jail the parade shall be held inside the Jail building in 
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accordance with the rules of the Jail. 

If one or more of such persons have been identified, a memo 
of identification parade shall be prepared and signed by all concerned 
including the identifiers and the witnesses of the parade. 

“ Proof of ParadcsP — For proving memos of identification 
and track parades the following pieces of evidence among others shall 
necessarily be {)roduced in court ; — 

1. An independent witness to state that he was personally 
present with the identifiers or the trackers, as the case may 
be, and to vouch that such witnesses had no chance whatever 
of seeing the accused persons before reaching the parade 
ground. 

2. Another independent witness to state that he was personally 
present with the accused persons and to vouch that there 
was no chance of anj'^ of such persons having been seen 
by any of the prosecution witnesses or the trackers, 
as the case may be, before the latter actually arrived at 
the parade ground. 

3. The tracker or the identifier as the case may be and the 
.supervisor, convener and the witnessc.s of tbe parade, to 
prove ihc Memo. 

Pi oof of Handuriting- — 1. E\adence of handwriting, as long 
as it i.s definite and reliable, forms a rebuttable proof in the prosecu- 
ti(.-n of cl case which is chiefly based on a writing, if such a writing is 
being denied or is likely to be denied in court by the person who is 
sup])osed to have written it. The most frequent of these cases are 
forgeries, cheating, embezzlements, misappropriations and falsification 
of accounts, in which any such writing is in question. 

2. The handwriting evidence shall be obtained onl}' in cases 
in which .such an evidence forms the turning point of the case and 
that only when the writing is sufficiently long and not only a signature 
or a single, two or three-worded phrase on which an opinion is difficult 
to form. 

3. In cases in which the handwriting evidence is not so very 
imnertant relatively to the whole bodj’^ of the evidence, it should always 
be dispensed with, as even the Handwriting Experts have admitted 
their failure in the matter of forming opinions in cases in which 
the writer has taken precautions to change the style of his writing 
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which general^ is the case, while on the other hand the standard of 
proof demanded by courts in cases involving evidence of handwriting 
is extraordinarily high and they simply refuse to entertain an evidence 
which is not absolutely definite. 

Handwritings shall be proved either;— 

(i) By the evidence of a witness who has frequently seen the 
person concerned writing on different occasions and is able to identify 
the writing in question. Invariably he is- a relation, a friend, an 
•ac(iuaintance, an employer, a servant, a co-official in an office, shop, 
firm, or institution or one who has or had business dealings with the 
person concerned and has in any one or more of these capacities had 
rimple chance of actually seeing him writing. The mere fact of having 
received letters and communications in the handwriting of a certain 
person forms no evidence v/hatsoever and need not be quoted. The 
rule (jf relevancy demands that the witness must have actually seen 
the person concerned writing and this must be so often that the witness 
has become thoroughly acquainted and familiar with the style and the 
pecularities of his handwriting. Any evidence falling short of this 
standard will serve no \iscfu1 purpose in court and need not be 
attempted at. The main point in an evidence, of this kind is that the 
witness should be genuinely able to pick up the handwriting in question 
if mixed with others and placed before him in a lot. The defence 
counsels have a legal right to subject our witnesses to such a test with 
a view to question the credibility of their evidence. Adequate safe- 
guards .should therefore be taken before such a witness is produced in 
court or his name withdrawn from the list of witnesses if he is not 
up to this standard. 

(ii) Or by the evidence of a , handwriting Expert who has 
compared the writing in question with the specimen handwritings of 
the i)ers(5n who is suiipcsed to have written it. If it is desired in the 
imerest of an investigation to take advantage of aii expert opinion, 
the person concerned shall be taken before a Magistrate or in liis 
absence lieforc a Gazetted Officer of the Police and made to write 
several pages in the pre.sencc of this officer- Each such page shall 
as far as possible, contain the figures, phrases and tlie words employed 
ir. the writing in question attd shall be endorsed by the said officer in 
the words ‘‘written by or B or'C or any other letter of the Alphabet 
which has been substituted for the name of the Writer, (the idea being 
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ll;nt ihc namo of ilu* writer sh<mld be* kept secret from the h'xpcrl and 
hi? staff » in my inesence on such and such dale." 

'rhe siiecimen wriliui;- and the writinj;' in «|ueslion shall then he 
oarefttlly packed, sealed an<l ftirwarded to an ICxperl and so far as 
po>slhle. the n.aine and address of the h'xperl .selected for such com- 
parisons .>.ha’.l he keiU .secret from the parties till he actually appears 
in cou.rt. 


N«.ii — t'.NivM' li.iM- ofur. icl'u'cil t<» tiivc opinimw i is .iiiiill iiulcririN .iml it woiiltl In; 
u.oli-" to >vi't; llsrii lu-lp if tlio writiiii: in qiiiMiim cim-isls oiilv of :i line or te-s or only a 
'■ntn.itinc •>; oi ini-rc lii;nrv>. 


/’)•<>»/ c'/ Pterions Conriclions . — Convictions awarded by 
(.'ourts Ilf fiireijiii territories have not been held to he relevant in Jaipur 
Courts for purposes of Section J. 1\ C. (75 I. 1*. C. ) and there- 
fore no attempt need he made to jtrove such convictions, excepting only 
in cases of had livelihood. 

(In convictit.ns awarded hy the Jaipur (.'ourts, liuj^er prinl.s of 
eaeh eoti\iet are taken atid sent t«* the h'in.irer I’rint Bureau. Mount 
Al.u, j’»>r vectiril. as alreatly slated under head " PhoUts and I'inger 
rrinis." 

it <he reply to a Xoijslia Tasihi] Sohnmit t, which is sent on 
every arrest t«» the Home Police Statums under instructions prescribed 
in Ch.ipter \ 1 l discloses tuie tir more previous convictions against an 
arresteil p.erson. the reporting Ihana shall proceed as follows: — 

(i ) .\ search slij) shall be prei)ared in the pre.scribed manner 

.and sent to the b'inger Print Ihtreait. Mount Abu, for 
comparison with the lunger Prints, which are on 
permanent record there. 

in) t)n receipt of a reply from the said Hureau or at an 
e.arlier stage on receiitl of a reply from the Home 
I’olice Station, a reference shall be made to the Super- 
intendent of Jail, quoting particulars of the convictions 
liointed out by the l Unne Police Station and the Finger 
Print liurcau and asking for confirmation or otherwise 
of this information. 

'J'he Jail authorities .shall thereupon forward to the reporting 
Police Station an extract from their Jail register in the prescribed 
form showing particulars of the convict and of the case, as also the 
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dates of Prisoner’s admission in and release from the Jail, as recorded 
in the said register. 

The Station House Officer of the reporting Police Station if 
he is satisfied with the correctness of the Jail Memo shall forward 
the same to the court through the Prosecutor. 

As the Police Station records arc not expected to be as complete 
and exhaustive as those of the Finger Print Bureau it would be in- 
advisable to rely on the Naqsita Tasdiq Sakuuat replies alone. Replies 
to search slips must therefore be awaited, before proceedings under 
Section 63 J. P. C. (75 I. P. C.) are started. 

If a reply is not received till the stage of cliallaii, a request 
.shall be made in the charge sheet requiring the Prosecuting Officer to 
notify the fact of existence of previous convictions to the llaqa /Magis- 
trate with a view to move him for transfer of the case to the 
court of a higher Magi.strate who has po^vers to proceed under this 
section. The Magistrate so deputed shall be requested to await the 
Bureau’s reply before passing the final judgment. 

The officer who prepares the search slip shall be cited as a wit- 
ness in the case with a view to introduce the Bureau’s reply in the 
court. 

A Jail memo is admissible in courts itnder Section 377 (.&) 
J. C. P. C. [511 (b) C. P. C.] provided identity of the convict is proved 
by independent evidence. A Jail official who is able to identify the 
convict shall therefore be summoned and examined on the point of 
the convict’s identity. 

If no such Jail official is available, the complainant or a witness 
of the case in which the conviction was awarded shall be produced in 
court to prove the identity of the convict. If no such person can either 
be found, the Police Officer who conducted the investigation of the 
said case shall prove the accused’s identity in court. In such cases 
the prosecution shall also request the court to consult the original 
judgments up to a limit of three cases which has been held to be the 
standard for application of Section 63 J. P. C. (75 I. P. C.). 

The other course for proving such conviction is the examination 
in courts of proficients employed in the Finger Print Bureau at Mount 
, Abu, but this is much too expensive and may not be resorted to, except- 
ing in very doubtful cases which bear special features of importance. 

Disputed Jurisdictions . — If th? case reported at a Police 
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is an •xcnrronco (*f a (lilYorcnt Police Station, the facts con- 
stituting the ease shall lie recorded in the Daily Diary instead of in 
die I'M.R. and a copy thereof innnediately sent to the Orticer-in-charjjfc 
of the police Station concerned. IVndinji- arrival of an officer from 
the Home Pttlice Station, the Station llon.se Oflicer of the Police 
Statii'ii. at which the rejie.rt has been made, shall forthwith start the 
invest iiiTit ion. taking ail possilile measure'; f..r seenrins;' the arrest of 
the olVeiHlers if any at lart^e in the case. Likewise, if after commenc- 
injjthe investii^ation. he discovers that the offence was Committed in the 
inrisdii'iion of another Police Station, he shall send information to 
the Station Ihm^e (hVicer concerned and continue the in\ estimation in 
the same m:nnur as he would do for a ca.se of his «)wn Thami, till an 
ofiiccr from the Ihime Police Station has arrived and has taken over 
charge of the case. Shonld this officer dispute the jurisdiction, both 
»n' them shall jointly carry «'n the invest imat ion unless and until the 
iiuesfion of inrisd'ction has been finally decided by a (iazetted Olhcer. 

1 f the case is eventually tnuisferred to another Police .Station by reason 
of jurisdiction, it sh.all be registered at the Police Station in the juris- 
diction of which the offence has «>ccurred and cancelled from the Police 
Station where it was first reported. 

.■Ihstoiniiiii from litx oslit/ations. — Sect'on 151 1 1 ). proviso “ a ’’ 
of the J. ('. P. C. I 157 ( 1 ) proviso ” o." C*. P. C. | mi' cs ns discretionary 
powers of abstaininjr from local investi.eations of unimportant cases 
in whicii the accused have been named in the I'irst Information Report, 
the object beinir to reduce our outdoor work connected with investiga- 
tions. 


'firs pnivisiou of law. however, does not allow’ us to totally 
ignore the investi.gation of such cases. It is only a facility for dis- 
pensing with local investig:ations in already traced cases and has been 
affordedi on the iiresumiition that after nomination of the accused in 
the P.l.R. the fi'rmal eiKiuiry which involves no detective skill can be 
safely conducted at the headtiuarters of Police Stations. 

'I'he same section under proviso " b " provides that an Officer- 
in-charge tif a Police .Station shall totally dispense with an investiga- 
tion if he linds insufficient grounds to enter into it. This facility has 
been afforded with a view to reduce our work in cases w’hich do not 
actually need our protection or support, c-t/- 

;. Cases of trivial nature which are lacking in any special 
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features. , 

a. Cases made up of technical offences, investig-ation whereof 
serves no public interest. 

iff. Cases in which the propert)' involved is grain, coin or 
other unidentifiable species, value whereof is not very 
large. 

11’. Unimportant cases in which the informants or complain- 
ants, as the case may be.' do not wish or are apathetic 
towards investigations which, if made, are not likely 
to serve any public interest either, and 

V. Such other cases 'vhich from the facts on surface do not 
seem to require any investigating skill for sifting out 
their evidence. 


Note. — From what I have gathered during my one year’s experience here, I consider 
that our im'estigating staff have not derived the henefit of these legal faciliths in the spirit 
in which it was intended by the framers of law. On the other hand I find that in majority of 
cases, an entirely wrong use is being made of these provisos, more in order to suit the 
personal purposes of the investigating officers and the complainant? than any way serving the 
object with which these facilities were extended. Cases of burglaries and theft? which being 
the staple crime of the State rightly deserve our first care and attention and ought therefore 
to be traced, completed and. challaned in the public interest if not in the intercut of com- 
plainants, have often Ijeen given the advantage of proviso “t” and dropped cri the excuse 
of the complainant’s wishes being to the contrary. The so-called wish accordin’^ to iry 
hnowludgc and tjelief is seldom voluntary and genuine, and if at all so in any singlcd-our 
case, it only betrays lack of complainant’s confidence in the Police and their methods which 
the Police concerned should feel sufficiently ashamed of. More fre»iuent are the casc.s. 
investigation whereof is likely to prove detrimental to the interests of the complairjjnts or 
is likeiy to adversely reflect on their private, social, official or public character, their general 
reputation or on a care proceeding in a court of law in which thc>' arc personally interested. 
It may be noted that a wish expressed by ?n intere.stcd party cannot be held to lie binding 
on us and we arc not supposed to direct our actions merely to suit their interests as against 
the interests of gencr.il public. 


The correct reading of this law. therefore, is that an investiga- 
tion. which apparently serves a public interest, must be furthered 
irrc.spcctive of complainant’s wishes and whether or not it suits his 
per.sonal purposes. Accordingly a case of theft or burglary, howsoever 
uiiimponant in nature and simple in features, shall not be drop5)ed 
mercl)' because a complainant does not like us to proceed with it. In- 
vest!.gation of .such an offence, if nothing more, must serve a useful 
purpose in the way of prevention of crime f emanating from one parti- 
cular criminal or one particular gang of criminals) which directly 
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afU'Ois tin- in liunoral. A^ain. a criim- which ai)j)cars to have hccii 
conaniitcil hv a )nnU'sj.i»)nal or a hahiiiial otTcndcr. should never he 
al'nwcd t<. I’o nnii'.vcsiii’.atcd merely hecanse the complainant, who 
may li.-.ve mercenary or idlerior nn -lives hehind. does not wish ns to 
lirotvcd wi’h ‘.he invest illation or hecatKe it is lackini; in other points 
of imp-'riance or special features. 

The coijniyahle cases which rii;htly ajul lawfully deserve the 
treatmen: k-rd flown hv this law are; — 

(i ) Ca^es of hurts repi>rted aj^ainst named i)ersons in which 
the ininrv "s not very <erions and recoverv of wetipon 
of fffTence is n«>t in iiueslion. 

Cases of critninal assaults suhiecl to the same conditions 
as laifl down in the precetliu” par:i! 4 :raph. 

C'-ses of civil nature arisiutr iml of husiness dealinp^ 
which ihftuirh technically covered hy the deiinition of 
eheatinir are lackini; in criminal intentions, and 
Such filher cases of technical nature in which the criminal 
intention is ahsent «>r is ililYerent from the one dem.and- 
ed hv the ingredients of the section concerned. 




\ i:i ) 


(/;•) 


Nfiiv. — ll i*. t«\ vid cNivrici cc tl'.it flic cla—t-s -li r:oi' nviMi>fK-tl .iImvc. which least 
tlc'crvc <n!r c.iri-, ln\r nftni ii.uiul nn-rc {.ixmir wifli i.iir iiuc'linalii u jli.in even llicir 

r-'..! w**'.'; •shicli lu-v hi the dctects'ii <i( €^fIl•ncc^ attaiuvt Two iva-i'ii<. arc nhvioKf. 

fir-lly llvn «lu -'0 arc flic t-a'ic-f In iiiiC'tiBalc ami 'ccimtllj ilial ihC'c aic nften nuirc fniitfiil 
to c<a-iii|il iiliircr-. The correct titocciUirc. therefore, is tint eases t'.nliim; umt.-r the .•iliove- 
m.s itine.ed heals which serve ottly imliviihial inie"e‘ts as aitaiiist iitleresis i,l the piihlic it' 
peiieral ami which leiiuire iio siveial itivesliBa'iiti; stsill, should alwais he hehl as secondary 
ill the € rder of luccedsive. I'oUoiMiiu this |irinci)i1e it is eti'ldtatically urKcd tliat lienefit of 
Provisos •" and "/>" should Iv denied l.i their ai>plicatiou only to tlie classes of cases 
cr.Uimrated :.!oie .iml on uo aceom.' s|i edd the iiivestinatii.'i of at offetce .iKaiiist proiiertj' 
l>e tdloind to suffer ouiiic to the .‘'called wish unless titc olience i' purely technical. 

Prnci'ilinc. — ^\'lK■lhcr t>r nt*l any invcstijtation has been dis- 
pensed with under either of the two provisos of Section 151 J. C. P. C. 
fl 57 C. P. C. ). a P.I.R. must he recorded, followed hy a report under 
Section 16('» J. C. P. C. ( 173 C. P. C.), the only dift'crcnce heinje that 
in cases ciwered by Proviso “ b." no Case Diaries need be prepared 
or submitted to the hijjhcr authorities. 

Til cases covered by .Section 83 J. P. C. (95 T. P. C.). hovvev'er, 
which is another discretionary power vested in us for abstaining from 
investigations of trivial offences involving properties which carry 
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Htilc or 110 vnhic. no FJ.R. need be recorded nor any other record 
framed exce])t only a report in the Daily Diary as is done in the case 
of rejiorts of non-cojmizable offences. 

If the Ofticer-in-charjre of a^ Police Station decides to act under 
either of these two provisos, he shall record his reasons for so doing 
in the F.LR. under head '* Karranvi PoUcc ” as recpiired by the provi- 
sions of Section 151 (21 J. C. P. C, 1157 (^21 C, P. C.]. and shall if 
be is altoyether dropping the eiTiuIry under Proviso “ b " notify this 
fact to the complainant or ihe informant, as the case may be, by means 
of a written order known as “ Jtia Jdam I'afdsh " issued in the form 
given in the appendix which al.so is a legal obligation under the latter 
liart of the said section. 

[niO'uf'Jcic CUitnic Sheets. — In all serious cases, when the 
accused has been arrested and i rima facie eindence hast been collected, 
it shall be inoumhent on the investigating officer to proceed under 
Section loo J. C. P. C. (.170 C. P. C.l and to send the case for trial 
without waiting for the investigation to complete. Witnesses should in- 
variably accomjiany such elud’oits and the court should be asked to take 
up the case at the earliest possible moment in order to record the 
available evidence and iberoafter to grant such detention or remand 
under the prendsiotts of Sections 160 or 255 J. C. P. C. (S. 167 or 
544 C. 1‘. C.) as may bo found necessary. Evidence obtained snb- 
sei|uenily can Ix' produced before the court by a subsidiary Charge 
Sheet known as ” Tiiamim Ch.dhvi " sem under Sect ’on lt>6 J. C. P. C. 
075 C. P, r.v 


X;nv. — SeetJoj^ Itv 1. C, T, I OtO C, U. C ) 5? nwltuT jMOvisK'n ot law which tike 
SccUiw I5t J. C. r. C. « t?7 C. r C.l Iws nox tvci'. nmle a lue oi hy onr Tolico. In 

p*.>0’CC it iv n;to«ic\l ti' ,afloT.l t'aciiny tor jccnri.tg the slaicments oi pT05ec«tic>n witnesses 
at an e.xvo stage oi tlte im-vstig-ttion This was the spirit with which this Ir.w which in iacc 
oi provi.ions oi Section M }. C. P, C. (ItC C. P. O .mtl Scctso,j ioS J. C. P. C. (S-J-} 
C. P. C-1 loeihs ohvionsiy >*,!per:lv.ons was ininaincwl to grant aca-'nst the witnesses going 
Inch o:i il.tir 'taten'.cv.ts. <hic to any iefisteno which may he working h.'hind the sccr.es. 
Vr.iler the pr>'vi5ioas o.i this law. we c.aa kawinlly place the evidence in Itand heiore a com- 
j'ftent Mag an initial stage oi th.e investigation, wiihont waiting ior completion oi the 

case. Tims withor.t resvirting to the nw.ch-hatcd provisiott oi Sectian 157 1. C. P, C. (154 
C. l\ C.' whicK as 1 have remarked elsewhere, does more hantt than giX'd, we c.an rail dow.n 
the witnesses and secure their statements \o,i tlw pain oi their pr.>secntion ior perjury nndcr 
Sectii.n ICC .5, P. C, tl*'.' 1. P. 0,1 at .t rtvlim:r.ary stage oi the Investigation. In intnre 
thereio.re. ’h.is section shall I'e ireely availetl oi and shall he used every time in prcierer.oe 
tr th.e so-rswln-.t 0.r.r.v.5ir.g pnaotio': o: having sttoh statemjr.ts ttcorded under Section 157 
.1. C. r. C. (154 C. I'. C.) which should he discetsraged as much as p-'-ssihlc. In important 



1 1 ’ tiir np.'.t -Ijall I'niK’iM.- which 

ci-'.’.lu i ( a'I\.t:n i(i h\ she rj<''.vciuiiu; < hilcer .n ( '<iurl in <inUT to 
• I '.aij; liu- ju-rini^vi in J»>5' oj fration-i ol' Section 171 J. T. C. 

( !. 1*. (• I. 

in t-or- of i'"riij;n jiiri-liction-. the rcpori shall necessarily 
nieniion ihi- lact that ilu’ ca>e ha> been «hily rei;i.'>lere(l at the I'olice 
Station concerned witliont which no cancellation can he ordered. In 
Mtc'i c.i^es tlte tinal report itecd not he forwarded to the .Mai,nslrate. 
‘■ince the Snpeiintettdents of I’olice have heen vested hy law with fitll 
jiowers of pa‘>in! 4 : linal orders in ca<es of foreiiiii and disputed 
jurisdictions. 
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If of military jurisdiction, the record intended for the Magis- 
trate shall instead be forwarded to the Officer Commanding of the 
corps concerned through the Superintendent of Police of the district 
in which such an offence has cccurred. 

The Officer Commanding will communicate the result of the 
court-martial proceedings to the Superintendent of Police direct and 
the latter shall direct the Police Station concerned to prepare a final 
report in the case. The S. H. O. thereupon shall embody the court- 
martial finding on the prescribed form which shall be deemed to be 
the report required by Section 166 J. C. P. C. (173 C. P. C.). 

Charge Sheets . — If the investigation has proved a case against 
one or more persons a charge sheet generally known as Challan shall 
be submitted under Section 166 J. C. P. C. (173 C. P. C.) in the form 
given in the appendix which shall be filled in the manner prescribed 
in Chapter II. 

Great care should be taken that superfluous and unnecessary 
details are not incorporated in Charge Sheets, because like the F.I.R. 
this document also eventually forms part of the jitdicial file and falls 
in the hands of defence counsels. The practice of writing precis 
on the back of charge sheets .should also be stopped for the same 
reasons. 

The other papers which generally / form part of a Charge' 
Sheet are F.I.Rs., Post-mortem reports and Naqshas A, B, or C in event 
of deaths, statements of injuries, Chemical Examiners’ and Serologists’ 
Reports, Experts’ opinions, certificates regarding identity of the 
accusec generally known as “ Naqsha Tasdiq Sakiiaai,'' plans of scenes, 
memos of search of houses, memos of search of persons, memos of 
recoveries, memos of track parades, memos of identification parades, 
memos of pointing out of places drawn up under Section 26 of the 
Jaipur Evidence Act (S. 27 I. E. A.), Jail Memos and Finger Print 
Bureau Reports regarding previous convictions, Bail Bonds, Recog- 
nizances, "Saptn-dginamas” of cattle and remand papers if any, Other 
documents, if any taken into possession for evidential purposes, 
may not be surrendered with the Charge Sheet nor produced in court 
till the witnesses concerned appear before the Magistrate for proving 
them. Memos and Expert opinions may, if so advisable, be given 
the same treatment unless the court demands production of these 
documents at the initial stage of a trial. 



<.1 ;li( i.f tliiir rxitWmv ilinin.^' tlic ooursi' i)f thi-ir cross- 

f'viiuiij'Mtii Ml. J inV"iiin> mid mily tin* linr*.* flirts should 
li'.* iis ntioni d in ‘•ncli liocuninits without incntionini; how mid through 
\\h*iin ’.hi- :.r<*n‘i.d wnv Inonydii roiunl to a^rri* to rocovrr properties 
or to p^.im .ml plmv; a*; the ea'-e may he. .‘■^o much of the confessional 
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staleincnt only as is directly relevant and admissible in court under 
.Section 26 of the Jaipur ILvidencc Act (S. 27 I. If. A.) .shall be in- 
serted in the memo concerned and not the fact of his havinj^ admilled 
the commission of an orfcnce which is entirely inadmissible (unless 
rejtularly recorded by a Majjistratc under Section l.'>7 J. C. I*. C. (164 
C. P. C.) in the form of a confession) atid may invalid the wltf'lc 
statement. 


Po’/tv ISiicfs . — In imjtortant case.s sent for trial, the in- 
vestigating officer shall, whenever possible, atlend and jjersonally 
instruct the Prosecutor. Tf, h(»wcvcr. he cannot arrattge to be personally 
present, he .shall submit with the Charge Sheet a m'..morandnm known 


I'olice Brief " for the information of the cjfficial conducting the 


prosecution. 


The “ Police Brief ’* shall contain a concise history of the case 


showing how the offence was committed, the circumstances mulcr which 
each piece of evidence was collected. gi\“ing references to the case 
diaries in which full details are given. 

Mention shall also be made in this Brief of all matters connect- 
ed with the case, including the probable line of defence, which, in 
the opinion of the Investigating Officer, should be sj)ecially bnnight to 
the notice of the Prosecutor for purposes of cross-e.\aniination. 

At the stage of service of summonses of defence witnesses the 
investigating Police Officer shall forward to the Prosecuting Oflicer 
a list of (]uestions which he proposes to be pul to each of the defence 
witnesses during their cross-examination in court. 

It shall be the duty of the S.- IT. O. to despatch clialhin pajicrs 
at such time that they are in the Prosecutor’s hands clear 24 lunirs 
before the remand expires, and it shall be the duty of the Prosecutor 
to interv’ew the pro.secution witncs.scs in the ])resencc of the investiga- 
tor or his representative, before the case is actually put in court. 

Koii-Coc/nicnble Cases. — ^Non-ctignizablc Cases .shall not be in- 
vestigated unless ordered by a Magistrate under Section 194 J. C. P. C. 
(202 C. P. C.) or unless his authority has been obtained under Section 
149 J. C. P. C. (155 C. P. C). 

When an investigation has l;ecn so authorised it will be carried 
out in the same manner as if the offence was cognizable, except 
that no arrest shall be made unless under the authority of a warrant 
issued by the same or any other competent Magistrate. 



Case Diaries will, of course, be regularl)' prepared day to day 
as in cognizable cases, but no copies need be sent in such cases to an}* 
superior officer. After completion of tlie 'investigation, the whole file 
of the original case diaries shall be despatched to the Magistrate in a 
closed cover lor his personal perusal. The original complaint shall be 
returned to him with a self-contained report mentioning the facts which 
have been disclosed by the investigation, the proofs which exist, and 
the evidence documentary, oral or both, which is available in the case. 
This report shall give a list of names of prosecution witnesses with 
brief notes against each as to tlie point or points on which they are 
required to be examined. Memos, plans, bail and recognizance bonds 
and other papers, if any, prepared or seized by the investigating officer 
during the course of investigation, shall be appended to this report, as 
is done in case of charge sheets. 

Ordinarily these papers will be forwarded to the Magistrate 
per dak, bui if any property has also been taken possession of during 
the course of investigation, it shall be entered up in a road certificate 
and sent along with the report and its enclosures by hand of a 
constable. 

C. 1. b. Investigation . — The C. I. D. Crime Branch will be in 
the immediate charge of an officer of the rank of Superintendent of 
Police under the general control of the D. I. G. The personnel of this 
branch will consist of one Superintendent, one Inspector, three Sub- 
Inspectors, se^•en Head Constables and nine Constables. 

(officers belonging to the regular Police Force may also on 
certain occasions be selected for temporary service in this branch of 
the C. I. D.; they shall be reverted to their respective districts when 
their services are no longer requii*ed. 

In addition to the Police Officers employed in and lent to the 
C. I. D., persons other than Police Officers may also be engaged to 
serve as informers and ma}' be gdven suitable remunerations either 
in the shape of Rewards or from the Secret Service Fmid. 

.Such persons shall not be given certificates of appointment and 
shall not be medicall}* examined, nor tlieir Character Rolls maintained. 

The name, residence and date of appointment and discharge of 
each person engaged as an informer shall be entered in a confidential 
register maintained for tlie purpose by tlie D. I. G. Such persons shall 
exercise no authority as Police Officers and shall be employed simply 



to collect information. A certificate of identity .signed by liie D. i. G. 
containing a brief description of the officer or informer concerned shall 
be given to each such officer or informer as the case may ])e. 

W'hencver necessary, the services of any of the C. 1. D. staff 
may be requisitioned by the Divisional Superintendents of Police l)y 
means of confidential demi-official letters addressed to the D. I. G. 
by name. 

The officers and men of the C. I. D. shall be required to take 
lip cases of organized, professional or serious crime affecting the State, 
the ramifications of which extend beyond one district or beyond the 
boundary of the State territory, and to make such confidential enquiry 
into the conduct of the district investigating staff's, as the nature 
of the complaint made in the course of an investigation requires. In 
each case the deputation shall be made by the I. G. or the D. 1. G. 
in ])erson and the C. I. D. will not have the discretion to enter on or 
interfere with an investigation of their own authority. 

When deputed to a.<ssist in the investigation of a case, officers 
of the t*. I. D shall in no way supersede the local Police who shall 
continue to be responsible for the conduct of the case and for its final 
presentation in Court. 

When dealing with cases in conjunction with the District Police, 
officers of the C. I. D. shall bear in mind that they must gain the 
confidence and good-will of the local Police and avoid giving cause for 
jealousy, ^^^aen good results are obtained, full credit shall be given 
to the District Police Officers for an)' share they may have taken in 
the work and when results are unsatisfactory, care shall be taken not 
to put the blame on the local Police when it is not rightly deserved. 
Tufc Superintendent of Police, C. I. D., Crime Branch, shall be respon- 
sible to see that this rule is strictly observed. 

Except with the sanction of the D. I. G., officers of the C. I. D. 
shall not be called upon to give eridence in Court in cases in which 
they have assisted the district Police, but when advisable and possible 
C. 1. D. Officers may be employed to prosecute cases taken up by their 
Department, in which case the senior investigating officer shall attend 
the hearings of such cases. 

Each Inspector and Sub-Inspector of the Crime Branch shall 
maintain the following two registers: — 

(O Information Register, which shall be written in duplicate 



77 


hy carbon process. 

Wlien deputed to investigate a case, the officer concerned shall 
enter in this register a statement of the information received concern- 
ing tlie case and shall submit the counterfoil to the D. I. G. marked 
‘ Confidential ’ through the Superintendent of Police, C. I. D., Crime 
Branch. 

(//) Daily Rct'orf Register . — ^This also shall be written in 
duplicate by carbon process and submitted daily to the 
D. I. G. through the Superintendent. C. I. D., during 
the course of C. I. D. investigations. This report shall 
be submitted only when no Case Diary is prepared. 

In both the case.s, i.c.. when Information Reports or Daih 
Reports are sent, the Superintendent. C. I. D. shall endorse thereon the 
time and date of receipt, and the action which, if any. he intends to 
take on an information contained in such reports. The counterfoils 
of both the reports shall be filed .in chronological order in the office of 
the C. I. D. and destroved after one year under the orders of the 
D. I. G. 

In cases where C. I. D. Officers have been deputed merely 
to assist the District Police in view of any complications in the case, 
and it is not necessaiy to keep the C. I. D. proceedings secret 
from the District Police, the D. I. G. may require the C. I. D. Officers 
so deputed to submit Case Diaries in lieu of Daily Diaries which of 
course, shall be forwarded to the Superintendent of Police of the 
Division, instead of the Superintendent. C. I. D. In such cases the 
C. I. D. Officers deputed to assist in the investigation shall, for the 
time being, act and proceed under the orders of the Dinsional Super- 
intendent of Police concerned. 

The Case Diaries will be prepared in the form prescribed in the 
appendix, while the Information Register and the Daily Diary may be 
maintained in any forms which are deemed convenient by the officers 
concerned. No standardized forms need be prescribed for these simple 
records. 

Geiujral . — Among others the following are absolutely essential 
qualifications which an inve.stigating officer should cultivate by 
constant study and practice before claiming proficiency in the art of 
in\ estigation. 

1. Conversance with the procedure laid dou*n for making in- 
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J. ‘-'•'rut.T.'.'ini.v v.ith ilu‘ nictluKl and .^vstcm pivscrilKvl U>r 
r;i\ <.'>ti^ati";i' ; 

<v Kn i'.;\d^v >>f nsctlv^ls ircncrally t;tnj»!(*ycd for 

■ f.'L'''!::' cf : 

I’owir of o’i'iTvati'C). 

N*'-', I, 2 atui d have Kwn dealt with in the fureiroitt*,' jta^es: 
:<‘r /i". •'* fia' !oil'>",in” hitii.'- may he t« und n.wfnl. 

It v.i'.h.ov.t viyitiit; tliat ii'mer »»i uh'ervation i> a n^etn1 

v.ii >-.M \>’;iyN a. protniiient part in Po'ia; inve>ti.t:ati»ins. Uij^htly 
« a ( );i:i-er. lafkint: in the power «»l oh>er\‘ation i*;, to 

V... l laehitiv,' in the art of itive'tiijatii.ti and coiHet|nenlly lack- 



CllAPTliU IV. 

Sudden and Unnatural Death. 

An Otliocr in cluiruv nf a Police .^lat'on is rc(|uircd to proceed 
to llic i)lacc wlicre llu* dead liody inav he lyin.ir and hold an enquiry in 
the manner ])re':crihed in .'Section Uv J. C. P. C. ('174 C. P. C.). 

Directly on receivins; the report, he shall send information to 
the Ma.uistrate authorised to hold iiuiue.sts and before startinij the 
eiKptiry shall arranjjfe for the presence of two or more resiwctahle wit- 
nesses from the locality as re(|tiircd *w the provisions of Section 16S 

j. r. p. r. n7.=: c. p. 0 . 

Itisf'iTlion of Body . — On arrival at the s]mi he shall make 
arransjeinents to prevent the destruction I'f evidence of footprints. 
hl(v>d stains or other «;hiects indicatinjr the cause of death and to keep 
off lu'onle from approachinyr near the body. The footprints .should 
he careittlly ro\-ered U]' before t'le inspection of the h:^dv is started. 

■Ml the clolhini; not adherimr to the body shall he removed and 
sealed i:p and all ornaments and other articles «)n the per.son taken 
into iiossession after making an inventory thereof. The inventory 
.shall (tescrihe the position in which each article was found and shall 
men' am any blood stains marked around the injuries or other noticea- 
ble fact in connectitm with sttch thini;>. If the body is unidentitied, 
a ]>ho*..it;raph and linijer-prints shall also he taken of the deceased 
besides notinj; his full description in the prescribed form. 

Peat It Sliilcwrnl.<! .-/. B. C . — 'Durimj the inspection he .shall 
carefully Tiote in \<iq.<lut .■!. .-/ and B. or .4 and C. as the case may 
he. desrri]'.ti«in of injuries, if any. and the condition of deceased's 
eyes, n.iouth. nose. face, stillness of joints if any and comple.Kton of 
the skin if it has imderirone any chanjic. 

.‘statement .•/ is used in cases of purely accidental or natural 
deaths, f.c.. de-itlis which are not suspected to htive been caused by 
violence or iioisonincr. or by suicide. 

Statement B is used in cases of deaths suspected to have been 
caused by violence. 

.Statement C is used in cases <if deaths .suspected to have been 
caused by pc'isoninu. 

In cases of B and C. Statement A .shall also be filled in and 
appended to statement B or C as the case may be. 
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X’l'inits. iiijuids and I'xcR’inonls shall i)c likewise st'alal in jars and 
sciu to llu* Claanical l\\annncr for analysis. The inclhod of packing, 
c!icl>.<>-n;4 and scaling arliclcs. liipiids. vtunits. and excrements has been 
explained in the following i)ages. 

7‘o»7((ft* ('ij.nV.v. — In cases of deaths caused or supposed to have 
been r;ins<‘d l>y the I’olice. the iiKpiest shall alw.'iys he held by the 
Xae-iin of the district concerned. 


IlaiuiiiKi C iiscs . — In cases of deaths hy hanging, the report 
slixli als.i give particulars as to the height and sniliciency of the support 
and the n.itnre of the articles nsed to hear the weight of the body. 

/ b i-a ;;;ao ( uses . — In drowning cases, the deiUh of the water 
shall be ncccss.arily stated, as al.so the water level. 


Ciises . — In poi.soning cases. inff>nnation should be 
colleUed :ind rcconled in .V«n/.^/;u C. which may l;e of value in ass'stmg 
the mcflii.;.! olV'cer to form ;:n op nitin as to the i:recise poison emplojed 
and jf some heal treatment has been adopted to counteract tins poison, 
ttie latnre and duration of this treatment and the Jiames of medicines 


adimnistcred s!u<uld als< be n<<ted in the report. 

The following are the most common symptoms of various fatal 


) ii5<ii;is ; — 


> 

Nativf Nami’’ 

t'siial Syinpioms. 

i trdmary 
Interval' 
lit tween 
taking the 

Ordinary 

I time before 


I 

1 

1 

poison and 
appearance 
of symptoms. 

draiii. 

1 

Arsfiiir 

S.ininiiilfiir 

Vdiu line : tnirninK P-iin in 'I''’ 

to I hour. 

' 6 to 12 hrs. 

Opium 

S'ant/iin 
//lit hit aitif 

.-IJiun, Afwt. 

>tom;u-li ; errat ihirsl ; sonu'- 
nmi-> < «'Ul vkiii; cr.Jiijps in Jlif 
lim'*.. .ami sU-rpinr'.',. 

Sli-fpiuc*.!. ; pupil'. Munll; com- 

i to I hour. 

! 6 to 12 hrs. 


n-.-/, 

pl<-ir insi.n*;il)iliiv ; ‘•kin swrat- 
iuk; vomitiiic «.flilom occurs. 
Nuui'.uu'ss and lincIiuK in tlic 

Ho } hour. 

i 

1 I to 8 hrs. 

Dhatur.T ... 

1 

1 

Dh.itura 

mnutli .and throat altorwards in 
tin- limlis; frothini: .it the mouth; 
slrcpiiu-'S ; occasionally con- 
vulsions or delirium or paraly- 
.sis. 

Sleepiness ; pupils eiilarRed ; 

5 to lo mins. 

I 

1 

6 to 12 hrs. 

Nux-vomic.T 

Kuchila 

delirium; insensibility ; vomit- 
intr rare. 

Twitchins in the limbs, followed 

.J to 1 hour. 

6 to 12 Iirs. 



by violent sp.asms .and often 
lock-jaw. 1 he spasms cease 
for a time and then apain re- 
turn, often without evident 
cause ; and usually aflect the 
whole body. 





(^hnnicol vlnalys'is -. — With rcjijard to the packiiijj of arlicic.> 
required to be sent for chemical analysis, the followinjj rules shall he 
observed : — 

(1) Li<|uids. vomits, cNcrements and soiled eaTth shall Ix: 

placed in clean wide-tnouthed bottles or irlazed jars, 
the slojjpers or corks oi which shall be tied with 
bk'ulder, leather or cloth, the knots fif the cord being 
sealed with the seal of the Police Oflicer making the 
investigation. Oire shall be taken that the stopper 
or cork of the bfillle tits tightly. If necessary catiflle 
wax should be placed round the lip «tf the bottle so as 
to cover the shoulder of the stopper. ILach bottle and 
jar shall be tested, by reversing it for a few minutes 
to make sure that no leakage is possible. 

( 2 ) Supposed medicines or poisons, being dry sub.stanccs, .shall 

be similarly tied 'n jars or made uj) into scaled parcels. 
(.>) llloiid-.stained weapons, articles «)r clothes shall be sig;ned 
or marked with a seal and made up into sealed parcels. 
When blood-stained clothing is concerned the stained 
])ortion only .shall be cut. out and sent. In case of 
weapons, however, they shall be sent intact. 

(4) In case of semen-stained clothes, the entire garment 

shall be sent and care shall be taken that the cloth is 
not folded at the stained portions. The stains shall 
be kept quite flat and shall be protected by a thin layer 
of cotton wool on its surface, as otherwise, pressure 
or friction may crush the spermatozoa beyond the 
possibility of recognition under the miscroscope. 

(5) On each bottle, jar and parcel and also on each article oi 

set of articles contained therein, separate identification 
of which has to be proved, shall be affixed a label 
describing the contents and stating where each article 
was found. 

(6) Each such label shall be impressed with a counterpart of 

the seal used to secure the fastenings. A copy of each 
label and a counterpart impression of the seal shall be 
appended with the inquest report. 
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(7) AVIutc! necessary, ihc ijlass bottle or jar shall be placed 
in a stronir wooden or tin box. which should he larjje 
eivni^di t>i allow of a layer of raw cotton at least 
three-fonrths of an inch thick, heiiifj placed between 
the vessel and the box. 'Phe box itself should he 
encased in a. jiiece of cloth, which should he securely 
closed and sealed, 'flu* seals should he at intervals 
not cxceedinj; three inches alonq; each line of sewing. 
All the seals must he of the same kind of wax. and 
must hear distinct impressions of the .same device, 
'file device slanild ordinarily he a name, a mono or 
other distinctive seal, but .shall not in any case he a 
current coin or merely a serie>= of straight, curved or 
crossed lines. 'Pile .seal employed in the j)acking of 
these articles .shall he kej)t by the oflicer conducting 
the en<|uiry in his personal custody till a report has 
been received from the Chemical ICxaminer. 

(f>t .Ml bottles, jars and parcels shall he despatched to the 
address of the Chief .Medical Ollicer. Jaipur, who will 
determine which of such articles, if any. .should he 
subjected to Chetnical or .'serologjcal .Analysis. 
tOt In no c.ase sh.all a I’olice Ollicer correspond direct wiih 
the Chemi', .-d Ivxaminer or Serologist on the subject 
of Chemical or Serological ICxaminations. References 
of this kind must always he made through the Chief 
Medical ( t'licer. 

( 10) The Chief Medical (hlicer will transmit the blood-stained 
articles to the Serologist only if the Police Report 
points out that the establishment of the fact that 
blood-stains arc of human blood, as distinct from the 
general ck'issilication of " Matimialian ’’ is most 
tnaterial t(. the prosecution. In cases in which the 
cstahlishnn-nt of this fact is comjjaratively of small 
importance relatively to the whole body of evidence, 
the Police .shall not insist on this expensive course. 
.Articles of which return is required for production in court or 
otherwise shall be distinctly specified in the forwarding letter. 

Diswfcrmciits . — If the body has already been buried and dis- 
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interment is considered necessary, the Ofiiccr-in-charjTe of the investi- 
galinn shall record in writing the information which has reached him 
and the grounds on which he considers it necessary that the body should 
be disinterred and shall ffirward this information to the Magistrate 
empowered to hold inquests, vide Section 169 ( I ) J. C. P. C. f 176 ( 1 } 
C. P. C.] asking for an order under Section 169 (2) J. C. P. C. f 176 
(2) C. P. C.], and in the meantimef shall guard the grave. 

On receipt of such order, if the Magistrate docs not himself 
attend the disinterment, the Police Ofliccr .shall, in the presence of 
two nr more respectable inhabitants of tlie neighbourhood, cause the 
body to be disinterred. Such Police Officer shall then comply with 
the jmovisions of Section 167 J. C. P. C. (174 C. P. C.). The identity 
of dismtevred body must be proved before commencing an investigation 
under his head. 

When a body has been in the grave for a period exceeding three 
weeks no disinterment shall be undertaken by a Police Officer until the 
opinion of the Medical Officer has been obtained and the Nacim has 
authorised the disinterment. 

If the body has already been burnt and there is a suspicion of 
some metallic poison having been admini.stered to the deceased the 
a«hes of the funeral pyre should be collected and, sent in a closed vessel 
to the Medical Officer with a note explaining the circumstances which 
render this course of action necessary. 

Inquest Reports. — Inque.st Reports are the forwarding letters 
which cover Statement A, A and B or A and C according as the 
deceased appears to have died. 

In case of parcels and jars which have been made up and 
labelled in the above-described manner, a copy of each label and a 
counter-impression of the seal shall be annexed to the inquest report. 

Inquest reports should clearly show apparent cause of death. 
In cases of deaths suspected to have been caused by violence, such 
reports should particularly mention marks of violence which- may 
be found on the body, describing exactly the manner in which such 
marks appear to have been inflicted and the weapon or instrument which 
appears to have been used. 

The report shall be signed by the officer conducting the investi- 
gation and also by the witnesses known as members of . the Panchayai,. 



’I'hr shall jorin p;ir( nf this rfpdrL: — 

tiM "I'hr )>1an of tlu* sOnu* <*f ih'alh: 

< /'1 Tlu- invnittiry i<f rhithini:. r/c.; 

• • A list 111 tih’ arlioivs nn :m«l with tiu' Iindy: 

> > A list «'l articlrs sent for Mcdiral, Clirmical and Scroltr 

vtiral rxamination'.: 

‘i ' Ih'ath Statrnu-nts . 1 . and A’ or ,7 aiul C as tlic ease 
may hr. 



CHAPTER Y. 


Preventive Measures. 

Patrols . — Prevention of crime is tlie primary (iuty of the 
Police far more important than that of detection and is best performed 
if night patrols are carried out vigilantly and systematically. 

{2) It will be the duty of every Station House Officer to re- 
gulate night patrols according to the geographical situation of his Illaga 
and the needs of its inhabitants. The night patrols shall be so regulated 
on a rotatory system as to ensure necessary protection of life and pro- 
perty of the inhabitants of each locality with due provision for surprise 
visits both by day and by night. 

(3) In rural Thattas which have been divided off in 
beats as prescribed in Chapter \'IT. this duty shall be performed by 
beat constables and supervised by the Station House Officer and his 
gashfi Hoad Constable, who shall go round by turns and visit each 
beat at least once a fortnight during their dark night rounds. 

(4) Each patrol shall cover not less than 10 miles a night and 
shall obtain signatures of Patels of the villages visited during the 
rounds. 

( 5 ) Resides scaring away criminals, the patrolling party shall 
satisfy themselves that the Imown criminals and bad characters are 
present at their residence. If found absent, endeavours shall be made 
to follow their tracks and round them up for ojicrations of 107 
J. C. P. C. (109 C.- P. C.). should they be found anywhere outside the 
boundary of their village, without any genuine excuse. 

Prcvcv.lii'c Poicrr.T. — Sections 104, 105, 106, 107, lOS, 
1.38. 139, 143. 144, 145 of J. C. P. C. (106, 107. 108. 109, 110, 144, 
145. 149, 1.50 and 151 C. P. C.) and 388 J. P. C. (399 I. P. C.) provide 
special preventive powers to the Police, a careful use of which ought 
to check the gro^^•th and commission of crime to an appreciable extent. 
Sections 101, 105 and 106 of the J. C. P. C. ( 106. 107 and lOS C. P. C.) 
deal with prevention of offences against person and Sections 107 and 
108 J. C. P. C. (109 and 110 C. P. C.) of tho.sc against property. 

S6 
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Section 138 J. C. P. C. (144 C. P. C.) provides special measures for 
dealing with general breaches of peace and Section 139 J. C. P. C. 
I 145 C. P. C.) with breaches arising out of immovable property 
disputes. 

As the sections quoted in the preceding paragraph are 
non- cognisable by the Police, the procedure laid down in Sections 149 
and IV'4 J. C. P. C, (155 and 202 C. P. C.) shall ordinarily be followed, 
unless an imminent danger exists, in which case Section 145 J. C. P. C. 
(151 C. P. C.) will be brought into play, which gives us special powers 
of arrest even at the preparation stage. Since the “Preparation” has not 
as a rule, been treated in the light of a penal offence, [excepting of 
course preparation to commit a dacoity as defined in Section 388 
J. P. C. (399 I. P. C.) ] the framers of law have granted us this 
exsraordinary power, for use in cases of emergencies. 

OQcnccs Against Person . — In cases of hurts Section 104 
J. C. P, C. (106 C. P. C.) will make the best joinder of charges with 
a charge under Chapter XVI of the I. P, C. and should invariably be 
added to the original charge unless the offence is entirely lacking in 
motive or is only the outcome of a sudden provocation. 

If a breach of peace is apprehended from a person or a class 
of persons, a report shall be framed under Section 105 J. C. P. C. 
(107 C. P. C.) detailing the cause of dispute and the endence available 
to prove it. On receipt of this report, the Magistrate will, if he has 
reasonable grounds to believe it, issue notices to the person or party 
concerned under Section 109 J. C. P. C. (112 C. P. C.), requiring 
them to show cause why he or they as the case may be should 
not be bound down. On appearance of the accused, the Magis- 
trate shall proceed in the manner prescribed under Sections 110 to 119 
J. C. P. C. (113 to 122 C. P. C.). In cases of persons found dis- 
seminating .<!editious matter which is likely to lead to a communal or 
a political trouble, Sec. 106 J. C. P. C. (108 C. P. C.) shall be resorted 
to instead of Section 105 J. C. P. C. (107 C..P. C.) the procedure 
being.similar in both the cases, excepting that if an editor of a paper 
is being prosecuted under this section, sanction of the Council shall 
first be obtained. 

General Breaches of Peace . — In serious cases affecting the 
public tranquillity and requiring immediate prevention of certain 
act or acts or speedy remedy of a nuisance or nuisances ai Arrant- 
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ing the necessity of a wholesale action, the Police shall put up a written 
report lief ore a competent Magistrate stating the circumstances which 
render this course necessary. On receipt of the Police report, the 
Magistrate if he finds sufficient grounds to proceed under Section 138 
J. C. P. C. will issue an order for service under Section 130 (1) 
J. C. P. C. or a proclamation -for service under Section 130 (2) 
J. C. P. C., directing any person or, persons or public generally 
to ab.stain from a certain act or to take certain order regarding certain 
pr«tpe»'ry. As soon as such an order has been promulgated and made 
ab.vjhite under Sections 132 or 133 J. C. P. C. (136 or 137 C P. C.), 
it will bi: the duty of the Police to post patrols in the disturbed locality 
who shall take immediate and timely notice of defiance of the order, 
ii any e xhibited by the persons concerned. Breaches shall be reported 
promptly to the Magistrate having jurisdiction, for award of penalty 
under Section 177 J. C. P. C. (188 I. P. C.) : in more serious cases, 
the Police may use their own powers vested in them under preventive 
Sections 143 to 145 J. C. P. C. (149 to 151 C. P. C.) or under Sections 
124 tincl 125 J. C. P, C. (127 and 128 C. P. C.) according as the 
occasion and situation demand. 

Immovable Property Disputes . — In cases arising out of a 
disjiute over land, house, well or any other immovable property the law 
under Section 140 J. C. P. C. (146 C. P. C.) vests the Nazims with 
{.'owers l‘i attach the property in dispute, till a decision has been made 
by a competent court. If this course is decided upon, a repprt shall 
be drawn up under Section 105-139 J. C. P. C, (107-145 C. P. C.) 
and submitted to the Magistrate, describing the situation of the pro- 
perty in dispute and detailing reasons, why this course is deemed 
necessary. (Jn receipt of this report if the Magistrate finds reasonable 
grounds to believe that the attachment of property in question is likely 
to suppress the trouble temporarily, if not permanently, he .shall pass 
orders requiring the person or perstins concerned to appear before him 
to show cause why the disputed properly should not be attached and 
the parties iiound down. If the Magistrate determines after an enquiry 
that such a dispute actually exists he will order attachment of the 
property in (jnestion under Section 140 J. C. P. C. (146 C. P. C). 

P.x'tra Poivcrs of Arrest . — In serious cases where restoration 
of peace is not likely to yield to ordinary measures and there e-xists 
grave danger of an imminent breach of iieacc. the Police shall immedi- 
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atcly arrest the i^erson or persons involved in the case under Section 145 

J. C. P. C. (151 C. P. C.) and direct him or them, as the case may 
he, to a competent court along with a report drawn up under Section 

K. b J. t,. P. C. (107 C. P. C.) or in case of habitual offenders under 
Section 108 (/) J. C. P. C. jllO (/) C. P. C.]. 

Faijraiicy Cases . — The Officer-in-charge of a Police Station 
has been vested with powers under Section 44 J. C. P. C. (55 C. P. C.) 
to apprehend any person found under suspicious circumstances, lurking 
about wiili a \'iew to commit a cognizable offence and endeavouring 
to conceal his presence or having no ostensible means of livelihood. 
These powers shall invariably he used in cases in which criminals are 
found under the circumst;mres enumerated above in a ^•illage or town 
to which they do not belong As Sect'ion 107 J. C. P. C. ( 109 C. P, C.) 
is not co.gnizable. no F.I.R. will be framed in such cases and instead, 
a complaint shall be submitted to a competent Magistrate for dealing 
with the accused in the manner prescribed by Section 109 to 119 
J. C. P. C. (112 to 122 C. P. C.). Directly on arrest, a reference 
shall be made to the Officer-in-chr.rge of the Police Station, of which 
the man is a resident, enquiring antecedents and convictions of the 
arrested person. The complaint submitted under Section 107 J. C. P. C. 
(109 C. P. C. ) shall be borne by a copy of the report of Daily Diar)’^ 
in which the arrest has been mentioned and shall concisely state the 
circumstances under which it was made, the housebreaking or incrimi- 
nating articles if any found on the person of the accused and the 
previous convictions or suspicions ‘on record against him.’ This report 
shall also contain a list of witnesses who are required to be examined 
in Court to prove the charge oft vagrancy. 

Persons convicted under this section shall be mentioned in Book 
No. 6 and placed under a vigilant watch unless they have been interned 
for failure of furnishing security under Section 120 J. C. P. C. (123 
C. P. C.). A History .Sheet, if one does not already exist, shall be 
started forthwith, in wh’ch details of Police surveillance exercised over 
his movements shall be concisely and punctual!)* recorded in the manner 
prescribed in Chapter II. 

Bad Livelihood Cases . — There are 6 classes of criminals as 
defined in the body of Section 108 J. C. P. C. (110 C. P. C.) who 
can be dealt with under this law: the first five for offences against 
property and the sixth for being a dangerous and hazardous character. 
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Crises uniliT this seclion are principally based n}):»n repnlalion and 
should iKii he attempted at. unless the Ifistory Sheet shows at least 
3 convictions or susi)icions recorded a.ijaiust the individual flurinj^ the 
last 3 years, besides oral and more distant suspic'oiis which may also 
be on record. 

Il a criminal h;is recently beeji in jail, an opportunity should 
he !.<,iven to him tor meudinij his wavs and in no case shall he b’e Scut 
up for “bad livelilmod ” unless he has been at lar'^v for at least sis: 
months and h:is. duriu}; this periiKl. been stnan^dy hUspected of com- 
miltiu" .1 *)r more coirni/able <»ffences. In de^ervinj; cases, after the 
c\iclenco has been carefnliy sifted oim. aufl prosecution witnesses 
carefully examined, a Police report shall he <lrawn up in the form 
ffiven in the aispendix ;md submitted to C<iuri without the accused. 
If the Majrislrate has reasonable i^ronmls to believe that a case of 
bad livelihood has been made out. he slndl issue a writ or a warrant 
for ihe aiipearancc or arrest of the eriminal and will thereafter pnrcecd 
in the manner prescribed in Sections 10^^ to 119 J. C. P. C. (112 to 
122 C. P. C. ). In bad cases, where the ab.scondiufr of the person 
concerned is slron}^ly aiijirehendcd. he .should he arrested slraij^htway 
under one of the clauses of Section 4*1 J. C. P. C. (55 C. l\ C.) or 
under Section 14 .t J. C. P. C. ( 151 C. P. C.) as circumstances demand, 
and placed before the Majjislrale with a repf»rl under Section 108 
J. C. P. C. (110 C. P. C.). 

Mcllind of Pioi'iiitf Bad Kcpnialiou . — Station Mouse OlTiccrs, 
Patch and Mukhias have been admitted to be a reliable class of wit- 
nesses in cases of bad livelihood and as many of them as pnssih’c should 
be cited in the report. Amonff others, the Station House Oflicers of 
reportinpf Tliaiia^. the comjjlainants of ca.scs traced to the accused and 
the Patch and Alitkhias of the vjUaijc of which the man is a resident, 
should necessaril}' be produced in Court to prove a bad reputation. 

The prosecution .should also lead evidence in Court to show 
that the l)ad character’s expenses arc above his honest resources. A 
Patel or a MohoUadar, a neighbour or a leading man of the locality 
or town or village as the case may be, should be produced to make 
deposition regarding this fact, if it actually exists. 

Method of Proving Siislticions . — For proving suspicions made 
in a local case, Final Reports drawn up under Section 166 J. C. P. C. 
(173 P. C.) which are supposed to contain particulars of the 
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suspects :ind grounds of suspicions sluill be produced in Court 
aud proved by the Ctlx-crs who framed Ibein and the complainants of 
the cases concerned. 1 f the suspicion relates to an offence committed 
outsitle the jurisdiction, the intimation-sheet received from the reporting 
Police .S-aticn and liled in the Personal Pile shall be produced and 
exhibited and the Station Hou.se Oflicer of the rei^orting Thana tind 
comidainaiU of the case concerned summoned to prove the same in 
Court. 

Mtlhod of Proviiuj Conz'u lioiis - — Previous convictions award- 
ed by hjc.'il courts shall be proved in the manner prescribed in Chapter 
111 and Sea«'ch .'^lips sent to Finger Print Bureau, Mount Abu, as 
advised therein. 

liisiorv Sheets and Personal Files not being original documents 
are ordinarily inadmissible in evidence, but in certain circumstances, 
as enumerated below, these may be exhibited in Courts, if no damaging 
matter is containexl therein and if convictions are on record. 

Ordinarily convictions awarded by Courts of foreign 
territories have not bee : heUl to be relevant by Jaipur Judiciary, but 
in bad livelihood cases which mainly hinge on general repute, such 
convictions can be rightfully referred to. for purposes of proving a 
bad livelihood. In view of the local procedure, our Thana Registers 
are silent on the point of convictions awarded by foreign courts and 
the only local record we have to fall back ujion for ascertaining the 
nature and number of such convictions is the History Sheet which 
under such circum.stance.^ forms a useful documentaiy evidence. The 
law of relevancy allows the use of duplicate copies, and reproductions 
if originals cannot be obtained — the original records of such convic- 
tions may be available in the territory concerned hut so far as we are 
concerned, justilication for using the reproductions of conviction 
particulars as iiiade in the History Sheets is apparent and cannot be 
questioned. 

Method of Proving Absences . — Again for proving such 
of the unverified absences as are likely to lead to a presumption in 
Court that the Bad Character concerned has been engaged in criminal 
activities during the periods of such absences, we have to fall back 
upon J lislory Sheets alone, as the only other record supposed to contain 
first-hand information on this point is the Daily Diary which seldom 
mentions the details required for a Judicial trial and ' which not 
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being a permanent record is destroyed after every t\vo years. If, liow-^ 
ever, an entry relates to a period within the past two years and a 
report is available in the Daily Diary, which mentions the necessary 
particulars, entries of History Sheets may not be referred to i» 
Courts nor in cases of History .Sheets of J^iindle A, in which the 
original l^ad Character Rolls are handy and available for production 
in Courts. These Rolls will be found in the Personal Inles and may 
in our own interest be produced in Courts after incidental and other 
unconnected papers, having no direct bearing on the more essentia’ 
points of convicti(jns. suspicions and absences have been detached, ■ 

Method of Proving Oral Suspicion ^/' — There may as yet 
|je a nv.mber of oral suspicions or suspicions made in non-cognizable 
cases which have found no place in any of our records excepting the 
History Sheets and the Personali Files or if they were at all recorded 
in the Daily Diary which is the onl}' book sui)posed to contain first- 
hand information in such cases the original J^aily Diary concerned not 
being a ixjrmanent record may have since been destro 3 'ed. Under 
such handicaps the History Sheet can once again' be exhibited in 
Court, provided it is our own interest to do so, as it is a ])rivilegcd 
record a.nd should not be exposed ‘to the view of ])artie.s unless it serves 
a really useful purpose to the prosecution. In each such case 
permission of the Inspector-General of Police shall first be obtained 
without which no privileged records can be exhibited in Court. 

Method of Trial . — Magistrates have been advised to try 
such crises .as far as possible in or near the village of which the 
accused is a resident. Jf this course is adojjted by the Magistrate, 
the .Station House Officer, although he may not be a wu'lness himself, 
shall arrange to be ])ersonally ])rcsent in the village, well in advance 
of the hearing of the case, with a view to keep the witnesses in hand 
and to help the Prosecutor in conducting the ])rosecution. After the 
prosecution is concluded, it shall be his duly to ascertain facts of 
relationship, association and friendship of the criminal with defence 
witnesses and to give a comirlete note on these points to the Prosecutor 
for purposes of cross-examining the defence witnesses. 

As soon as a criminal is convicted under this section, his name 
will find i)1ace in Book No. 6 and Book No. 10, Part If, and if he 
has not been interned for failure of furnishing security, an energetic 
and vigilarit surveillance shall forthwuth be placed over his movements. 



93 


Tl would always be advisable to keep these proceedings absolute- 
ly secret and confidential till a writ has been issued by a Court under 
Section 109 j. C. P. C. (^112 C. P. C.). otlierwise there is every likeli- 
hood ot the criminal absconding away to evade these proceedings, 
furtherance of which is rendered highl}' difficult on his arrest due to 
lapse of time between the last entry of suspicion or conviction or 
absence, as the case may be, and the date on which he is arrested. These, 
periods cannot but be shown as clear of suspicion, while on the other 
hand, the spirit of law is that there shovdd be something very recent to 
si'.ow that the man has been constantly engaged in criminal activities 
and more particularly so in the immediate past. 

Harbower’s Trial . — tn case a criminal, against whom these pro- 
ceedings are under contemplation, is very thickly connected witli a 
hai-bourcr or a receiver of stolen property, who is likely to put up a 
strong defence in his favour, it would always be advisable to pull him 
in too. simultaneously with the criminal and under the same section, 
though on a separate report. If evidence against the harbourer is in- 
sufficient, efforts shall be made to delay his discharge till termination 
of the crimmal's trial, 

Preparaiion of Badmaslii Cases . — It should be remembered 
that tlie whole case being based on mere reputation and not on any 
offence actually committed, it requires extra keenness and diligence 
to work out a case under this section. According to the Police Rules, 
this duty devolves on Circle Inspectors, who shall, during their 
periodical wsits of Police Stations, collect all possible information in 
regard to crime committed or suspected to have been committed b}' 
criminals of the Hlaqa which, if not already mentioned in the History 
Sheets, should be incor]?orated bv them under their own signatures. 

It would appear that the fir.st step towards these operations is 
the starting of Personal Files and History Sheets. The officers who 
are not fully wgilant in the matter of surveillance or are not fully 
keen and methodical in the maintenance of History Sheets and Personal 
Files can seldom achieve success in maldng out cases under this head. 
The Circle Inspectors shall during their inspections concentrate their 
attention on these two important records and shall personally bring them 
uij-to-dare in every respect. They shall on each such Hsit look up 
Books Nos. IX — Part 111. and IX — Part V and order History Sheets 
for persons having two or more convictions or suspicions and Personal 
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Files for those who have only one connction or suspicion so far. 

During their Thana inspections Circle Inspectors shall after 
bringing all Personal Files and Histor}- Sheets up-to-date, sift out the 
names of persons against whom the requisite amount of evidence, 
(/.c.. three suspicions or convictions or both) exists and shall draw up 
reports in their own handwriting for operations of Section 108 
J. C. P. C. (110 C- P. C). 


Kjite. — It shall be the chiei duty of the S. H. O. to take speedy measures for confiscaiio;i 
«>f security ii the criminal continues indulging in criminal activities, after being bound down 
urdi.-r one o; the preventive sections. 



CHAPTER VI. 


Arrest, Custody and Challan of Accused Persons. 

Arrests in Cognisable Cases . — Section 43 J. C. P. C. (54 
C. P. C.) authorises every Police Officer to arrest without a warrant 
any ])erson who has been concerned in any cognizable offence or against 
whom any reasonable complaint has been made, or credible informa- 
tion has l:ieen received, or a reasonable suspicion exists, of his having 
been so concerned. Section 44 J. C. P. C. (55 C. P C.) vests S. H. Os. 
with the I'.Gwers of making arrests of suspicious strangers found 
lurlcing about with a view to commit crime, i-e- of vagrants who have 
no cistensible means of livelihood, c-g-, habitual robbers, house- 
breakers. thieves and receivers of stolen property. The authority given 
under these two sections is. however, permissive and not obligatory. 
Whenever escape from justice, or inordinate failure, or inconvenient 
delay is likely to result from omission to arrest, we are bound to take 
the accused in our custody without waiting for proofs, but in all other 
cases, where there is no immediate danger of his absconding, the 
arrest sha’l be deferred till proper proofs have been collected. Even 
in cognizable cases, the law allows a Police Officer to apply to a 
^lagistrate for a warrant instead of making the arrest of his own 
authority and this discretion shall he exercised whenever possible, 
especially in cases in which a grave responsibility rests upon the Police. 

If the fact that suspicion rests upon a particular person has 
been kept secret, and there is no risk of his absconding, the Police 
shall defer making the arrest until the investigation is sufficiently 
complete, but if any interference with the liberty of the accused 
person is necessary to prevent him from absconding, and the facts in 
hand give at least a prinia fade case against him, the Police may effect 
the arresr at au}^ stage of the investigation. If fear of his absconding 
exists to a '-ery large degree, as in majority of our oases, the arrest 
ma\’ be eft'ected even at a preliminary or initial stage of tlie investigfa- 
tion. provided skeleton proofs at least are available to .show that the 
individual concerned is actually connected with the offence by reason 
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of having been seen on or near the place of ' occurrence at the lime 
of commission of offence, having made an effort to abscoiid from such 
a place ; having recovered a part or whole of the property, having been 
found in possession of housebreaking implements or other weapons 
with which the offence appears to have been committed or in possession 
of otner incriminating articles connected with the case; having on his 
person or in his possess'/on clothes stained with blood and semen in 
cases in winch this kin^l of evidence is relevant. There would be 
nothing bad in law, as long as a bona fide good faith is present, to 
appr'.hend a man (if there exists grave clanger of his absconding 
away) only on one of such grounds, in the hope of the corroborative 
evidence following in due course subseejuent to the arrest; the broad 
princip’e being that an arrest may be made as soon as priwa facie 
evidence has yielded to the inv^estigation, but as already remarked this 
power is i)ermissive and not obligatory and we must use our discretion 
based on common sense in each case. 

Arrests in Non-cognicable Cases, — In non-cognizable cases 
Police have ivo powers to make arrests of their own authority except 
under the following circumstances : — 

(1) On completion of an investigation conducted under the 
avtthority of Section 194 J. C. P. C. (202 C. P. C.) or Section 
149 J. C. P. C. (155 C. P. C.) if a warrant has been obtained as 
provided in Sectlion 66 of the J. C. P. C. (75 C. P. C.). 

(2) When a non-cognizable offence has been committed in 
the view of a Police Officer or when a person has been brought before a 
Police Officer under the charge of a non-cognizable offence, and refuses 
on demand of such officer to give his name and address or giv'cs appar- 
er.ily false particulars, the offender may be arrested and detained in 
custody without a warrant till his correct name and particulars have 
been ascertained, as laid down in Section 46 J. C. P. C. (57 C. P. C.). 

Method of making Arrests. — It is the duty, of the Police Officer 
making an arrest to announce in audible voice the offence with which 
the accused person stands charged and if this is a bailable one, to 
also announce the amount and the number of securities fixed for the 
bail. The arrest shall be made by actually touching the person' of the 
accused as provided in Section 35 J. C. P. C. (46 C. P. C ), followed 
by the routine of handcuffs and preparation of various memos. If 
the accused offers resistance to his arrest necessary force may be used 



to Mi'Jiro him :»s :mihi»ri>.nl imdi-r Srctioti 33 Clause (2) J, C. P, C. 
j-l<i C. P. C. ClaJiM' (2) J. If lu* niters a liiiildinfj lie can be imrsned 
intu tlie interior ot the hon>e. under the authority vested in ns by the 
t>rovi>i'ins oi Section 37 1. C. P. ('. ( -IS C. P. C.); the Police ctin 
even force their way in. by breakinsi doors and windows under the 
atnlioriiy "iven nnder the <aid sectioji. 

If the person re piired to be arrested is not present at the place 
of inve .tiyatioti. a I (iintflari shall be issned under Sccti.':n 
■13 J. C. P C. ( .'fi ('. P. C. ) aivl servetl in the manner jire.scribed in 
Ch.’ipter 111. If the acni'-ed 'ives ^.nt^i^le the jnrisdicl,ion of the in- 
ve.'ticatini.; 'f'htin i, a rei|iii*-;tinn .'hall be made to the Station M«>nse 
( tiVuvr coiieeniefi i-n the prescribed form and the said S. 11. (). shall 
therent'on make the arre-'t. .as he wonld do in t>ne of his own ca.ses. 

If a Police ( tli'ecr is ‘•eiit out to effect an arre.si outside his 
inri'-dici.'on. ])ni\isions df .S-ction 74 1. ('. P. (', (SI C. P. C.)-.shall 
heanp’ieil and an endorsement olitanieil from the Station lionise Officer 
concerned nnder ('lan<e 2 of tin*, section before the arre.st is effected. 

Stu;n li of />(/ — \11 persons arrested by the 

police and not a«lmitfed to bail .shall directly on arrest he tlioronf^hly 
searched as jirovideil in Section 40 j. C. P. ('. (31 C. P. C. ): in the 
case of fi-m;des "ttch Mvireh ^hall be condneted bv a woman, and .shall 
in all ea^ics be coiidncted with dne rcitartl to decency as jirescrihed in 
Seeliifi 41 J. C. P. i 32 C. P. C.t. .Sikh prisoners shall not be 
{teprived <<*' their Konis n<ir IluuittsoX their s.acred threads. .Similarly 
Soldiers ainl IVilicemen may retain their .shoulder titles, bad.sjes of rank 
and medal ribbons. .\ memo kinnvn as Vani Javm Tahishi .invintr ati 
invetitory of the arlieles found on the iier.son of the aecn.sed shall be 
prejKired as laid down in Chapter 111 nnder I lead " .Vrrests " and 
si.ctied by the investi^it»tr and witnesses of the se.arch. Such of the 
articles, as are not connecle<l with the case, sliall he taken ittfo 
(lossession ami setit to store room for safe enstody. till the clo.se of 
the investieatioti. If a weajion of olTence is found on the person of 
the accitsed. he shall he at once disarme<l nnder Section 4-2 J. C. P. C. 
(33 C. P. C. ). The accused’s full particulars and description, and 
the state of his health, shall be noted in the Case Diary. 

In cases in wliich identity and antecedents of an accused person 
are in ciuestion. a search slip and a Naqslia Tasdiq Sakuitat shall 
he sent to the Pintrer Print Bureau and the Police Station of his 
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residence respectiveh', with a view to ascertain his particulars and 
convictions. 

Jntiwafion of Arrests. — Reports of arrests made by the 
Police shah be sent to the Nazim under Section 51 J. C. P. C. (62 
C.P.C.) on the prescribed post-cards in the form given in the appendix. 
An additional post-card shall be sent in each case to the P. A., Central 
Police Office, who will for^thwith forward the same lo the Chief 
Justice. Simi.ar cards shall be despatched in cases of arrests effected 
outside the boundar}* of Jaipur State at our instance as wel: as of those 
arrested by an outside Police within the limits of Jaipur territor}*. 

BaVs . — In cases of bailable offences, the following procedure 
shall be followed: — 

If an accused person is charged with an oft'encc in which bail 
may be lawfulh- taken- b}* the Police, it shall be the duty of the Police 
to facilitate any attempt to find bail for such person. 

For purposes of releasing accused persons on bail, the Police 
Officer conducting the investigation shall fix a suitable sum' and shall 
call upf.>n the suretj* or sureties, as the case may be, to ' sign the 
bail bonds, which shall in' every case be attested by the o.fficer admitting 
the bail. For purposes of fixing the sum and number of securities, 
the officer shall have regard to the accused’s staUis. his antecedents, 
and the gravity and severity of the offence with which he stands 
charged. Sureties should be selected with due regard to their respect- 
ability and position and it should be ascertained in each case, by local 
^crifica^ions. that a sureh’ actually possesses property much above 
the value of the sum fixed for the bail, a note of which fact' shall be 
recorded on the back of the bail bond in the handwriting of the Police 
Officer admitting the bail. 

Bails can lie admitted in the following circumstances: — 

(1) "When a person accused of a bailable offence can give 
good and sufficient bail, the Police must accept it unless a court having 
jurisdiction directs the arrested per.son to be brought before him prior 
to K-ing bailed out. 

Special Bail Pozeers. — (2) An Officcr-in-chargc of a Police 
Station may. in accordance with Sections 383 of the J. C. P. C. 
(497 C. P. C.). at any stage of an investigation, release on bail 
.or recognizance a person accused of 'a non-bailable offence when it 
appears to' him that there are not reasonable grounds for believing 
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that such person has committed the offence of which he 
jilthoujili sufticient sronnds may exist for further investigation. Section 
3S3 J. C. P. C. (497 C. P. C.) as amended in 1923 giyes a further option 
to the S. H. Os. for the unconditional bailing out of accused persons in 
all non-bailable offences, barring those which are punishable with death 
or life imprisonment. In cases of women, sick and infirm persons and 
boys under 16 years of age. even the condition of offence being other 
than that punishable with death or transportation has been waived. 
This power, however, shall not be used for the present b}' our S. H. Os., 
unless under the written orders of a Gazetted Officer of Police, who 
should record his reasons in the said orders for authorising this pro- 
cedure. _ 

It should be remembered that the powers of Police with 
regard to accepting and admitting bails is confined to the period 
of Police custody only, i.c., first three da 3 's after the arrest of the 
accused allowed to us Iw the provisions of Section 50 J. C. P. C. (61 
C. P. C.). Once the accused has keen placed before a Magistrate for 
a remand or trial under Sections 160, 163, 166 or 265 J. C. P. C. (167 
170, 173 or 3-14 C. P. C.) as the case may he, the Police Jurisdiction 
automatically ceases and thereafter the accused cannot but be treated 
as a judicial Prisoner placed in charge of the Police on behalf of the 
Magistracy. If. therefore, a bail is offered after a remand or an ad- 
journment has been obtained under Section 160 J. C. P. C. (167 
C. P. C. ) or Section 265 J. C. P. C. (344 C. P. C.), as the case may 
be, the .S. H. O. must refer tlie sureties to a competent Magistrate 
although the accused may still be in Police custody. 

Rc-arns1 . — No Police Officer has power to re-arrest an accused 
person who has once been released on bail under the provisions of 
Section 383 J. C. P. C. ( 497 C. P. C.). When re-arrest is deemed 
necessarj', the Police shall apph' to a court of Sessions or the Chief 
Court for the cancellation of the bail bond and the issue of a regular 
Court warrant under Clause 5 of Section 383 J. C. P. C. (Clause 5 of 
Section 497 C. P. C). 

Use of Handcuffs . — In case of arrests in which bails have not 
been admitted, the following precautions shall be taken for the safe 
custody of accused persons, keeping in view the general principle laid 
down in Section 39 J. C. P. C. (50 C. P. C.). that the person arrested 
shall not be subjected to more restraint than is actualh- necessarj!^ to 
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prevent liis escape. 

All arrested male persons must be hanciculTecl, if tlicy ai'e: — ■ 

{a) p<-rsons accused of non-bailaI)lc offences punishable with 
any sentence exceedinp: in severity a term of three 
years’ imprisonment ; 

(b) ])ersons accused of ofTcrinsj resistance or of makijipf pfood 
their escape; 

(r) persons accused of. and previnnsiy convicted of, such an 
offence as to brin" the case under Section 6.1 J. P. C. 
(75 1. P.C): 

III) desperate characters; 

(f ) persons who are violent, disiwderly or obstructive or acting" 
in a manner calculated to provoke popular denmnstra- 
tion ; 

( f) i)er.sons who arc likely to attempt to escape or to commit 
suicide, or to be the object of an attempt at rescue. 

In cases of weak a^ed peojile and of those charg'ed with less 
serious offences, the Ikjlice Officer makin,g tlie arrest .should use his 
discretion on his own responsibility. 

.As a .safeguard against escapes the belt of the constable escorting 
the prisoner shall be passed through the triangular handle at the end of 
the cliain .-uid will remain so. as long as the prisoner is outside a lock-uj). 

When handcuffs are u.‘.ed. the senior officer present shall be 
re.-«p'»n>;ible that they lit properly and that the prisoner cannot get at 
l!;e key. 

.hrttsai ill Trtiiisil. — If it is necessary to pass a night on the 
spot or anywhere outside a ktek-up with an accused in custo<ly, a 
legnlar sentry duty shrill be lixed and signatures or thumb impressions 
of tile sentries obtained on a .‘;ej>arate piece of pajier. which shall be 
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iMistmly) with a vii'w (o koop llu'in in h.infl : and sick and diseased 
persitns who. hv reason <>f il!-health. deserve sympathy and care, a con- 
>iderate tre.atnienl sh.all l>e tneted out: the latter shall either be sent 
to the nearest I'ispeii'^ary for treatment uitfler an adetjuate escort, or 
metlicines administered to them inside the lock-up, s and milk and other 
snit.able diet su’jplied accordinjr to medical advice. 

‘J'lii:i!a Sentry Piily. — If a person has been lawfully detained 
in Police custotiy and conlined in a Thiunt or Outi)ost lock-up, a 
st.'indin.y sentr\ .sball be posted ( with .special rei^ard to the protection 
of the lock-up) who »;hall be re.sponsible for .safe custody of the prisoner 
«>r jiri.-oners locked therein. Ordinarily the lock-ui)s are .situated 
adjacent to the «illice rimms and .st<»re-room.s of the Thann buildings. 
;iial therefore ilu position of the Thaiia sentry and the range of his 
march shall, unless there are specific orders to liie contrary, be the 
front <it the Tlinna so that both the male and the female lock-ups, the 
store-room and the otVice are constantly in view. 

If there is no accused in the kick-up. and at Outposts which do not 
run lock-uii^. there shall be <inly tw«t constables for Xiyrani and each 
shall be on duty in undress dttring half the day atid half the Jtight. but 
neither .sh;dl be exisected to do more than merely keeping on the alert. 

Accemmodution of Lork-n('s. — A notice in English and verna- 
cular shall l)c hung up outside the lock-ups at every Police Station and 
Post showing the maximum number of male or female prisoners which 
the lock-ui) is authorised by the Gnmcil to accommodate. The 
authorised number shall never be exceeded ; any e.xcess shall be accom- 
modated in a convenient building under an adenuate guard. 

Si'tiicli of Penons on .Idinissioii to Lock-ups. — Every prisoner 
in P(.'Iice (.'ustody shall be searched on tirst admission and on every 
occasion when he is re:idmitted to a lock-up after being taken any- 
where beyond tlie jn'ccincts of the Police Station or the Post as the 
c;ise may be. .Sweepers, and every person other than 

a I’olice tJfiicer having access to a lock-uj) shall be searched both before 
entering and on leaving. 'I'he se;irch of women shall be conducted 
by a woman in tlie manner prescribed under sub-he;id “ Arrests.’’ 

Ji.rlia Piicnnlion.^ for Lock-up.<!. — When a lock-up is in an in- 
.seenre stale, all male pri.soners locked llicrein who arc accused of non- 
bailable offences and are in sound health should invariably be hand- 
cuffed. 
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The lock-up door shall not be opened except in the’ presence of • 
the Station Clerk or other responsible Police Officer present at the 
Police Station or Post as the case may be, who shall take all possible 
precavuiims to prevent a rush or escape. 

Iiilioduclioii of Ariiclcs in Lock-ups. — ^The sentry thall not 
allow any food or article, to be passed to a prisoner in the lock-up 
except with the permission of the Station Cierk or other responsible 
Police Officer present at the Station or Post, who shall examine the food 
or other supplies and- satisfy himself that no article likely to facilitate 
escapes or suicides is concealed therein or is lying within any easy reach 
of the inmates of a lock-up. Pagri and such other pieces of dress which 
can be used for hanging and .strangitlation shall not be allowed in, nor 
the shoes which serve as weapons of offence in cases of disturbances 
inside the lock-ups. 

Inicrviczvs with Accused Persons. — After the first remand has 
been obtained under Section 160 J. C. P. C. (167 C. P. C.) the sentry 
shall not allow any interview by members of the public with the 
prisoners in Police Custod 3 % excepting under written orders from 
a competent Magistrate, which shall be copied in the Daily Diary 
before the interview is granted. In other cases, i.c., any time before 
the accused is produced in court, the Station House Officer may allow 
interviews on his own authority, but shall explain in the Daily Diary 
ibe justification and necessity of thi.s action and shall, as a matter of 
duty, overhear all the conversation personally and incorporate the 
same in the Case Diary concerned. 

'I he procedure laid down in the foregoing paragraph about 
using hsindcuffs and placing restrictions on introduction of unauthoris- 
ed articles in lock-ups and on interviews with the accused persons is 
adcqtiately covered by legal provisions of Section 39 J. C. P. C. 

(.SO C. 1\ C). 

Rcwa}id.i and Adjoiinnncntji. — 72 hours is the maximum period 
allowed by Section .50 J. C. P. C, (61 C. P. C.) for Police Custody 
after which, if the investigation is incomplete, a remand shall be obtain- 
ed from a competent Magistrate under Section 160 of the J. C. P. C. 
(167 C, P. C.). lit very rare ca.'^es in which the investigation cannot be 
completed even within the remand- period, an adjournment under 
Section 265 J. C. P. C. (344 C. P. C.) may be applied for after the 
expiry of the maximum period of 15 days allowed by Remand. It may 
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be noted that' in case of a(;ljournment, the person of the accused cannot 
he legally demanded back by the Police : and the Magistrate, unless he 
cares to go out of his way and records special reasons for handing 
back the person of the accused to Police Custody, will ordinarily 
transfer him to Judicial custody. Remands should not be applied for 
excepting in very exceptional cases in which special features justifying 
such a ctrirse cxi'Jt. Ordinarih* it shall be the duty of the Police to 
put up either an incomplete or a complete charge sheet in court 
under Ircctions 163 or 166 J. C. P. C. (170 or 173 C. P. C.) as 
the case may be within the prescribed period of three days. The same 
principle shall be rigidly observed in extradition cases and the incom- 
plete charge sheet sent for record of prima fade evidence shall on no 
account be delayed beyond the prescribed limit of 3 plus 15 days. 

.•\n aiiplication for grant of remand under Section 160 J.C.P.C, 
(167 C.P.C.j .shall be made on the pre.scribed form given in the appen- 
dix and shall be accompanied by the file of Case Diaries concerned. 

fill of .-hcusid Persons- — Dfficers-in-charge of Police Stations 
shall arrange for the dieting of the accused persons arrested by the 
Pcilice and detained in their custodv. 

The suni expended on the diet of each individual shall not ex- 
ceed the scale prescribed frtim time to time by the State Council. 

The Police shall provide for dieting on. and from the date of 
arrest to. and for. the date on which the accused is placed in the 
Magisterial lock-up. 

The amount of monev required for dieting and carriage of 
accused persons shall be spent from the Permanent Advance of the 
Police Station and billed against the Central Police Office by means of 
‘'BUI Maliiikinaiia.'’ The Central Police Office will recoup the Per- 
manent Advance e\’erv fortnight and any breach of this rule on the 
part of the Central Police Office detected by the Station Officer shall 
be brought to the notice of the Inspector-General by means of a 
separate reference made through the Superintendent of Pohee. 

Furnishing of Escorts . — The only occasions for Thaiia Police 
to furnish escorts over accused persons are: — 

(1) En-routc from place of arrest to the Police Station. 

(2) En-rontc to and back from outside places for purposes 

of investigation, 7 . <?.. pointing out of places, recoveries 
of property, and identifications of co-accused. ■ 
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(3) En-rouic to the headquarters of the Maj,dstrate having 

jurisdiction over the case concerned. 

(4) En-routc ‘from Police Station to a Di.spen'sary and back 

in cases of sick and diseased accused jjcrsons. 

‘^ave in the last -mentioned circumstances the principle of using 
handcuffs as j)rescribed under sitb-head “ Arrests," shall be maintained 
and adilui<»nal precautions taken as follows under Section 39 J. C. P. C. 
(50 C. P. C). 

Additional Pu'cantions in Transit. — (1) If an accused i)erson 
is violent and is strong and able to offer considerable resistance, the 
handcuffs may be coupled behind his back instead of in the front. In 
such cases, if it become.*: necessary to release one of the hands, the 
handcuff on the other wrist should not be opened, and adequate pre- 
cautions should be taken to make escape impossible atid pursuit easy. 
In the case of more dangerous crim’nals, fetters should be used u'itlj 
the Magistrate’s permission. 

Jovnicy by Rail. — (2) So far as may be practicable, the Rail- 
ways shall be used for the transit of accused persons escorted by Police. 

The minimum strength of escort in Railway journeys shall be: — 


I to 5 accused 
6 to 10 accused 

II to 20 accused 
21 to 30 accused 


2 con.^lablcs. 

3 constable';. 

] Head Constable and 4 constables. 
1 Head Constable and 6 constables. 


The e.scori shall sit on each side of the accused j:ersons and 
guard the doors. 

If the accused persons arc aged, feeble, sick, crippled, women, 
children, cr are accused of minor offences and are not desperate char- 
acters, or are harmless lunatics or where the number of persons, 
including the escort does not exceed six. they may be conveyed in 
ordinary 3rd clas.s carriages. 

If the number exceeds six. special instructions shall be obtained 
from the Superintendent of Police. Ordinarily 3rd class compart- 
ments shall be reserved according to the number of prisoners and 
members of escort. 

If it is necessary to allow any of the accused persons or any 
of the escort to leave the carriage for any pressing purpose, permission 
may be given to do so at stations where the train stops at least ten 
minutes, after adequate precautions have been taken for the safe 
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custt'dy nf ;KT\isal porsuns. If it is necessary tn reninve the accused 
persiMis owin;^ to a railway accident nr any ntlicr inevitable cause, the 
nllicer cnniinandin.u: the esenrt shall take such precautions for safe 
custoily as ni.ay he ])nssihle. 

IvNcept as ]irovided above, and except in cases of serious illness, 
no ineinher of the t scorl shall leave the carria!>e save in the perform- 
ance of his duty. 

Jnnnicy iiy Ro(uL — ( 51 'Phe Police Oflicer who despatches an 
escort »>ver accused ]:ersons hv r<\nd sha*l he held resj>onsible that a 
proper and suflieient esenrt is sent: that where the escort consists of 
one or two constables only, they possess e(|ual or fjrcatcr jdiysical 
po-ver t(^ or than that possessed by the accused per.sons in their custody 
and ih.'it jiroper discretion is used in repard to increasing' the escort 
in transit under special circumstances when the country is disturbed 
(U' I'.onnl.ar feeling is excited in favour of. or against, the accused 
jicrscins, or in regard t<» the offence committed. Accused per.sons 
.«Iunild not he marched by road in the hot weather between the hours 
of 12 noon and 4 i'..m, or when it is raining, or likely to rain heavily 
nor should they he marched during night hours unless it is a moonlit 
ni.ght and the journey is really urgent. 

Xo pn>[)erty or «jtlur article shall be made over to an escort 
(wer accusctl l■.erson^ which cannot be conveniently carried in 
h.aversacks. 

The minimum strcng.h of a Ptdice escort over accused persons 
marcliing' by road shall be: — 


No. of .iccusccl persons. Sub-lnspertcrs. 

Mead Constables. 

Fool Constables 

I 


I 

2 lo 4 


2 

.Stoo 

I 

3 

lo to IS 

I 

5 

131015 

I 

6 


ChaUatts . — The word ‘ challan ' as used in Police is held to 
mean the act of .sending up an acctiscd to a court for trial. The accused 
person shall be sent to the Prosecuting Officer with a Charge Sheet, 
(complete or incomplete as the case may be), and its enclosures, along 
with the property connected with the case unde" a Road Certificate as 
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l)rescribecl in the fore.Q:oing: pajres. For purposes of i)rosecution. an 
officer of the rank of Sub-Inspector shall be employe:! '.n each Court 
situated away from the headquarters to perform the functions of a 
prcjseciuir.cf officer who will be ex-officio Public Prosecutor in respect 
of ah cases which may be entiuircd into or arc triable by a Majristrate 
with full powers throu"hout the district. The Superintendents of 
Police also are ex-officio Public Prosecutors in respect of all cases 
committed from their re.«pective divisions for trial before the Court 
of Sessions. They are lawfully entitled to pcr.-onally pro,<ecute their 
Sessions cases in the Sessions Courts, and shoukl take advantaj^e of 
this privilege as often as convenient. 

Duhes of Prcscatliiiy Officers. — ( 1 ) To proseaiie cases sent 
for trial by Police in the Court of the Xnzim and other subordinate 
courts. 

Before putting up a case in a Court, the P. S, I. shall scrutinize 
the ciia'hin and hear the investigating officer or his representative, the 
complainant, the witnesses and the accused. If he is satisfied that the 
case is lit to stand a judicial trial, he will register it in his Register 
of Final Reports and produce the parties, papers and the property in 
Court. As far as possible the witnesses accompanying the chrJlan 
should he examined the same day whereafter an adjournment ma>' be 
obtained, if necessaiA-. 

If in the opinion of the P. S. I., the case is not fit to go to 
Court, he shall ordinarily return the papers to the S. H. O. concerned 
through his Superintendent of Police with a note mentioning the 
flaws and weak points and suggesting remedies as far as possible. If 
there is an accu.sed person in custody with the challan, the Prosecuting 
Officer 'shall apph' for and obtain a Remand under Section 169 
J. C. P. C. (167 C. P. C.). In case the maximum period of 15 days 
allowed by Section 167 C. P. C. *has already expired, he shall 
consider whether Section 383 J. C. P. C. (497 C. P. C.) should be 
brought into plav. Before however actually bailing out an accused, he 
shall refer the matter to the Superintendent of Police if in station or in 
his absence to the Inspector of the Circle. If both the officers are out. 
he shall use his own discretion but shall not in any case take orders 
or suggestions from the investigating Thana. 

The Superintendent of Police or in his absence the Circle 
Inspector shall on recemng the P. S. I.’s note issue necessaiy* instruc- 
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liiMis lor comi'K-t nii uf tlu* t-aM* and ilu* S. II. O. .shall tluTi-npuji 
pnt\v<l to coinply wiili sucIj in-tnuMions. ( )n ouupU-tinii the rasi- .‘•li.-dl 
It svin to tlu- 1*. S. 1. a^aiti, anti ihi* lalirr shall, it' salisl'a-d. pjoducv 
it in court. 

While jTiurniiii; the ]i;iper.>: to the Keportitij,' rolioe .Stathtn. 
the 1’. .'s. 1. shall ret'rain fn-jn writini; any report, notv or endi ir.'^einent 
on the I'lj.'inje .'>heel or on any of ii.s annexnre.s, a.s an adverse reinarlc 
jna<!e on an open doeuntetil ntay adversely alTect the pro.seenlifin dnrintc 
the Course of tri:d. 1 le ^iiould rec«ird his comments on a separate jjiece 
of i-aper wliicli. when returned to him. shall he detached from the 
liiiill’iii pajiers and ^eiit to the Police Station concerned for hein«r 
appi'uded to the lile of Case Diaries. 
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disposal. When, however, there are claimants to the property whe 
would suffer hardship through its retention the orders of the Nazim 
may be sought at an earlier stage. 

All weapons, articles and property received in connection ^vith 
cases shall be entered by the P. S. I. in his Property Register and 
receipted for on the Road Certificate. When required for producticij 
in Court, such articles shall be taken by the P. S. I. in person. Animals 
sent in connection wth cases shall be kept in the catt'e-poumi, if one 
is provided, or with a respectable person under a “ Siipardgi Nama-' 
Tn either case, the cost of their up-keep shall be recovered from ihe 
Nazim by means of a judicial bill. 

Vv'hen an order of commitment to a superior court is made, 
any weapoJis, articles and propert}' capable of such treatment shall be 
closed in a parcel in the presence of the committing Magistrate. The 
parcel .shall be sealed with the seal of the Court and made over to the 
P. S. I. who shall entrust it to one of his subordinates and the latter 
will thercujDon be responsible for producing the same intact with 
unbroken seals before the superior court. The same procedure shall 
be followed for forwarding properti-.s in cases of transfers and appeals. 

]Money and other property found on the person of an accusec 
person other than necessar}’ wearing apparel shall be taken charge of 
and passed on to the Nazim by the P. S. I. before the accused is .sent 
to Jail. A list of such articles shall be recorded on the back of the 
prisoner's warrant and the P. S. I. shall see that they are made over 
or forwarded to ihe prisoner, if he is discharged, acquitted or punishec 
otherwise than with imprisonment. If the prisoner is sentenced to 
imprisonment such articles shall be sent to the Olficer-in-charge of the 
Jail or disposed of in accordance with the Magistrate’s orders. 

(d) On ever}' conviction the P. .S. I. .shall fill in the Charge 
Sheet Slips and Conviction Slips provided: — 

(fl) no appeal lies in the case; 

(/>) the case though appealable, no appeal has been filed and the 
limitation has expired; 

ff) the conviction ha.s been upheld on an appeal. 

In cases wiiere Charge Sheet Slips are retained pending the 
result of appeals, they shall be kept in pigeon-holes ;ind separate 
intimation of the decision of lower Court sent to the Police Station 
concerned. On the rc.sult of an appeal being known, the Charge Sh.ect 
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.‘•Hi • 111' vt’Hirnr.l j.. tl'.c rfi'.onin- rnlia* Slaticin .-ind the* S 


npLTin- 


(”• 'I'n keep ’.he .'^mnTintciulcnt t>i I’uh’ce infornicd of all 
inip'ij-Miji ii'.:;iu-5> in oinnco’i.in with criminril ca-es uiKkr trial and to 
hrinu ti« hi- n<.t'cc ca-v- n-iptiritfr hi- -p.icird attention. 

iS) 'I'n ^nhnlit .a weeldy dkary to the .^I’perintcndcnt of Police 
shii\vi:v.; e.a>e- -ent I'r.r trial, convicted, di-charoetl. and pending in 
C'onr: e.nvii.o ti e week under rep«»rt. 

t’M To -ee that the insirnc'.ions if any received from the 
Sf.i>vrin;endent of I’ohce in r«innection with a ca.>Je nnder trial or a 
tnatier winch reiptires a jndit'ial action or order arc carefully carried 
ont. 

(ID) To see that instrucii«»n.>; issued from time to time 
in connection with, indicial hills are duly ohserved and payments for 
the judicial expenses hiiurred hy.S. 11. Os., are made promptly by the 
N'azir of the Court concerned. 

(11) To have copies or ab.stracls of orders discharging or 
acejuiuing accused i)ersons in Police cases sent for the information and 
orders of the Stuperinlcndenis. 

Riroids of Froscculiiig Office . — The P. S. I. shall with the 
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help of his assistants maintain- the following- vernacular registers : — 
i. Regis, ter of Final Reports showing results of cognizab.e 
cases ■ and all intermediary orders passed by the 
Magistrate. 

ii. Register of Security for good behaviour showing results 
of Vagrancy and Bad livelihood cases and ail inter- 
mediary orders passed by the Magistrate. 

Hi. Register of Non-Cognizablc and Petty Offences, reported 
by the Police showing results and ' all intermediary 
orders passed by the Magistrate. 

Note. — Registers Nos. 1, 2 and 3 shall be inaintained in the form prescribed in the 
appendix which shall be common for all the three classes of cases. 

iv. Register of Case Property, unclaimed property and 
suspicious property, maintained in the form prescribed 
for Register XVIT of Police Stations. 

V. Register of Warrants and Summonses received for execu- 
tion .and service by Police, which shall be maintained in 
tlie form prescribed in the appendix. 

vi. IDcspatch Register of Charge Sheet Slips and Conviction 

Slips, in which the date of despatch of such slips to 
Police Stations and Offices of the Superintendents 
of Police shall be recorded by the P. S. I. This shall 
be maintained in the form given in the appendix. 

vii. Road Certificate Book containing 100 leaves in foil and 

counterfoil: the latter shall be sent to forwarding 
Police Station, by way of acknowledgn-ient of the 
property and Ihe r.hallan received for production in 
Court. This book shall be maintained in the form 
prescribed for Book No. XVIII of Police Stations. 

viii. Correspondence Register in the form prescribed for Book 

No. V of Police .Stations. 

ix. File of Standing Orders, with an Annual Index prepared 
in the form prescribed for Book No. Ill of Police 
Stations. 



C'lIAPTKK VII. 


Beal Point and Road Duty. 


— III citiVs anti towns llic W'atch and Ward Duty 
>hnl! )’«■ iviMonmil al inqln hv town waiohnien and snptTvi.'icd by the 
r«>iiiv of ilu‘ I’;nroIlin;4 Po.-t conci*nu“<l. 

/><••».' Mtif '. — A map lt» convcmVnt sralt* shall be prepared for 
e:;*’!'. !ari..c town sbowinv; the I;onndane>; of nitrlu beats and the ])rincipal 
roafls ;.nd i.'.e.cN winch intersect lach beat. Peat;, shab be di.slinsjuished 
by serial nnnibiMs. an^! ;dloitcd lo town watchmen on rotatory system. 
Ordinarily there will Itc otic watchman to one I>eat. unless there arc 
i lacc^ where it is mtsa.fe for a Clioii-hiditr to lie alone on duly and it is 
necessary to deta.il two «ir more men to |)alrol in tannpany. 

'rite area of each beat shall vary accordinj; to the lt>cality, the 
Status ami char.acter <'f the residents, the de”Tee of supervision or 
protection rciptired ami its sicnenil importance. 

Tile town shall in* «li\ide<l into dt'isions distinguished by letter.s 
of ;tJ) !i;d;ct. eacit divisbtn Iicino j laced in charge <if a Head Constable 
onarterctl iti the Patrollittij Post wlio.se resfonsil ilit es and duties shall 
be explicitly st.ited in the local standini»' orders, b'ach divi.sional Head 
Constable sliall visit every beat in bis division at lea.st twice ditrinjj 
the niebt. 


Within every division Z or more beats shall be jirouped for 
puri'oses of nij^bt pa.trols and constables deputed in j'airs from the 
Patfollino Po.sts to supervise, w’thin their sections, the Peat Duty per- 
formed by the 'rown Watchmen, 

lii 'i; Ihuif ;. — .-\ Peat Pook shall he prepared for each town in 
wb.teh sh.'di Ise recorded the dimenshms each night beat with the 
names of jtrincijtal streets and lanes within its limits. Public 
buildings of imjtortance. .S’l ruis, lodging house.s. house.s of ill-fame, of 
g<iM.smitl'.s anrl others who are known to be habitual receivers of 
stole’.! i!roiv.'’-'.y. of known bad characters, of survcillees and known 
criminals, lirptor and drug .shops, brothels and all places needing 
sijccial attention situated within the heat shall be shown in the beat 
book, and the beat Chonhidars specially instructed in regard to their 
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responsih.lity rejjiinlin.n such places. 

The hours of heal fluty shall he exactly stated iu the lr:cal 
standing' orders anti adapted to the seasfins '^)f the \ear. 

Cily .\’i(jhl Potrolx . — besides the regular l.eal fluty, nightly 
.systematic patrols shall he told f»lT in the City of Jaipur ujuler X. Ci. 
Officers and Mead Constables. The .S. M. Os. .“hall go round by night 
at least twice a week and tin? Superintcjulent City at least once in a 
fortnight. These visit ng and graufl rounds .shall satisfy themselves 
by ([iiestioning the constables and town watchmen that they have been 
properly instructed in their fluties. 

Duties of Beal Coiislahhs. — I’eat Const.ables shall make them- 
selves acquainted with the aiipearance of known bafl characters and 
suspects of the town, and shall maintain an unobservant watch on 
their niO\ements. Constal.des who can read and write may he provided 
with cheap note-books and encouraged to take flown notes of unusual 
.matters, or of information likely to be useful. 

Policemen on beat and patrol duty shall wear uniform. They 
shall be alert and shall not enter into cojiver.sation with the public. If 
asked (jnestions. they should reijly courteously and j)ass on. 

Appoiniiucat of Toivn IVatclniicii - — The ai)pointment and dis- 
missal of town watchmen shall rest with the .'Superintendents of Police 
■who will maintain a register in which shall be recorded the names of 
all the ClwiVkidars and their particulars, as also another register for 
candidates for employment as Choxekidars. Promotion of Chon'Mdars 
to the rank of Jamadar will be made by the I. G. 

The Superintendent of Police may at any time dismiss, suspend, 
or fine any town watchman whom he considers remiss or negligent 
in the discharge of his duty or unfit for the same or who is found 
.absent from duty. In case of Jainadars final orders of ])unishment 
.will be passed by the D. I. G. except an order, of dismissal which is the 
I. G.’-s prerogative. 

No town watchman or Jamadar shall withdraw from the duties 
of his office unless he has received permission to resign from his 
..Superintendent of Police or a higher officer, or two months have elapsed 
since he gave notice of his intention to resign. 

Dufies of Toxcm Watchmen. — (a) It is the duty of every town 
watchman to keep watch and ward in the area entrusted to him. 

(i?) Every town u'atchman shall be bound to- render all 



hi- |»'.\vi r. in rasf «,t‘ o.^jjllayralinns within the limits of a 

ii f h.\<ry w.'.iehttian shall lake ehartrc of any i)ropcrty 
io'iM-.i'. \!i'oi:iina'i vJthin the lin'it>. »*t the mnnicipality, and hand it 
"v r *.>> ‘ hi ll !’ in flvir'-c ni the I’olitv Station or the Police Post, 

h;i\ in*, i lir t i< >n. 

!.:’i t«i\'n v-ateinnan is hound to assist the Police in the 

aT'i-^. e--' i vl i>* JiCeUseii fefsons. 

> 1 fiiu n watelunan is Imiind to coinnuinicate forth- 

a;*.:’. ■<> tiM- ' t r jn <•’ nf "he Pdiee Station or Post within the 
iirv.s , i v.iv'eh his hia*, is situated any information he may obtain 
If *.• . j-v..,; . n\ 11 foi’iid Inrl.inu in such heal who has no ostensible 
I’v .n'.s ••.•hs'sii nee. or who cannot j^ive a satisfactory account of 
ii *v.'.‘;t . oi 1 i-so( e:in-' tlte n-siik-nc«‘ in, or resort to. any place within 
t]*f iiniiis of siuli i'c.it of any jn-rson who is a noted housebreaker 
oi !',*a 1 . ! hahitna- recei\er «if stolen projierty or who is of notoriously 

h: d h-o-t in v«i. 


( ; ) l*',\er\ town watehman shall j^^ive timely intimation to his 

S. ii. « >. in the e\ent of any iMtorious had character residing in his 
i'la: ’oeitii: al'M-m m ni.oht without haxinj: };i\en notice of his departure, 
« r ris^.iciaihii: with individuals of had repute, or ceasin^j to labour or 
to o‘i.<.;..in a iivehlio.nl by honest means. 

h’very town watchman shall keep Ins S. II. O. informed 
of ;iil disiuues o.hieh are likelv to leati to a riot or serious affray, 
and of ,-ijiy intelhneiice lie n ceives affeclin;; the public peace within or 
near his heat. 

t I'l ) h'.very town watchman shall assist the Police in prevent- 
inu. and mav interpose for the purpose of preventing: the commission 
ot a.ny coomxahle ofience or an afTray. 

( , t Pvery town watchman receiving: information of the 
Commission of. or of a desij^n to commit any cognizable offence, shall 
at once ciimmnnicate such information to the Oflicer-in-charge of the 
Police Station or Post within the limits of which his beat is situated 
and shall remain present at the scene till the arrival of Police. 

( /:) Every town watchman may of his own authority inter- 
•pose for the nreveiition of any injury attempted to be caused, in 
his view, to any Slate or Municipal property, movable or immov,able, 
i’-y., lamp-posts, laud marks, statues, etc. 
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. „ sbnll take charge of all persons 

(/) every tovn "■fJ^Z.dcr S«:tfon 48 J. C. P. C. (59 
h- leke any parson or persons, so taken 

C. P’ I ‘fore the O/Sccr-in-charge of the Police Station or 

charge of which his beat is situated. 

post within vvatchman shall assist the Police in reinov- 

•t^actions fi'om public thoroughfares under Section 29 of the 
-ir police -Act (34 1. P. A.) or Municipal b 3 >'e-laws in force, for 
the time being. 




F.verv town watchman 


orders of tlie S. H. O. and officers higher in rank to the S. H. O. 

jRura/ Thana Beats . — In rural Police Stations, the Illaqa shall 
be divided off in two or more beats according to the number of con- 
stables available at each Police Station. Two constables shall be 
deputed to look after each beat; they shall be transferred every three 
months. Within their beats, they shall be responsible : — 

(;) for the service and execution of summonses and war- 
rants and other lawful orders issued by any competent 
authority; 

iii) for keeping a A'igilant watch on the movements of bad 
characters, suspects, surveillees under Section 452 
J. C. P. C, (565 C. P. C.), persons under security under 
Sections 105, 106, 107, 108 J. C. P. C. (107, 108, lO^J 
and 110 C. P, C.), previously convicted persons, History 
Sheeters, members of Criminal Tribes, and Zimmewar 
Mina Chowkidars. 

(Hi) for taking notice ; 

(а) of visits by outside criminals or suspicious characters; 

(б) of developments of communal or political troubles, 

(c) of news and intelligence affecting crime and peace; 

(d) of outbreaks of any epidemic amongst human beings 
or cattle ; 

(e) of commission of offences of all kinds. 

(iv) and for reporting all matters mentioned in the preceding para- 
graph to their respective S. H, Os. as they occur. If there 
is no occurrence to report under this head, they shall, after 
ever}’’ round report at least the general situation within 
the limits of the beats in regard to crime and criminals 
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and shall t.aUe S. H. O.’s orders with regard to an}* 
matter or matters. which he ma)”^ have to give. 

Rural Visiting Rounds . — ^The S. H. Os. and gashti Head Con- 
stables of rural Thanos shall so arrange their outdoor duties that each 
beat is visited by one of the two officers at least one night in a fort- 
night. 

Villaac Chozvkidars - — The duties of Zinimazvar Cliowki- 
dars have not yet been defined hv the Council. A Chozvkidara Act is 
under contemplation, which when enacted, will contain all the neces- 
sary information. In the meao’lime they shall continue doing the 
Watch and Ward in villages as at present without however exercising 
any authority or power, and without being entrusted with any 
respon.sible duty involving the question of powers and liabilities. 

Point Duty . — Elementary Rules for Traffic Regiilatioti are: — 

(a) All vehicles, including bicycles, also ridden horses, must 
keep to the left-hand side of the road. 

{b} A vehicle overtaking and passing another must pass it on 
the right-hand side. 

(«') A vehicle wishing to return must always turn round to 
the right. 

(f?) Slow-moving \’ehicles, .such as bullock carts, hand-carts, 
etc., and all cattle must always keep close to the side 
of the road, to allow of their being passed b)' faster 
traffic. 

(c') A vehicle stopping for any purpose must do so close to 
the side of the road, heading in the same direction as 
the traffic and move on as soon as possible. 

A traffic constable on duty in bu.sy thoroughfares should stand 
in such a position that he can mo.st efficiently control the traffic. This 
would ordinarily be the middle of the street or road or in case of 
junctions of roads, the middle of the CJiauk. 

A traffic constable should not stop and detain vehicles at his 
point for purposes of taking names and addresses or questioning 
the drivers or owners nor for anv other purpose. Such vehicles should 
at once be taken away to a sufficient distance to remove all risk of 
a block being caused in the traffic bj’ their temporary stoppage. 

A traffic constable regulating traffic must under no circum- 
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stances whatever, allow himself to be provoked into losing control 
of his temper. 

A traffic constable shall on no excuse or reason engage 
himself in lidding conver.sations with other Police Officers or members 
of the public, except in the true and strict discharge of the point duty. 
If asked questions, he should reply courteously and as far as possible 
should supply the information, if in his possession, regarding direction 
and route of offices, courts, Post and Telegraph offices. Railway Station 
and- other important places. 

Signals by Traffic Conslablcs . — The following memorandum 
deals with the standardisation of the signals used by Police Constables 
in controlling traffic: — 

No. 1, To halt a vehicle approaching from the front, extend 
the right arm and hand at full length above the right shoulder, with 
the palm of the hand towards the driver of the vehicle. 

Where two vehicles are approaching by converging roads, and 
only one is to be halted, the constable should face towards the driver 
of the vehicle to be halted to show clearly that the signal is intended 
for him. 

No. 2. To halt a vehicle approaching from behind, extend the 
left arm and hand horizontally from the shoulder, with the back of 
the hand towards the driver of the vehicle. 

No. 3, To halt vehicles simultaneously from front and behind, 
extend both arms as described in No. 1 and No. 2. 


Notiv. — Signal No. I may be given with the left hand, and signal No 2 with the right 
hand, if circumstances so require; but the method described should be adhered to as far as 
Iiossible. When halting a vehicle approaching from behind, the cciastable must see that the 
signal is ebsoved and obeyed t^y the driver before turning his back to the traffic, otherwise 
a serious ac«<Jrnt may result. 


No. 4. To bring on a vehicle, release the signal by swinging 
the arm forward with a circular sweep across the body until it almost 
touches the opposite shoulder at the same time turning slightly towards 
t.he driver to show that the .signal is intended for him. The signal 
.should be made with the arm extended, and not merely with the fore- 
arm or h,ind and the arm should be on a level with • the shoulder 
thioughoat the motion. This signal should be used in all cases except 
wlierc No. 5 applies. 
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5. hrini^ (in a vi*hiclc wliich lias been halted by siernal 
N'o. I. iKcknn nn ibe driver with the hand nearest to the vehicle If 
necessary, turn sliithtly towards the driver to show clearly that the 
.‘iij.'.n.’il is intended for him. 

Units for Tiiiljic Cnnslablcs. — (.'\) Never £jet flustered or 
.annoyed: do n-.it take h.old of the bridles of horses unless absolutely 
necessary to prevent an accident or to arrest an offender. 

( H) Avoid holdinji' tralTic too lont^. 

((') .Always ijive drivers sun’cient warnint>; of your intention 
to stop the traflic by siijnallini’' to the second or third driver approach- 
ins^: yon. as to obviate the neccs.«itv of their jHilHntj uj) short, which 
is Halve to cause accMents. 

(O) .Avoid stoiijiinij heavily-laden vehicles and horses 
especially when }i«’intr up or vlown an incline. 

E'. Kememher that; — 

1. .\ vehicle overtakin.vr another must pass it on the right or 

off-side. 

II. .A .State car carrying members of the Ruling Family, 
\mhulance cars and lire engines must he given preced- 
ence over all other traflic. 

111. .Stopi'ed traflic muM h.nrk behind the refuge in order to 
gi\e iiedestrians enough of room to cross the road. 

1'.'. \\'aiting vehicles mu.st not he allowed to cause obstruction. 
If necessary drivers slunild he directed to wait in side- 
streets or go away until required. 

Slow-moving traflic must keep to the near side as far as 
possible. 

fh') Report all accidents at y<nir Police Station. If it is 
necessary t( take down names and addresses of drivers of vehicles, 
have the latter drawn up close to pavements. 

(Ci^ For purjinses of regulating motor traflic efficiently, }'OU 
must train your eye in the power of observation so as to take in- 
ttanlaneous notice of : — 

1. \ motor vehicle more than three and half tons in weight 

fully laden. 

2. A motor vehicle not fitted with pneumatic tyres. 

3. A motor vehicle running with defective fittings, especially 

brakes, horn, steering apparatus and lights. 
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4. A motor vehicle runningf without proper registration No. 

on Number plates or bearing plates which are not of 
the standard size or shape or are defaced. 

Standard number plates are of the following descriptions: — 

For State Motor Vehicles: 

Red ground with 3 'ellow lettering and Pachranga flag. 

For Trade Motor Vehicles : 

Green ground and white lettering. 

For Private Motor Vehicles; 

Black ground with white lettering. 

For Motor Vehicles plying for hire: 

Blue ground with white lettering. 

Figures, 3^ inches high, composed of strokes ^ inch thick. 
Letters, 21 inches high, composed of strokes A inch thick. 

Note. — space of ]ialf an inch sliall be left between each figure or letter, and a 
■nargin of half an inch at the top, bottom and sides of the plate. 

In case of a niotor cycle the above' dimensions shall not Iw reduced to more than half. 

5. A motor vehicle running without a silencer. 

6 . A motor vehicle giving emission of smoke or vapour. 

7. A motor vehicle which does not exhibit the registration 

plates conspicuously ; or in the case of a motor vehicle 
plying for hire, also the road certificate. 

8 . A cycle towed or drawn along a motor vehicle. 

9. A motor vehicle carrying passengers on unauthorised seats, 

10. A motor vehicle carrring a passenger on the right of the 

driver. 

11. A motor vehicle running at a higher speed than the limit 

pre.scribed. 

12. An unlicensed driver or a driver not in possession of a 

driving license while driving ; or a driver under 
18 years of age. 

1 3. A driver who does not make way for a faster vehicle over- 

taking him from behind. 

14. A driver who does not slow down when turning to a direc- 

tion or approaching a junction of roads. 

15. A driver who does not blow his horn when turning or 

approaching a junction of roads. 
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16. A driver who passes a vehicle on the wrong side. 

17. A driver who does not give due warning of his intention 

to turn to a direction or fails to give the prescribed 
signals or gives wrong or misleading signals. 

18. A driver who negligently or wilfully disobeys Police signals. 

19. driver who suffers his motor vehicle to stand in a public 

place without reasonable excuse. 

20. A driver who drives on a foot-way or path, or a narrow 

street not open to motor traffic. 

21. A driver who drives his motor vehicle in a reckless or 

negligent manner endangering safety of human beings 
or animals. 

22. A driver who reverses his motor vehicle a longer distance 

than is actually necessary. 

23. A driver who takes liis motor vehicle on a road under 

repairs. 

24. A driver who is drunk or sleepy while driving a motor 

vehicle. 


Kote. — you happen to notice one or more of the above stated breaches, it is your 
duty to take down the number of the motor vehicle and the name and address of the driver, 
and report the same at your Police Station. 


Signals by Dyncrs. — All drivers of vehicles and cyclists are 
strongly recommended to familiarise themselves with and to use the 
following signals: — 

No. 1. — " I am going to stop.'’ Hold the right forearm and 
hand (or dumm)' arm) vertical, palm turned to the 
front. 

No. 2. — “7 am going to turn to the right- ' Extend the right 
arm and hand (or dummy arm) horizontally straight 
out from the off side of the vehicle, palm turned to 
the front. 

No. 3. — '‘7 am going to turn to the left.” Extend the right 
arm and hand horizontal^ straight out from the off 
side of the vehicle and then carry them forward and 
towards the near-side udth a circular sweep on a level 
with the shoulder. 



120 


.No. 4. — “ I am going io slow down-” Extend the right arm and 
hand horizontally as in Nos. 2 and 3, but with the 
palm turned downwards, and move the arm slowly 
up and down. 

No. 5. — ■“ Come past me on my right-” Extend the right arm 
and hand below the level of the shoulder and move 
them backwards and forwards. 

Hints for Drivers. — A. Always keep your eyes open and your • 
wits alert. 

B. Always drive as you vvould wish others to drive. 

C. Always keep yourself and your vehicle in safe driving 

order. 

Di- Always antidpate danger. 

E. ]-.earn, give and obey the recognised signals of traffic. 

•F. Obey the law in letter and spirit. 

Note. — ^T lie courteous driver keeps well to the left, he does not overtake arjjther vehicle 
and pass it until he is sure tliat the road is clear and that he has given adequate warning; 
he uses his warning device with discretion and exercises special care when passing animals — 

G. Never overtake another vehicle at a corner, specially where 
there is a turning to the right. 

-H. Never let your vehicle stand by the circle at a junction or 
in the middle of the road as it is an obstruction to all 
others., 

J. When your vehicle has broken down pull it into the side 

of the road and make your repairs while causing as 
little inconvenience as possible to the traffic. 

K. While driving out in the district if you meet another 

motorist ^vith a broken-down vehicle, it is your social 
diitj-^ to stop and enquire after his trouble and try to 
helfi him as much as you can. 

L. Coming into a main street from a side-street you should 

do it with all precautions as an accident would be mostly 
due to your negligence. 

M. Never accelerate the speed of your vehicle beyond the limit 

prescribed on signboards. 

N. Never fail to switch the “ lights on ” at the exact lighting 

time prescribed on sign-boards and never drive without 
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liiilils frnni this hour to sunrise. 

O. Never fail to dim the lights when crossinjj; annlhcr vehicle. 

R(7:ui Lin'nuj . — Whenever it is re([iiired to line a road or to 
jmlice a fair on occasions «if proce.s.Mons and festivals, constables .shall 
he exteiuled (liai>V)nally aloni; each Hank of the road, street, bazaar 
or {ground as tlie case in;iy he and shall he made to face inwards and 
outwards alternately; the numbers, positions and distances beinj^ re- 
jiulated accordinii' to the needs tif e-'ich occasion. 

'hhe space between two lines (»f constables shall he kept clear 
of pedestrians and cattle: ledestrians heini^ directed to path-ways and 
the cattle driven into hye-lancs. 

The area shall he divicled into small manageable beats, each 
heal heini; entrusted to the charjre of a Non-Gazetted Officer or in less 
important heat^ lo that of a lle.nd Constable. l£ach beat officer shall 
he attended by a .wci.n and a f<iot orderly, the U>rmer for purposes 
of carr\intr information and the latter for takinjj charge of unclaimed 
children, unclaimed projicrly and arre.sted iktsoiis. In the case of an 
unclaimed child, if the guardian is not found or traced within a reasona- 
ble time, he or she as tlu' case may be .shall be escorted by the orderly 
to the nearest Police C'amp and it .shall thereupon be incumbent upon 
the Camp OlVicer to make suitable arrangements for the care of the 
child :uul for a proclamation of his description by beat of drum in 
jn'incipal lanes and streets. 'I'he cost of feeding the child and any 
other e.Npenses incurred on thi.s acctumt will be borne by the State 
and charged to the Ikilice Contingencies. 

If ;in unclaimed jiroperty is found and taken to the Police 
Camp 'n circumstances enumerated above it shall be passed on to the 
Police .'station having jurisdiction for being kept in the store room, 
till a claimant is found. 

In case of arre.sts made during road duty for offences 
committed within the view of Police Officers or in cases of arrests 
made by prixate i)ersous under Sect'on 48 J. C. P. C. (59 C. P. C.), 
the beat officer shall direct the accused and parties to the investigating 
Police of the Police Station concerned. Roth his sozvar and hi.s 
orderly shall form escorts in such cases and shall be responsible for 
the safe custody of the accused till he is delivered at the Police 
Station under a proper receipt. 

In the event of an accident, the injured person or cattle, as the 
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case may be, shall be forthwith escorted by foot orderly to the nearest 
dispensary or hospital, as the case may be, while the sowar will go 
and inform the investigating Police. 

Police Cordons . — In more congested parts, constable may be 
required to form cordons with their Laiines wh'ch shall be held firm 
at both the ends. In such cases, the extension will be ordered to 
four paces apart, the average length of a regulation Lathi being three 
paces. At moments of pressure constables may be made to face out- 
wards balancing their strength on Lalhics in order to avoid filtration 
through their line. In the case of a protruding crowd or a crowd 
which is forcibly pushing forward, constables may push them back by 
a gentle pressure on stretched Lathies, but in no case shall a Lathi be ' 
used for beating back a crowd, unless for reasons to be recorded and 
explained, .Sections 124 and 125 J. C. P. C. (127 and 128 C. P. C.) 
have been brought into play b}’^ the Of¥icer-in-charge. 

If the Guard is not armed with Lathies, an equally strong 
cordon can be formed by holding each other’s hands, and extending 
the arms to a. convenient length but the extension in such cases shall 
not exceed two paces on any account. 

Another method of forming cordons is the use of ropes wh'ch 
should ordinarily be supplied to every Police Camp at fairs and 
festivals- and big gatherings. In thickly attended fairs and densely 
congested bazaars if it is required to clear the way for any lawful 
purpose, the rope cordon is about the most effective device which may 
be formed as follows; — 

The men should be brought into formation of “Two Deep ” and 
Ihrusted into the crowd whde on march, with orders of extension 
to as n.'any paces as is the need of the occasion. Two ropes which 
have been previously arranged into a few folds, (each fold being held 
by a self-give-in knot) will be carried by the two rear constables. 
Directly the last pair has emerged into the crowd, the Officer-in-charge 
who shall . take his position at the tail-end will give the command of 
“Extension” on which the rear constables will at once come to “Halt” 
and will dexterously pass the two ropes up holding the ends firm in 
their hands. As soon as two rope-lines have been formed in this way, 
the two ranks of constables will be opened out by another word of 
command, thus clearing the space between these two ranks for the 
procession, etc..- to pass without obstruction... , 
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luich pr(>cossioii shall bo altciulcd by a separate party of cordon 
Police beaded by a iK'n-i^azetled oOicer whose duty it will be to regulate 
the conibict of the jirocession in strict conformity with the conditions 
of the lict’use if one has been ssued under Section 25 of Jaipur Police 
Act (30 of the Police Act). 

.\s far a*: i)(»ssible. a direct coiillict will be avoided cn route 
during the march of a processi<in. If the processionists have failed 
io cc'inply With one or more conditions ('f the license, notice should be 
taken (M 1 terminati«)n of the iirocession, but no interference shall be 
made during the excitement of the function or when the feel.ngs are 
running high. 

The cordon Police shall make a cordon in the prescribed 
manner around the object of the procession which they shall hold in 
the same reverence as the jirocessionists and their followers. The 
religiims sentiments of the prcHiessicmists shall on no account be inter- 
fered with and the memiKrs of the (iuard must adapt themselves to 
the occasion irre^j ect \e of their own beliefs and faiths. 

In the event of a communal «)r other scrape, the Ofiicer-in- 
charge should try and persuade the procession to keep on moving 
and should not on any acc<iuiti indulge in discussions or arguments 
cii tonic nor should he set on maldng an open investigation on the 
way. unless the circumstances render such a course absolutely in- 
evitable. 

The terminatin.e stage t>f a procession or fair, as the case maj’ 
be. is the most critical and hard-worked moment for a Policeman’s 
duty. It is the time when the criminal finds his opportunity in the 
huzzle buzzle of the tlisjiersing crowds and tries his practised hand 
at i)ick-])<icketing and molestation. Thtmgh tired and fatigued after 
the day’s hard-w«)rk. the Police shall not relax because the function 
is o\-er, atid should alw.'iys remember that the hottest time for their 
action is when the crowds begin to disperse till tlie ground is clear 
of them. 

The dispersal should act as a danger signal for the Police and 
the moment this is given they shall come to attention, recall their wits 
and move about briskly so as to make themselves conspicuous. 

.‘X.gain thev will be seriously failing in their dut)"^ if men are 
allowed l(' mix with crowds of woincn-folk and will totally forfeit 
their credit for the day's good work if the dispersal is not orderly and 
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peaceful. 

The .same principle applies to the duties of the parking Police 
whose work is likewise hottest on release of the traffic and is best 
done if a strict ban is placed on conveyances and 'adequate safe- 
guards are taken to ensure that they do not move o.ut of the order in 
which they are parked. No conve3fance should be allowed to reverse 
or turn, and if any one must drive to a side other than the head of 
the parking line and there is sufficient space along this line to allow 
conveyances coming up from the rear to pass without causing much 
obstruction to pedestrains it should fall out of the line under the direct 
supervision of a Policeman. 
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Trcp.sury nml J;m 1 Gnnnls. 


1 ). tin i ( ’fii'-t.iltlf ‘•linll Itc in cli:ir.L;c of 

v.l‘<> ‘li:!!! I'c licit! tlji- rii'ttody of 

’c>- < *■ i.; !'•< .i'cr*- tl'c ("‘.'•i* If.', 

ri f ti,*iin;i!y 'ii ti',s;;li t.i :i I’ld-n' ( Iii’i:'i| tivi-r a '1‘ivasurv or 
Jaii 'lia'.! ■; •• • f< ;i-i.!!>lf-. Tltt ::iia;il ♦li.tl ••r<!in:i: ily fiirni.^h «>no 
\ > •!!. V, Jvii. Iiv rtri'-.n i/j' iii^iriiiiiy <if Mir luiilfliiiij 
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it' f.'if - '.ji’.iil.'ir raii'-i''.. an aiMiti'-nal M'ntrv lias been 

1'. ’.ftl 1:1 ibr Tvar t'i al'«nj*. a iiaitk. in whirh oaM* thr nnnilHT nf Police 
v.'s! iii' i t a-t<l ai ilir tale <<l •» ctunlali’c'- to otic 'entry. '1 hi: Inspec- 
Hi. I I <1! !’‘'‘ce v. ill i'i'>r«! a Stainliiie ( )r<Ier for each fnt.anl. 
pit -ciii.iiiv: '.he *'( vhv ^'-iv.vv .nn\ thnaiion »vl «UHy. which shuU 

he j .•.‘., 1 ! «.v. ilic Ptiiaitl I’.t.aivl 

(x.at.j The lor.iv. iji*. recoftU ••hall he niainlained 

;;t e.'.ch ( iiiar i 

l'‘t'>!, \'o J 1 la Iv 1 t:arv. 

Pi 'i'. N'o .1 1‘ilc ot .‘'lainlinp t >r<lers 

Pi-’a ,\‘o. .' * <itie>-|>ontlituv Keui'ter. 

I’l"'). r "•.'-t.'ite I'roj'fitv l\eiM''i<-'r. 

l‘f>1, \'o. 1.' 'rNiiniite Poolv. 

In c.'t^L jail (in;ii<lv aKo a I.<«i*k-nj) Ke.i,M>ter. 

’!'!•.<■ iej:'vitis kIi.'sII he written np in Mie manner snirire.-ited if: 
^‘ii.ipti-r II. h\ the < tr.!ier-'n charge, nnlc'^ he is illiterate, in which case 
he will lia\e eaeii nitry recortle<l hy a literate con>tahle at his dictatioti. 

SiiUty I'uiy. -'riie -entr> <hity will l:e pert'orined in accordance 
\.ith the Po'h'e 1 >1 ill Manual. l\\erv -entry -hall, in ahsence of orders 
to the eonirar>. he rere\ed alter two htmrs of duty, and four con- 
•ta.h’i- -litiii hr- .'illowed ftir each -entry .supplied hy the (iiianl. .Sentries 
.Mill their ie.-.\t reliefs for duty shall lie in uniform and accoutred day 
.-iiifl nipht. Dnritip the day the next relief f«ir duty shall sit outside 
the pnartl-rooin near the sentry. The sentry may .stand at ease for 
ten ininntes in every half Imiir of his duty, lie shall challenjro accord- 
ing to the instructions laid down in the Police Drill Manual. 
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AVhen there is only one Head Constable with the Guard, he 
shall be accoutred and in uniform from sunrise until arms are unpiled, 
and also for two hours before dark every day, and while thus in uniform 
he shall post and relieve sentries himself. At other hours of the day 
the sentries shall be relieved by the Police Officers next for relief 
without the intervention of the Head Constable. During night hours, 
the Head Constable, though in undress, shall visit the sentries at least 
once every night between reliefs and shall mount the 3rd and 4th 
sentries personally. 

\\ hen there are two Head Constables with the guard, each 
shall be on duty in uniform during half the day and half the night 
and all sentries shall be posted by Head Constables. 

Guard Parades . — ^The entire guard shall be paraded ,n uniform, 
under arm? ever}' morning at sunrise, and shall be carefully inspected 
by the Officer-in-conimand, who will also read out to the constables, the 
orders in iorce relating to such guard. After inspection the arms 
shall be piled and the guard dismissed. The guard shall remain 
accoutred and in uniform for one hour when arms shall be unpiled 
and placed in the rack. After this and up to 6 p.m. in summer and 
5 P.M, in winter, permission to leave the immediate neighbourhood 
of the guard for a maximum period of two hours may be granted b} 
the Officer-in-charge to not more than one-fourth of the guard at a 
time. 

Piniiiitg and Grand Rounds . — When the guard turns out at 
night for inspection only, the Head Constable, if one on dut}', and the 
next relief for duty shall turn out accoutred and in uniform; the rest of 
the guard shall turn out in undress. In case there is only one Head 
Constable attached to the guard, who is not supposed to be actually 
on duty, he may turn out only in undress. The inspecting officer shall 
satisfy him'self that the full guard is present and that they are sober 
and fit for tiuty. He shall also satisfy himself that there is enough 
of oil in the Jail lantern for the rest of the night. 

A vernacular copy of Standing Orders as also of the Inspector- 
General's instructions with regard to position of the sentry and any 
additional precautions ordered by him, such as strengthening of- fast- 
enings, providing additional lights, furnishing additional sentries on 
the roofs or along the flanks, shall be posted on the order-board of 
every Guard. 
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Station Houso Ofllccrs of tho 'riianas concerned shall inspect 
such pnards at least two irjjhl.s a week. a»ic} the C. I. at least two 
niijhts a inoiith. while their clay round:', wil‘ he as freriuent as, possible. 
Grand rounds by “•azetted olliccrs shall he as often as their visits to 
staiic'us at which such iiuards are located, hut if any |)articular guard 
has not Ivjen visited hy them for over a quarter, reasons shall be ex- 
plained in their Quarterly Inspection Reports of the Police .Stations 
concerned and in no case another quarter will be allowed to pass with- 
out their inspcctien and direction. 

.Ml these \isits shall he regu'arly recorded in the Guard Diary 
by the Inspecting GIlTicers in their own handwriting. 

Trcasur\ Ciicrds. — The Pedice Guard shall be responsible that 
no box emuaining cash, notes or stamps, is left at ni.ght out'ide the 
treasury strong-room or safes; and when the treasury strong-room is 
secured by grated windows and doors and there are no solid shutters 
and doors fastened ewer them, that bags of coin are firmly secured in 
the treasure-vault or in strong boxes before the treasury closes for 
the day. If any such box is left outside the strong-room, or if. in 
cases where the strong-n'om is secured bv grated windows and doors 
only, any bags of coin are left out of the vault otherwise than secured 
in hoses when the treasury closes for the day. the officer commanding 
the guard shall at once report the fact to the Xazim after recording 
the .same in the Guard Diary. 

. idiiiissioii to Trca.^iiry Room. — No one except the Officer-in. 
charge of the treasury shall be admitted into the treasury after the 
work of the office concerned has closed for the day. without a written 
order from the T. O.. which shall be first copied in the Guard Diar}’ 
for information of the S. PI. O. and the Superintendent of Police con- 
cerned. 

A copy of these rules shaU be hung up at all Treasury Guards, 
besides other orders directed to be pasted on the guard order-boards. 

.fail Gitard.<!. — The responsibility of the Police Guards on rural 
Jails is limited to the safe custody of persons therein confined, and they 
shall not concern themselves with’ the feeding of prisoners which is the 
purview of Nazims. 

Search of linnatcs of Jaih. — ^All persons admitted to Jail shall 
be thoroughly searched. 

Sikh prisoners shall not be deprived of their karas nor Hindus 
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of i.heir sacred threads. Similarly, soldiers and Policemen shall he 
left in possession of their shoulder titles, badges of rank and medal 
ribbons. Medals, however, being valuable arliclef;, .shall he taken into 
safe custody. 

In the ca.se of females such search shall he conducted by a 
woman and shall in all cases he conducted with due regard to decency. 

Every prisoner in judicial custody shall, besides being searched 
on first admission, he searched on every occas'on when he is readmitted 
to the judicial lock-up after being taken anywhere heyond the precincts 
of the Jail. 

Sweepers, bJiisIiiis, and ever}' other person (other than members 
of the Police Guard, the Nazim, or other o.TiCcrs having: lawful access to 
a Jain .shall be searched beth before entering and on leaving the Jail. 
All such visits shall be punctually and unfailingly recorded in the 
Guard Diary. If besides the Nazim, there is any other ofiicial of the 
magistracy authorised to enter the Jail for purposes of feeding, etc., 
c.g., a Na^ir. he may be allowed to -enter without being subjected to a 
search, provided that written orders have been previously passed in 
this behalf by the Nazim which have been duly copied in the lock-up 
register. 

Handcuffs inside the Jails . — Ordinarily prisoners in Jail shall . 
not be handcuffed, but if a Jail is in an insecure state, all male prisoners 
who would be liable to be handcuffed, if in Police custody, shall be 
handcuffed while confined in judicial lock-ups. 

Count of Pri.wners . — A count shall be taken every morning and 
evening of the prisoners, in every out-station Jail. At the evening' 
count, the number of prisoners in each ward of the Jail shall, besides 
being shown in the Diary, be entered in the Lock-up Register by the 
Officer Commanding the Police Guard. 

IntervicvL's zvith Prisoners . — No ‘ interviews shall be allowed 
to prisoners, except under an order in writ'ng from the Nazim. If' and 
when so allowed, the number and date of the order shall be quoted in 
the Guard Diary before the interview is granted. 

Introduction of Articles in Jails . — ^The sentry shall not allow 
any unaiuhorised article to be passed to a prisoner inside the Jail. 
Articles which are likely to facilitate suicides or escapes shall not be 
allowed to remain in or near the Jail or within any easy reach of 
prisoners. 
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Supervision and Inspection. 

Duties of Circle Inspectors . — ‘The supervision by a Circle In- 
spector shall extend to all matters connected with the working and dis- 
cipline of subordinate Police in the circle and he shall be held directly 
responsible for their efficient working and good discipline. He s^ll 
also be responsible for the prevention, registration, mvestigation and 
detection of crime wiljiin his circle. 

The principal duties of a Circle Inspector are: — 

(fl) To spend at least 60 daj^s in each quarter away from 
headquarters, touring in his circle, acquiring local 
knowledge, gaining the confidence of the people and super- 
vising the work of his subordinates. He shall frequently 
visit the Police Stations in his charge and tour in the 
jurisdictions of those Police Stations. He shall submit 
reports as a result of these tours, on the general condition 
of crime in the Police Stations, bu1| shall not prepare 
statistical returns of formal inspection reports. Formal 
inspections of Police Stations will be made by the Superin- 
tendent, who may use the Inspector to assist him 'In checking 
the less important registers. 

{h) To proceed, without awaiting orders, to the scene of any 
oft'ence of a serious nature or where it may appear that 
the Sub-Inspector requires assistance or supervision, and 
to lake over the investigation from the local Police where 
necessary or where so directed by the Superintendent. 

(c) To personally supervise the preparation and maintenance 
of History Sheets and Personal Files and to personally 
collect material for proceedings against bad characters, 
u/) Ti) personally scrutinize final reports and cliallans in all 
Sessions. Section 30 C. P. C., and Other important cases 
including cases under Section 108 J. C. P. C. (110 
C. P. C). 
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<•11 '•taj'Ir rrinu’, ‘iticli ;is litjri;lririfs and thefts. acc<ir<lin;4 
I" el.t.‘"><\-. nirrnit in tlii* r role, noiinj^’ on the more 
inijurtani ea'<e'> jvirfifnlarh' in regard to any .l,^■ln;,^s 
ai \v<»rK and the nu-a'-niV'. adoptrd to tU-al wiili them. In 
Mirli ivpoii'; he ‘•hall al>'i fonriieni on the work of hi.s 
•'■lixirdinaii '-. hriie.^ini: l<» ii'<tiVe ;iny .speeially j^o'hI or had 
Iii<rii\c \\< rk pcrfornn-d hv them, or hv memher.s of the 


.'•h.-di maimain i!ie follow ini; n-nnaN in lernacular: — 

(«;) t'rime .\ote l5<i<<K: 

( /> ) 1 J.'iily 1 darv l\<-.i:is|fr ; 

(() IVnn.'iH'iu N'oteliooK: 

( i/ ) ( "onlHli'nii;!! Xote-hotik ; 

(i-) ftiriT'-pondfiuv Keei-ler. 

(//) Cl mu' Xiiti' hunk. — 'rhi.> l:ook .'•hall he maintained to con- 
tain notes reeanlim; 1 nr.ylaries. tlu-fts. ali.sence <'f Criminal 
Trihes .Memiters. MTimis crime, intpiest reports and the 
like. Itetails re.”ardini> the course of tnvestijjation or 
l*ric-f alistraeis of onlers i.ssned in all .serimis ca.se.s may 
le e'ltereil in this hunk, a separate pai^e or pajre.s being 
allotted to each ea.se. From this Note-hook the Circle 
Inspector will be .able to prepare his (piarterly reports due 
from him. rii/r Clame J of the preceding paragraph. 

,/>) Daily Diary. — 'I'he Inspector .shall maintain this book in 
<irder to show his own movements. The entries shall be 
ser'ally numbered e.ach day. From this Diary, the Inspector 
will be able to prepare bis weekly diary, tand his monthly 
travelling allowance bill. 
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(c) Permanent Note-book. — ^Tn thi.s book tbe Inspector shall 
enter matters which he thinks likely to he of use to hini.self 
or his successor ; jiarticulars rej^arcling’ noted had characters 
or any special class of crime ])revalent in any particular 
village or villages; special preventive measures that have 
been found u.seful locally, and such like. 

(d) Confidential Note-hook shall he maintained by the Circle 
Inspector as a permanent, record of political and communal 
activities displayed within his Circle. From this hook he 
will he able to prepare his Weekly Confidential Diary for 
submission to the .Superintendent and the D. I. G. 


Notk. — In l)otIt tile pcrinanciit .and llic Conritlcnll.'il No'.c-books, a separate paRC or a 
No. of fiaRos .sliall lx* allotted to each subject, mid an index to contents shall lx: Riven on 
the first paRC. These iiotc-lxiok.s' shall contain matters of more than passiiiR interest, foriiiiiiR 
a more or less permanent record of information, as well as a history of local conditions, htil it 
shall not lx; a repetition of the Station House Ofiicer’s Note-lxiok IX (4)', 

■ ' ’ y- 

(c) Correspondence Register. — The,, register shall he maintain- 
ed in vernacular in the form prescribed in the appendix 
for Rook V of Police .Stations. 

(/) In addition to the hooks above descrilted, every Inspector 
.shall ma'ntain a file hook of standing orders with an inde.x 
thereto as also a file for ])cnding jiapers. 

Non:. — Circle Inspectors shall iiiaintnin their Ixxiks in the forms prescribed for Records 
of S. P. Ofiices. 


Duties of Sufycriiilcndcnls of Police . — The Sujichntendenl is a 
I'livisional Officer, u’n charge of one or more districts, and is the ad- 
ministrative head of the Police in his Division. He is respon.sihlc 
for the working of the Tkilice Stations. Out-posts, and Standing Guards 
under his charge and for the disc’pHne of subordinates attached to his 
Division, including the niemhers of the Prosecuting .Staff. 

His chief duties are: — 

(i) Inspection of Police Stations. Out-jiosts and .St.anding 
Guards within his charge, and preparation of Quarterly Inspection 
Reports in the manner prescribed below. 

(ii) .Spending at least two-third of the cold weather in hi.s 
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ci'ime by means of a Weekly Diary. 

Records of S. P’s Office. — The following records shall be 
maintained in the offiee of every Superintendent of Police : — 

1. Register of Standing Orders. 

2. Miscellaneous Store Register. 

3. Cash Register. 

4. Correspondence Register — English. 

5. Correspondence Register — \^crnacnlar. 

6. Posting Register. 

7. Defaulters’ Register. 

8. Ordei' Book. 

9. Proclaimed Offenders’ Register. 

10. Proclaimed Offenders’ List. 

11. File of Hue and Cry and other Notices. 

12. File of descriptive rolls of offenders wanted by other Divi- 
sions or Provinces, information whereof has been received 
through the State Gazette or Criminal Intelligence Gazettes 
of other Provinces. 

13. Police Files. 

(1) A Register of Standing Orders shall be maintained in 
two parts in the office of every Superintendent. 

-A^ll general orders of a permanent character affecting the duties, 
procedure and practice of the Police, explaining the rules of the De- 
partment, the effect of the decisions of courts, or of law. as affecthig 
offences, offenders and the Police,' shall be entered in full in this 
register ; those issued by the T. G. in Part I, and others in Part 11. 

An English copy of every order issued by the Superintendent 
of Police himself shall at the time it is issued, be forwarded through 
the Deputy Inspector-General to the Inspector-General for information. 

An ciiinual alphabetical index to the .Standing Orders of the 
•past year shall be entered in the register every September and a copy 
issued to each Poh’ce Station. 

Repeals and modifications of Standing Orders shall be noted 
in the column of remarks. 

Tlie entries of Standing Orders Register shall be revised every 
September and instructions sent to Police Stations by the end of that 
month. 

(2) A. Miscellaneous Store Register shall be maintained con'-- 




{(<) A I'fjuatnin;: tlu- jinitiC' uf lU“;iii (‘oji- 

and asciflu-d to tlir I'lvisii-n -hall Ik* maintain- 


ed a- a jK-nnanent no'ni in tlu* ••nice «>i every S»?j erintendent. 

( 7 ) A 1 teianllei V Ke'^i-ter -hall l e inaitnaiiu il in each Snperiti- 
tendentS < hnce fur record of iniivir pnni.-hnunts awarded to eon.-tahle> 
and heatl eon-tahle.- hy Sui.erintejulent.-. ln-j'ec!'>rs aiul Snh-Insjjectors 
t.n their own authority. runi.-hn;ents oj «lrill and I'atij^ne. warnini^s 
and such «ither minor pnni-hments. as do not tind a idaee in the Service 
Kolls. -hall he entered in ihi- Ueiri>ter and rei'erreil to. for purposes 
of detenninin}^ enhance<l pnni>hments for snhsei|nent faults. 

In the event of a -nhse«|Uent fanlt. the serial nnniher «»f thi.s 
entry shall ride «iver the nninher of his previous had entries, the latter 
hein.u .-hown in red ink. .A -Ith fault renders the defaulter li:d)le to a 
major inmishment. irrespective «if the nature of offence and therefore, 
three is the nia.ximnm nninher of entries which can he made atfainst 
one parlicnl.ar defaulter, in this Keip.ster. 

The fttrm of this Keftister has h.een jire-scrihed in the'appendix. 

(H) A \'ernacnlar Order Book of the size of a ijiiarter .sheet 


of connlry pajier shall he maintained a.s a permanent record in Uic 
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ofiicc of every Stipcrinlenfleiit. 

All orrlers relaling^ to parades, inspections, drills, pnnislinients, 
reliefs, transfers, standin.i; pnards. leave deductions, jjayments of 
money, or those, connected with the internal economy or discipline 
of the lorce shall be entered in this book in the matmer prescribed for 
entries of 1. G/s Order Book. The form lias been prescribed in the 
appendix. 

(9/ and (10) A Proclaimed Offenders’ Kej^ister and a List 
thereof shall be maintained in each Superintendent’s Office, showing 
names and particulars of iiroclaimed ofTenders who arc residcints of the 
Division, with iiarticulars of the cases in which they are wanted. These 
shall be maint.nined in the manner pre.scribcfl for Proclaimed Offenders’ 
Register and Proclaimed Offenders’ List of Police .Stations, but 
need not contain the names of offenders who. though proclaimed in the 
division, arc not its permanent re.sidcnts. 

A copy of this list shall be exhibited in the S. P.'s Ofiicc and 
another at the entrance gate of the office building, and rewards, if any 
have been offered for the apprehension of such oflendcrs, shall be widely 
published. If necessary, additional lists may be jnU up on Municipal 
and Court sign-boards. 

In the beginning of every year, the S. P. shall revise the 
Register and the List under in.structions given in Chapter II, and 
forward a cop)', corrected ujinto-datc, to the Central Police Office. 

(11) and (12). When a Hue and Cry notice or a notice re- 
■garding an unidentified corpse, a missing jicrson, an unclaimed, lost or 
stolen cattle or jiroperty or a printed notice containing descriptive 
rolls of more important offenders is received in S. P.’s Office for 
publication in his Division, the Superintendent shall have a sufficient 
number of copies made in his office by duplicating process for rapid 
circulation in such of the Police .Stations where publication of the 
notice is likely to serve a useful purpose. 

Where a notice is required to be published outside the Division, 
the Superintendent shall send only one copy to the Superintendent of 
.the division concerned and the latter in his turn shall have sufficient 
copies drawn up and distributed in his Police Stations and Posts. 
Wiiere necessary a copy of the notice shall also be sent to the Central 
Police Office for publication in the. State Gazette particularl}'^ in cases 
of novel and -professional offences. 
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Oince ctipics of smii notici-s shall he preserve*! in the Snjn’rin- 
tcmlent's Ofhee in two hnndles. I’.nndle A shall contain otVice cojnes 
of notices received from lhane Police Stations and Ihjndle V> those 
received from outside. Anintal .cerial nunihers shall he iciveii to each 
c^ass in eacls hnnille. 

Superintendents shall compare the notices with a vtew to tracini; 
misshijt per.':*ais. owners «>f unclaimed property and e'-tahlishinii identity 
of unidentified c*)r])ses and shall n**te the results in the column of 
remarks. 

(13) i. Case Diaries shall he fded in the ollice ot the 
Superintendent of PoVee in the order of dates, with the first informa- 
tion report of the case in *iuesli<»n. 


II. In the record laiom of each District Police t )fl;ce. there shall 
be an alm'irab c<aitamin ;4 three vows of pivtetni-holes.^each row c»»ntain- 
inif as many pij^eon-holes a.s there are Police Station.^ in the 1 tistric'., 

.\ set of three pis^eon lmles shall he allotted to each Police 
Station ; — 

(iD In tin uiiper row shall he kept complete cases, in which the 
final report *ir charj^e sheet has been receiveil. and pajiers 
cMiinected with ca<es whicli have iirev'ou.sly been removed 
ln>m the almirah. 

DD In the middle row shall he Uein first intornvuion report.s 
in tiendinp; cases and case diaries which have been duly 
sorted and placed in order of dales. 

(c) In the biwer row shall lx* kept unsorVed papers conneeted 
with pending cases. 

iii. The files of cases under investis^alion or pcndiu«i shall lie 
removed from the micKlle row and placeil in the upper row. as soon as 
their final reiiorts ha\e been received and filed. 


Ihc papers in the lower row shall, as far as possible, he .sorted 
daily and placed with their rc.spcctivc first information rcjiorts in the 
middle row. 


tl) At the end of each month, or sooner if convenient, the 
cases in the upper row. wlr'ch arc no longer pending, shall be .sorted 
and divided into separate packets as follows 

{<?) All traced cases and nnt raced bailable cases, including 
cancelled cases. 

(b) Untraced non-bailable cases in which aotion under Section 
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398 J. C P. C. (512 C. P. C.) has not been taken. 

(f) Untraced bailable and non-bailable cases in which action 
under Section 398 J. C. P. C. (512 C. P. C.) has been 
taken. 

Each packet shall be placed in the record room in the current 
3 'ear’s bundle of the Police Station concerned. 

A list of all the first information reports contained therein shall 
be kept with each packet under ( 6 ) and (c). 

In (fl) packets the cases shall be 'arranged in order of the serial 
numbers of the first information reports. 

(2) At the end of the current 3 'ear the packets in the current 
year’s bundle shall be removed and placed in other bundles in accordance 
with the following directions. 

(3) In the record room four separate bundles of case li'es 
shall be kept for each Police Station as follows : — 

One bundle for the current 3 'ear’s case-files, which shall 
contain all the packets under (a), (b) and (c) in accord- 
ance with paragraph ( 1 ). 

One bundle for the pre^^ous 3 'ear’s case-files containing onl 3 ’ 
packets under (a). 

One bundle for the case-files of the last 3 'ear but one, contain- 
ing onh”^ packets under (o). 

One bundle for the files of all cases under (&) reported during 
the past five 3 'ears. 

The bundles of each Police Station shall be tied up in Bastas of 
distinctive colours and each bundle shall be marked with the name of 
the Police Station and the 3 ’ear to which its contents belong, as 
follows : — 

Current 3 'ear — (a) (b) and (c) files. 

Previous 3 ’ear — (o) files. 

Last 3 ’ear but one — (a) files. 

Previous five 3 'ears — (b) files. 

(4) The files of cases coming under (c), of all -Police Stations, 
shall, on removal from the current 3 ’ear’s bundle, be tied up together 
in one bundle in cloth of a distinctive colour. 

The bundle shall be labelled “ 20 years bundle ” and names of 
all the Police Stations concerned shall be entered on the label. 

" Such annual bundles shall be kept together in a separate part 
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of flic record room. 

(5) The ]):ickels of c:ise-liles shall be disposed of as follows: — 

Packets coming under («) will he removed and destroyed after 
two years. 

Packets coming under ( /.») will be removed and destroyed 
after five year.s. 

l^ickets coming under (c) will be removed and destroy 
after 20 years. 


■ed 


Noth. — The Render slvill innitUain a rcRister showinj: the receipt in and issue front 
llie Record Rooni of all files. 


SiipcriiUcmh'iil Polices Personal Records . — The following re- 
cords shall be maintained personally by every Superintendent of 
Police : — 

1 Confidential Correspondence Register. 

2. Daily Diary. 

3. Permanent Note-book. 

4. Confidential Note-book. 

5. Crime-Digest Register. 

6. Crime Note-book. 

7. Black Book. 

(1) A separate Corre.spondcnce Register shall be maintained 
for confidential papers. The entries shall as far as possible be made 
by the .S. P. in person. The method and the form shall be the same 
as those prescribed for Book No. of Police Stations. 

(2) A Daily Diary shall be maintained by each Superintendent 
of Police to show his own daily movements, 

'J'his shall be written day to day giving brief references to ini- 
portani work done, in respect of control of crime. 

Every Saturday entries of the preceding seven da 3 's shall be 
copied from this Diarj' Register on the prescribed 'form and forwarded 
to die D. I. G. for perusal and transmission to the Inspector-General 
cf Police. 

(3) There being maiw matters connected with the Police 
administration of a district which find no place in office registers and 
Cl record of which is necessary both for the, Snperin.ten'^nt’^or^'^’n- 
formation and for the benefit of succeeding officers ■' -t-; 
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tcndcnt shall maintain a Permanent Note-hook. 'Hie details given below 
shall amtaig others, find a ])lace in thi Note-hook, each successive 
Superintendent adding to and revising, hi his own notes, the informa- 
tion on record. The Deputy Insj)ector-General and the 'Ins])ector- 
Gcneral may at their Inspections, examine (he hooks and comment on 
the adequacy or otherwise of the notes recorded: — 

(fl) Villages sjx'cially notorious for had characters. 

(b) Names of village officers, .Slate employees, Mukhuts and 

Palcls who mjiy have come iirominently to notice, with 
brief notes regarding each. 

(c) Names and brief accounts regarding sjiecially notorious 

bad characters, their harbourers and receivers of 
stolen projidrty, 

(cl) Notes on settled criminal tribes, 

(c) Notes on wandering criminal gangs fre(|uenting the 

Divi.sion, 

if) Notes on fairs, iieriodical religious processions and other 
local gatherings. 

(fi) A list of capable detectives for emidoyment on confidential 
or imjiorlant inquirie.s, 

(h) Olher matters of jicrmancnt interest. 

An index to the contents of this Note-book shall be maintained 
on the first page, as many pages as may be considered ncccssnry being 
allotted to each subject. Subject to the above rules the information 
may be recorded by .Sujjerintcndents in any form they deem most 
convenient, Tt should be as concise as possible, a reference being given 
to other files or previous jiapers for more detailed information, 

(4) The Confidential Note-book of the .Superintendent of 
Police, is an im])ortant register and must be kejrt by the officer in his 
personal custody. 

Information of more than a jiassing interest shall be recorded 
in this Ixjok more particularly on the following matter.*;; — 

(d) Information regarding political movements, sects, leaders, 

])ublic;itions, and the like. 

(b) Information regarding religious .sects, change.s in doctrine 
and practice having a political significance and propa- 
gandism, 

(r) Arrival, sojourn, and departure of political .su.spccts or 
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(5) A O-imi* rc<^isuv. «livuU-<l oi't i*;. 7 ^=’ 

nu:mauil:<l in Kn^li^h in Uk ..Ino- .n vaoh Mn cnnt.n.!. s;. 

TIk p.vucnlav- «'.( each c< ;4ni/:iI»V ••tinuT i n ■ ■; ;•"* !• - ! » • \ < -.!• >• 
shall he cmcml in \his vvi;iMcr in ilu- v-u'.i-v. t.. th.- T- 

Slation concerned. , . 

On recei\n "t the Ct.utttcrtoU <ts tla- 
Report the S. 1’. -"hali eiiter in the n-Uf'ter .*!>• tnan;. «.! the pa: s 
required as inav h.e possihlc. and ^ha^ rndi'i -e <>ii '•nch fO.ii'a. i* .! vi.c 
word " Xoted" with the date and hi-« ^nattn e. 

:\s invest iy;atii proceeds, lu* shall ettter^ ir*>;n the < .t'-e 1 'jai:rs 

addiliuual particulars as reigned day io<lav and shall sinnlajlv end'-r'C 


such Case Itiaries. 

Cases cancelled or transferred to ojher 1 )i\ lsii .ns shall he eros-' d 
out by a red line drawn throuuh them, and an entry nt.-ale .an 

abstract of the order of cancellation or transfer, oisii the il.ite :ind 
the name of the ofliccr who ^xi.^scd it. 

At the close <»f each year, the re.u'ister shall In* totalled by ;:ronp.- 
of oft'cnces. and cacb j 4 :roup. after dednetinjj tbe c;«ses e.ancelled and 
transferred shall he totalled separately, tbc'^e totals heiny: reiptire I tot 
the preparation of annual statistics of crime. 


In the l)cginnin«r of every m<imh the 1*. shall qo ihrmich ;il: 
pending ca.‘>es and issue necessary <»rders for their early disposal. 

The form has heen pre.scrihed in the appendix. 

(6) The Crime Notediook is a penttaueut record of Sjx'ci.al 
Report Cases and of such other ofTences which hear a political 
Significance or any other {joints of imiJortance. 'Phe etttries may he 
made in any form which the Su{)erintendciU deems most convetiieut. 
but the vegistcr must necessarily show the .‘■tops taken to trace the 
criminals, developments iti the investigation and the cfYect produced 
by the action taken by the Police. 

(7) A Black Book is maintained in every Superiuteu<leut*s 
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attaelie'l to l’<i!!''e station', .'ttiil 
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.\nin'r;l reo-.rt o'l .'snh ln'i» ctors 

an 1 Insjovtor.s. 

1 ( 1 . 

Annua' n-ji-Ti o:i riimina! '/'riik-' 


11. 

.\nnua! re; ort on lar;;«- fair.' an*! 

fe-iiials. 

12. 

Annita’ a'hniinstratii n rejwfrt. 



n ) Wlu-ii is n tvivr.i thnt a nuTtit)”" !t» In- licM 

tci niscu'is fiiat(fr> i»t a poUiK-a! «.r oumirima! nature or of an iiinu-.iiatc 
{mlilic jntciv>t, tin- S!ii;,-rnitfn(!n!t ‘•liall fU-pntf I’oliiv in stiflicunt force 
to fr.istraie any lo nio’f.-j tlu-rn. with ittstnirfions tliat one or 

inore ineini’f rs of the party >!)all ojx-nly falte tiotc> of the })r.iceeflinj^>. 
At tile conclusion of the nieetintr. a l»r!ef report .shall he Ncnt to the 1. (». 
from the j)lace of nitetini,f. .statin*; iltc nuniher of person.s' jire.'^cnt, nanie^ 
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of princiiral spc.akers and how the meeting passed off. This report will 
be supplemented by a subsequent detailed report to be submitted to the 
Inspector-General through the Deputy Inspector-General, together with 
ccpies of the original notes taken at the meeting. 

(2) and (3) On Saturdays, the Superintendent shall submit 
a ^^''eekly• Diary and a Confident' al Diary to the' I. G. through the 
Deputy Inspector-General. These diaries shall be prepared in the 
manner prescribed under sub-heads “ Daily Diary ” and “ Confidential 
Note-book,” resnectively. The Confidential Diary shall be written on 
half margin, and every separate subject shall be Entered 'n a separate 
])ara graph and each paragraph shall be numbered seriatim. 

{ -1 ) No form has Icen prescrilied for the list of vacancies 
which may be prc]jared as deemed convenient, with a ^•iew to inform the 
Inspector-General of the existing vacancies in every Tham ^md Post 
so as to enable him to adjust the postings of lower subordinates accord- 
ingly. This list shall invariably accompany the relevant Weekl)- Diary. 

(5) A list mentioning cases which are pending over a month 
on the last day of the quarter shall be submitted to the Central Police 
Office along with the relevant Weekly Diary. The cases pending over 
three months, if any. shall be written in red with a note explaining the 
cau.se of delay in disposal 

{ 6) .-Xl the close of every quarter, the Superintendent of Police 
shall submit a menwrandum embudying the action taken by the local 
Police for the ai^prehension of important local Proclaimed Offenders. 
Efforts made and surprise visits paid in • this direction shall be 
shown under dist'nct entries made against the name of each such 
off'eiider, with explanations as to the cause of failure in each case. 

1 / ) Quarterly Inspection Reports shall be prepared and sub- 
mitted as prescribed in Chapter II under Head Book XR''. The form 
has been prescribed in the appendix. For the method of holding 
Quarterly Inspections, please refer to the concluding para of this 
Chapter. 

(8) With every Inspection Report shall also be sent a Con- 
fidential Note in a sealed cover on the honesty and character of the 
Sub-Inspectors and Head Constables attached to the Police Station 
concerned. 

If th^ reputation of an officer is found to be bad, the 
Superintendent shall quietly gpve the officer concerned a hint of the 
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tr. Xtinilu'r of niirnilicrs of crinvnal Irihes convicted of 
otU'iKVs umlvr ('liaptvr X\'1I. 1. l\ (*. ttr under the .Security .Section.s 
of the l.*. I’. C'. or under the Criminal 'i'rihes .Act. 

'riu* amouui ^laid dl•rinl^ the year under report as Rewards 
for she ;;rrest «>»' ahseiUees. 


;7. Remarks on any special measures taken to enforce re.spon- 
.xil'.ilijy of ;ind CluKihi-.hirs in connection with the Roll Calls and 

Surveillance of meiuhers of Criminal I'rihes. 

:ii. .Xumher of casv'^ traced to Criminal Tribes durins^ the 
year umliT review. ‘I'he liittnvs of total crime shall also he shown 
and a percenia; 4 e of the crime committed I)y meiuhers of Criminal 
Trikes calculated and incorporated in this report. .Suspicions shall be 
.added to eouvicti«in> for purpi ;es of lindinj; the numher of cases traced 
to .>.uch tribes. 

7 'll. Similar information rejrardin.e: .Si)ecial Rejiorl Cases. 

i-.r. Remarks on any cases in which adequate punishments 
appear lo h.ive been indicted especially in the cases of olTenders re- 
convicted of specified offences under the Jaipur Renal Code, imni.shablc 
under Section J1 of the Jaipur ('riminal Tribes .\ct (25 C. 'P. Act), 
with minimum sentence of 7 years' ri”tiroiis imprisonment. In thi.s 
connection it mU'.t be remembered that in all convictions under .Section 
2n ill of the J.aipur Criminal Tribes .\ct (under which clause the 
majority of Rolee e.ases are de:dt with) imiwisoninent mu.st be 
indicted. 

.r. Remarks on the Inuirer Rrint System as applied to members 
of ('riminal 'I'ri’jes and the re.sults ol>tained therefrom. 

.VI. Remarks on the procedure followed in connection with the 
control of wauderini^ .itausis and others not yet registered under the 
.Act. 

.vii. .Any other matters de.<erving of notice. 

(11) Rvery SuiK'rinteiulent. in whose Division any fairs or 
public assemblies of imiiortance are to take place, shall, on the 1st 
.August of each year, submit to the ollice of the Inspector-General, a 
list of such fairs and assemblies for the ensuing year with the dates on 
which they are to be held. 

On the' termination of each large fair or festival, the Superin- 
tendent shall submit a report dealing br efly with the state of crime, 
conduct of Police, loss of male or female minors, and the existence of 
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any excitement of a political or religious nature during such fair or 
festival, as the case may be. At the end of this report, the Superin- 
tendent shall also state whether the Police arrangements have been 
found satisfactory and whether any alterations or additions are re- 
commended for the next celebrations of the fair. 

(12) Ever}' Superintendent shall prepare and despatch in 
September each year to the office of the Inspector-General of Police, 
an Annual Administration Report. 

^'he report shall be a statement of facts and shall not contain 
suggestions or proposals for orders. 

Among others, the following matters sha'l be entered in this 
Report: — .■ 

i. All matters of importance connected with the Police ad- 
ministration of the Division. 

a. Occurrence of serious offences and the results of, and the 
effect produced by. Police investigation. 

Hi. Reasons of increase or decrease in crime as the case may be. 

iv. Matters of special interest connected with notorious gangs 
who have been at work during the year under review. 

V. Effect of political or communal activities on the crime of 
the Division. 

Quarterly Inspections. — 1- Every Police Station and Post in 
a Division shall be thoroughly inspected by the Superintchdent-in- 
charge, at least twice in each year. 

2. At such inspections of Police Stations, a return for each 
quai'ter’s working since the last inspection shall be made out and sub- 
mitted with the Inspection Report, in the form given in the appendix, 
to the Inspector-General through the Deputy Inspector-General. 

3. In commenting on the 'working of Police Stations in such 
inspection reports, care shall be taken to avoid basing an op nion 
on statistical' results, percentages of convictions and similar mis- 
leading data. Nor sliall strictures be passed in the report in regard 
to an officer’s honesty and character. .Such matters may be mentioned 
in a separ,ate confidential note which forms an enclosure to every 
inspection report. 

4. At such inspections, officers shall not spend more time than 
is necessary in examining registers, but shall rather try to make them- 
selves acquainted with the personnel of the Police Station or Post, as 
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I Ik- case may be, and sliali eivinire intn and discuss with the S. H. O . 
mailers ciniceniini; current crime, cases and procedure. 

.^. 'riiey shall assist such ollicer with advice, direction, encou- 
ra.eement t)r warnin.t; as may he refjiiired and shall listen to and deal 
with any retiiiests he or his subordinates may have to make. 

'I'be Ouarterly Insiiections may be completed in live instalments 
:ts lollmvs: — 

.\»i. 1. — Parade. Discipline. Kit. .\rins. Mounts, .State property, 
l\e.<ji.>:ter X'«». \‘I1. l»nildin"’s and .general cleanlinciss. 

.\... Store-iV(an. li. ..Ics XVI. XVII. XVlIl and XIX. 

.\o. .V- -C'.'i'ie work Reliisters 1. II. 1\’. IX. Xll. and XIi-.\. 

lile.s of Case Diaries and I’etty OlTences Rejjister. 

.\o. -1. — ('onlidential Rec<irds. i.c.. History .Sheets. Personal 
biles. Rooks IX (-1 ). X. X-.\ and XI and Index of 
Personal b'iles. 

Xo. .s.— Re.uisteis 111. \ . Vl. VIII and X\'. 

Clui'K' of Cash and Ihof^iily. — I'or checkinii: jiroj erty, the 
.Superintendent should inspect the .''tore-room with the Moliairir of 
the Thana and t.nke account of the cash and property in hand by refer- 
rin,ir to Rooks .\\'I and .\\’II. W hile in the Store-room, he should 
also satisfy himself that all ihe ariicles connected with ca.ses have been 
properly l:il:elle<l and clearly show the nnnbers of I'.I.Rs.. and sections 
of Daw. .as alsii the dates on which they were admitted in the .Store- 
room. Particular notice should be taken of the i)roperty lying unneces- 
sarily for .a long time and orders given then and there for its disposal. 

Kntries in C'ash Rook should ne.\t be checked by referring to 
the relev.mt entries of the Daily Diary and the receipts issued from 
Register Xo. XIX. 

Rxits of properties should be verified by referring to the Road 
Cerlilicate la.ncerned. which will be found in Rook No. X\’III. and to 
the lejiorts recorded in this connecdon in Register No. II. The 
Suiierintendents during their formal insjections are also expected to 
gci into ihc leasons of de’ay in recoupment of the moneys of Permanent 
.-\dvance. If any particular bills have not been cashed within a fort- 
night and no satisfactory reasons exist for this delay, the Central 
Polite OOice should invariably be addressed on the subject. 

Cht'ckini) of Case Records. — Different officers have different 
ways of inspecting the case work Registers, but if officers of the Jaipur 
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(]uarU’r. if the crime is not ahnonnally high in the Police 
Station tinder inspect 'on. 

While commenting on the state of crime, clear and concise 
re.asons should he recorded for the increase or decrease, as the case 
may he. Ir. c.ase of flecrejise a note should he given whether it is 
genuine or only a decre.ase «tn pajter. due to burking of offences. In 
case of increase, the (iazitted Oflicer should record instructions for 
le.ading a campaign agamst the growing crime, such as a constructive 
scheme for night patrols; ensuring a check on the movements of 
criminals: a ytthohoiuii .system along the border lines; or operations 
of .Sections 107 and lOX J. C. P. C. (109 and 110 C. P. C), as the 
need may he. 

CliCi'kina of Com'ii lion I^ci/islcr. — In connection with the Con- 
viction Register, the I^uperintendint ol Police shall make .sure that: — 
((/) the entries are u|) to-date and all convictions awarded to 
re.sidents of the Police Station under Chapters XII and 
X\ II of the I. P. t'. and certain .scheduled sections of other 
Law.s ha\e he»’n duly incorjiorated in this Register. This 
could he verified by c«»mi)aring the entries of this book 
with those of llonk Xo. IX. Part II. .and Conviction Slips 
received from the Pro.secnling (Iffice. 

(/>) the last entry of a convict having two or more convictions 
gives reference to his previous convictions : 

(f) convicts who have died or changed their residence perma- 
nently have been duly struck off' (he Register. 

Clicch'iiKj of Prochiiiucd Offenders’ Register. — In connection 
with “ Proclaimed Off'enders.” the following points must necessarily 
be si.ated in In.spcction Reports: — 

(a) \\’hether all the ab.scondcrs mentioned in the Absconders’ 
Register against whom action has been started under 
Section 77 J. C. P. C. (87 C. P. C.) have been duly entered 
in Register Xo. X. Xo. XI and the Proclaimed Offenders’ 
List and Register and whether History Sheets and Personal 
Files of such offenders have been duly started. 

(&) Whether a complete and up-to-date List of Proclaimed 
Offenders is conspicuous^ exhibited outside the Police 
Station building showing the amount of rewards offered 
in each case. 
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(c) NN hrtliiT a full (ijipdrUtnily is j^ivcu to lUcmbers of tlu; 
pulilic to lixik ui» this list when they visit ilu> I'olici: Station 
on any business. 

( »/ ) Whether C'oustahle.s anel Head ('on^tables reiueinber by 
heart, the names, particulars ami «lescrIptlons t)» all tlu; 
Proclaimed Offenders, ICvery Constable and Head f'ojt- 
stabk attached to the Police .Statum should be directly 
<|Uestioned on this point. 

( f ) W hether the .steps taken l«» arrest the Proclaimed < )ffenders 
are adetpiate. 

( f ) Whether residences f»f the associates and relations of 
Proclaimed Offenders, as noted on the top pajfe of lli.story 
.Sheets, have been l(n>ked into by the local P<»lice chiriny 
their <lay and ni;;ht Patrols. 

(;;i Whdher the re<|uisite amount of evideJice .s'iil e.xi.sts 
aj^ain.st Proclaimed Offenders, which is sullicient to 
warrant convictions in the event of arrests, 'I'hc order.s 
in this connection are, that iti ca.ses of trivial nature, in 
which snflicient evidence is m>[ forlhcominjjf by reason of 
lap.se of time, the name of the J’roclaimed f.)nender .shall 
he struck ofi' tlic Idst of Proclaimed OlTenders and no 
more time wasted on his search. 

Clurl{iii<j of Siin'cilluiicc. — In connection with Police .Surveil- 
lance, remarks shcnild he recorded, whether it is suiricicnl and whether 
the .Surveillance as showji on paper is j?emujie. This could be judj-cd 
from entries of History Sheets, entries of Ciislit recorded in Haily 
Hiary and in cases of registered had characters, from monthly inclc.'ccs 
appended to their Personal Files. The entries of Gaslit recorded in 
the Daily Diary .should invarialdy he compared with the entries in 
History Sheets and monthly inclexc.s, before an opinion is formed. 

Checking of Hisiot y Sheets. — Tn checking History Sheets, the 
Inspecting Officer should pay his particular attent'on to the following 
matters : — 

(g) whether the top page mentions the names of associates and 
relations of the bad character; 

(b) whether the index of convictions is complete. This should 
he verified by comparing the entries with those of the 
Conviction Register; 
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Sheds ” and “ Personal Files.'* 

Diirinjr <he.se periodical in.speclions, Superintendents of Police 
.should fiinhcr .satisfy themselves that the I lislorv Sheets and I\-r.sonal 
Files of the (irst three clas.ses are duly entered in Hot)!: No. XT and 
of class 4 in a .separate inde.': prepared according to “ Number Dchi’’ ” 
also that men havinjr one or more -susjiicions or convict i(jns have been 
duly taken notice of in the way of startimr I’ersonal Files and History 
Sheets; this could be checked by reference to I’ook No. IX, Part 111 
and Part V. 

In case of Proclaimed Offenders, .Superititcndents of Police 
should satisfy themselves that entries arc made in red ijik in their 
History Sheets. 

The ])racticc of summoning bad characters to Police .Stations 
during Gazdted Officers’ inspcctiftns is wholly illegal .and .should not be 
encouraged by the Superintendents of Police. If a Gazetted Ofiicer 
doubts the correctness of any entry m.adc in a History Sheet, he is 
supposed to visit the residence of the Badinasit and verify the entry 
personally or he may summon and consult the Patels or other reliable- 
people of the Badmash's village, but in no case should he allow the 
Baduwsh being summoned to the Police Station for, his interview. The 
most important duty of a Gazetted Officer in connection with History 
.Sheets is to make sure that the entries of the associations arc correct. 
This verification should be made during his village touring and 
additions and altcraPons m.-ide in the appropriate column in his own 
handwriting. The system of recording a brief account of History 
Sheeters with their modus operandi on separate pages appended to 
History Sheets should also be encouraged by Superintendents, 
during their inspections. They must as well make sure that bad char- 
acters who have deserved a treatment under Section 108 J. C. P. C. 
(110 C. I’. C.) by reason of having 3 or more successive suspicions 
in cognizable cases within the last three 3 'cars have been duh- handed 
up to Court. This duty according to the Police Rules devolves on 
Circle Inspectors who, if found lacking in its performance, should be 
gingered up and cautioned to remain fully vigilant for taking the 
earliest opportunity of making out bad livelihood cases. 

Gazetted Officers, while on inspection duty, should also sift 
out and eliminate unnecessary sheets and files from the Tliaua records 
and order their destruction, acting on the general principle that if a 




CHAPTEK X. 


Privileges and Liabilities. 


Prh’Ucncs . — Every l\illce OOicer eiirf)I!ed tinder .Section S of 
tlic Juiirar Police Act (Section 7 of the Police .\ct; shall receive on 
his .-ijjijointinent an Aiipointnient Certificate under the seal and signa- 
tures of th(! Inspector-General by virtue of which the oOlcer holding 
such (,'jrtdicate shall be vested with the powers, functions and privileges 
of a Police Ofiker. Such Certificate shall cease to have effect when- 


ever ihe person named in it ceases for any reason to be a Police Officer 
and on his ceasing to be such, the Certificate shall be forthwith sur- 
rendered iiy him to his superior officer, failure or omission whereof 
has been made punishable under Sectifin 22 of the Jaijmr Police .Act 
(Section 28 of the P<ilice .Act); provided that a Police Officer shall 
not by reason of being susiiended from office cease to l>e a Police 
Officer; during the term of such suspension, the powers, functions 
and privileges ve.‘:ted in him as a Police Officer shall of course he in 
abeyance but he .shall continue subject to ihe same responsibilities, 
discipline ami penalties, and to the .<anie authorities as if he h.ad not 
been ‘.u.sprnded- 

Police Officers appointed under Sectic.n 3 of the Jaipur Police 
Act (.Seciion 4 of the Police .Act) and enrolled under Section 5 of the 
Ja'pur Police .Act (Section 7 of the Police .Act) shall be entitled to 
CMercisc authority and jiowers ve.stcd in them under the jirovisions of 
.Sections 17. IS, 19, 24. 25. 26. 27 and 29 of the Jaij)ur Police .Act 
(23, 24, 25, 30, 30-.A, 31, 32 and 3-^ of the Police .Act) and other -Acts. 
Codes and local special J^ws passed f<»r regulating criminal procedure. 

Police Officers appointed and enrolled under the Police .Act shall 
be eniitled io Rewards. Leave and Pension iiermissible under the Rules 
and in case of deaths, whilst in the actual discharge of Police duty, to 
pensions to their wives, ch ldren and other dependants. 

A Superintendent of Police will ordinarily, besides his pay and 
travelling allowance, be granted a conveyance allowance at the rate of 
Ks. 50 (ler mensem, if he maintains a motor vehicle for touring 
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purposes. 

A Superintendent of Police will ordinarily be allowed, free of 
charge, the service.^ of two Constables, one to serve him as Office peon 
and the other as his personal orderly. 

.-Vn Tns]iector of Police will ordinarily be allowed, free of charge, 
the services of a Constable to serve him as his personal orderly. 

Upper subordinates will ordinarily be granted conveyance allow- 
tnees at the fodowing rates:— 


Rs. 20 per mensem, for a Plorsc. 
Rs. 10 per mensem, for a Camel. 
Rs. 5 per mensem, for a Cycle. 


Upjier subordinates will ordinarily be provided with free 
married quarters or a house rent in lieu thereof. 

i-ower suhordinates will ordinarily be quartered in Police 
barracks, free of charge. 

(’).'!icers and men working in the C. I. D. will ordinarily be 
granted duty allowances at the following rates: — 


Superintendent 
Inspector 
Sub-Inspector 
Head Constable 
Constable 


Rs. 50 p.M. 
. Rs. 15 p.M. 
. Rs. 10 p.M. 
. Rs. 5 p.M. 
. Rs. 3 p.M. 


Lower subordinates working in the urban Police Stations at 
Jaiinir will ordinarily be granted City allowances at the following 
rates : — 

Head Constable . . . . Rs. 3 p.:m. 

Foot Constable . . . . Rs. 2 p.m. 


(iazetted Police Officers shall be entitled io enter Jails at any 
time for any purpose connected with the discharge of their duty. 

Subordinate Police Officers shall be entitled to enter Jails in 
uii’Torm K.r any imrpose connecied with the discharge of their lawful 
duty, provided that they shall not be entitled to interrocnite a prisoner 
without an order in writing from the Xasnii or Foujdar, as the case 
may be. addressed to the Superintendent of Jail. 

Every Police Officer shall be entitled to free medical attendance 
at the Police Hospital. Officers of the rank of Sub-Inspector and 
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upward? I shall be entitled to free medical attendance in the Districts.. 

Police Officers of the rank of Sub-Inspector and upwards shall 
be entitled to chairs when 'visiting superior officers of all departments. 

Sub-Inspectors and Inspectors shall be treated with the con- 
sideration due to their ranks, and shall not be addi'essed with the word 
“ hint during their official dealings with superior officers. Both in 
conversation and in correspondence, they shall be entitled to be addres- 
sed with the word “ Ap” or "Raj” or any other equivalent word, 
which common courte.sy and rules of etiquette demand. 

Sons and real brothers of Police Officers shall be given prior 
claims to appointments in the various ranks of Police department, pro- 
vided that they possess at lea.st the minimum qualifications and do not 
fall too below in the order of merit in competitions which are held 
fcir the purposes of making selections for such appointments. 

proicctioits . — Police Officers of and above the rank of Head 
Constable, 2nd grade, shall not be prosecuted on private complaints 
except with the previous permission of the Inspector-General obtained 
.under Section 188 J. G. P. C. (197 C. P. C.), and such permission 
shall ordinarily be refused unless the Inspector-General has satisfied 
himself in advance by a local enquiry conducted in person or through 
a Gazetted Officer that the facts constituting the alleged offence 
actuall)' warrant the necessity of such a course and that the failure to 
hand over the defaulter to a Court is sure to lead to a miscarriage of 
justice. 

Under Section 33 of the Jaipur Police Act (Section 42 Police 
Act) , no action or prosecution shall be instituted against a Police Officer 
at the instance of a private person for anything done by him in his 
public capacity after three months have elapsed from the date of the 
act complained of, nor shall such an action or prosecution be entertained 
by Courts unless a notice in writing of the proposed action and of the 
cause thereof has been given to the defendant at least one month before 
its commencement. 

A Police Officer being prosecuted by a private person for an 
act done in good faith in public capacity which has been endorsed bv 
bis .superior officers shall, at the discretion of the Inspector-General, 
be defended at State expense. 

Under Section 30 of the Jaipur Police Act (Section 35 Police 
Act), any criminal charge against a Police Officer above the rank of 
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a C!otisJahlo shaM be eininircd into anil determined only by an officer 
exereisinii’ the jniwers of a Maiiistrate. 1st Class, or a higher 
Mai'.ist rate. 

b'or all .acts done in i^ood faith towards their duty. Police Oflicers 
shall, i!e.''ides heins; .liiven the fuile.st advantajjc of the leifal protections 
alVorded h\ Law. have the whole-hearted support of the In- 
spector Cener.'d ;\nil the nepartnient if called upon by Ma.e;''.strates or 
Oflieers "if tit her Departments to exp'ain their conduct in such cases. 
If prosecuted for any such act. the Department .shall, at the discretion 
tif the Inspector-Cener.al of Police, undertake to enp;a"e their counsels 
a’id to coinluct their defence and .shall furthermore aflford all possible 
facilities, in the way of ijrant'ni; leave, procurins^ defence evidence, 
dejiutinj:' superior tiflicers who have endor.sed such acts to appear as 
defence witnesses and prantintr compensations in deservln;.^ cases. 

/'..•a'.nv/'. — Sjiecialy ajipreciahle and jiraiseworthy service 
rendered by (ia/.eited Ollicers of the Police shall he appreciated by 
means of letters of thanks issued in per.son by the Durbar, the Council 
of State or the Insp.ector-Ceneral. accordiny; as the nattire of the work 
done su.i;'.tre>ts and the deijree of the credit earned deserves. 

Good and commindahle pie':es of work done, spasmodic efforts 
displayed, and extra keen and vist^ilant duties ]5erformcd by enriilled 
Police ttfrieers >jhrdl he appreciated by j^rants of Commendation Certi- 
ticales. Special Comniendatiiin t'eriiiicates. special prom;jtions and 
ntonetary rewards. 

- (I'o'ul Coiidiic! sSint'cs . — In addition to the various kinds of 
rewards mentioned in the jirecedini; iiarasjrajjh, jfood conduct stripes 
not exc.'eilinir three in all and not more than one at one time may a’so 
he conferred upon Constables for conduct displaying; exceptional 
address, acuteness, fidelity or couraije or which appears to be specially 
jM-aisewortliy or as a reward for continuous exemplary conduct during 
a long jieriod of service. Tltese stripes shaM be worn on the sleeve 
of the right arm, half wav between the elbow and the wrist and when 
the number of such strijrcs comes to three, the recipient, except in 
case of real necessity, shall be exempted from all sentry duty. 

Commendation Cci tiflcalcs . — When an Enrolled Police Officer 
renders ready and efficient assistance in the investig^ation of a criminal 
case, the arrest of a cr’minal or the preservation of law and order, or 
gives valuable information, the Inspector-General or the Deputy 
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Inspector-General, as the case may he, may in addition to. or in lieu of 
any other reward, grant such Police Officer a Commendation Cerli- 
ficale of ist, 2nd or 3rd Class, as the nature of the work done suggests 
and the power of the granting authority permits. 

Special Commcmiaiiuii Ccrtijicalcs. — Special Commendation 
Certificates may be granted to Enrolled Police Officers and members 
of the Police ministerial staff for conspicuous good work done 
uniformly throughout the year or for a duty performed on important 
State functions and liig festivals, when such Certificates are issued 
simultaneously to a large number of Police Oflicers, in recognition of 
extra duties performed on such occasions. 

Special Promoiiov. — Where possible, with due regard to the 
rules in force regarding promotions, a specially good serNdee may be 
rewarded by a special promotion. 

Cash Reivard. — Rewards in cash or of articles of value may 
be granted to enrol cd Police Officers and members of the Police 
ministerial staff for exceptionally good work done in connection with 
the administration of Law, the maintenance of peace, safety and goorl 
order or for conduct displaying exceptional address, keenness, acute- 
ness, industry, fidelity or courage. 

An enrolled Police Officer inslrumemal in the arrest of an 
absentee member of a Cr'iminal Tribe will ordinarily be entitled to a 
minimum reward of Rs. 3 and in that of a Proclaimed Offender to a 
niininntm reward of R's. 5. 

When an Enrolled Police Officer acts with conspicuous courage 
in s.ivingj or attempting to save a human life; in attacking a gang of 
armed dac»iits or resisting an attack made by the members of such a 
gang or by armed robbers, burglars, thieves or rioters, heavy monetary 
rewards will be offered besides any other reward which may also be 
granted for the act of bravery. 

Reward Rolls. — In each case which is deserving of grant of a 
re^vard, the Station House Officer shall personally prepare a Reward 
Roll in the prescribed form, within seven days of the occurrence of 
the incident concerned or in cases which have been sent to Court, with- 
in seven days of the receipt of information regarding conviction. 

The Reward P.. 0 II shall briefly show the work done, giving 
reference to the paras of Case Diaries in which it has found a mention. 

In the open space above the table of columns, this roll shall show 
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t!ic ni;m*'cr of F.l.R. or Daily Diary/ as the ease may be, the elate of 
occurrence, the flate of inili>ement. !f any. and a precis of the case. 
^'h^‘ last three columns shall he left b'ank for the remarks and orders 
of Gazetted Ollicers. The Tliaiia hie of the duplicate Case Diaries 
sl’.all not be sent with the Reward Roll, as the same may be required 
by the I’rosecutinj;' Ofllcer for jiroduction in the .\ppellate Court. 

.Superintendents of Police while dealing' with Reward cases 
shall j’ivc clear and conci.'-e reasons for their recommendations in the 
aijprojiriate coluir.ns of the Reward Rods, but shall confine their re- 
marks only to the re’cvanl pieces of commendable work without dis- 
cussin.q' the pers''<nality of the recommendees. They shall in each case 
make definite sujjsjestions for tyrant of dilTerent kinds i.f rewards, which 
in their ojiinion, have been earned by the varitms recommendees. 

'Superintendents of Police shall transmit the Reward Roll to the 
Central Police ( Ml’Ce within .seven days of its receij)! from the Police 
Station and sha’l forward therewith their office file of the Case Diaries 
concerneil, which shall be returned to them when done with. 

Tliese Rolls will receive the immediate attention of the Deputy 
Inspector-General or the Inspector-General, as the case may be. and 
their orders sanc'ioninp; rewards shaM be i)romptly entered in the Service 
Rolls Ilf the recipients under separate entries. 

Principle Rcyanliiifi Rcz\.ar{1s - — .\ small sum jjiven to a low- 
])aid Constable is always belter appreciated than hi”’ rewards .^;ranted 
to well-jiaid officers. Suiierintendents’ recommendations should there- 
fore be based on the principle of confining monetary rewards, as much 
as possible, to lower subordinates only. .Mthough the cases of 
lacklinfi. recoveries, pursuits and captures frenerally stand to the credit 
of the head of the Police party whose arranfiements have led to success, 
the manual work which often plays a prominent part in such cases 
should never be lost sig-ht of. It is ordinarily through a Constable 
that the first clue of a case is found, as he is the man who is put 
in direct communication with the accused on behalf of the officer and 
it is again he who actually conducts the searches of persons and houses 
of the accused and suspects. The lower ranks should, therefore, be 
held in precedence as much as possible in the matter of granting 
monetary rewards. 

Promptness in granting rew'ards 'is another point which requires 
special attention of the Superintendents of Police. There is little use in 
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granlinj*- rewards at a stage when the recipients have nearly forgotten 
the incident, l^econiinendalions should not be unneces.sarily belated 
and when reasonable grounds d<j not exist for withholding or delaying 
such reconiniendations, the Reward Rolls should l;e subniittcfl to the 
office of (he Inspector-General at the earlie.st opportunity. In any 
case, captures of Proclaimed Offenders, successful operations ef 
\agrancy and Security .sections and pieces of stiperior spasmodic work 
must be rewarded directly after the incident has occurred without 
waiting for trials. In either ca.ses. the Reward Rolls may be submitted 
after the termination of trials wilb.out, however, waiting for the results 
of apjOeals. 

In important ca.ses and whenever possible. Rewards and 
Certificates will be presented personally by the Insjiector-General or 
the De]niiy Insiiector-General in a general parade or on an occasion 
when large numbers of Police Officer.; and members of the general 
public happen to be present to witness such prescnta.lions. 

For .sanctioning authorities, please refer to the “ .Schedule of 
Powers *' filed at the end. 

Leaves . — The follovVing kinds of leave are permi.ssiblc to Police 
Officers under the .State Rules: — 

(/). Privilege T.x:avc. 

(//■). Sick or Hospital Leave. 

(///). Leave without Pay and Allowances. 

{iv). Casual Leave. 

Prk'ilcgc Leave . — The amount of pri\’ilegc leave earned is 
one-cleventh of the time actually spent on duty without intcrruiUion, 
and the total amount of privilege leave admissible at one time is limited 
to six calendar months. 

An officer applying for privilege leave must declare that he 
does not intend taking any more privilege leave or resigning the service- 
within a period of six months from the date of expiration of such 
leave. In case a separate declaration has not been filed with the leave 
application, it shall be implied that the applicant has accepted this 
condition and he shall not, except with the special sanction of the 
Council of State, be granted any further privilege leave till six clear 
months have passed after his return to duty. 

During the period spent on privilege leave the incumbent shall 
be allowed a leave allowance equivalent to his substantive pay. 
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Sick l.covc . — Sick leave may he ,ijranted up to a lituit of three 
momhs a>. one lime hut not more than one year in all. For period of 
ah.'seuce oti .';ueh leave, half averaije salary .shall be allowed unless 
pr.vik\e:e leave is also due, in which ca.se full pay will be admissible 
for the portion so due. the rest of the period being paid at half rates, 
a*-' allowed hy the sick leave rules. 


Not». — S ick leave iiiaj- l.i .'.(Idvil lo privilcec leave up te a inaxiiuum Jierioj of three 
ir.ivitii.t stihjvct li» the pei.eial n-le llial the period of al)>er.cc shall not in any case 

c.\cci.d si.e ironths il ;i liirc. 

Mospilal leave may be granted in lieu of sick leave only to 
lower subordinates who may while sick in Police Hosjiiital or while 
receiving medical aid as outfliuir patients at the Police Hospital at 
hcadtiuarlers or at a Stale rural dispensary in the inoffitssil, be allow- 
ed. at the discretion of the sanctioning authority, leave of absence from 
duty, subject t(. the rules gtn ern'ng sick leaves. 

Hospital leave may he taken at a stretch or by instalments 
and may he followed by or ttiken in continuation of any other leave 
permissible under the State rules. 

While on Hospital leave, an oflicer will be entitled to free 
medical attendance, the cost «if medicines and his diet being borne by 
the State. i)rovided that his illne.ss has been certilied not to have been 
caused by irregular or iutemperate habits. 


Norn. — .-Mi p-.Tiixts 'piiu in Ilc-pitn's : trail be entered as "sick leave" in the leave 
statement »>f the dfl.ver ennee-ned. as s.u.r, ; s he is Jiseharged fit for duty. 


Lanr mtlioiit . Ilinxyoucis. — l-eave without pay is usually taken 
when no other kind of leave is due. There is no limit to the length 
and frequency of such leate. subject lo the principal condition that no 
kind of leave shall exceed one year at one time. If a leave extends 
beyond one year, the officer concerned shall be considered out of 
employment, from the dale on which the year of his absence has 
expired, which is the general rule for all the Services in the State. 

Ca.'dial Lcaz’c . — Tliis leave is of an informal nature. Ordinaril)’- 
it shall be limited to 10 days av one time, but for urgent special reasons, 
more may be granted up to a limit of 15 days, which is the maximum 
allowed in one calender year. The officer concerned shall draw full 
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pay and allowances clun'n.tf such ahsence. Whilst on casual leave, the 
officer shall he treated as if nn duty for all purposes of internnl discipline 
of the Force. 

Leave AppUealioa. — Ap{>lications ff»r leave shall he made in the 
prescribed ionn and the parlicu’ars reejuired by such form shall be 
correctly and fully mcniioned. 

With every aijjjlication for leave, a .statement must be attached 
by the Orderly Officer at the Central Police Office or head clerks at 
Superintendents' Offices, as the case may be. .i^iviujy: particulars of — 
(1) all leaves previot’sly enjoyed by the applicant, in order to 
ascertain whether the leave apjilied for i.s ])crniissible and due; 

f2) all punishments awarded to the apjdicant fluring- the last 
six months in order to ascertain whether the applicant is deserving of 
this privilege. 


Nctk. — U iilcs's jrccially oihrrv.-J'c. a Ic.-ivc Iv“?in uiifjin 35 rhys of the 

date on which it is pranted. If timc-Inrrcd. the «>ripim1 applicati'/ti may i"c entertained for 
passing orders of renewal, if so desired by the s.mcth/r.ing authority. 


Lco7 C Certificate . — When a Gazetted Police Officer grants leave 
to an Enrolled Pohec Officer, he ^hall grant him a Leave Certificate, 
which will tie borne by the incumbent during pendency of the leave 
entered therein. 

Recall from Leave . — Every officer or clerk proceeding on leave 
shall leave v.’ith his Superintendent of Police or the Officer-in-charge. 
Central Police Office, a.s the case may be. the address to which com- 
munications should he sent to him in the event of it being necessar}’ 
to recall him or to refer to him for any purpose. 

If a Police Officer is recalled from leave to give evidence, the 
time spent by him^on hi.«: journey to a Court and back and in attending 
the Court will be counted as a part of the leave. If an officer applies for 
leave and his evidence is exiiected to come up whilst he is on leave and he 
will ha\'e a long journey to reach the Court, the sanctioning authority 
will consider whether the commencc-mcnt of the leave should not be 
postponed till the applicant has given his evidence. 

Pfinciple Regarding /..cai'cs . — So far as exigencies of the 
serrice allow, the maximum leave admissible by rules should be granted. 
-The most objectionable practice of obtaining a few days’ leave in the 
■first instance and then starting sending telegrams for extensions, which 
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exists at present among subordinates, must be discouraged and as 
much as possible, full dues should be given at the outset, so as to 
minimise the chances of extension applications. 

If an officer cannot be spared, the leave should certainly be 
refused, but if he can be spared and the leave is due, there is little 
reason v.-l'.y he should not be a'lowed to enjoy it full, unless he is under 
a Black Ivlark. 

Fullest discretion may, however, be exercised by the sanctioning 
authority in regulating the times at wh’ch leave may be given, and in 
exercising such discretion, the advantage of the State, the interest of 
Police work, and the convenience of the Officer concerned will be taken 
into consideration. 

It may be noted that leave of whatever kind cannot be claimed 
as a matter of right and can only be granted subject to the exigencies 
of the serx-ice. If, however, a medical certificate is submitted in support 
of an application for leave, the leave will ordinarily be granted. 

^^'ith tlie exception of an indispensable sick leave or a casual 
leave of short duration to attend to verx- urgent private affairs, no 
leave shall be granted to probationers and recruits until they have 
passed the prescribed examinations and have been confirmed in their 
appointments. 

Except in .special cases of uigency. more than one-tenth of tlie 
number of Police Officers attached to an Out-station Office, Police 
Station, Post or Guard shall not be allowed to proceed on leave at one 
time. 

Lower subordinates -sh.-ill not take with them on leave (except 
in cases of Casual and Hospital leave) any State property, such as 
articles of uniform, equipment, accoutrements, arms. etc. 

No officer while on leax-e shall take serxdce under any other 
employer, nor shall he engage himself in any trade or business xvithout 
obtaining permission of the Inspector-General in case of Enrolled 
Police Officers, and the Council of .State in case of Gazetted Police 
Officers. 

Police Officers obtaining leax’e shall obex' the orders of the 
Inspector-General in the same manner as they xx'ould if not on leax-e. 
If recalled, they must respond to the call xx'ithin sex'en days of the 
receipt of order, unless otherxxdse directed. 

All Enrolled Police Officers shall report departures to and 
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.'utIv.mIs from leave in I^aily Diary iimler separate reports and 


in ease oi 


arrivals, it sliall be clearly noted wlietlier the olbcer lias relnrned witli- 
in the period alhiwed in him and witlmut havinj^ overstaye'l Ins 
leave. Similarly if an onicer has returned before time, the nnspenl 
period shall he clearly speeitied in the Daily Diary so as to enable the 
sanctioning- authority to cancel the nnlaken portion, which shall he 
duly credited to the leave account <»l the oilicer concerned. 

A Police onicer a.i;ainst whom criminal proceedinijs have been 
instituted, or a departmental en(|uiry is l:cin}(- Cfinducled or is under 
contemplation, or who is under .sn.^pensiim or under orders of transfer, 
shall not ordinarily he granted atn* leave, 

Por sanction n}; authorities please refer to the “ Sche-.lule of 
Powers ” appended at the end. 

I.wbililicx . — Pvery Police Ofilccr shall he suhorflinatc tf) the 
authorities appointed under Law. 

Every Police Ofliccr shall obey the orders of his superior Pc'lice 
onicer who is senior to him in rank, srade or one r r more places in the 
same grade, also of Magistrates first-class, c'lnd Magistrates with higher 
powers when th.eir orders; have been com-cyed to h'im through hi*; own 
superior officer. He shall not finestion the propriety of the order, but 
may, if he finds it erroneous or unlawful, respectfully bring the fact 
to the notice of the officer giving or conveying such an order. 

Every Plead Constable and Constable shall salute all Police 
{.IfTicers of and above the rank of Snb-Tnspectors. 

livery Sub-Inspector in uniform shall salute a’l Inspectors 
unifonn. 

Every Sub-Inspector and Inspector shall salute all Gazetted 
Police (.Ifficers, Members of the Council of State and His prighness 
the Maharaja Sahib Bahadur. 

Every Gazetted Officer of Police in uniform .shall sa’utc his 
senior Police Officers, Mcmbcrn of the Council and His liighness the 
Maharaja .Sahib Bahadur. 

Every Police Officer on point or road-lining duty shall come to 
attention when His Highness, a Member of the Council of Slate or a 
Gazetted Officer of Police happens to pass him. 

Every Police Officer shall be liable to perform the duty assigned 
to him by law, or orders and rules framed by the Inspector-General of 
Police under Section 9 of the Jaipur Police Act (Section 12 of the 
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Police Act). 

ICvory Police Officer found remiss or negligent in performance 
of his duty or found guilty on ;i charge of misconduct displayed during 
the disi-harge of such duty shall be amenab’e to the penalties mentioned 
under head “ Punishments.'’ 

Every Police Officer shall be liable to: — 

1. Obey and execute all orders and warrants lawfullj* issued 

to him by any com^ctejit authority. 

2. Collect and commumcatc intelligence affecting the public 

peace. 

3. Prevent the commission of offences and public nuisances. 

4. Detect and bring offenders to justice. 

5. rvi)prehend all persons whom he is legally authorised to 

apprehend and ft r whose apprehension sufficient grounds 

exist. 

Every Police Officer shall be liable to keep order on public 
roads and in public streets, thoroughfares. Ghats and landing places: 
and at all other places of public resort and to pre'-ent obstruction to 
lawful assemblies and processions on such roads, streets, thorough- 
fare.s. and in the neighbourhood (»f worshipping places. 

Every Police Officer shall while engaged in the discharge of his 
duty keep his temper thoiMughly under control, shall act with courtesy 
on all occasion.s and shall take no notice cd abusive or irritative 
language. 

Every Police Officer shall act with calmness in enforcing his 
authority, law, v>r order, and shall not use more violence than is 
absolutely necessary. 

Ewry Police Officer shall act uith calmness in putting up his 
detence and shall remain respectful in answerin.g questions put by a 
superior officer. 

Every Police Officer shall be considered as “always on duty’’ and 
>har' be liable to do duty as a Police Officer at any place within the 
State territory, whenever and wherever called upon to do so by a 
superior Police Officer. 

Disabililws . — A lower subordinate shall not interview a Gazet- 
ted I’olicc Officer except with the permission of his immediate superior. 
He shall not make a written representat'on or request to a Gazetted 
Officer direct unless his immediate officer has refused to forward it in 
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•vvriicli cnse }ie will be entitled to forwarding a cop\' of his representa- 
tion to the Gazetted Officer, while the original application shall in 
every case be submitted through the medium of his immediate offircr. 
Upper subordinates shall not place improper obstacles in the way of 
Lower subordinates, who wish to prefer reasonable requests to Gazetted 
Officers. 

A Police Officer shall not record comments on the remarks made 
by a superior officer. If a Police Officer considers that an erroneous 
view has been taken of his conduct or of any matter affecting his 
administration, he ma}' refer the question in a temperate and respect- 
ful manner. 

A Police Officer shall not make complaints against his superior 
Police Officers which he cannot substantiate or prove. 

A Police Officer, except for the purposes of an official journe}* 
or tour, shall not order for private supplies tlirough the Police. In 
the former case, if he fails to pay for private supplies or pays an in- 
adecpiate price for such supplies or uses his influence to procure tlieni. 
he shall at once render himself liable to punishment, besides being made 
to pay up the full dues. 

-A. Police Officer shall not borrow mone}- from or become in- 
debted either directly or indirectly to any other Police Officer or to 
any agent, dependant, relation or. suret}* of an}' otlier Police Officer. 
Sim.'larly no Police Officer shall borrow mone}' from or become indebt- 
ed direclly or indirectly to any person residing or carr}-ing on business 
in the Di\asion in which such Police Officer may be serving at the 
time provided that tliis Rule shall not apply to ordinary shop debts; 

A Police Officer shall not, either directly or indirectly, lend 
money on interest to any other Police Officer or any other person wth- 
in the Division in which sucli Police Officer may be ser\'ing at the 
time. All Police Officers are forbidden, under pain of dismissal, from 
taking iieaA'}' loans from or placing themselves under pecuniar}' obliga- 
tions to persons and Police Officers subject to their offidal authorit}’ 
or influence, or from or to tliose residing, possessing property or carry- 
ing on business witliin the local limits of their cliarge. Police Officers 
heavily in debt, unthout any definite prospect of repa}'ment, shall be 
liable to summaiy' dismissal. 

A Police Officer shall not accept presents and Dah'cs of ^^"3’ 
description whatever from his subordinates and from persons subject 
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to his official authority. 

A I’olicc t.lffiaT shall n>>i receive ci'niplinientary or valedictory 
addresses In any form or accept testimonials of any kiiul nor attend 
comiilinieiitary entertainments of a formal and puhlie character held 
in I'.is honour exee])! with the previous iiermission of the Insi'cctor- 
Cieneral. 

A I’ohce Officer who ac<|uires land or other immovahle property 
either in his own name or in the name of one or more of his dependants, 
after having entered the I’l'llce service, shall he liable to report to the 
Inspect or-C>eneral through his immediate ollicer. full particulars re- 
garding such, proiierly. giving details of the value thereof ami of the 
means with which it has been met. 

A Police Officer shall not aecjnire any jiroperiy or enter directly 
or imlireclly into any transacii».n regarding any jiroperly in the Divi- 
.sl»,n in which he is serving at the time, without the previous permission 
of the lnsi>eclor-CJeneral. In the event of the Insiieclor-tieneral’s 
approval, the oflicer shall forthwith be transferred from such Division. 

A Police (Jflicer '-hail not engage himself in any employment, 
trade or ofiice whatever, other than his duties defined in the I’olice 
Act. unless exjiressly permiitevl to do so by the appointing anlhorily. 
Any I'olice CJlVicer found so engaged without a iiroper permission .sludl 
be liable to puiiishmetil under .Section P»<S 1. C. or .Section 2.1 of the 
Jaipur I’olice Act (Section 29 of the I’o.ice .\ct^ or under Depart- 
mental rules, as the circumstances of the case suggest. 

A Police Oflicer whether on duty, letive or iiension .shall not. 
edit a new.spaper without the sanction of the Councii of State. 

A Police (Jflicer shall not Iiecitine an accredited corresponflenl 
of any newspaper without the stmciion of the Council of .Stale. 

A Police Oflicer shall not l.ake ptirl in or subscribe in aid of 
any polilic:d or coitimuntd movement lujr shad he iti his private cajiacily 
attcticl any political or communal meeting. 

A Police Oflicer shall not act as an arbitrator in any case with- 
out the previous sanction of the Inspector-General which .shail ordinari- 
ly be refttsed in a case which is likely to come up before such oflicer 
in any shape by virtue «jf his executive office. If he is permitted to 
act as an arbitrator in any particular case, he shall accej;l no fees, 

A Police Officer concerned in a case affecting his official char- 
ac.icr wishing to engage an advocate or ])lcader shall first obtain the 
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sanction of tlic Inspcclor-rifneral in wrtlin*^^. who sliall (Iclcnnim; 
whether the case is one in which such pennission shouUl he jjranteri 
and whctlier in that case the State shi>n!tl hear the exj)enses or a fjart 
thereof. 

A PoMce Ofiicer shall not app’y f<ir his own proinf*ti(*n <»r 
transfer. Medical oflWrs' certiiiratcs recnnunendint' transfers on the 
ground of ill-health or nnsnitahility t»f cl’mate shall not he entertained. 

.^n I'.nrolled Police f)nicer inleiuliin; to resi}>n shall ifive notice 
to that effect in writinjj and shall not he penuittcfl to withdraw himself 
from duty until two clear months have elajised fr«)m the date on which 
his rcsiprnation was tendered, ]>rovided that the appo'ntinn' authority 
may at his discretion allow him to credit to State, two months' pay 
in lieu of such tiotice. 

Penalties . — .^n Hnrollcfl Police Ofiicer found remiss or 
ncfrlitjcnt in his duty or found guilty ott a charjre of misconduct, mis- 
behaviour, or culjiahlc ncttlijroncc. shall ordinarily he amenahlc to one 
or more of the followinjjf punishments, provided that he lias had a full 
oppo’‘lunii./ of explaininjf his action in rc.tfard to such misconduct <»r 
ncgli.cfcncc, as the case may he: — 

( 1 ) Prosecution. 

(2) Di.smis.sal. 

f3) Reduction. 

(4) Stoppajje of r’romotion. 

(.S) Forfeiture of Good Conduct .Stripe. 

(fj) Rlack Mark. 

(7) Censure. 

(tS) Fine. 

\9) Forfeiture of Pay- 

(10) Confinement to Quarter Guard. 

(11) Punishment Drill. 

(12) Fatigue Duty. 

'13) Standing Guard Duty. 

(14) Warning. 

The term, ‘ major punishment,’ as employed in the following 
pages shall he held to mean any authorised punishment mentioned at 
Nos. 1 to 6 in which a regvilar departmental enquiry has preceded 
the award of punishment. Those mentioned at Nos. 7 to 14 shall be 
deemed to be “ minor punishments,” which may be awarded without any 
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ni(|inry i rrmlini; such awanls. 

AM luajnr punishiiicnls shall he entered in the Service Knll of 
the defaulter. .Nnmn.u other inini<hinents those nienf oned at Nos. 7, 
S. and 1(1— ihou'^h not major — .shall also he recorded in Service 
Kolls. Punishments mentioned at Xos. 11 to 14 may not he recorded 
in Service Rttlls. hut must he entered in the defaulter’s hook maintain- 


ed in the oflices of the Sujierinlendents of Police. The records con- 
nected with awards of jamishments and |)ai)ers and fdes of cmiuirics 
ri o.irdiniT such ca'-es shall he Ided '••ilh the I- on it Mis'o's of the ofiicers 
C'.rci rned. 


I'l — Pro editions may he 


c'assed under the follow- 


inp- three heads ■ — 

!») Prosecutions on jwivate complaints in private ca.scs. 

[ii] Prosecutions on private comidaints for acts done in 
ofl'cial cajiacity; 

(Hi) Prosecutions on complaints preferred hy the Department 
for acts d<»ne in otlicial cajiacity as a Police Oflicer. 
Ca.so.s fadinir under Iiead (/) sliall he allowed to take their 
tiormal ouuse in accordance with the usual criminal jirocedure, with- 


out an\ interference hy the 1 lejiartmcnt. 


The olVicer concerned niiay. 


however, he jfrrmted le.ave which is jicrmissihle and due to him in 


order to facilitate his defence in the case. 


Cases falling under hea<l (//) in which head constables. 2nd 
tirade and higher Police ofticers are Concerned, .shall he referred hy 
Majiistrates to the Dejiartment and shall not he jirocecded with 
unless the Insjicctor-tieneral has allowed the Prosecution. In all 
sucli cases ;i.s well as in others which haw come to lijiiit ofiic’ally and 
which indicate coinmi.s-ion hv a Pol’ce Ollicer of a jienal offence in 
connection with his ollic’al relations with the jnihlic, the Inspector- 
(ieneral will ordinarily direct a jireliminary iinestig-ation hy an officer 
not helow the rank of an In.sjiector. If this investigation establishes a 
finwa fade case, a Judicial jirosecution should normally follow. In 
other cases the InsjK’clor-Cieneral may refuse to hand up the Police 
Officer to a criminal court which is his lawful prerogative under 
Section 188 J. C. P. C. ( 197 C. P. C.). 

During the cour.se of a trial under (ii) the Police Officer con- 
cerned. if he is not jdaced under susjiension. will ordinarily he granted 
leave of absence for purposes of conducting his defence. 
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If at the cm! of liis trial, the accused I’olice f)fiiccr is convicted 
under a penal olVence delined in fhapler XU and X\'ll, f»r under any 
other scheduled sections of the l*enal Caxle and other Laws, to ri^^orous 
imprisonment exceeding; (»ne month, he sh.all ordinarily he dismissed 
from the f««-ce. In other cases he may. at the discretion of the In- 
spector-General, he dealt with department.ally. 

C^ases faliinjj under head (uj) are tnore frequejttly constituted 
of the following olTences: — 

Sections 22 . and 23 ttf the Jaipur Police \ct (Sections 28 and 
20 «.'f the Police Act), ami Sections 1(J5, lOS, 119, 120, 151, i5S, 
208, 214, 319. 320. 337, 373, 377 .?7S. .VAS. 450. -151. and 403 of the 
Jaipur Penal Cmie (Sections lit*. 119. 128, 129, lol, 169, 217, 22,^, 
3.30, 3>1, .vkS, ,3S4, .ISS, 3.S9. 409, 4()5. 46<), .and 477-A of the Indian 
Petitil C.'ede). 

]*or itiiliation <jf prosecutions in such case*; the procedure pre- 
scribed I'.bcve for cases falling under heail (n’j shall he tjorntally 
followed, but a reguhtr departmental en(]uiry must necessarily precede 
!i iu\seia;t’<n under this head ami on no .account sh.all a I’olice (Jllicer 
be handed up to :t court under one or more of these or tiny t)ther 
sections of penal l.aw, unless and until .a full opportunity has been 
afforded to him for explaining his conduct during the course of a 
regular departmental cmiuiry. 

In cases falling under this hexid the Department shall conduct 
the prosecution on behalf of the Slate just as it would do in a case 
cognizable by the Police. 

An enrolled Police Ofiicer sentenced by a crimittal court to a 
punishment of line or simple imprisonment, or both, or to rigorous 
imprisonmc!il not exceeding one month, may be dismissed' or otherwise 
dealt with at the discretion of the oflicer empowered to pimish hiiti. 

Jn case he is punished with rigorous imprisonmetU exceeumg 
one month, he shall be dismissed from the force, h'inal departmental 
orders in such cases .shall be deferred until the appeal or revisionary 
proceedings have been decided, or until the period allowed for filing an 
appeal has elapsed without appellate or revisionary jiroceedings having 
been instituted. 

When a Police Officer has been tried and acquitted on a criminal 
charge, he shall not be punished depart mentally on the same charge, 
or .on a charge based on evidence which has been rejected by a 
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oiiniiiiai ouirf, nor shall ho. oNCopl in the circuinslancos clcscrihcd 
hflow, ho oonvicti-d doiiartinonlally s<»loly on ovidonco wliich was a pari 
of li;o i.r-.soouiion caso in support of iho criminal charjic, even ihouffh 
such ovidonco was for any roason not tondored in court. In such 
eases the I’oiico Dflicor ac(|uiilod shall ho roinslatcd, and the orders 
pa>.'-C‘.l in ioS]:cct of the iK'r'.od spent by him under su.spension shall 
ho for an hononrahle aoaiuitlal. 

Wltco a criminal chartro ajjainst a I’olice Oflicer has failed 
sololv f<»r toc'.m'cal roa.sons, or when the C(»nrt notes the facts as 
susi>icion>. hnl yivos the ;iccnso<l the h.onofit of the donbl or records 
the (•jimi**:i ^hat witnesses for the i>nKecnMon have re.-siled through 
the oNorciso *if inlluoiuv upon them, or when, though an acquittal is 
(irdered on the main charge, facts are hrought to li.ght in the course 
of the tri.-il which justify a separate <lepartment.'il charge, the judicial 
ac(jnittal sh.all not in itself he a har to departmental action, nor .shall 
it « r<i:’i;ii ily he considered to ho an hononrahle acquittal. In .such 
cases, the Department may lake such departmental action as appears 
warr.mted. 


I'isiiiissjl . — 'riie jmni.shiUvnt of distnisstil shall he awarded only 
for the gravest acts of misconduct or as the accumulative effect of con- 
tinued miscondttet ivroving incorrigihility and cotnplelo unlitness for 
Police service. In making such an aw.ard. regard shall he paid to the 
length service of the offender and his ckiim to pension. 

.■\n Enrolled Police Officer sentenced judicially to rigorous im- 
prisonment exceeding one month or to any other punishment not less 
severe, shall, if such sentence is not iiutished on appeal or revdsion, 
he ordinarily dismissed. 

i\t tiiii li.iii — A Police (.Iflicer may he reduced to a lower rank 
or if he belongs to a grjided rank to a lower position in the seniority 
list of h’s grarle or to a lower grade in his rank. The reduction may 
he Iviniiorary or permanent in accordance as tlte punishing authority 
directs. 


An upjier subordinate shall not ordinarily he reduced to the 
rank of head constable, unless he has been promoted from that rank 
and is capable of performing the duties of a head constable. If he is 
absolutely unlittcd for his position or for that of a head constable, he 
shall be dismissed and not reduced in rank. 

A head constable reduced to the rank of a constable shall, unless 
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riu* o\i>U‘niv (>l Uim* niuvnu'cllcf! riliiok Marks shall ordinarily 
rniiliM* tilt' nrijiimt liahK- to rt‘rhicti«<n. iinli’ss any cxtcnnalinj:^ circnm- 
stanoi-s i-\is'. Surh ninisInnciU shall oancil all cxisiini;- lliack Marks 
on* thf ])nrpii'.'.-' Ilf k-a\i’ 

WluT. ihi* tot.-il nninhor of lilack Marks awarded exceeds six, 
after <K‘:!nei:n.i «-pi- fi-r each e'‘tttmendat( ry entry which hai: been 
j'ennitted to count f<ir the purpose of cancelling' I’lack Marks, the 
I’oliee vhticer l•oneerned shall he calletl upon to show cause wh\' he 
shottld not he <iisnu>sed on the .uronnd of his ])ersistenl misconduct. 
If the defaulter fails to refer to auy extennatinti c rcuinslances he shall 
• inlir.irily hi «li>ini"-e(l iroiu the force. 

The onler aw.-irdin;^' a puni<hiuent which involves a lilack Mark 
'•’nail specify 'he nuinher of lilack Marks omslandiiijLf ni»ainsl the 
defaoher. and w hen the imi osit on of one un tv such lamishnienl 
renders him liahle to reduction or ilisiuissal under thes.’ rnles, the order 
shall warn him that such is the fact. 

( Cens’.tres may he recorded as independent punish- 

nien's in cases of triv’al nattire ‘u which it is deemid des’rahlc to give 
a warning to the defaulter hefore a major i.unishment is awarded. 
These shall he conlined otdy to f;icts and deductions from tacts which 
Constitute tile charge. Superlluous and irrelevant matter shall not be 
entered in si-rvice rolls when recording censures. 

.■'ll feustires •^hall he recorded as minor inmishments and shall 
he sntijHjrted hv formal orders entered in the Order Hook. 

— \ fine may he imposed on a clerk or an Ifnrolled Police 
Officer for iiniifterent and had work, inefl'iciont d'seharge of duty, 
sl.'ickness. .-ihsence or other act of grave indifference. 

Xot more than one month’s jiay shall he fined at one lime or 
lor one oftence. nor shall the imnishment of line be iniTcled more 
than twice in one year on the .same oflicer. 

Xinr..— I'ii'.is a'liiitd I'v inii'ii.i'it in very rare cases amt as far as possiMc should be 
i.viiided if ntlu-r imiiislmieiils ear. meel the circum^tances of the c.isc. In any case.; jcfreatest 
c;ire ••hall N.' exerci,ed in touching ilie pockets of low-jviid constahlcs, unless such a course, 
ha^ Ken rendered it dispeioahle l.y icajon of any special; features of the c.ase. 

I'nrfciliiic of Pa\. — I'orfciturc of pay automatically follows 
an absence which has been enjoyed by an officer without obtaining 
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leave. Rule 15 of the Jaipur ?latc Leave Rules leave.s no option 
with any authority whatever, incliKlini*; the Tnspector-Gcneral, to forcfto 
forfeiture of pay in cases of absence. Accordinjijly every officer 
against whom a charge of absence without leave has been established 
must forego his pay for the period of absence, in addition to any other 
ptuiishmcnt which may also be inflicted for such absence. 

Coiijincim'nl In Ouoilcr (iuard. — I'lic punishment of confine- 
ment may be inflicted on Constables for a serious breach of discipline 
or for an act of grave misconduct or pending the finding of an enquiry 
as a result of which more severe punishment is exiiectcd to follow. 

Defaulters shall serve this inmisbment in the lock-up attach- 
ed to the Police Quarter Guard. While so confined he ' shall 
perform ]nmishmeni drill or may be employed iiistead on any authorised 
fatigue duty, lie shall not leave the lock-up during the jicriod of his 
confinement, except under e.scort of one or more constables in uniform, 
and in accordance with the order, general or specific, of an officer of 
the status not less than that of a Suverintendent of Police. 

Piniishwciit DiiU . — The punishment of penalised drill may he 
awarded in cases of constables who have been found negligent or slack 
in the discharge of their outdoor duty and it is desired that they .should 
be chiselled and smartened in order to prove fit for active work. 

Punishmciit Drill shall consist of t)rdinai'y Police drill with a 
musket and rolled great-coat for not more than six or less than four 
hours in any one day, with an interval of at least 30 minutes between 
each hour. Only such days shall be counted towards the completion of 
an award of Punishment Drill, on w'hich such drill has actually been 
carried out. 

An officer awardbig Punishment Drill may direct that the con- 
stable s,o punished, if attached to the reserve, shall not leave the Lines, 
except on duty, during the days on w'hich such punishment is to be 
carried out. 

An officer serving this sentence may be employed on fatigue 
duty in lieu of punishment drill. In such cases, the time spent on 
fatigue duty .shall be deducted from the period fixed for punishment 
drill. 

Faiiguc Duty . — Fatigue Duty may be given to constables as a 
punishment for bad, slow, slack or indifferent work. As regards 
timings and durations, the rules laid down for serving punishments of 
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penalised drill shall apply. 

Note. — In case of confinement to quarters, the punishment of “ driir-”i or “ fatigue 
duty ” shall Ik served by the confined constable as a necessary accompaniment to' the “ quarter 
guard ” punishment. 

Standing Guard Duty. — Standing' Guard Dut)'’ may be awarded 
to lower subordinates as a punishment for bad or slow work, a poor 
or clumsy turn-out of uniform, or a slack, indififerent or negligent 
discharge of duty. The guard dutj' thus assigned may extend to any 
period not exceeding one year at one time and not more than six months 
for any one offence. 

Warning , — ^\*erhal warnings may be given to enrolled Police 
Officers in less serious cases of negligence and slackness, when the 
neglect is not deliberate or culpable, and it is desirable that the future 
career of the defaulter should not be affected. 

This punishment would end as soon as the defaulter has been 
told off' and no record shall be kept for future references. 

Note. — Letting off with only n verbal warning on a proved charge of negligence or 
slackness is a rare privilege which shall not be extended frequently ; in no case more than once 
in a year. 


Punishment for Escapes . — ^If a prisoner escapes or is rescued 
from Police custody, the enrolled Police Officer immediateh’^ responsible 
shall forthwith be suspended from duty. A searching departmental 
enquiry shall at once be held by or under the orders of the Inspector- 
General. The object of this enquiry shall be the elucidation of all 
the circumstances connected with the escape or rescue and the determi- 
nation of the issue whether the escape or rescue could have been 
prevented b}' the exercise of such vigilance and courage on the part 
of the enrolled Police Officer immediateh' responsible, as might reasona- 
bly have been expected: and whether it was rendered possible or 
facilitated by any neglect or omission of duty on the part of an)’^ Police 
Officer. T 

In order to guard against any laxit}' in enforcing the responsi- 
bilitv for escapes, the Deputy Inspector-General and Superintendents 
of Police shall freely exercise their powers of suspension in respect of 
such cases, but the final orders in escape cases shall alwaj's be passed 
by the Inspector-General himself. 

If the enquiry establishes negligence or connivance at an escape. 
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thercb\- crcaiinir a presumption that an offence under Sections 212. 
213. 214, 21fi, 217 or 218 of the Jaipur Penal Code ( Sections 221. 222. 
223, 225, 225-.\ or 225-B of the Indian Penal Code) has been com- 
mitted. the Ptdice Offcer ctmcemed shall be prosecuted criminally. 
unles> ilie ln.«>;;ect<.>r-Cericral decides fo.r reasons to be recorded that 
the case may be dealt with departmenially. In both the cases, dismissal 
shall normally ffilknv a judicial or a deparimental conviction. 

If the enijnirA- establishes a case of negligence or misconduct 
not aiuiamting to an offence under any of the sections of the penal 
Cl ide mentic-ned above, the case shall be dealt with departmentally. and 
In such circumstances, the punishment need nc't be necessarily a 
dism-v<al. 

On the conclusion ul the enquiry, if the Inspector-General finds 
that no misconduct attaches to the Police Officer or Officers suspended, 
<»rdeis of luiuourable ac luittnl will he passed. 

Pu.iiyinucnf foi I'csi-tlina . — As .«oon as a Police Officer is found 
absent, a rei)ort shall be rec<irded in the Daily Diary and a rigorous 
.‘carch started to trace the absentee Police Officer. 

If no clue is fvnind within a period of 15 days, the absentee 
.<hall be clas>cd as a Pi>lice deserter and a report submitted to 
the .'^tqx'rintendent t*f Police for registratitm of his name as such. 
The name of the Deserter shall at the same time he entered in a separate 
ja.rt of tlie Thana Register of Army Deserters, which shall henceforth 
be start e<l for the purj)ose. 

.\fter wailing for another l\>rtnight, if no clue is still found, 
a rej'.ort sludl be sent up to fourt under Section 398 J. C. P. C. (512 
r. P. C I for institution of criminal prexeedings under Section 23 of 
the Jaip.ur Police .Net (Section 29 i>f the Police Act). Unless and 
until the Court j.roceeilings have terminated, tlie name of the deserter 
shall Ui't be removed from the Long Roll. On the conclusion of jim- 
ceedlngs under Section .^98 J. C. P. C. (512 C. P. C. J, if the deserter 
still remains untracetl. ami the Court gives an awanl of desertion, 
formal orders t>f dismissal shtill be jassed by llie i>fficer empowered to 
dismi^>. him wlio will at the stime time move the Inspector-General 
for filling tile \ac.".ncy created by this dismissal. 
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infrvTcluous, it shall refer the case back to the Inspector-General for 
dealing with it departnientally and thereafter the rules contained in 
this chapter for award of departmental punishments will apply. 

If the Chief Court directs a judicial prosecution, the Law will be 
allowed to take its course, and the rules framed under head, “ Prosecu- 
tions,” will apply. 

Siislycnsioii . — Any Police Officer above the rank of head 
constable may suspend, pending trial, enquiry or investigation, any 
enrolled Police Officer junior to him in rank, who is guilty or is reasona- 
bly suspected of misconduct. 

An (officer may be released from suspension by a Gazetted Officer 
only who is empowered to dismiss or reduce him. 

A Police Officer, whose conduct is under a departmental enquiry, 
may be })laced under suspension, if it appears likely that a charge may 
be framed which, if ]wovcd. would render him liable to reduction or 
dismissal, or when the nature of the accusations aga^ist him is .such 
that his remaining on duty is prejudicial to the jiublic interests, or to 
the investigation into tho.so accusations. Unnecessary suspension.s 
should as far as i)(»ssiblo be avoided, as they increase the number of 
non-effcctivc.s, and also involve unnecessary humiliation on the one side 
and v.’aste of a working hand on the <»ther. 

A Police Officer charged with a criminal olTence shall ordinarily 
be ])laced under suspension from the dale on which he is sent for trial, 
if he has not been already suspended during the course of a departmental 
enquiry or jireliminary invcsligat’on, which has preceded the pro.sccu 
tion. He will remain under susiicn.'^ion until the case against him is 
finally decided, when his release from susiiension will be decided in 
the light of the circumstances. A Police Officer who has been arrested 
by order of a civil court in execution of a decree or otherwise, shall be 
considered as under sui^iJOnsion from the date of arrest, till his release 
from custody is ordered by a competent court. 

A Police Officer shall not by reason of being suspended from 
office cease to be a Police Officer. During the term of .such suspension 
the j'owers. tttnclions ami jirivileges vested in him as a Police Ofiicer 
.dtall be in abeyance, but he shall continue subject to the same responsi- 
bihlies. discipline and jienalties and to the same authorities as if he had 
no' been suspended. 

.■\ police Ofiicer under suspen.sion shall ordinarily be transferred 
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lo tho Reserve Lines. J.'iiinir, if iml nlreacly iwtecl there. In case of 
a Idwer snlinrdinate WDrkinit; in the iiioffiissil, he shall instead be 
transferred tn the Lines nf nivishmal .'^nperintendents' headejuarters. 

An ofiieer under suspensitm shall attend all roll-calls and shall 
l e re(|nired lo perform sneh duties and to atleiul such parades as the 
.'^np.erintendent may direct : provided that he shall not i)erform s?uard 
duly or .-my other duty ent;iilin.ir the exercise of the jiowers or functions 
of .’i Police ( )l1ieer or involvino- the exercise of res])onsihility and shall 
not be i>'S\ied with ammunition. 

.\ r iliee Oflieer un<ler sjispension shall ordinarily be confined 
to Lines when off duty, but may be allowed reasonable facilities for 
the pretiar.'ilion of his defence. 

.\ Police ( ffneer under stisj ension will be .t>ivcn a subsistence 
ijrant. If. .-is a result of ;in en<|uiry. a Police OlVicer under suspen.sion 
is punished, his subsistence ”rant for the time spent under .suspension 
shall not exceed one-fourth of his pay. If he is aei|uitled under doubtful 
circumstances, the .issessuient of the subsistence allow’ance will dei)end 
ui>on the cireumsianees of the case, and if ji'ninted an honourable 
ac<iuiltal he will be ordinarily entitled to his full jiay for such period. 

Rcrotd of nchiriiiic'itol liiKjuiiy. — In all departmental cases 
in which the alle.eed offence is such as to merit a major punishment, 
a record of en(|uiry sh.all be l<e|it which shall contain: — 

(a) the char; 4 ;e: 

(/>) the evidence sui)p(*rtin'j the charge; 

(c) the defence <if the accuseil officer; 

((/) the statement of defence witne.sses. if any; 

(e) the findinj^' of the officer conductiii};' the eniiuiry; 

(f) the final order. 

In all cases aj^ainst upper subordinates the record shall be in 
Lni>:lish throughout. In eases aj^ainsl low'er subordinates, evidence 
may be recorded in vern.-icular. but the statement of the accused officer, 
the fmdin}»’. and the final order shall always be in English. 

The record shall be paged like an ordinary file, an index being 
attached to the first jiage. 

The record, together with any orders passed in revision or 
appeal, shall, after the necessary entry has been made in the service 
roll, be filed with the personal file, known as Fotiji Misal of the 
oflieer concerned. If the record concerns more than one officer, attested 
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copies of the final order shall he attached to the Foitji Misals of the 
other officers concerned. 

Each record shall bear the annual serial number of the entry in 
the punishment rcg'.ster relating 1o the case, and a reference to this 
number shall be made in the remarks column of the Long Roll. 

Record of Preliminary Enquiry . — Whenever a definite 
complaint is made of misconduct on the part of a Police Officer, 
the officer to whom such compla'nt isi made shall, provided he 
is senior in rank to the officer complained against, immedi- 
ately record it, together with stich statements in support of the com- 
plaint as may be immediately available. This record shall be forwarded 
without delay through the usual channel to the Inspector-General of 
Police or other Gazetted Officer under whose immediate control the 
officer complained against is serving. If such officer is of opinion that 
the allegations in the regord constitute a prima faefe case for enquir 3 ^ 
he shall proceed in the manner prescribed for conducting departmental 
enquiries. The record referred to above shall be attached to the record 
of the departmental enquiry and may be used as the basis of the charge, 
but the statements recorded shall not be regarded as evidence; the 
persons making such statements .shall ordinarily be called again and 
examined in the presence of. and tendered for cross-examination by 
the accused Police Officer. 

Procedure of Departmental Enquiry . — ^The following procedure 
shall be followed in conducting departmental enquiries : — 

The Police Officer accused of misconduct shall be brought 
before an officer empowered to punish him, or such superior officer 
whom the Gazetted Officer in charge deputes to conduct the enquiry. 
That officer shall record and read out to the accused officer a statement 
summarising the alleged misconduct giving full notice of the circum- 
stances in regard to which evidence is to be recorded. 

If the accused Police Officer at this stage admits the 
misconduct alleged against him, the officer conducting the enquiry may 
proceed forthwith to record a final order, if it is within h:s power to 
do so, otherwise shall submit his finding to an officer empowered to de- 
cide the case. When the allegations are such as can form the basis of a 
criminal charge, the matter shall be referred to the Inspector-General 
who will decide at this stage, or any time before' a departmental charge 
is framed, whether the accused shall be tried judicially or departmental- 
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!y. :inii wIk-iIu t in tin* mmiiut rasi-. a <ii’ivirlim-iil:il L'n(|iiiry should be 
lu'M ;«• ''in "ij! thi- t-vitUnri- Imv priMlurtion ii\ Omrt, 

1 1 tl’c .'H i'M'-r I I’nlifr ( JlVuvr <I(U's nttt admit the mis- 
c 'jiiha'i. the njru-iT oiiuhu'liij” tlu- rni|niry shall j)n>cix*d tn record such 
eviii. o.ci'. I’Val and ii"Cii;iu-ntarv. iu prouf lU the accusation, ns is nvaila- 
I’le and e.ece^^ary W' '•uj p>'ri the charge. W henever jKissihle. witnesses 
-ii.dl in- i-N.-miiiK-'! din-ct. au<l in the presence «>t' the accused, who shall 
In- tti\en l•l»|.<lrnInity t<> et"'-'' esamine them. 'I'he olVicer conductiufj 
the tnijniry i*- einp"v.«-red. however. t<' hrini^ on record the 
siatenu-nt ot* ;iny witne"- \\lio>e pre-ejice e:mnot, in the ojanion of such 
olsicer. '>e ]ir* cured withi'til undue «lelay and expense m' inconvenience, 
if I'e e. ijsider" ^t!ch -latenu-nt uece>-vary. ])ro\ided that it has been 
lecoided .-im! .itiev;« d 1»\ ;i Toliee < >rtieer "Uperior in rank to the accu.scd 
cUrcrr o! ly. :i M;u:i'-tr;ite. and i" '•iuned by the ])erson makint*' it. 

The aee:i''<d •-Ijall be bound to an''\\cr any <juesti«tns which the 
eni|Mirino oiiicer ina> see lit to put to him with a view to elucidating 
tlie i.-icts refernd to ui ihe '•t;itemeni> or <locuments brought «m the 
rec.c-d diu ing the ctnir^e of the emiuiry. 

When ibe e\idence in '•tipport of the allegations has been 
recorded the ent|uirin;v: olVicer ^hall: — 

(i;) if he eojKi<Iers that ^ueh allegations are not substantiated, 
tither diseh.arge the .•leeused himself, if he is eni])owered to punish him, 
<ir recoinmentl his <liseli;ir.ee to the Inspector-Cieneral or other ofiicer, 
who may be so emp.owered, «ir 

(h) if the charge has been substantiated, proceed to frame a 
form.al charge or charges in writing, explain them to the accused ofiicer 
and call uj)on him to an.swer them, 

C'harges need not be framed in relation only to one specific in- 
cident or one specilic act of misconduct. When reports received or 
jireliminary enciuirics made against an ofiicer show that his general 
behaviour has been such as to be unbecoming of his position, or that he 
has failed to reaeh or maintain a reasonable standard of cfficicnc}-, he 
ma} and should be charged accordingly, and a iinding on such charge 
will be a valid ground for the inlliction <'f any authorised departmental 
punishment which may be considered suitable in the circumstances of 
the ca.se. 

The accused ofiicer .shall be required to state the names 
of the defence witnesses whom he wishes to be summoned and 
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maj’’ be given lime.' — in no case exceeding forly-ciglit hours, 
to pre])arc a list of such witnesses, together w.'.th a summary 
of the facts to which tliey will testify. The entiuiring ofiicer shall 
be empowered to refuse to hear any witnesses, whose evidence 
he considers will be irrelevant or unnecessary in regard to 
the specific charge or charges framed. 1-Ic shall record the statements 
of those defence witnesses whom he decides to admit, in the presence 
of the accused, who shall be allowed to address questions to them, the 
answers to which shall be recorded. The enquiring ofiicer may cause 
to be recorded by any other Police Officer superior in rank to the accus- 
ed, the statement of any defence witness whose presence cannot be 
secured without undue dela}' or inconvenience, and may bring such 
statement on the record. The’ enquiring Police Officer ma)' as well 
admit in defence and bring on record a previously recorded statement, 
if the statement-maker is not handjf or available, provided that the 
statement has been recorded by an officer senior in rank to the accused 
Police Officer or by a Magistrate and has been duly signed b}' the 
person making it. 

The accused may file documentary evidence and may for this 
purpose be allowed access to such files and papers, (except such as 
form part of the confidential record of a Police Office,) as the enquiring 
officer deems fit. The supply of copies of documents to the accused 
officer shall be subject to the ordinary rules regarding copying fees. 

On the conclusion of the defence evidence or, if the enquiring 
officer so directs, at any earlier stage following the framing of a 
charge, the accused shall be required to state his own answer to the 
charge. He may be permitted to file a written statement and may be 
given time, not exceeding 48 hours for its preparation, but shall be 
bound to make an oral statement in answer to all questions which the 
enquiring officer may see fit to put to him, arising out of the charge, 
the recorded evidence, or his own written statement. 

A Police Officer called upon to answer a charge of misconduct 
must be given every reasonable opportunity of proving his innocence. 
Officers conducting departmental enquiries are, however, not bound to 
follow the provisions of the C. P. C. or Evidence Act. They may 
admit any evidence which they consider relevant, and may exclude 
evidence which in their opinion is irrelevant to the specific charge 
under enquiry, or which they consider has been introduced merely to 
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IM'ojiulico tlio iMKiuirv or to cloud the issue. 

Oil the couclnsiou of the defence, the enquiring officer shall 
proceed to jias.s orders of aciiuittal or punishment, if empowered to do 
so, ot to forward the case with his finding and recommendations to an 
officer having the necessary powers. 

order of dismissal shall he passed in a case which has not 
been cMiuluctcd in person hy the officer empowered to make such an 
award, until the accused oflicer has been produced before such officer, 
and has been given an opjiortunily of making a further oral statement 
in his defence. 

Xothing in the foregoing paragraphs shall debar a Gazetted 
Officer of Police from making or causing to be made a preliminar}- 
investignt'on into the conduct of a suspected officer. .Such an enquiry 
is not infreiiuently necessary to ascertain the nature and degree of 
misconduct which is t*> be formally entpi red into. The suspected Police 
Officer may or may not be pre<eni at .such preliminary enquiry, but 
.shall not cross examine witnesses. The file of preliminary investiga- 
tion, if one is held, shall form part of the formal departmental record 
as its prelix. and may he used for the purposes of preparing a Notice 
of the alleged misconduct which is reejuired to he given to the accused 
Police Officer at the initial stage o^ a formal departmental enquiry. 

Discipline must be maintained in relation to the proceedings of 
departmental enquiries. Refusal by an accused Police Officer to plead 
or answer questions. iiu)rdaiate delay in producing his defence, insub- 
ordinate behaviour bel\ire the enquiring officer, and intemperate or 
impertinent questioning of olVicers who are his superiors in official 
status are. in addition to being against the spirit of the rules for 
the conduct of departmental enciuiries, entirely contrary to the require- 
ments of disciitline and as such .shall render the accused Police Officer 
liable to an enhanced punishment. 

Af>I^Lals and Rez'isions . — The Inspector -General and tlie 
Deputy Inspector-General may call for the records of awards made b3' 
their subordinates and confirm, enhance, modify or annul the same, 
or make further investigation or direct it to be made before pas.sing 
orders. 

The Inspector-General and the Deputj’ Inspector-General may 
review their own orders witliin a period of one month from the date 
on which sucli orders are passed, pro\’ided that reasonable grounds 



exist for such a course, which shall be reduced to writing before the 
case is reopened. Such revue orders may be passed, although no appli- 
cation has been submitted by the officer concerned. 

If an award of dismissal is annulled, the officer annulling it 
shall state whether the intervening i.'eriod is to be regarded a.s sus- 
pension followed by reinstatement or as a Leave without Pay. 

In all cases in which officers propose to enhance an award, they 
shall, before passing final orders, jpve the defaulter conceimed an 
opportunity of showing cause, either personally or in writing, why his 
punishment should not be enhanced. 

Appeals shall lie only against orders of dismissal or reduction. 
No appeals shall be maintainable against orders of less severe punish- 
ments, nor against intermediary orders of suspensions, etc., passed by 
the Gazetted Officers of Police. 

There shall be one appeal only from the original order and the 
order of the appellate authority shall be final. 

An}' officer wishing to appeal ma}’ apply to the Inspector-General 
for a copy of the order appealed against, or for a copy of the complete 
record, or any portion thereof. 

Such application shall bear a court-fee stamp of the value of 
two annas, unless the applicant is in Jail, and shall be accompanied by 
a deposit of the copying fees chargeable under the scale in force in 
the criminal courts of the State. 

A copy of such order or record shall be given with as little 
delay as possible and the Officer-in-charge of the office concerned shall 
certify to its correctness and to the date on which it was handed over 
to the applicant or his agent. 

The appellate authority in cases of reduction and dismissal will 
be as shown in the following table: — 


Pimishing auihorUy. 

Appellate authoiily. 

Superintendent of Police 

Deputy Inspector-General. 


Deputy Inspector-General 

Inspector-General. 


Inspector-General 

Council of State. 


Petition for mercy 

Durbar. 
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livery appeal shall be in English and shall bear a court-fee 
stamp of eight annas. It shall set forth the grounds of appeal, and 
shall he accompanied by a copy of the order appealed against. 

.\n appetd which is not filed, within a month of the date of the 
iir’.ginal order. e.\clnsive of the time spent in obtaining copies, shall be 
barred by limitation, except in cases of ‘ Desertion ’ which shall be 
governed by the rules fivimed under that head. The appellate authority 
may. however, accept an appeal filed out of time, if he deems fit to do 
si>. In the latter case he shall record reasons for the same. 

b-very order jiassed in appeal shall contain the reasons therefor, 
and ;i copy of such order and the reasons therefor shall be given 
free of cost to the apjiellant. 

.\n olticer whose appeal has been rejected, is prohibited from 
aipjdying for a fresh scrutiny of the e\idence. Such officer may. how- 
ever. apjily to the authority next above the prescribed appellate 
authority, for a revision on .grounds of material irregularity in the 
])ia)Ceedin.gs or (mi (iuotin.g fresh evidence, and may submit to the same 
auihoritv or to the Durbar a plea for Mercy, 

The revisionary authority may on reasonable grounds rcrise 
an order passed by a lower authority or may order de }iovo 
departmental jiroceedijigs if he finds that the case for the prosecution 
or defence has been adversely affected by material irregularities which 
exist in the case. 

Principle rajardunj Punishnicnts . — Discipline shall be maintain- 
ed by patient and continuous instruction, combined with firm, rigorous 
and sustained control. The spirit of Rules in this behalf is that 
puni.shinents should be so designed in nature and in extent, that the 
defaulter gets no more than his deserts, while the internal discipline of 
the force derives the( benefit of accumulative effect of the punishments. 

(Officers having power to punish should endeavour to clieck 
neglect and misconduct in their subordinates, which appear to be merely 
due to ignoi ance or inattention and not to wdlful disobedience, b)"^ clear 
instructions and careful explanation. They shall, as far as possible, 
avoid the constant infliction of minor punishments in such cases, and 
shall, in all cases in which they inflict punishments, pass their orders 
after full consideration of the facts and circumstances of the case and 
of the character and position of the officer punished. 

The misconduct of a Police Officer must be judged in relation 
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to the position he was occupying^ at the time when such misconduct is 
alleged to have taken place. For purposes of punishment, therefore, 
an officer officiating or acting in a higlicr rank shall be treated as 
belonging to that rank. This rule shall not, however, prevent an officer 
from being reverted to his substantive rank on being placed under 
suspension. 

When a warning or a minor punishment can adequately meet 
the requirements of a case, a major punishment should ordinarily be 
avoided. In any case, the first offence should be let off with only a 
verbal warning or a nominal minor punishment, and every possible 
effort should be made to correct an officer, before he is broken. 

W’hcn a disciplinary offence can be adequately punished depart- 
mentally, the defaulter should not be prosecuted under Section 23 of 
the Jaipur Police Act (Section 29 of the Police Act), or under any 
other provision of Law. 

For authorities empowered to inflict punishments, please refer 
to the “ Schedule of Powers ” appended at the end. 

Provisos. — (1) An officer officiating in a higher rank will be 
entitled to exercise the powers of such higher rank. 

(2) In case of Probationers and Recruits, privileges, functions 
and powers granted by Law and Rules to their respective ranks shall 
be held in abe3^ance till their confirmation and passing the recruits 
course respectively, unless specially authorised by the Inspector- 
General in emergency cases, in which one or more of such privileges, 
functions and powers which will be specified, are required to be 
exercised by reason of a specific duty assigned to such Probationers or 
Recruits during their probationary period or trajining, as the case 
may be. 

(3) Suspensions may be ordered by any officer of and above 
the rank of .Sub-Inspector, but release therefrom shall only be ordered 
by the officer, who is empowered to dismiss or reduce the accused Police 
Officer. 

(4) Resignations may be accepted by the author itj’’ empowered 
to dismiss the officer concerned, but a discharge certificate shall not 
be is.sued by any officer of below the rank of the Deputy Inspector- 
General. 

(5) Camel sowars, horsfe sowars, and cycle sowars shall be 
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treated as etmst allies fnr the ])uvposes of jM-ovisions of this chapter, 
hut hoy orderlies. frosJu's, nais, (iJiobi.\, cooks, bahislitis, szveepers 
and the menial staff iif the Police Hospital shall not be governed by 
these Rules. 
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Inspector-General. Deputy Inspector-General. Superintendcni.s of Police. /ns^cctor.s. ^''oflicers.****^ 
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APPENDIX 




ixn(-:x ro comnk^xlv I’i-ici) siccrioxs oi' law. 

C KIMIXAL l'K«)CKl)rRl<: CODK. 


PC. 

1 C.P.C. 

.At 

4 '-' 


4 A 

•AA 

■t ; 

A 4 

4 .S 

AS 

.}(• 

a6 

47 

A 7 

.,n 

aR 

40 

.50 

SI 

4 t 

.S 3 

42 

.SA 

43 

.S 4 

44 

.s.s 

4 . a 

56 

I 

46 

.S 7 

47 ' 

.SR 

48 1 

.SO 

! 

49 

60 


' 61 

5 t 1 

1 62 

52 

63 

55 ! 

i 66 

56 1 

! 67 

57 

68 

58 

69 

59 

70 

eo 

71 


I'f'IUclll*. 

fuMii will n til r.'-'-i'-t M.i::i'-'.r:tti •• tntil I’nliri'. 

Aul ti> jii I -I'll. utluT ili.in r.tlii i- I'fliriT, CM riitiiic warrnnl. 

l’ulil:i' to i;ivt iijf.ii ii5:'l'''n <'l nllrm i-'. 

Vill.u;'- li‘ ailiui n, ;n-. lamlliolili-i> and oiIkm'.s bound to 

j< jt m i I'l nain in.itti'f'.. 

A:: I ‘•t liO'.v in.idr III '•I'lini; cndi'.'Woiii' to .arrrst. 

Si ;u 1 b «f id.ii i nli M d by iii-ri-iin .-oiicbl to bi* arrested . 

I’liiri iliiii- V. Ill ri inai"'’"' not nbtainabb'. Hfi-akinc open Z.inana. 
P.nvi 1 1. Ill I .tl. •■pi n ilii-ir' anil windnwi. for purposes of liberation. 
S' at < b ot at 1 1 vti d pcr.-on-. 

Modi- of >.l■arl Itinir woinm 
I’owt r to ‘•i i/r ofli iwivi- weapons. 

Wbi'ii poVico may atri->.t without warrant. 

Am '•t •if vagabond-. bal*iiual robbiTi, etc. 

1’roi i dlin' wh'-ii poliro ollii-rr ib'puti 's subordinate to arrest without 
wai rant. 

Ki-fusal to cive name and residenee. 

I’lirsmt of otTi-ndi’i's into otlier jurisdictions. 

.Arrest by private persons and procedure on such arrest. 

Persons arriMi'd to be taUi n before Magistrate or officer in charge 
of jiolice station. 

I’ei'son arrestetl not to be detained more than seventy-two hours. 
(ll.I. 2.} bom s) 

; Police to ri'iiort .ipprehensions. 

, Discharge of person apprehended. 

• Power, on escape, to pursue and retake. 

• Provi.sions of Sections 36. 37 and 38 J. C. P. C. to apply to arrests 

under Section 55 . 1 . C. P. C. 

■ I'orin of summons Summons by whom served. 

' Summons how served. Signature of receipt for summons. 

Service when person summoned cannot be found. 

Procedure when service cannot be aflcctcd ns before provided. 
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j.C I'.C. J.C.P.C 


6.t 

73 

65 : 

74 

66 

7.5 

68 

77 

69 

79 

70 

80 

7 « 

8t 

72 

82 

73 

83 

74 j 

84 

75 

8.5 

77 

87 

78 ; 

88 

89 

98 

90 

99 

98 

100 

99 

lOl 

100 

102 

lOl 

103 

104 

106 

105 

107 

206 ^ 

108 

107 

109 

108 

no 

143 

149 

144 

ISO 

145 

151 

146 

iSa 


C. P. C. — (Continued.) 


Conli Ills. 

Servire af atimmnti^ niihidf- lor.il Uitui>. 

I'roi)f of service in siiHi rasos mu! w'n-n '•crvinu olliffr not j)rtP»‘m. 
5‘orm of warrant of arr<-m. Continnatirf.- of warrant of arro't. 

I 

Warrant's to wlioin tliri-rtoj. WarranN to si-vi-ral j)fr>on<s. 
Warrants /lircfi/-<l to poJi«-e nlliri-r. 
iN’otififation of siilj-^tanri- of warrnjit. 

Ptr''ons arri"st<‘tt to in- liioiiKiit Ix'forc Court without dolay. 

WliiTf warrant may bo 

Warrant forwarded for oKooiition oiit<'ido jiiri-dirtion. 

Warrant dircctod to poHro ofliror for (•xooniion outside jnrisdiriion. 
J’rocfdnrt- on arrest of p/Tson atrainst wliotn warrant i«siied. 
Proriamaiion for person altsoondinfr. 

Attachment of property of person al>scondinK- Inquiry into etaims 
and oineetion, 

' Search othousc suspected to contain stolen property, forKcd docii- 
, ments, etc. 

' Disposal of things found in searcii beyond jurisdiction, 

Scarrli for persons wrongfully confined. 

Direction, etc., of search warrants. 

I Persons in charge of closed place to allow search. 

i Search to Ite made in presence of wilnesser, occupant of place 
scarclicd may attend. 

Security for keeping the peace on conviction. 

Security for keeping the peace in other cases. Procedure 
of Magistr.ate not empowered to act under sub-section (i). 

Security for good behaviour from persons disseminating seditious 
matter. 

Security for good behaviour from vagrants and suspected persons. 
Security for good behaviour from Iiahitual ofTcnders. 

Police to prevent cognizable ofTences, 

Information of design to commit such olTenccs. 

Arrest to preveni such offences. 

Prevention of injury to public property. 
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C. r. C. — ( ConfhniL'i/.) 


j.C.I’.t.-. 

HM’.C. 

C'onti-iil-'. 

' «T 

i.Sl 

Ii'.'.jii riini) of \\i nnil in<-3>-iiri >.. 

1 

«5J 

Iiil<>i iii.ilii'ii 111 1 ni;ni/alil*' i'.T«( «. 

U‘) 


Illl<■i in.ilo-n ID Dnn-i'**i:iii7alil<- •.I'-i >•. lDV(“.iii;3li>iii into non-ro;;iiiz,T 
l>I*‘ i ,!•*« • . 

150 

I'.t' 

i!i\ < • niMlii'ii mt.i 1 n;;ni/.iltlf < ;!'( >•. 

'?!« 

«sr 

I’t 1 iiii! 1 \\li>t<- i •n:iii/-ilil<- olit III !• •■D'-iK i ii ii. I'riivis-o as to 

I'l i\lui' l"i'al itivi 'Hir.itiiin ili'-jo ii'-i il willi; (ii| wliiTf polii’c 
• ■iIm II ID I li.ii j:r !-•. ii.< -.iitlu ii III (,'1 niiiui for iiivf!.ti^ntii>n. 

I 

1 =.<1 

i’o.M 1 III Imlil HIM •.tiii.ittiin III pii liiiiiiiaiy inquiry. 

•5^ 

K-O 

I’.i’iHi i.llan ■- |i,iwri ii> 11 qiiin- allfinl.iiK'r of \vitiii-"-fs. 

«S« 

Wil 

Mv.lllllli.llli'll of V. IIIH - 1>\ Iiolll !•. 

i?=i 

!<'? 

>t.(ii nil nt-' to pi'lii •• not ii> In -ii.'ni il, ii-r of •-iii li stati’iiunits in 

1 % till III I 

I.V’ 

'<■’3 

No imliii 1 nil lit to I'f ollrn il. 

157 


l’iu\ I r to 1 < 1 0: (1 slat* nil tits ami l onli "•loiii.. 

«5» 

|6S 

ai 1 It liy jinlii <• ollu 1 1 

>.V> 

i(-(> 

Will 11 oliii 1 1 III ih.iik*'' oi |iolirt staiioii may reqnirr anotlitr to 
I'-viir '(.Hi Ii u ai 1 ant 

ifxi 

M.7 

I’lo.-i liiiio win 11 HIM -linatioli ralinot lu' l•olnJl|t•tl•^l in si'Vi'ilty-two 
llolH-. 

I I'll 

1 68 

l\i ]iiiil Ilf iiivi siir’.ilioii liy '•iil'ouliiiat'- pnlirc ollii'or. 


ifvl 

Ui Ira'-i- ol .111 n‘•l^l wIh ii rviilonro lll■lil'il'lll. 

»<’3 

170 

f.i*'i- to Ilf viiii to M.ici*'tr.itf when cviclcriro is siillirient. 

lf <4 

•7' 

(.■oiiiplaiiiaiiI*> ami wilm«--f- not ri'qiiirril to accompaiiy police 
iillii-rr : coinplainant'- ami witm-sscs not to be subjected to 
ri-straint. 

Keciii-aiit. roiiiplainaiit or witm-'-s may be forwarded in custody. 


172 

hiary of prorei-dim:> in investicatioii. 

i6fi 

•73 

Report of police oHicer 

167 

•7» 

Police to inquire ami report on .suicide, etc. 

]68 

•75 

•’ower to siiminnn per.sons. 

169 

• 76 

ItKjiiiry l»y Mnj^istratc inlo cause of death. Power to disinter 

corp*if*s. 

170 

•77 

Drdinary place of inquiry and trial. 

172 

' ^79 

; Accused iriahle in district wliere act is done or where consequence 
ensues. 
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C. P. C. — (Concluded.) 


J.C.P.C. 

I.C.P.C. 

Conlt'iits. 

173 

180 

Pljicc of trial wlicre act is oIVcncc l>y reason of relation to other 
oflence. 

174 

181 

Bcin^ a ihup or hclonfrini; to a panR of dacoit:;, csr.ipr from ciistodv, 
etc. Crhninnt misappropriation and bn-ach of trust. Tlicft. 



Kidnapping and abduction. 

175 

182 

Place of innuiry or trial where scene of oflence is uncertain or not 
in one district only or where olVence is continuing or consists of 
several acts. 

176 

183 

OfTenee committed on a journey. 

257 

337.338 

Tender of pardon to accomplice. 

259 

339 

Commitment of person to whom pardon has been tendered. 


496 

In what cases bail to be taken. 


497 

When bail may be taken in ease of non-bailable offence. 


5 «i 

Previous conviction or acquittal Itow proved. 

398 

512 

Record of evidence in absence of accused. 

412 

523 

Procedure by police upon seizure of property taken under Section 

40 J. C. P'. C. or stolen. 

439 

550 

Power of police to seize property suspected to be stolen. 

440 

551 

Powers of superior ofliccrs of police. 

452 

565 

Order for notifying address of previously convicted olicnders and 
rules made under this Section. 
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EVIDENCE ACT. 


J.E.A. 


I.E.A. 


Contents. 


Procedure. 


i . 

4 I 5 ' Evidence maj' be given of facts in issue and 
relevant facts. i 


24 25 Confession to Police Officer not to be proved. 


26 ' 27 ' How much of information received from accused ' 

, may be proved. 


29 30 . Confession of a co-accused jointly under trial. 



32 ' Statements of persons who cannot be called as 
witnesses. 


59 60 Oral evidence must be direct. 

60 61 Proof of contents-of a document. 


61 62 Primarj evidence. 

62 ' 63 Secondary evidence. 

64 i 65 Cases in which- secondarv evidejice mav be 1 
' given. 

I 

I 

! 

i 


( 


I 
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PENAL CODE. 


m 


Contents. | 

i 

Procedure. 

27 

34 

Acts done scv< i'.tI persons in fnrilier.nnce of 
common intentirn. 


64 

76 

Act of a person lielievinc liiinself bound l>y law 
to do a certain tbin{; . 


65 

77 

Act of a judge acting judicially. ' 


66 

78 

Act done pursuant to an order of or a judgment 
of Court. 


67 

79 

Act of a person juslilied, or believing liiinself 
justified by law. 


68 

80 

Act caused by accident. 


69 

81 

Act likely to cause harm done without rriininal 
intent to prevent another harm. 


70 

82 

Act of a child under 7 years. 


71 

83 

Act of a child aiiove 7 years and under 12 years, 
but of ininiaiure understandinK. 


72 

84 

Act of a person of unsound mind. 


73 

85 

Act of an into.sicated penson. 


75 

87 

Act not known to be likely to cause death or 
grievous hurt done by consent of the SHflerer. 


76 

88 

Act not intended to cause death done by the 
consent of me sulYcrcr. 


77 

89 

Act done in good faith for the benefit of a child 
or an insane person by or by the consent of 
the guardian. 


80 

92 

Act done in good faith for the bcnclit of a per- 
son without consent. 


81 

93 

Communication made in good faith to a person 
for his benefit. 


82 

94 

Act done under threat of instant death. 


83 

95 

Acts causing slight harm. 


84 

96 

Acts done in the exercise of the right of private 
defence. 





Pknal Code. — {Coiiliniicd.) 


1 

1 



Procedure. 

.l-P.C. 

I.P.C. 

1 Contents. 

i 


Whether 
Bailable 
or not. 

98 

109 

Abetment of any ofVence if the act is committed 
in consequence. ^ 

Accord! 
oftence a 

ng as the 
betted is. 

III 

120-B 

Criminal conspiracy to commit certain oflences. 

do. 

1 do. 

”7 

124-A 

Sedition 

N.C. 

j N.B. 

129 

140 

Wearing garb. Personating and passing as a 
Soldier, token used by a soldier. 

Cog. 

I 

• B. 

1 

1 

132 

1+3 

Member of an unlawful assembly 

Cog. 

! 

133 

144 

1 joining an unlawful assembly, armed with deadly 
weapons. 

Cog. 

! 

1 

1 

13+ 

1+5 

loming an unlawful assembly, knowing that it 
has been commanded to disperse. • 

Cog. 

B. 

136 

1+7 

Rioting 

Cog. 

! B. 

137 

148 

Rioting armed with a deadly weapon 

I Cog. 

B. 

138 

149 

Liabilities of Jfembers of unlawful assembly for ' 
acts committed by one of them. j 

' According as the 
offence. 

139 

150 

Hiring persons to join an unlawful assembly ... j 

Cog. 

do 

140 

151 

Knowingly joining any assembly of five or more ' 
persons after it has been commanded to dis- j 
perse. ' 

Cog. 

; B. 

1 

1 

1+3 ' 

153- A 

■ Promoting enmity between classes 

N.C. 

N.B. 

130 ; 

]6o 

AflVay ... ... ... ' 

N.C. 

B. 

1 

i6[ 

Public servant taking gratification other than 
legal remuneration in respect of an ofhcial act. 1 

N.C. 

B. 

i 

152 . 

162 

: Taking gratification in order by corrupt or illegal i 
means to influence a public servant. j 

N.C. 

B. 

15+ , 

16+ 

1 Abetment by public servant of the oflences 
defined in' sections 132 and 153 .I.P.C. 

N.C. 

B. 

1 

155 , 

1 

185 

Public servant obtaining valuable thing without 
consideration from a p«-rson concerned in any 
, proceedings, etc. 

NC. 

B. 

159 

170 

Personating a public servant 

Cog. 

B. 

160 

171 

' Wearing garb or carrying token used by public 
servant with fraudulent intent. 

Cog. 

B. 




200 


! 



Pro'cd 


J.P.C, I. P. c. 

Ml*- 

Wl>cih'-r V/licihcr 
Co ;’, or l/'iilahle 
not . or not. 

163 

I 

»74 ' 

N>/ii-;!ti» mi!.‘'m<-<- ill o!>'-«Ii« i:< '• [0 mi t.ii'ir fro'ii 
I'litilif ‘••iv;iMt. 

::.c. 

li. 

164 

«75 

f)ini5'-ion to {>i<-<l(ir( ;i m! to m 

MTV.'inl liv n j>'-f*-'iri I'jr.iIIy f : '.ro'l-.M '■ il 

:: c. 

n . 

165 

i 76 j 

Oilii'-'-ioii to i;ivf n')‘!i i- «>r iiif->rMi,i!i»[) f-i ;i 

c. 

a . 

166 

> 77 : 

riirni-liinc fnl*-< inforniJlioM 


If. 

171 

182 : 

1 

iriforin:i(ion to n •■'■rv.int !-■ i:-'- 

hit Inwfiil pov/'-r to tli- injniy of.'tiiy p'-r-oji. 

s.c. 

li . 

172 

183 ! 

t 

t 

lo l:(l;in 2 "f prop* rtv hy ihr- l.ivfill 
.'iiithority of .-i piiUlir -• rv;im. 

N c. 

H. 

175 

186 ! 

1 

< )!j*'tni'-iin2 piil‘li<' ‘■'•rf.nnt in «li»'-|iart,o- of liis 
plllilir flin' iion*-. 

:,c. 

ij. 

177 

188 j 

! 

to flti or<t<T lav/fiilly protniil".'!!' «) 
hy a pti!)Iir ‘'-rvaiit. 

N c. 

1$. 

182 

193 i (iivifisr or fal»rir;ilii!c (:>]'•• 

N.C. 

II. 

190 

aot 1 

Caii'ifiR fJi'-app'.-ar.'inoo of «*vhJonro of mi odV iirf. 

N.C, 

li . 

191 

202 1 

( 

Intc-ntiniinl nnii'‘-ion to givo inforrnaiiori of ofiriic'- 
hy a p'T'Oii Jjound to inform. 

.v.c. ■ 

li . 

192 1 

203 j 

Giving fal>io information n-vpf.-cting .on on'-nf *. 

N.C. ' 

li . 

193 

204 1 

Stjcroting or <]<.-'■ troying any dormii'-nt 

,V.C. ; 

li 

200 

1 2X1 i 

Fal“f.* charge of an oflenco 

•V.c. ' 

n. 

201 

2 Z 2 1 

( 

Harbouring offendf-rs 

Cog. ! 

B. 

204 1 

ai 5 1 

1 

Taking gift to lielp to recover stoh-n property. 

Cog. ; 

B. 

205 

2z6 1 

\ 

Harbouring an escaped offender 

Cog. j 

li . 

206 

2 i 6 ~A 

Harbouring robbers or Dacoits 

Cog. [ 

B. 

2 Z 2 

22 Z 

Omission to apprehend by a public servant 

N.C. : 

B. 

213 

222 

i 

Omission by public servant to apprehend a per- 
son under sentence or lawfully committed. 

N.C. j 

N.B. 

2Z4 

223 ! 

Escape from confinement negligentlj* sufiered by 
a public servant. 

N.C. 

B. 

Z15 

224 1 

Resistance to one’s lawful apprehension 

Cog. 

B 

2X6 

225 

Resistance to the lawful apprehension of another 
or rescuing him. 

Cog. 

N.B. 
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I’l N.\i. Cttijr .. — { ConliuiictL ) 





IVondtirc. 




Wh.thrr 
Co(: or 
not. 

\VhrllnT 
HailalilR 
or not. 




NC. 

B. 




foK. 

B. 




(OK. 

N.B. 




CoK. 

N.B. 




Co,:. 

N.B. 




I'oi:. ! 

i 

N.B. 




Cor 

B. 




(ok. 

B. 




(.I'K. 

B. 




COK. 

B. 




N (.'. 

B. 




N.C. 

B. 




( o,:. 

B. 




(.OR. 

B. 




N.C. ■ 

B. 




Cor. 

B. 




Cor. 

B. 

-7t 

29^ 

1 )li>.rcni* ■'OMC', 

Cor. 

B. 

a75 

29 »A 

Ki-i-piiiK ;> loHri-y ollirr 

N.C. 

B 

■J^a 

-95 

Iiijiitiiit: a plai'i' of wnoliip to infill the ri'liKion of 
any of pi-i>oiis. 

Cor. 

B. 

270 

296 

Caiisiiic a in an a'-ionilily (‘iiKancil in 

rclii;iou> wor^Iiip. 

Cor. 

B 

290 

302 

Mii'-iicr 

Cor. 

N.B. 

292 

30» 

Ciilpal)lr Iioinirido 

Cor. 

N.B. 
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Pexal Coj>e.“-( Continued.) 


Procedure. 


J.p.c. 

I, P.C. 

1 

Contents. 

Whethei 
Cog. or 
not. 

Whether 
Bailable 
or not. 

368 

379 

Theft 

Cog. 

N.B. 

369 

380 

Theft in a building, tent, or vessel 

Cog. 

N.B. 

370 

381 

Theft by clerk or servant of property in possessiot 
of master. 

Cog. 

N.B. 

i 

371 

382 

Tl oft preparation having been made for causing 
death or hurt, etc. 

Cog. 

■1 

373 

384 

E,\tortion 

-X. C. 

B. 

374 

385 

Putting or attempting to put in fear of injury in 
order to commit cstortion. 

N.C. 


375 

00 

0^ 

E.xtortion by putting a person in fear of death or 
grievous' hurt. 

N.C. 

N.B. 

377 

388 

Extortion by accusation of an oftVnce punishable 
with death or imprisonment for 14 years. 

N.C. 

B 

381 

39a 

Robbery 

Cog. 


382 

393 

Attempt to commit robbery 

Cog. 


383 

394 j Voluntarily causing luirt in committing or attempt-! 
ing 10 commit robbery. 

Cog. 


384 

395 

Dacoity 

Cog. 


385 

396 

Murder in dacoity 

Cog. 

N.B. 

386 

397 

Robbery or dacoity with attempt to cause death 
or grievous hurt. 

Cog. 

N.B. 

387 

398 

Attempt to commit robbery or dacoity when 
armed with deadly weapons. 

Cog. 

N.B. 

388 

399 

Making preparation to commit dacoity 

Cog. 

N.B. 

389 

400 

Belonging to a gang of persons associated to 
commit dacoity. 

Cog. 

N.B. 

390 

401 

Belonging to a wandering gang of persons asso- 
ciated for habitually committing thefts. 

Cog. 

N.B. 

391 

402 

Five or more persons assembled to commit 
dacoity. 

Cog. 

NB. 

392 

403 

Dishonest misappropriation of property 

N.C. 

B. 

395 

406 

Criminal breach of trust 

Cog. 

N.B. 

397 

408 

Criminal breach of trust by a clerk or servant ... 

Cog. 

N.B. 
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Penal Code. — ( Coiitmued.'j 




! 

1 Prodecure. 

J.p.c. 

I. P. C. 

Contents. 

Whether 
Cog. or 
not. 

Whether 
bailable 
or not. 

437 

452 

House trcsp.iss having made preparation for caus- 
ing hurt, assault, etc. 

Cog. 

N.B. 

438 

453 

Lurking house trespass or housebreaking 

Cog. 

N.B. 

439 

454 

Lurking house trespass or housebreaking in 
order to the commission of an ofience punish- 
able with imprisonment not e.vceeding 14 years. 

Cog. 

N.B. 

440 

455 

Lurking house trespass or housebreaking after 
preparation made for causing hurt, assault, etc. 

Cog. 

N.B. 

441 

456 

Lurking house trespass or housebreaking by 
night. 

Cog. 

N.B. 

442 

457 

Lurking house trespass or housebreaking by night 
in order to the commission of an ofience punish- 
able with imprisonment. 

Cog. 

N.B. 



If the offence be theft 

Cog. 

N.B. 

443 

458 

Lurking house trespass or house breaking by night 
after preparation made for causing hurt, etc. 

Cog. 

N,B. 

444 

459 

I 

Grievous hurt caused while committing, house 
trespass or house breaking. 

Cog. 

N.B. 

445 

460 

i 

Death or grievous hurt caused by one of several 
persons jointly concerned in housebreaking 
by night. 

Cog. 

N.B. 

450 

465 

Forgery 

N.C. 

B. 

453 

468 

Forgery for the purpose of cheating 

N.C. 

NB. 

456 

471 

Using as genuine a forged document, which is 
known to be forged. 

N.C. 

N.B. 

463 

477-A 

Falsification of accounts 

N.C. 

B. 

476 

489-A 

Counterfeiting currency or bank notes 

Cog. 

N.B. 

477 

489-B 

Using as genuine forged or counterfeit currency 
notes or bank-notes. 

Cog. 

N.B. 

478 

489-C 

Possession of forged or counterfeit currency notes 
or bank-notes. 

Cog. 

B 

487 

497 

Adultery 

N.C. 

B 

488 

498 

Enticing or taking away or detaining with a crimi- 
nal intent a marrietf woman. 

N.C. 

B. 

490 

500 

Defamation 

N.C. 

B. 
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Penal Code. — (Continued.) 



491 501 Priming or engr.iving matter knowing it to be N.C. B. 

defamatory. 


492 502 Sale of printed or engraved substance containing N.C. B. 

defamatory matter. 

496 506 Criminal intimidation ... ... N.C. B. 


500 Attempting to commit oftence punishable with .According as the 

' imprisonment and in such attempt doing any oftence attempted is. 
act towards the commission of the oftence. I 
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LOCAL SPECIAL LAWS. 


Acts. 

i 

s 

Criminal Tribes Act. 

20 

Excise Act 

21 

Gambling Act 

3 

Gambling Act 

4 

Gambling Act ,... 

13 

Motor Act 

30 

Motor Act 

3 r 

Municipal Bye-laws. 

8 

Municipal Bye-laws. 

9 

Opium Act 

7 

Police Act 

23 

Police Act 

24 

Police Act 

29 

Prevention of Cruelty 
to Animals Act. 

3 

Ditto 

7 



Railway Act 
Railway Act 


20 Breach of rules framed under section i8... 

21 Contravention of Excise Law and Rules... 

3 Keeping a common gaming-house 

4 Being found in a gaming-house ' ... 
13 Gaming in public places ... 

30 Rash Driving 
3r Breach of Rules 

8 Driving without light 

9 Disobeying directions of Police officer 

regulating Traffic. 

7 Contravention of the Act and Rules 

23 Penalties for neglect of duty 

24 Regulation of public assemblies and pro- 

cessions, and licensing. 

29 Penalty for certain offences on road, etc. 

3 Cruelly beating or over-loading animals 
on public streets. 

7 Leaving old and diseased animals to die 
in streets. 

37 Travelling witliout proper pass or ticket 
(Section 113). 

45 Obstructing railway servant (Section 121). 


Procedure. 


Bailable ; 
Cognizable. 


Bailable ; 

Non-cognizable. 


Bailable ; 
Cognizable. 

Bailable ; 
Non-cognizable. 


Bailable ; 
Cognizable. 

Bailable ; 
Non-cognizable. 


Bailable : 
Cognizable. 


Bailable ; 

Non-Cognizable. 


Bailable ; 
Cognizable. 
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FIRST INFORMATION REPORT. 


Police Station District . , 

No Date and hour of occurrence 


1 j Date and hour when reported. 


2 ' Name and residence of informant and complainant. 


3 I Brief description of oftence (with section) and of 1 
i property carried oft", if any. ! 


4 ' Place of occurrence and distance and direction from , 
Police Station. 


5 ' Name and residence of the accused. 


6 1 Steps taken regarding investigation; explanation of i 

I delay in starting investigation. : 

— I 

7 . Date and hour of despatch from Police Station. 

I I 
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REGISTER OF PICTTY OFFENCES. 


I 

O 

3 

B 

5 

6 

fl 

8 

Offence Section 
and 

law offended 
against. 

Substance of 
informatinn, 
date when 
and place | 
■ where offence j 
was 

conimiited. i 

I 

c. • 

o 

u 

1 

i 

“S 1 

tA 1 

C 

Date and time 
at which 
information 
reached 1 

Police Ollice. ! 

i 

1 

t 

Name of the 
persons who 
appear to be 
acquainted 
with the 
circumstances 
of the case 
and detail of 
any property j 
sent in the ' 
ciise. j 

Accused how forwarded 

Finding and sentence. 



1 


i 

1 

1 

1 

1 




.SPECIAL REPORT. 

No of 193 . Dated 193 . 


I 2 3 4 5 


No of F. I. R. Descrip- Number of persons Value of property. 

tion of offence and 
section of lawoflended 
against ; also distance 

and direction of Supposed 1 

place from . lo have Arrested 1 Recover- 

Police Station and been Taken. 1 cd. 

name of concernedi ; 

Sub-Inspector. i 1 

1 

Statement of the case, 
conduct of the Police. 
Steps taken by them 
giving date of 

1 occurrence 

and of 

report to the Police. 

i 

1 1 



CASE DI.-VRY. 


First Information Report No of 193 . Case Diary No. 

Dale and Place of occurrence Time and date of receipt in Police 

Station. 

Time and date of despatch from 
Police Station. 


Ofl'ence : — 


Date (witli hour) on 
which action was 
taken. 


Serial No. of Report. 


Record of investigation. 
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INDEX TO POLICE FILES. 


District. 


Police 

Station. 


section. 


Case 

Xo. 


; Date of ; 
: occurrence. 


Date of ; 
resistraiion 
of case. 


Date of 
decision. 
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ORDER FOR APPEARANCE. 

Order for appearance under Sections 153 and 168 J. C. P. C. 

Whereas it is desired in the interest of investigation of Case 

F.I.R Ujs P.S you shall 

come and make your statement before me on 


Dated this day of 19 


(SEAL). Signature. 


ORDER FOR ARREST- 
Order of Arrest under Section 45 of the J. C. P. C. 


^^^^erea.'; son of 

resident of stands charged with the offence 


you are hereby directed to arrest 

the said person and to produce him before me. Herein fail not. 


Dated this day of 19 . 


(SEAL). 


Signature, 
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ORDER FOR SEARCH. 


F.T.R, 
PS. . 


Ujs 158 of the J. C. P. C. 

I :ti j *1 

W I W i f 

Whereas it is expedient in the interest of investigation of Case 

U|s 

, you shall go and search the house of 

under Section 159 J. C. P. C. 


Dated Ibis day of 193 . 


(SEAL). 


Signature. 


REPORT OF ARREST. 

(Under .Section 51, Criminal Procedure Code.) 

Has the honour to report that 

of caste resident of 

has been apprehended (or detained as the 

case may be) this day at o’clock as he is accused 

of 


Dated 

The 

Siib-Inspector. 


(SEAL). 


To be lithographed on a post-card. 


\nniinl Si-ri.il NiihiImt. 
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Di<:scuir'n\-i': rolls of unidentified persons 

I'OUND i:)EAD. 
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.i.iir.** I'l iiT'.iJ* 



Nmnos of near relations 
and prohablc where- 
abouts of tile absconder. 
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DEATH STATEMENT A. 

Death report Sudden death from natural causes. 

Death report No Dated Police Station. 

I. Name of place where death occurred. 

2 Distavice and direction from the Police Station in 
whose jurisdiction it is. 

3. Date and hour of discovery of the death. 

4. Name, parentage of two or more persons who 
identify the body as that of the deceased person 
named in this report. 

5. Name of deceased. 

Pa>‘entage. 

Caste, 

Residence. 

Condition in life, 

6. Age and sex. 

7. Condition of clothes, ornaments, etc., as not indi- 
ca.ting an unnatural death. 

8. Position of limbs, eyes and mouth. 

9. Expression of the countenance. 

10. Injuries or marks of violence the body may have 
received. 

11. Blood, liquid or clotted, where oozed from and to 
what amount. 

12. In what manner or by what weapon or instrument 
such marks of injuries or of Holence appeared to 
have been inflicted. 

13. Is the body well nourished and vigorous or emaciat- 
ed and weak? 

14. Apparent cause of death. 

15. Any signs of death having been caused by violence 
or poison, or any rumours of such being the case. 
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.(Entries to rt: made on Reverse oe Form 1.) 
(Second Page.) 


. 1. De.scription of each article of clothing, ornaments, covering, 
weapon, etc., found on or near the body. 

2. Sketch-plan of the scene of death. 


(Third Page.) 

3. J^rief history of the case. 

Dated 


Sigjiaturc of two or more respectable 
inhabitants of the neighbourhood 
present at the investigation. 


(Signature of officer 
conducting the in- 
vestigation) . 


Name 
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DEATH STATEMliXT B. 


Death Report 
Deaih Report No. 


unnatural death hv violence. 

Dated - I’olice .Station 


1 . 

2 . 


3 . 

4 . 


6 . 
/ . 


8 . 

9 . 

10 . 


Name of place where the death occurred or where body wa.*: 
found (state which). 

Distance and direction from Police Station in whose jurisdic- 
tion it is. 

Date and hour of discovery of death. 

Nam.’s parentage and residence of t\M> or more per.'.iins who 
identify the body as that of the deceased per.xin named ii> 
the report. 


( Noti. — Kcliitiini's i){ tlio lU'Ci'.'i'ttl i.r Iwo rv-p ct.ili'ii; witni.' c' tn uIimiiK'.ituT. •.linuM 
111- olil.'iiiicd if ]ici-.'il)li‘ (. 

Name parentage, caste, re.sidence and condition in life of the 
deceased. 

.Age and Sex. 

t'ondition of the clothes, ornaments, etc., and marks of either 
having been forcibly remove<l or of benig stained of blood 
or other matter. 


(XiiTi; — If till- Civil Siirsoiiti «ir .itlici Me.lic.vl filticcr i-xiin-tcd t-i .-itlir.-l tn iv.iiniri' 
till’ I'ody, ^Ili^ iiifiiriii.-itioii !.li(iiild In filled m. m f.-ii .-ii r.iu n.- .-..in .-md iniin.-.!! 
toiidiini; or rimcivini; .-ini clollii'-; .md in sinh rn.i it •.|i.. i't! Iw.- n ;r.]>ltii-ii .nti r 
111- Ims fiiiidii-d lii^ i-x.iiiiii.:itii>n i-t tlii l'''di t 

Position of the limbs, eyes and mouth. 

Exju'ession of the countenance. 

Injunes or marks of violence the body ma\ ha\e received. 
Vv’tnmds and bruises, .show po.sition. length and breadth. 
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13. Was there any rope or other article round the neck or any mark 

of lii^ature on the neck? 

14. Had such roj^e or article apparently been used to prodtice 

strangulation and if the body had been suspended by it, could 
it probably have supported the body? 

In what mode was the other end of the rope attached to the 
support ? 

l.'i. ^Vere there anj' forei^rn matters, such as weeds, straw, etc., in 
the hair or clenched in the hands of the deceased or attaclied 
to any part of the body? 

16. Is the body well-nourished and vigorous or emaciated and feeble? 

17. Is it stout, thin or decomposed? 

18. Height bj* measuring head to foot. 

19. distinguishing marks, position and appearance of moles, scar, 

etc. 

20. Apparent cause of death. 

21. Are there any circuni-stances or rumours tending to show that 
docea.sccl killed himself^ 


(Second Page). 

(Entries to he made on Reverse of Form No. II). 


1. Description of each article found on or near body. 


Found actually on the body. 
Er.clr article labelled, num- 
bered and sealed- 
Sent in attached to body. 


Found near the body. 
Each article labelled, 
Sent in separate numbered and sealed, 
packet. 
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Dciilh Report Unnatural Death by Poisoning. 

DEATH STATEMENT C. 

Parlicnlars relating to the case in addition to those given in 
Fonn No. 11. 

1. \\'as deceased in good health previous to the attack? 

2. If not in good health what was he sufi’ering from? 

3. W hat medicine was he taking? 

4. What did the last meal consist of? 

5- \\’hat was the interval between the last meal and the commence- 

ment of the symptoms? 

6- What did the deceased last cat or drink before the commence- 

ment of the symptoms? 

/• What was the interval between the very last time he ate or drank 
and the commencement of the symptoms? 

8. Wliat were the first symptoms? 

9. Was he thirsty? 

10. Did he become faint? 

11. Did he complain of headache or giddiness? 

12. Did he appear to have lost the use of his limbs ? 

13. Did he sleep heavily? 

14. Was he. at any time, insensible? 

LS. Did convulsions occur? 

16. Did he complain of an}' peculiar taste in his mouth? 

17. Did he notice any peculiar taste in his food or drink? 

18. W^as he sensible in the intervals between the convulsions? 

19. Did he complain of burning or tingling in the mouth and throat 

or of numbness and tingling in the limbs? 

20. Was there vomting? 

21. Was there purging? 

22. \Vas there pain in the stomach? 
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INQUEST REPORT. 

Name of Police Station District, 

Nature of death Date of Despatch 

REPORT. 


BAIL BOND. 

Under Section 52 of the J. C. P. C. 

1 hceby declare myself (or we jointly and severally declare 

our.selves and each of us) surety (or sureties) for 

that he .shall attend at in the Court of 

cn the day of next (or on such day as he may 

hereafter be required to attend), further to answer to the charge 
pending against him, and, in case of his making default therein, I 
hereby bind myself (or we lierebj- bind ourselves) to forfeit to the 
Ruler of the State, the sum of rupees 


Dated this 


iV I til css 


. . . day of 
Signature 


. . 193 . 

Witness. 
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PKRSONAL r.OXi^ AND IVMl.. r.(A'D. 

UNDi*:u si-rriox h>2 1. c. i\ f. 


1 (name) ot luMDii oli.iriiod with ilie onVinv 

^ •and after itii[nity reiinired to appear before 

Ihc Maj^isiratc of 

and after iiapiiry ealleii ijpon to enter into my own reeojpn'/anee to 

ap{»ear when required, do hereby bind myself to appear at 

in the Cfatn of the «lay 

next (or otj sneli day as 1 may Itereafter i>e 

rt(|nire(l to attend) to answer fnrther to the said eltarpe. and, in east* 
of my makint;- default herein. 1 bind myself to forfeit t<i the Knler of 
the .'>tate, tlio sum of rupees 

Dated llti.s day of . 

( Siiiiujfiirt'. ) 


I hereby declare myself (or we jointly .-’.nd severally deel.are otir. 

selves and each of ns) surety (<>r .sureties) for’the abiwesaid 

that he shall attend at in the (‘ottn 

of on the d.ay of ttexj 

(cr on such day as he may herealter be re(|nire»l tt» attetid), lurther 
j,o answer to (he charire pen<lin.if a.qvnnst him. and. in ca.se oi his 
mtdvin!>' dofaiilt (herein. I herein’ bind tny.self (or we. hereby bmd our- 
selve.s) to forfeit to the Knler of the State, the .sum of vu)H’es 

I'lated Ibis day of l-bi . 

{SiifiuUiin'.) 


SUF^lRDCrl N.’IM.-L 
1 .son of 


caste re.sidcncc 

hereby promi.so to produce on ficmand CiMmected 

with ca.se I'.I.K. No. njs ^ 

Police Station entrusted to my ch.’irf>e this day. 

Dated 

(SujiuUuVi'.) 


IVi{iu:ss 


I Fitness. 
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Cl'IRTiriCATl*: RlilGARDING IDENTITY OF AN ACCUSED. 

I'miii Police Station District 

To Sub-Inspector of Police Station 

District .X censed son of 


Caste 


Age 


descrii)tion resident or niohalla 

village or city Police Station 

District has to-day 

been arrested in connection with bM.R. No U|s .... 

He gives his name and residence as noted above 

and states that be is known to and 

and rc'ipectable men of the village. 

Kindly answer the (|uestion written t»n reverse of this certificate. 

Diitcil 

Signature of S. H. O. 


( Reverse). 


Qui'stion. 


No. 


Answer. 


1. Are his n.'iinc, .ncldrcss .tnd residence ns civen l)y him 

correct V 

2. Cnn the Palrls and ropeclnlde men identify the 

n.nme of the man, address and residimee and do 
tliey cive the same description as piven tiy me on 
reverse ? 

3. If already classed P. R. convict, the district serial No. 

of P. K. .slip should he noted. 

4. If he is not P. R. convict, should he be recommended 

to he declared a P. R. or “ P. R. T." convict now ? 

5. Give his previous convictions in detail, if any. 

O. It should he noted if his name is entered iii Register 
No. 10 or if his I listory Sheet is maintained or if he 
associates with had characters or if lie is himself 
a had character topether with any other p.articulais 
known to you. 


(Reply). 


From Police Station District 

To Sub-Inspector of Police Station 

District The History Sheet of this man 

has been ascertained through of 

and your question has been answered. 

Doled Signature of S. H. O. 
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r ARCH A sur saxa. 

Pi'licc Station District 

Serial Xo. of Chartfc Sheet Slip despatch repster 

Ch.'irtre i'hcet Slii> to accompniu* Charfre Sheet X*o 

f 1) X'(*- of TM.K. (ij Date of senrlinij up for trial. 

(2') Date of report. (2) Date <if arrival in Gnirt. 

(3) \’ahie of projierty (Stolen. Recovered). 



Sigiwlurc of ihe Magistrate. 


REMAND SHEET. 
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FINAL REPORT UNDER SECTION 166 J. C P. C- 
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POLICE liRIEF. 


S. No. j 

Name of witness, 
parentage, caste i 

, and resiacnce. ' 

i 

Abstract of evidence. 

Reference to page of 
i case diary, 

{ 


j ; 

1 

I 

! 

i 

1 

1 

i 

1 

t 

1 

i 

i 

i 


DAILY DIARY. 

Cninmencing at o'clock on the 

and ending o’clock on the 


I 

2 

3 

4 

S. No, 

Name of reporter. 

! 

! Summar\' of the report, j 

i 

1 1 

Substance of the report. 

1 

t 1 

t ; 

' i 

1 

I 

t 1 

1 i 



INDEX TO STANDING ORDERS. 


I 


.1 


2 


3 


4 


Serial No. of the year. 


Subject. 


Date. 


Order. 


Remarks. 









REGISTER OF ABSCONDERS. 
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1 3 DIIOJ ‘aSBii;^^ ‘v« ‘aDU 3 pisa^ 


! 'IIOJ 

; a.vijduasap puB ajSBo ‘aSEjuajEj 


CO 

•japuoasqv Jo 3 Uibj^ 



■aaijou Supjini 

-qns joijjsiQ JO uo'pBjg sai'joj 


H, 1 -OM I««3s| 



Date of entry in this register. 
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REGISTER OF DE.SERTERS. 



Remarks showing action taken 
to secure arrest. 
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DI-.SC'KHTIX I*: ROLL OF ARSCONDERS. 

Ritll 'if :in Abscciulor or l^mcl.'iiniccl OlTcncler of 

Roliiv Siation District. 


1. N'.niif'. >•, )i''0 iit.u;< . I'.i-t'', 

1 1 ■•iii' .'.Mil I'l-' iip.-iiion. 


i’ OlV" III ' . Il.iini' o! \ill.\i;( .111(1 PoltiT 
.‘'!.i!i.>:i \vliM<- 1 otnmni' (1 wnli 
r.rni', 1 1 .ir.d ('..itc nt 1’. t. !l ;iiul 
il.t'.t *'t .. 1 " I iinilinr. Wiiir.inl 


Antrim; of iiiujkiiv «.in;cii .-.nd 
' 1 1 ipliiMi nl .iitnl's • .I'-ily 
111 " :i;il::ili'' , 11 I' :u;lli\ . \vi It"' on 
' rp.ii .i;r -lit rl 


4 . Anii'Sinl ol trw.ilil iiflcKd 


5- \v!i>-ti .ihoii;.., ii.iitio- of 

! f !.il:i':;'- .Hid •'■.ll'f-. .ind pl.n ci 
ll'- i*- lli.rly !•' vi- it 


l> .Any o'.ln rtiN' fid iidoi iii;iln>ii ld.>-lv 
(o !:• !;> Ill ti.K ini; ill'- indiMdiiiil. 
nil iiidinr ditiiil"- :'•;,•.ltdlIl^ prrxui 
li-.iiid d'-.’d Ol ini'-- me. 


7. Ml •.iTipiion: IIo-,v .'111(1 ftoiii whom 
(dll. lin'd. 


8 I'lidto: .Any n cold of 
( 1 . rtti(;cr print*.; Any record id' 
10 . llcielit; 'I'iill, incdiiiin or iihoii. 


II. .Arc; If looks il, or older or 
yoiiiiRer. 


12 . Htiihl: Sloiit, iliiii, erect or , 
stoopinR. 


13- Hc.id: I-arRc or sin.ill. Any pecu- 
liarity. Usually wears p.apri or 
cap. 
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DhSCI! I I>T I VK I^OLL — ( Co;///;/ itccl ) 


14. Face: Lour, round, pock-pitted, 
sniilitiK, scowliiiR, wrinkled, any 
peculiarity. 


15. Coniple.xioii: Fair, dark or sallow, j 


16. Beard or Moustache: Colour of, 
dyed, shape and size. 

1 

17. Hair: Colour and quantity, curly j 
or any peculiarity. j 



18. Byes: Blue, qrey or dark lirown, 
lar^'c or small, squint or cross- 
eyed ; other peculiarities. 


19. Eyehrow.s: Colour, thick or thin, 
shape. 

J 

i 

i 

j 

20. Sight: Good or bad, wearing 
glasses or spectacles. 

i 

21. Nose: Large or small or turned 
up. Bridge, straight or curved, 
nostrils bored. 


22. Mouth and Lips: Mouth usually 
closed or open, shows teeth, lips 
thick, thin, protruding; any' other 
peculiarity. 


23. Teeth: Clean, discoloured ; if any 
false or missing in front. 


24. Fingers: Long or short. Any 
peculiarity about nails. Wears 
rinfes ; any deformity. 


25. Chin: Round, pointed, turned up 
or dimpled. 


26. Ears: Large, or small, close to 
head or protruding, long or short 
lobes. Pierced, wears ear-rings. 





27. Feet: Size, shape, peculiarities. 
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Dicsc'uii’Tivii Roi-k. — {Concluded-) 


a8. Pcruliaritirs of manner, haliit: ■■ 
(Mnokinc, eatinp. «lrinkinK, >:ait, ' 
sjirei h, voieo). Mental or Physical i 
tlefeet. 


so. Visilile marks : Warts, pimples, 
birth-marks, freckles, tatoo marks, 
scars on head, face, arms, liands 
or lees. 


1 

30 Press : Peculiarities of.— | 


31. Remarks. 


SigiitiUiro i)f oflicer preparing the 
rtill with date and place and 
stamp of Police Station. 




REGISTER OF PROCLAIMED OFFENDERS UNDER SECTION 77 J. C p. c, 
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‘]a.a.i]s puu tiA\o] 
.lo .a»E(|!.\ JO .-uiiuii 



.lAiS) 



•ditistiopup')^ 
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(uonuig •>.'>i|o^j ptiu } 

ptlC UA\Ol I 

JO {[lA JO nuicu I 

0.\\n) ‘oOMOpiyo>| 1 

-(lu|siio!)K|.a}] j 


••aiucfj 


•JISIA 

2 > I oj jC|.i:(ij St an sa.ai:(cl jo auicu piii: ' 
I japuatt'o ai'p jo stno(iu.')j 3 HA\ atgcgoj, j 


■.')SG.'>iaj JO aiBfi -r 
•pasc.'tiaj 

XllCUOptpUOD l|aU|A\ UWJJ IIBf E 
•p-aiDi.N 

•U03 tpaiipw ui lauistp puu aiuuiij 
•p.ascaiaj 

iC|icuoi)ipuo3 tpupw UI 3.aua,i;o 

~a.\j9 

pauiic|DOJ'J uaoq set] .lauosiid 
p.asi:a|a.i AKcuoiiipuoa u jo asua aip tij 

•uajojs i 

.Cjj 3 do.id JO uopduasap puc iiinomy i 




•uopms 


3ilU° P“® '®N 


•aauano 


ij •JDUJSIfJ 


a •uopcis satjoj 


(§ 'sSciHA 


•uopduasaQ 


•a}SB3 

’aSemsJBj 


•sEiie uAvoun 

siij puE japuapo pamtEpo jd jo aoiEM 



•aaquin^i iBjaag jEnuny 






Aiiniinl Serial No. 
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Kl'/nSTF.R Ol' COKRF.SPONDItNCE. 


1 2 

3 i 

( 

; •• 

j 

' 5 

b 

... D.ite of or<li r, 

cl.-. 

lly whom i'-.iii'(l. 

Snb.'iianpi’ of 
••rtlor of Icitcr 
ITI'civi.ll. 

Mato of 
|•l■I10rl. 

Siilistmce of 
n port of letter 
despatched. 


C’I1.\K.\CT1<:K N FKIFICATIOX REGISTER. 

(■liaractt.’r Rnlls «if State Servants or applicants for Stale 
cnploy wrilie*! by the Police — 









REGISTER OF PERSONS UNDER SECURITY FOR GOOD BEFIAVIOUR, 
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‘SSaipssoojd 
qons JO jjnsaj pue iCiijnaas j6 ajnjiaj 
-aOJ UtBiqO O) U3}(E1 S3uip.->330J(| 

0] Suiuic)j9d sjaded O) aaaajaja'^ 


'ajrqiajjoj oi aiqBit auiBoaq puoq pu^ 
P3)3 i'auo3 sbav /(lijnass uo uosj 34 
B q3jqA\ ui 3SB3 ituB ui 's.iaded jq 
Ijoda^ uoiiBttijojiii 1S.II j oi aauajsjo^ 





■aSBapj JO ajBQ (q) 


-uosud o] SuioS JO ajBQ (o) 


•japjo JO 

aiBp puB pasSBd sba\ japjo u3iqA\ u; 
joiJisjp 'ijno3 am JO sjaA\od 'jaogjd 
duipisajd JO aiuBU 'Xiunaas pug o] 
Japjo aqi passBd q3iqA\ uno^ jo auJBjii 


-sapajns jo aauapisa^j 


•saijajns 


JO aisB3 puB aoiBU s,jaqiBj 'aiuBjj 


'aaueziuS 

-03aj (Buosjad puB iCiijnaas jo ^unooiy 



■iCiunaas puy oi pajinbaj suos 
-jad JO aiSBD puE auiEU s^aqtBj 'auiE^ 
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LIST OF \TLLAGE WATCHiMEN. 



LIST OF POLICE OFFICERS ATTACHED 
TO POLICE STATION. 



LIST OF STATE PROPERTY, 















REGISTER OF MEMBERS OF CRIMINAL TRIBES. 
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Remarks. 

- 

cq 

H 

•aiep 

puv3 PJ.U9JSUBJ) qaiiiM o} aoejj 


H 

H 

Conviction of 
registered person 

OF NON-BAILABLE 
OFFENCES (before 
AND AFTER 

registration). 



sa)Bp pue saaBU 


•saauaj^O 


0 

M 

‘JBqjHQ aqj iCq passed sjapjQ 


a 

‘lauisip aq) jo 
aiEJisrSei^ aqi Xq passed sjapjQ 


CO 

• 

*UOpBJlSl3aJ jO 31BQ 


l> 

'papjoaaj sba\ aoieu s,uos 
•jad paja)si3aj qaiqAA uo punojQ 


'O 

Descriptive Roll of 
Registered Person. 

•oja 'ajniEai 

JO sapiJBqnaaa 

puB sqjBui JBinapjej 


'saqaui 




\n 

■uoiiBJisiSaj 

JO ajep aqi uo' aSy 



Place at 

WHICH 
REGISTERED 
PERSON IS 
TO RESIDE. 

•uoiiEig aaiioj 


•a3BiiiA 


CO 

•UBja JO 3ub3 ‘aqiJi jo aniB^ 


cq 

'uosjad paja)si3 
-aj JO 'a3B}uajBd pue SEije ‘auiBN 


H 

•jaquinii^ 
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Kl^GISTEll OF I^IALE CHILDREN OF MEMBERS 
OF CRIMINAL TRIBES. 


B 

I 

o 

3 

! ^ 

5 

6 

7 


! 




1 Area to which the gang 






Date 

OR TRIBE IS RESTRICTED. 




j 


of 

1 



z 

\ Name. 

F.ntlicr’s name. 

Tribe. 1 

birth. 



CO 

M 

— 1 
.5 1 

i 

1 




Village. 

Police Station. 

ti 

< 

in 







cs 

1 

1 

1 I 

i 

1 

t 

1 

1 

i 

[ 

I 

I 

1 

1 

1 

1 

1 

i 

1 

1 

1 

i 

1 

1 

1 


1 

1 


PARTICULARS OF VILLAGE. 

Population by census of 193 . 

Nnniber of houses 

Names of out-lying hamlets with No. of houses in eacli 
Revenue 

Market-days, fairs and festivals 

Principal castes and tribes 


X.AMES OF He.-\DMEN .\ND OTHER LeADERS AND 

Watchmen. 

1-leaclmen. 

Other leading men. 

Watclimen. 



















Serial No. as in First 
Information Report. 
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2 

3 

4 

5 

6 

Date of 
occurrence. 

Ofl’ence. 

Value of 

pkoi^ektv. 

Name of person 
accused or 
siispecied with 
parentage, 
caste and 
residence. 

Stolen. 

Recovered 





















Name of convicted person and age 
on date stated in column 6. 
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CONVICTION REGISTER. 
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CHAXGIL OF RESIDEXXE. 


I-Rijort of i-hanirc of rc>i{icncc nf convict subject to Surveillance 
under Section 432^ J. C. P. C. (565 C. P. C.). 


‘ 

ClI.VNOl. Oil TI'M- 

■1 

To HE ENTER Et) BY 



ItEPIDhSC!:. fORAr-Y ClIANCt; 


OFElCER-lN-CIIARGE 

Remarks 

i 

OF RESIPKNCI. 

■ 

or Police St.\tio>. 


Name 


H 

V 

u 

-JL s 

and 

VilhiRC, Zail, ! Villace, Zail, 


7: — 

^ s • 

^ n >i 

r.-ither’s J 

Thana, 'rah^il, i Thana, Tali<il. 

rt 

^ B 

u. s B 

mme. , 

Diitricl, or l)i^trict, or 

j/ 

1: 0 

O'bS 

i 

Town, Street, . Town, Street. 



c>& 


Mohalla, Thana Mrihaila, Tliana 

c 

0 ! 0 

“fTi 


iJistrict. District. 


l> V 


C5 

, 

rt 


Ct 0 u 

: ^ 


— 

! d 

u “ ® 

« 

« 

i 

J 

1 

J 

f 

’ 

5 


i 

! 

» 

i 

j 

i 



KOI.L OI< AI’.SEXT HAD CHARACTERS. 

Rclii-n of .-ibseiice or depariure of a I>ad cbaracter under surveillance* 


S.No. I’oints lo lie rrfKirted on. S.No.' I’oint^ rtporird on. 


1. .inti <!• --ciipnv'- innrt'. 
of li.-.u I'linr.irt* r. 

2. NnmlxT in MirvriSI.-i.'sif IO-;;i't* r aiu! iuiiii!)*t 

anti <!» of i>r( \io!!' con*. 

3. C!."'.'" of o!:*, n-‘« - li- ontiiriiit'. 

4. I'l.t'"'* to v.iiii’ii al!* ;•<•<) t i li.'m- ar.'l for 

v.ii.'.t {)•,!! ji. •*• v.itli i.nf'Tinin'n .t- t" iii' 
rrl.i'ic'-.i !!'■■> in -k- is 

5 Jjat- ;:Mi 1 . nr .-I v !;;<!. U- !'» 1 ;^ vUi.ti* an'l 

* 'ifi'** ftf ii'.!' rn'jtnn. *.*. f.''t!j* f til*' 

*,•,,. r.-{:. rt't! I.v .5 /’o'-,' 

.t-Tt-t.':*.! > V ;■ O:;: -t 

ft. iK:;** a." ! !■ of f'.-p-';. of ( rr; •:{ r:- ! 
V : • f -'rr i ;■ f- f.*. p ?. 


j.’.'o . 




iMir. 
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HISTORY SHEET> 


Village 

o 

Police Station 


Serial No. in 
Index re- 
gister. 

Name, 

i 

Parentage 

and 

caste. 

Age and date 
of 

entry. 

Description. 

No. of finger- 
print slip, 
if taken. 


1 

1 

! 

1 





Relations and Connections. 


Property and mode of earning livelihood. 


Convictions. 


Description of crime to which believed to be addicted. 


Signature of officer preparing History Sheet with date. 


History and movement, etc., etc. 


(Note. — Each entry to be signed and dated hy the officer making it. When filled blank 
pages to be attached and to be paged at the time of attaching.) 


Serial No. 

Information regarding history and movements, etc., 

Remarks or 
orders by 
Gazetted Officers 
and 

of entry. 

recorded by officef-in-chafge of Police Station. 

i 

! 

Inspectors. 
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for:^i of monthly index. 


Reference to Daily Diary. 

Name of Inspecting Oflicer. 

Present or 

i .Absent. 

1 


i 

i 


l.NDEX TO HLSTORY 

SHEETS AND PERSONAL FILE 

PART I. 

. i a 1 3 j 

1 ‘ 1 

4 ' 5 i 6 

1 1 

1 7 

t 


Serial No, 
of 

Histor>‘ 

Sheet 

atKl 

Personal 

File. 


Name and 
Father’s 
Name. 


Vill.aKc. 


Date on 
which 
History 
sheet was 
opened. 


i 


I Whether 
i 1 listory 
! Sheet is’in 
A or H 
' bundle or 
■on personal 
file. 


I Date on which 
I J listory Sheet 
! and Personal 
! File were 
: transferred to 
, anothiT Police 
Station or 
I destroyed. 


j Initials of 
!;azetted oflicer 
orderinB trans- 
fer, de.striiction 
of History 
Sheet anti 
Remarks. 


.\LI‘n.\l’..ATK:.\L INDEX TO III.^TOKY .^flFFT.^ 


.AND PER.SONAL FI LI-: P.AKT II. 
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PERSONAL FILE WITHOUT NUMBER. 
Police Station. District. 


z 

! 2 

3 

4 

Name of Village. 

Name, parentage, caste, residence 
of the person whose Personal 

File is being started. 

Date of opening 
Personal File. 

Remarks. 






BAD LIVELIHOOD REPORTS. 

Police Report in view to the initiation of proceedings to take 
security to be of good living. Section 108 J- C. P. C. (110 C. P. C.)* 
Page L- -Name parentage, caste, age. occupation and residence of 
the person reported on — 

Table 1. — Former convictions — 

Column 1 — Serial number. 

Column 2. — Complainant's name. 

C(*lumn 3. — Number and date of First Information Report and 
name of Police Station. 

Column 4. — Law and section of law- 

Column 5. — Particulars of sentence, date of sentence, particu- 
lars of the court in which the conviction was 
obtained. 

Table 2. — Reference to cases in which the person reported about 
has been suspected or in which his house has been 
searched — 

Column 1. — Serial number. 

Column 2. — Name and residence of complainant. 

Column 3. — Law and section of law. 

Column 4. — Reference to the First Information Report, its 
date, the station to which belonging, or to other 
first report in the case. 

Column 5. — Brief particulars of the reason for which suspicion 
was entertained, or house was searched, etc. 
Table 3. — Names of persons of bad character with whom the 
person reported associates. 

Page 2 and 3. — Names of witnesses who give evidence of the reputed 
bad character. An abstract of their statements. 

Page 4.- —Report of the Officer-in-cliarge of the Police Station- 
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COPY OF INFORMATION SMFFT RFCEIVED. 

Serial No 

Information Sheet No Dated 

Received from Police Station 

on re|;;irding 

alias son of 

caste resident of Police Station 

tnohalia 


District age 

height particular marks 


Other details 


Signature of Odicer making tlie entry. 

r)atc on which original Information Sheet was returned to 
Police Station 


Sigiwturc, 


FILE BOOK OF INFORMATION SHEET DESPATCHED. 


No Dated 

Information Sheet regarding alias 

Son of caste 

Resident of Police Station 

District ' age height • • 

Particular marks 

Other details 

Signature. 

Sub-Inspector. 

In charge of Police Station 

District 


Note.— T he reason for bcltCTing that tiic person named is a lial>ifual offender or n 
suspected person to Ik: given on llic. lower half of the page and continued if necessary on 
the reverse. . . 
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I XSI^KCTIOX RirPORT. 

Jn^l'irtion Rquu-f nn I hi- Police Station. 



(if corrojjpuniliii”: ((uartcr of pri-vioii-? vear. 

When aiiii hy whom Iasi inspected Dates of 

jii'CSem hisjiections and name of Inspectini;’ Oflicers. 


Li('i-:xsi-:i-:s df ak.ms axd a.mmuxitiox. 

Rluisler c-f licenses lo mannfacuire, converl. keep or sell arms, 
ammnnitidii or Military Flores: — 


1 


3 

•1 

5 

6 

7 

8 

Police 

i\o 

Namo 

of 

IiVcijscc. 

r.'itlicrV 

nainc, 

(M«t(.' 

and 

rcsidenci'. 

Flare 

of 

Date. 

1 

InSI'ECTIONS bv. 

Iiisf’i'cfon of Police. 

S oO 

111 

oc£tn 


Stniioii. 


Ijtisines.s. 

1st 

1 

t ; 

2iid 3rd 



4th 

ct 0 C 5 . 
Im C 

St/) 

O' 

X 

< 

0C 

w 

a: 








1 

j 







250 


FORM OF PERSONS POSSESSING RIFLES 
AND REVOLVERS. 


i 

I 1 

I 

1 

2 

1 

3 j 

4 

5 

6 

Serial | 
No. 

j 

j 1 

Name of owner, ! 
with parentage, 
caste and 
j residence. 

j Description 
of arm with 
number. 

Name from whom 
purchased. 

Date of 
transfer, 
etc. 

Rkmarks. 

i 

1 

1 






LICENSEES OF EXCISE AND OPIUM. 

Register of licenses granted under Excise Act, Opium Act for end 
of in the district, Police Station. 


H 

2 1 

1 

3 

1 4 

1 

^ 5 

1 

6 

7 

8 

9 

Serial No, 

No. of license. 

Name and 
address 
of 

License- 

holder. 

Locality 

of 

shop, i 

i 

I 

Articles which 
the licensee 
! is authorised 
to stock, 
i & sell. 

! 

1 

Whether 
licensed to 
sell wholesale 
or by 
retail. 

Amount of license 
fee for the year. 

Period for 

WHICH 

License is 

VALID. 

1 1 Remarks. 

From 

o 


i 



1 

1 



- 



LICENSEES OF EXPLOSIVES. 


Register of licenses to manufacture, possess and sell explosives in 
District, Police Station. 


7 

8 

9 



05 *2-^ 


Period 

o g S 


WITHIN 

WHICH 

ip S' 


Lice.sse 



IS VALID. 

a 








o >,e ^ 









2^ 



S'S s- 

< 

o • 

0 

H 

BSOO 

U 






O 




1 o 

C3 




V 
o 

? V) 

P t 

^ v 
cj 2 
5 c: S 


tS 

'/7* 

V) 

V 

. 

O o 
.5 o 


o 

o 

■p2 

go® 

V) C 


5 tfi 

'/i 


to 

5 o 5 

5 

c* 

S > v 

5-2S.J 
'■s S 
ax':; o 
'C ^ 2 >> 
wwiH 


r:'g3 

---So 

S tf) 

go 

c* "O ,• 

"H 3 B g 

>. 

.. «_ 1) 

S O* VI 
•ETy s; j; 

3 S-£ 

OTu- O S 
"0 0.-3 










































No. of license. I "h I I | No. of license. 
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LICENSEES OF PETROLEUM. 

]^e^^ster of licenses to possess petroleum under the Petroleum 



LICENSEES OF POISON. 


Register of licenses under the Poison Act No, 



Rkmakks. I ' I Rkmakks. 
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LICENSEES OF SARAIS. 


I 

2 

3 

4 

5 

6 

7 

■ 

Serial No. 

Name and 
parentage of 
keeper of 
Sarai. 

Residence. 

Name 

of 

Sarai. 

Situation 

of 

Sarai. 

Date of 
Registra- 
tion. 

Date of 
entry in 
this 

register. 









CASH REGISTER. 


RECEIPTS. 

PAYMENTS. 

Date, 

month 

and 

year. 

Detail of receipt. 

Amount. 

Date, 

month 

and 

year. 

Details of 
e.'cpenditure. 

Amount. 



Ks. 

as. 

P 



Rs. 

as. 

p. 


PERMANENT ADVANCE REGISTER. 


I 

2 

3 

4 

5 1 

1 

1 ^ 

B 

8 

9 

9 

10 



1 

1 OJ 



1 



1 






ii 

6 2.J: 

(y 


6 


1 ^ 
a 

‘ a 



1 

1 

Expend!- 




o 

u 

c 

V 

V 

o 

c 

— ^ 

S >i 

^ 2 
S_e'3 


73 


.2* 

*3 

Balance. 

ture. 

Balance. 


a; 

u 

a 

Op 



u 

OJ 

c/3 


OJ • 










ns 

u 
• C3 

•o 

u 

cs 

41 ^ 

c rt 
oQ 

V ^ 

1 2 

O 3 S 

to 

tA 

fit 

3 

S 

C 

< 

Date. 

'S c 

^ 5. 

Q 

Rs. 

n. 

p. 

1 

Rs. 

a. 

p. 

Rs. 

a. 

p. 

. ^ 
w 
a 

PQ 

u 

o 

C*4 


,2 u c. 

< 

ca 


I 

1 



j 
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DEPARTMENTAL BILL. 


1 

2 

3 

4 

5 

Date. 

Reference to 
Daily Diary 
Report. ' 

Details with names of 
the recipients. 

Amount. 

Remarks. 

Rs. 

as. 

P- 









I do hereby certify that the above items have actually been spent 
on .Stale work and that the entries are correct. 


Signature of S. H. O. 


STORE ROO]\I REGISTER. 
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FILE OF ROAD CERTIFICATE. 


Foil 

Po!:'"'; fjrntion 
D.-rt.-icc 

!no. of 103 . 

fjrPif re f^rt to i.T.se 
c.' pro7>erty 

To ^vh'tn sr.d v.-here sent, 
f ):V,r-r:r-lr.-r-hnr^c cf Statior:. 



Colt.tep.-Fo.'l. 

I- 

IiTarae of person psrentaare and offence of 
v.-hich accused bv the Police v/iih Xo. of 
Charge Sheet. 


Date and time of despatcii from Police 
Station. 

3- 

Description of property sent witli number 
and weight of each article. 

4- 

.Amount of diet-money expended on account 
of prisoners and witnesses. 

5- 

Date and time of arrival at Sadar or other 
Station. 

6. 

Signature of receiwn? officer. 

7' 

RE}t.\R»3. 


CASH RECEIPT. 

P<»l 2 Ct: Station Dated 193 , 

Rs on account of 


Received from 

Ain'iunt in v/ord.': 

ReiVrence to Daily Diary 


Sujnatutc of S. II. 0- 
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CASH BOOK OF THE OFFICE OF SUPDT DIVISION. 

(Page 1). 




Remarks. 
























Annual Serial No, of entry.] 1 frl I I Serial No. 
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1«’EGISTER OF POSTINGS OF ALL LOWER 
SUBORDINATES- 



:ave register of all enrolled police officers 

FOR THE YEAR 193 . 












































S« rinl No. Aniuial Sn ial N, 


Dlil'AULTEJi Kl£c;i.STriK. 


j — — — — 

SA'iLor 

Signnturf; 

I).;-,. .<amt of « ijhc r N.-ittin- , of !li.; 

’ Kiiaiion . CiiarK'.-. ofpunNIi- r.ffio r 

'.viiii nvnt. rn»'tit. awardinp 

h.iiJur puiiisl)irjf.7it. 


ORDIIR liOOK. 


Nafiir/' Birkv.-nrd nnd ' tnitinl'< of ofiictr rts- 

of tf)>- of nrd'T. I'orward poiisiblf for sceini; 

•■irdfT. Xo^. the ord'.r hiuc-d. 



BLACK BOOK. 


Compinint regarding bad repute 
character and Police working. 







